UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHiA VIET NAM

TINH BINH PHUGC Péoc 1ap — Tw do — Hanh phiic
S6: 1794 /QD-UBND Binh Phuéc, ngay 08 thang 11 nam 2023
QUYET PINH

Cong b6 Danh Muc thu tuc hanh chinh sira doi, bd sung dwgc tlép nhan va
tra két qua tai Trung tam Phuc vu hanh chinh cong, So Tw phap, Phong,
Trung tam thudc S¢ Tw phap, Uy ban nhin dan cap huyén va Uy ban nhan
dan cap xa thugc thAm quyén quan ly va giai quyet cia nganh Tw phap
trén dia ban tinh Binh Phudc

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chirc chinh quyén dia phwong ngay 19/6/2015;
(;dn cur Ludt swa c?éi, bé sung mot s6 diéu ciia Ludt T6 chire Chinh phu va
Ludat T6 chure chinh quyén dia phuong ngay 22/11/2019;
~ Can cit Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém soat thu tuc hanh chinh;

~ Can cir Nghi dinh s0 48/2013/ND-CP ngay 14/5/2013 ciia Chinh phii vé
kiem soat thu tuc hanh chinh;
~ Can cir Nghi dinh $6 92/2017/ND-CP ngay 07/8/2017 cua Chinh phu sira
doi, bo sung mot so diéu cua cac Nghi dinh lién quan dén Kiém sodt thu tuc
hanh chinh;
Can cir Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thuc hién co ché mot cua, mot cua lién thong trong giai quyét thu tuc hanh

chinh;

Can ci Nghi dinh 107/2021/ND-CP ngay 06/12/2021 cua Chinh phu vé
swka doi, bé sung mot s6 diéu ciia Nghi dinh so 61/2018/ND-CP ngay 23/4/2018
ciia Chinh phii vé thuwc hién co ché mét cira, mét ciea lién thong trong gidi quyét
thu tuc hanh chinh;

Can cir Thong tw sé 02/2017/TT-VPCP ngay 31/10/2017 ciia Bé truéng,
Chu nhiém Vin phong Chinh phii huéng din vé nghiép vu kiém sodt thii tuc
hanh chinh;

Can cir Thong tw sé 01/2018/TT-VPCP ngay 23/11/2018 cua B¢ truong,
Chu nhi¢m Van phong Chinh phu hudng dan thi hanh mot. s6 quy dinh ciia Nghi
dinh s6 61/2018/NP-CP ngay 23/412018 cua Chinh phu vé thiee hién co ché mot
cira, mot civa lién théng trong gidi quyét thii tuc hanh chinh;

Can cur Quyét dinh sé 2466/0P-BTP ngay 20/10/2023 ciia B trudng B
Tw phdp vé viéc c¢ong bé thi tuc hanh chinh dwoc siva doi, b6 sung trong linh
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viee ho tich thuc hién tai co quan dang ky ho tich thuéc pham vi chirc nang quan
ly cua Bo Tu phdp,

Can cir Quyét dinh s6 14/2018/0P-UBND ngay 06/3/2018 cia Uy ban
nhdn ddn tinh vé viéc ban hanh Quy ché phéi hop giita Van phong Uy ban nhan
dan tinh véi cac S¢, ban, nganh tinh; Uy ban nhan dan cdp huyén, Uy ban nhan
dan cdp xa vé viéc cong bo, cdp nhdt, cong khai thii tuc hanh chinh trén dia ban
tinh Binh Phuoc;

Can cir Quyét dinh sé 2397/0D-UBND ngay 15/9/2021 cia Chii tich Uy
ban nhan dan tinh vé céng bé thii tuc hanh chinh dwoc tié}? nhdn va tra két qua
tai Trung tam Phuc vu hanh chinh cong, So Tu’phap, tai cac Phong, Trung tam
thugc So Tw phap, Uy ban nhén dén cap huyén va Uy ban nhdn dan cap xd

thuéc tham quyén quan 1y va gidi quyét cia nganh Tw phdp trén dia ban tinh
Binh Phuorc,

Can cu Quyet dinh sé 1329/0b-UBND ngay 22/7/2022 cua Chu tich Uy
ban nhan dan tinh ve cong b6 thit tuc hanh chinh sika d6i, bé sung trong linh viec
Ludt su tzep nhdn va tra két qua tai Trung tam phuc vu hanh chinh céng thudc
tham quyén gidi quyét ciia S¢ Tw phdp trén dia ban tinh Binh Phudc;

Can cit Quyét dinh sé 136/0P-UBND ngay 31/01/2023 ciia Chi tich Uy
ban nhan dan rinh vé cong bé thii tuc hanh chinh méi ban hanh, thi tuc hanh
chinh bi bai bo trong linh vuc dang ky bién phdp bao dam thudéc pham vi chuc
nang quan ly nha nuwoc cua nganh Tu phap trén dia ban tinh Binh Phuoc,

Can cir Quyét dinh sé6 996/0P-UBND ngay 16/6/2023 ciia Chi tich Uy
ban nhan dan tinh vé cong bé thi tuc hanh chinh dwoc sita déi, bé sung trong
linh vee Hé tich thuc hién tai Trung tdm Phuc vu hanh chinh céng, Uy ban nhan
dan cdp huyén va Uy ban nhan dan cap xa thugc tham quyén qudn 1y va gidi
quyét cua nganh Tuw phdp trén dia ban tinh Binh Phiéc;

Can cit Quyét dinh sé 1093/0P-UBND ngay 03/7/2023 ciia Chii tich Uy
ban nhan dan tinh vé céng bé thii tuc hanh chinh dwoc sira déi, bo sung trong
linh vuec cong chitng, tro' givip phdp Iy dwoc tiép nhdn va tra két qua tai Trung
tam Phuc vu hanh chinh cong va Trung tam Tro giup phdp Iy nha nuoc thuoc
thdm quyén quan |y va gidgi quyét cua nganh Tuw phdp trén dia ban tinh Binh
Phuoc;

Xét dé nghi ciia Giam doc Sé Tw phdp tai To trinh sé: 118/TTr-STP ngay
03/11/2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thii tuc hanh chinh dugc sia
d6i, bo sung; chuan héa danh muyc thu tuc hanh chinh dugc tiép nhan va tra két
qua tai Trung tam Phuc vu hanh chinh cong, S¢ Tu phap, cac Phong, Trung tam
thudc So Tu phap, Uy ban nhan dan cap huyén va Uy ban nhan dan cap x4 thudc
tham quyén quan 1y va giai quyét ciia nganh Tu phép trén dia ban tinh Binh
Phudc (Phu luc kem theo).
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Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

1. Stra ddi, bd sung danh muc thu tuc hanh chinh trong linh vuc ho tich s6
thorte 1, 2, 3,4,6,7,8,9, 10, 11, 12, 13, 14, 15 (trang 3, 4) tai Muc I Thu tuc
hanh chinh cép huyén thudc Phéan 1 Danh muc tha tuc hanh chinh va ndi dung
cac thi tuc hanh chinh (tir trang 10 dén hét trang 42 va tir trang 52 dén hét trang
131) tai Muc II thudc Phan 2 Noi dung cu thé cua tung thu tuc hanh chinh; thu
tuc hanh chinh sé tha ty 1, 2, 3, 5, 9, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20
(trang 4) tai Muc II Thu tuc hanh chinh cép xa thudc Phan 1 Danh muc tha tuc
hanh chinh va ndi dung cac thu tuc hanh chinh (tir trang 132 dén hét trang 153,
tir trang 162 dén hét trang 168 va tir trang 183 dén hét trang 266) tai Muc III
thudc Phan 2 Nbi dung cu thé cua tung thu tuc hanh chinh dugc ban hanh kém
theo Quyét dinh s6 996/QD-UBND ngay 16/6/2023 ctia Chu tich Uy ban nhan
dan tinh vé viéc Cong bd thu tuc hanh chinh duoc stra doi, bo sung trong linh
vue Ho tich thyc hién tai Trung tdm Phuc vy hanh chinh cong, Uy ban nhan dan
cap huyén va Uy ban nhan dan cdp xa thudc thAm quyén quan 1y va giai quyét
cua nganh Tu phap trén dia ban tinh Binh Phudéec.

2. Thay thé danh muc thi tuc hanh chinh ban hanh kém theo cac Quyét
dinh:

a) Quyét dinh s6 2397/QD-UBND ngay 15/9/2021 caa Chu tich Uy ban
nhan dan tinh vé cong b thi tuc hanh chinh duogc tiép nhan va tra két qua tai
Trung tam Phuc vy hanh chinh cong, S¢ Tu phap, tai cac Phong, Trung tam
thugc S¢ Tu phap, Uy ban nhan dan cap huyén va Uy ban nhan déan cap x4 thudc
tham quyén quan 1y va giai quyét ctia nganh Tu phap trén dia ban tinh Binh
Phudc.

b) Quyét dinh sé 1329/QD-UBND ngay 22/7/2022 ctia Chu tich Uy ban
nhan dan tinh vé cong bd thi tuc hanh chinh stra d6i, bd sung trong linh vuc
Luat su tiép nhan va tra két qua tai Trung tdm phuc vu hanh chinh cong thudc
tham quyén giai quyét ciia S¢ Tu phap trén dia ban tinh Binh Phudc.

¢) Quyét dinh s6 136/QD-UBND ngay 31/01/2023 cua Chu tich Uy ban
nhan dan tinh vé cong bd thi tuc hanh chinh mai ban hanh, tha tuc hanh chinh
bi bai bo trong linh vuc dang ky bién phap bao ddm thudc pham vi chirc nang
quan ly nha nudc cua nganh Tu phap trén dia ban tinh Binh Phuéc.

d) Quyét dinh sd 996/QD-UBND ngay 16/6/2023 cta Chu tich Uy ban
nhan dan tinh vé cong bd thu tyc hanh chinh duoc sira doi, bo sung trong linh
vue Ho tich thuc hién tai Trung tim Phuc vu hanh chinh c6ng, Uy ban nhan dan
cap huyén va Uy ban nhan dan cap xa thugc tham quyén quan ly va giai quyét
cua nganh Tu phap trén dia ban tinh Binh Phudc.

d) Quyét dinh sO 1093/Qb-UBND ngay 03/7/2023 cua Chu tich Uy ban
nhan dan tinh vé cong bd thi tuc hanh chinh duoc sua doi, bo sung trong linh
vuc coéng chung, tro giup phap 1y duoc tiép nhan va tra két qua tai Trung tam
Phuc vy hanh chinh céng va Trung tdim Tro giup phap 1y nha nudc thudc tham
quyén quan Iy va giai quyét caa nganh Tu phép trén dia ban tinh Binh Phudc.
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Piéu 3. Thﬁ tredng cac So, ban, nganh tinh; Chu tich UBND géc huyén,
thi x&, thanh pho; Chu tich UBND céac xa, phuong, thi tran va cac td chue, ca
nhan c6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhgn:—>~" KT. CHU TICH
- B6 Tu phap;

- Cuc KSTTHC (VPCP);

- CT, cac PCT UBND tinh;

- Nhu Diéu 3;

- LBVP, c4c Phong, Trung tam;
- Lvu: VT, KSTTHC.

Tran Tuyét Minh
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THU TUC HANH CHINH THUQC THAM QUYEN QUAN LY VA GIAI
QUYET CUA NGANH TU PHAP TREN DIA BAN TINH BINH PHUGC
(Ban hanh kem theo Quyét dinh so 1794 /OD-UBND ngay 08thang 11nam 2023

ciia Chii tich Uy ban nhén dan tinh)

Phan 1
DANH MUC THU TUC HANH CHINH

STT | M sé TTHC |

Tén thu tuc hanh chinh

| Trang | Miitc DVC

A. THU TUC HANH CHINH AP DUNG CHUNG

I. Linh vye chirng thuc (éE dung tai cac t(x)och}'rc hanh nghé cong chirng, Phong Tw phap,
UBND cap xa; Co quan, to chirc quén ly so goc)

2.000908. X 2oz A 1A
1 000.00.00.H10 Céap ban sao tir s6 goc , 16 | Mot phan
Chung thuc ban sao tir ban chinh giay to, van
2.000815. , 2 1 g o2 A o xgea n A
2 ban do co quan, t6 chirc ¢6 tham quyén cua Viét | 17 | Mot phan
000.00.00.H10 £
Nam cap hodc chung nhan
Chung thyc ban sao tr ban chinh glay to, van
ban do co quan, to chuc ¢6 tham quyén cua nudce
2.000843. A 1A
3 ngoai; co quan, to chic ¢ tham quyén cia Viét | 19 | Mot phan
000.00.00.H10 R SR 2T, R
Nam lién két vo1 co quan, to chuc c¢6 tham
quyén cua nudc ngoai cap hoac chirng nhan
Chung thuc chir ky trong cac gidy to, van ban
4 2.000884. (ap dung cho ca truong hop chimg thyc diém chi 21 | Mbt phan
000.00.00.H10 | va trudmg hop ngudi yéu cau ching thyc khong P
ky, khong diém chi dugc)
2.000913. | Chung thuc viée sira d6i, bd sung, hity bo hop a1
° | 000.00.00.H10 | déng. giao dich 23 | Motphan
6 2000927. | g 131 sai sot trong hop ddng, giao dich 25 | Mot phan
000.00.00.H10 | St 10i sai st trong hop dong, giao dic Ot pha
2.000942. Céap ban sao c6 ching thuc tir ban chinh hop Ap 1A
| 000.00.00.H10 | déng, giao dich da duoe ching thuc 26| Mot phan
II. Linh vwe hg tich (4p dung tai co quan quan ly co' s& dir li€u hg tich dién tir)
2.000635. I . A N
1 000.00.00 H10 Céap ban sao trich luc ho tich 28 | Toan trinh
2.002516. A A e A L N
2 000.00.00 H10 Xéc nhan thong tin ho tich 36 | Toan trinh
I11. Linh vwe diing ky bién phap bao ddm
1.011441. Dang ky bién phap bao dam bang quyén sir dung Ap 1A
. 000.00.00.H10 | dat, tai san gan lién véi dat 45 | Motphan
1.011442. bang ky thay d6i bién phap bao dam bang Ap 1A
2 000.00.00.H10 | quyén sir dung dat, tai san gan lién v4i dat 56 Mot phan
1.011443. X6a dang ky bién phap bao dam bang quyén sir Ar A
3 1 000.00.00.H10 | dung dét, tai san gan lién véi dit 61 | Mot phan
4 1.011444. | bang ky thong bao xtr 1y tai san bao dam, dang 67 | Mot phin

000.00.00.H10

ky thay ddi, x6a ding ky thong bao xtr Iy tai san
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bao dam bang quyén s dung dat, tai san gin
lién véi dat da dang ky

Chuyén tiép dang ky thé chdp quyén tai san

5 | LOL1445. | ) inh tir hop dong mua ban nha & hodc hop | 72 | Mot phin
000.00.00.H10 | % (e L L 1A g 2k
dong mua bén tai sdn khac gan lién véi dat
IV. Linh vuc boi thwong nha nwéc (ap dung tai cac S¢, Ban, Nganh)
2002192 Giai quyet yeu cau boi thuong tai co quan truc ‘
1 ' : tiép quan 1y nguoi thi hanh cong vu gay thigt | 79 Mot phan
000.00.00.H10 Cox
hai (cap tinh)
2.002191. A a1 A
2 000.00.00 H10 Phuc hoéi danh du 86 Mot phan
V. Thi tuc hanh chinh lién théng
Lién thong thu tuc hanh chinh vé ding ky khai
2.000986. A1
1 sinh, dang ky thuong tra, cap thé bao hiém y té | 96 Mot phan
000.00.00.H10
cho tré em dudi 6 tudi.
2001023 Lién thong cac thu tuc hanh chinh vé dang ky ‘
2 ' : khai sinh, cap Thé bao hiém y t&€ cho tré em | 100 | Mot phan
000.00.00.H10 . 2.
dudi 6 tudi.
B. THU TUC HANH CHINH CAP TINH
I. Linh vue Qudc tich
2.001895. Thu tuc cdp Gidy xac nhan la nguoi goc Viét A 1A
1 | 000.00.00.H10 | Nam 103 | Mot phan
2.002039. , A L. A A1 A
2 000.00.00 H10 Thu tuc nhap quoc tich Viét Nam 106 | Mot phan
2.002038. , e A A \ . Ay 1A
3 000.00.00 H10 Thu tuc trd lai quoc tich Viét Nam & trong nude 121 | Mdt phan
2.002036. , NS A \ . A 1A
4 000.00.00 H10 Thu tuc théi qudc tich Viét Nam & trong nude 136 | Mdt phan
1.005136. | Thu tuc cap Gidy xac nhén c6 qudc tich Viét e A
° | 000.00.00.H10 | Nam & trong nuéc 144 | Mot phan
II. Linh vwe Ly lich tw phap
Céap Phiéu 1y lich tu phdp cho cong dan Viét
2.000488. o .. e e Ar A
1 Nam, nguoi nudc ngoai dang cu tru tai Viét| 149 | Mot phan
000.00.00.H10 N
am
Qép Phiéu 1y lich tu phap cho co quan nha nudc,
5 2.001417. t0 churc chinh tri, t6 churc chinh tri - xa hoi (doi 156 | Mot phan
000.00.00.H10 | twong 1a cong dan Viét Nam, ngudi nudc ngoai P
dang cu tra tai Viét Nam)
2 000505 Qép Phié'u’ Iy lich tu phap cho co quan tién hanh ‘
3 ' : t0 tung (doi tugng 1a cong dan Viét Nam, nguoi | 159 | Mot phan
000.00.00.H10 . - D A
nudc ngoai dang cu tra tai Viét Nam)
II1. Linh vue Nu6i con nuéi
1.003976. | Giai quyet viéc nudi con nudi co yéu t6 nudc A 1A
! 000.00.00.H10 | ngoai ddi véi tré em sdng & co s nudi dudng 162 | Mot phan
2 1.004878. Giai quyét viéc nudi con nudi cé yéu té nuwéc | 174 | Mot phan



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=5694&qdcbid=26790&r_url=tra_cuu_tthc_bg
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=6816&qdcbid=26790&r_url=tra_cuu_tthc_bg
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000.00.00.H10

ngoai ddi véi truong hop cha duong, me ké nhan
con riéng cua vo hodc chong; cd, cau, di, chu,
bac rudt nhan chau lam con nubi

1.003179. | Pang ky lai viéc nudi con nudi co yéu td nudc R
3| 000.00.00.H10 | ngoai 183 | Mot phan
1.003160. | Giai quyét viéc ngudi nude ngoai thuong tra & X
4 000.00.00.H10 | Viét Nam nhan tré em Viét Nam lam con nudi 187 | Mot phan
Cap gidy xac nhan cong dan Viét Nam thuong
5 2.002349. trt ¢ khu vue bién gioi du dicu Kién nhan tré em 195 | Toan trinh
000.00.00.H10 | cua nudc lang giéng cu tru ¢ khu vuc bién gidi
lam con nudi
IV. Linh vuc Boi thwong nha nuéc
1 2.002193. Xéc dinh co quan c6 trach nhiém bdi thuon 197 | Toan trinh
000.00.00.H10 | ¢ CHIR €0 quan €0 trach et bo g
V. Linh vuc Luat sw
1.002010. Ping ky hoat dong cua to chirc hanh nghé luat S es
1| 000.00.00.H10 | su 200 | Toan trinh
1.002032. Thay doi ndi dung ding ky hoat dong cua to S s
2| 000.00.00.H10 | chirc hanh ngh lut su 206 | Toan trinh
1.002055 Thay d6i nguoi dai dién theo phap luat cua Vin
3 ' ' phong luat su, cong ty luat trach nhiém hiru han | 209 | Toan trinh
000.00.00.H10 | .. .7, A
mot thanh vién
1.002079 Thay dbi nguoi dai dién theo phap luat cua
4 ' ' cong ty luat trach nhiém hiru han hai thanh vién | 212 | Toan trinh
000.00.00.H10 |, ., .~ & A
trd 1€n, cong ty luat hop danh
1.002099. Ping ky hoat dong ciia chi nhanh cia t6 chuc N
° | 000.00.00.H10 | hanh nghd lut su 215 | Toan trinh
1.002153. 5 s A 1A . . A N
6 000.00.00.410 Dang ky hanh nghé luét su véi tu cach ca nhan 219 | Toan trinh
1.002181. | bang ky hoat dong ctia chi nhanh, cong ty luat s
"1 000.00.00.H10 | nuée ngoai 222 | Toan trinh
1.002198. | Thay d6i ndi dung Gidy dang ky hoat dong cua s
8 000.00.00.H10 | chi nhanh, cong ty luat nudc ngoai 225 | Toan trinh
1.002218. .
Hop nhat c6 lud 22 Toan trinh
9 000.00.00.H10 op nhat cong ty luat 8 oan trin
1.002234.
1 ip nhap co lud 231 | Toan trinh
0 000.00.00.H10 Sap nhap cong ty luat 3 oan trin
11 00 0'. 00.0 O.H. 10 cong ty luat hop danh, chuyén d6i van phong | 234 | Toan trinh

luat su thanh cong ty luat



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=4505&qdcbid=26790&r_url=tra_cuu_tthc_bg
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=4480&qdcbid=26790&r_url=tra_cuu_tthc_bg
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=4480&qdcbid=26790&r_url=tra_cuu_tthc_bg
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=240600&qdcbid=26790&r_url=tra_cuu_tthc_bg
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=236022

1.002398. | bang ky hoat dong cua cong ty luat Viét Nam N
12 000.00.00.H10 chuyén doi tir cong ty luat nudc ngoai 237 | Toan trinh
1.002384. | bang ky hoat dong cua chi nhanh cua cong ty N
13 000.00.00.H10 | luat nudc ngoai tai Viét Nam 238 | Toan trinh
1.002368. | Céap lai Gidy dang ky hoat dong cta chi nhanh, s
14 000.00.00.H10 | cng ty Tut nuéc ngoai 242 | Toan trinh
VI. Linh vire PAu gia tai san
2.001815. A s
1 000.00.00.H10 Cap thé dau gia vién 245 | Toan trinh
2.001807. Aok s
2 000.00.00 H10 Cap lai thé dau gia vién 247 | Toan trinh
2.001395. | Pang ky hoat dong ctia doanh nghiép dau gia tai N
3| 000.00.00.H10 | sén 249 | Toan trinh
2.001258. | Cap lai gidy dang ky hoat dong cua doanh s
4| 000.00.00.H10 | nghiép dAu gi4 tai san 252 | Toan trinh
2.001247. bang ky hoat dong ctia Chi nhanh doanh nghiép N
° | 000.00.00.H10 | du gia tai san 254 | Toan trinh
2.001225. | Phé duyét du diéu kién thyc hién hinh thic dau R
% | 000.00.00.H10 | gi4 true tuyén 257 | Toan trinh
2.002139. | Pang ky tham dy kiém tra két qua tdp sy hanh N
"1 000.00.00.H10 | nghé dAu gia 258 | Mot phan
2.001333. | Thay ddi ndi dung dang ky hoat dong ctia doanh s
8 1 000.00.00.H10 | nghiép déu ei tai san 261 | Toan trinh
VII. Linh vueec Quan tai vién va hanh nghé quan ly, thanh ly tai sin
1.001633. | Thay dbi thong tin dang ky hanh nghé cia Quan s
1| 000.00.00.H10 | tai vien 263 | Toan trinh
1.001600. | Thay doi thong tin ddng ky hanh nghé ctia doanh R
2| 000.00.00.H10 | nghiep quan I, thanh I ai sin 264 | Toan trinh
1.002626. | Pang ky hanh nghé quéan 1y, thanh 1y tai san véi R
3| 000.00.00.H10 | tur céch c4 nhan 265 | Toan trinh
4 1.001842. | Pang ky hanh nghé quan ly, thanh 1y tai san ddi s
000.00.00.H10 | véi doanh nghiép quén 1. thanh 1y tai san 268 | Toan trinh
VIII. Linh vuc Hoa gidi thwong mai
1 1.009284. DPang ky 1am hoa giai vién thuong mai vu viéc 272 | Toan trinh
000.00.00.H10 Y HLVE VIS
2 000515 Tu cham dut hoat dong Trung tdm hoa giai
2 000.00 00 HlO thuong mai trong truong hop Trung tam hoa| 274 | Toan trinh
A giai thuong mai ty cham dit hoat dong
2.002047. | Thay doi tén goi trong Gidy dang ky hoat dong s
3 000.00.00.H10 | cua Trung tdm hoa giai thuong mai 277 | Toan trinh
1.001716. bang ky hoat dong ctia Chi nhanh Trung tam NI
4| 000.00.00.H10 | hoa giai thirong mai 278 | Toan trinh
1.008913. bang ky hoat dong Trung tam hoa giai thuong N
° 000.00.00.H10 | mai sau khi dugc Bd Tu phap cip Gidy phép 282 | Toan trinh
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thanh 13p; dang ky hoat dong Trung tam hoa giai
thwong mai khi thay déi dia chi tru s¢ cua Trung
tam hoa giai thuong mai tir tinh, thanh phd truc
thudc Trung wong ndy sang tinh thanh phd truc
thudc Trung wong khac

Cép lai Gidy dang ky hoat dong Trung tdm hoa

1.008914. giai thuong mai, chi nhanh Trung tdm hoa giai N
6 | 000.00.00.H10 | thirong mai, chi nhanh t chitc trong tai nuoe | 20! | 1oan trinh
ngoai tai Viét Nam
Ping ky hoat dong ciia chi nhanh t6 chirc hoa
giai thuong mai nudc ngoai tai Viét Nam sau khi
dugc BO Tu phap cp Gidy phép thanh lap; dang
7 | 1008915 |y hoat dong cta chi nhinh 16 chic hoa gidi| 5o, | roan ynh
000.00.00.H10 thu’orng mai nudc ngoai tai Viét Nam khi thay
do6i dia chi try sé tur tinh, thanh phd truc thudc
Trung wong ndy sang tinh thanh phé truc thudc
Trung wong khac
1.008916 Thay d6i tén goi, Truong chi nhanh trong Gidy
8 OOOIOO 00 H 10 dang ky hoat dong cta chi nhanh t6 chirc hoa| 302 | Toan trinh
T giai thvong mai nudc ngoai tai Viét Nam
Cham dut hoat dong cua chi nhanh, van phong
dai dién cua t6 chirc hoa giai thuong mai nudce
ngoai tai Viét Nam trong truong hop chi nhanh,
1.009283.
9 | 000.00.00.H10 van phong dai dién cham dat hoat dong theo 305 | Toan trinh
quyét dinh cua to chirc hoa giai thuong mai nuéce
ngoai hodc to chirc hoa giai thwong mai nudc
ngoai thanh 1dp chi nhanh, van phong dai dién
tai Viét Nam cham dit hoat dong & nudc ngoai
IX. Linh vuc Trg¢ giup phap ly
1 2.000954. Cép lai Gidy dang ky tham gia tro gitp phap 1y 308 | Toan trinh
000.00.00.H10 ‘ '
2 008:889050?& 10 Pang ky tham gia trg gitip phap ly 310 | Toan trinh
1.001233. Thay doi ndi dung gidy dang ky tham gia trg N
3 | 000.00.00.H10 | gitip phép Iy 314 | Toan trinh
4 00%:88905033.&10 CAp thé cong tac vién tro gitip phap 1y 316 | Mot phan
X. Linh vuc Giam dinh tu phap
1 1.001122. B6 nhiém giam dinh vién tu pha 320 | Toan trinh
000.00.00.H10 | ~°© M £lam GA VIen & phap
2 00(2):8890809.::10 Mién nhiém giam dinh vién tu phap 321 | Toan trinh
2.000890. Cap phép thanh lap van phong gidm dinh tu N
3 | 000.00.00.H10 | phap 323 | Toan trinh
2.000823. < , A < . i . N
4 Dang ky hoat dong van phong giam dinh tu phap | 324 | Toan trinh

000.00.00.H10
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2.000568. | Thay doi, bo sung linh vuc gidm dinh cua Vin .
5 | 000.00.00H10 | phong gidm dinh & phdp 325 | Toan trinh
Cép lai Gidy dang ky hoat dong ctia Vin phong
2.000555. 1am dinh tu phap trong truong hop thay doi tén N
6 | 000.00.00.4110 | soi. dia chi tru s6. ngudi dai dien theo phép lugt, | 327 | Toantrinh
danh sach thanh vién hop danh cua Vian phong
1001117 Cép lai. Gidy dang ky hoat dong cta Vég phong o
7 000'00 00 H 10 giam dinh tu phap trong truong hop Gidy déng | 328 | Toan trinh
R ky hoat dong bi hu héng hoac bi mat
XI. Linh vwe Tw vin phap luét
1.000627. | Bang ky hoat dong ctia Trung tdm tu van pha .
1 000.00.00.H10 Iuatg y at dong g Phap 329 | Toan trinh
1.000588. Thay do6i ndi dung dang ky hoat dong ctia Trun N
2| 000.00.00.H10 | tam tur vén phiip luat, chi nhdnh ®| 331 | Toantrinh
3 | 1000826 g ihé tvén vien phap luat 333 | Toan trinh
000.00.00.H10 i
4 00(]5:889030?&10 Cép lai thé tu van vién phap luat 336 | Toan trinh
5 | ooe om0 i1 | Thu hoi the tu vén vién phap lugt 337 | Toan trinh
XII. Linh vue Cong chirng
1 1.001071. Ping ky tap sy hanh nghé cong ching 339 | Toan trinh
000.00.00.H10
Thay d6i noi tap sy hanh nghé cong ching tur t6
1.001125. chttc hanh nghé cong ching nay sang to chirc N
2| 000.00.00.410 | hinh nght cong chu’ni khac tgrong cing mot tinh, | 342 | Toan trinh
thanh phd tryc thudc Trung wong
Thay ddi noi tip sy tir to chtrc hanh nghé cong
1.001153. ching tai tinh, thanh hé tryc thude Trun
3 | 000.00.00.H10 & P SUONS | 343 | Toan trinh
nay sang t6 chirc hanh nghé cong chimg tai tinh,
thanh phd tryc thudc Trung wong khéc
4 1.001438. Cham dut tap su hanh nghé cong chimg 345 | Toan trinh
000.00.00.H10 T
1.001446. Pang ky tap su lai hanh nghé cong ching sau s s
5 | 0000000110 | khi chim dirt tap su hanh ngié: cong chimg 346 | Toantrinh
1.001721. Pang ky tham du kiém tra két qua tap su hanh N
6 | 000.00.0010 | nghd clglg chimng P 349 | Toan trinh
7 1.001756. Pang ky hanh nghé va cap Thé cong chimg vién | 352 | Toan trinh
000.00.00.H10
8 | 4ot 00 am b1 | Cap lai Thé cong chig vién 354 | Toan trinh
1001814 X6a dang ky hanh nghé cong chung vién trong
9 ' ‘1~ | truong hop cong chimg vién khong con lam viéc | 357 | Toan trinh
000.00.00.H10 |, . == ;% - X on .
tai t0 chuc hanh nghé cong ching
1.001877. <A s \ A . N
10 Thanh 1ap Van phong cong chiing 358 | Toan trinh

000.00.00.H10
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2.000789. y , A < . A . N
11 000.00.00.H10 Dang ky hoat dong Van phong cong chiing 361 | Toan trinh
1.000778. | Thay ddi noi dung ding ky hoat dong ciia Vian N
121 000.00.00.H10 | phong cong ching 363 | Toantrinh
1.001688. < . . , NN
13 000.00.00.H10 Hop nhat Van phong cong chung 366 | Toan trinh
1.000766. | Pang ky hoat dong Van phong cong ching hop N
1 000.00.00.H10 | nhét 367 | Toantrinh
1.001665. . A s . A . NN
15 000.00.00.H10 Sap nhdp Van phong cong chiing 370 | Toan trinh
2.000758. | Thay doi noi dung dang ky hoat dong ctia Vin e
16 1 000.00.00.H10 | phong cong chimg nhan sép nhap 371 | Toantrinh
1.001647. 2 < . A . An 1
17 000.00.00.H10 Chuyén nhugng Véan phong cong ching 374 | Toan trinh
2.000743. Thay dbi ndi dung ding ky hoat déng cua Van N
18 1 000.00.00.H10 | phong cong chimg duge chuyén nhirong 376 | Toantrinh
1.003118. A TTA: A , A N
19 000.00.00.H10 Thanh 1ap HQ1 cong chung vién 379 | Toan trinh
XIIIL. Linh vuc trong tai thwong mai
bang ky hoat dong cua Trung tam Trong tai sau
1.008889 khi dugc Bo Tu phap cap Giay phép thanh lap;
1 OOO' 00.00 H 10 déng ky hoat dong Trung tdm trong tai khi thay | 380 | Toan trinh
AR doi dia diém dat tru sé sang tinh, thanh pho truc
thudc trung wong khac
bang ky hoat dong cua Chi nhanh Trung tam
1.008890 trong tai; dang ky hoat dong cua Chi nhanh
2 000'00 00 H 10 Trung tdm trong tai khi thay doi dia diém dat tru | 383 Toan trinh
DA s¢ sang tinh, thanh phd tryc thudc trung uong
khac
Thay d6i n61 dung Gidy dang ky hoat dong cua
1.008904. Trung tdm trong tai; thay d6i ndi dung Giay N
3 | 000.00.00.H10 | déing ky hoat dng cira Chi nhanh Té chire trong | Sc0 | 104N trinh
tai nudc ngoai tai Viét Nam
Thay d61 noi dung Gidy dang ky hoat dong cua
1.008905 Chi nhanh Trung tam trong tai khi thay doi
4 000.00 00 H 10 Truong Chi nhanh, dia diém dét try s cua Chi | 389 Toan trinh
R nhanh trong pham vi tinh, thanh phé tryc thudc
trung wong
Pang ky hoat dong Chi nhanh cua T6 chic trong
tai nuoc ngoai tai Viét Nam sau khi dugc B Tu
1.008906. phap cip Gidy phép thanh lap; dang ky hoat N
® | 000.00.00.H10 | dong Chi nhanh ctia Té chirc trong ti muoe| S°0 | 1oantrinh

ngoai tai Viét Nam trong truong hop chuyén dia
di€ém try s¢ sang tinh thanh pho tryc thude trung
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uong khac ’
Cap lai Giay dang ky hoat dong cta Trung tam
2.001248. trong tai, Chi nhanh Trung tdm trong tai, Chi s
6 | 000.00.00.H10 | nhanh ctia Té chirc trong tai nuéc ngoai tai Viet | S°0 | 1oan trinh
Nam
XIV. Linh vwe Thira phat lai
| L0892 oy kg tap sy hanh nghd Thira phat lai 397 | Toan trinh
000.00.00.H10 | 7418 Y HP S HANA TS a phatial
1.008926. 2o n . A e o N
2 000.00.00.H10 Thay do61 noi tap su hanh nghé Thtra phat lai 400 | Toan trinh
3 | LO08Y2S. | pying kg hanh nghd va cip Thé Thiaphétlai | 402 | Toan trinh
000.00.00.H10 | A1E Y Hailt fSHE va cap aphat
1.008928. A1t a s 1 N
4 000.00.00.H10 Cap lai Thé Thura phat lai 404 | Toan trinh
1.008929. 1 1A X 7= . X 1 N
5 000.00.00.H10 Thanh 1ap Van phong Thtra phat lai 406 | Toan trinh
1.008930. 5 . . 9 . . 1 N
6 000.00.00.H Dang ky hoat dong Van phong Thira phat lai 409 | Toan trinh
1.008931. Thay d6i noi dung diang ky hoat dong cta Vin S s
" | 000.00.00.H10 | phong Thira phit lai 411 | Toan trinh
1.008932. Chuyén dbi loai hinh hoat dong Vian phong Thira N
% | 000.00.00.H10 | phat lai 413 | Toantrinh
1.008933. | bang ky hoat dong sau khi chuyén doi loai hinh R
o 000.00.00.H10 | hoat dong Van phong Thira phat lai 415 | Toan trinh
10 LOOBISA. 1 41 op nhit, sép nhap Van phong Thira phat Tai 417 | Toan trinh
000.00.00.H10 | P Thab sap Ihap Van phong 1ada phat i
1.008935 bang ky hoat dong, thay d6i noi dung dang ky
11 ' . | hoat dong sau khi hop nhat, sap nhdp Van phong | 421 | Toan trinh
000.00.00.H10 . =
Thtra phat lai
1.008936. 2 y . N 1 NI
12 000.00.00.H10 Chuyén nhugng Van phong Thtra phat lai 425 | Toan trinh
1.008937. Thay d6i noi dung diang ky hoat dong sau khi N
13 000.00.00.H10 | chuyén nhugng Vin phong Thira phat lai 429 | Toan trinh
C. TIEP NHAN VA THU'C HIEN TAI TRUNG TAM TRQ GIUP PHAP LY
NHA NUOC TINH BINH PHUOC
STT | Misé TTHC Tén thi tuc hanh chinh Trang | Mire DVC
2.001680. Rt yéu cau trg giup phap Iy cua nguoi duge tro A 1A
L1 000.00.00.H10 | gitip phép Iy 431 | Mot phan
2.000977. , N Mot phan
2 000.00.00.H10 Lua chon, ky hop dong véi luat su 433
3 2.000970. Lua chon, ky hop dong voi t6 chirc hanh nghé 435 Mot phan

000.00.00.H10

ludt su, to chic tu van phép luat
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2.000829. A o Mot phan
4 000.00.00.H10 Yéu cau trg giup phép ly 437

2.001687. e . o Mot phan
5 000.00.00.H10 Thay doi ngudi thyuc hién tro gitip phap ly 441

2.000592. cee o AiiaiA. s L M&bt phan
6 000.00.00 H10 Giai quyét khiéu nai v€ trg giap phap 1y 445 P

D. THU TUC HANH CHiNH CAP HUYEN

STT| Misé TTHC |

Tén thi tuc hanh chinh

| Trang |Mite DVC

I. Linh vuc ching thue

2.000992. Chtng thuc chit ky nguoi dich ma nguoi dich Ap 1A
11 000.00.00.H10 | I cong téc vién dich thuat ciia Phong Tuphap | +r0 | MOtphan
2001008 Chung thuc chir ky nguoi dich ma nguoi dich .
2 ' ; khong phai la cong tac vién dich thuat cua| 449 | Mot phan
000.00.00.H10 N .
Phong Tu phap
2.001044. Chung thuc hop dong, giao dich lién quan dén Ar 1A
3 | 000.00.00.H10 | tai san I dong sin 451 | Mot phan
2.001050. Chung thyc van ban thoa thuan phan chia di san Ap 1A
4| 000.00.00.H10 | ma di san la déng san 453 | Mot phan
2.001052. Chung thuc van ban khai nhan di san ma di san ae 1A
° | 000.00.00.H10 | 14 déng sin 455 | Mot phan
I1. Linh vue Boi thuong nha nuée
5002190 Giai quyet yéu cau boi thuong tai co quan truc ‘
1 ' ' tiép quan 1y nguoi thi hanh cong vu gay thi¢t hai | 458 | Mgt phan
000.00.00.H10 | % o
(cap huyén)
1.005462. , A A 1A
2 000.00.00 H10 Thu tuc phuc héi danh du 466 | Mot phan
I11. Linh vue H9 tich
2.000528. 9 , .. C A A ‘s A 1A
1 000.00.00 H10 Dang ky khai sinh c6 yéu t6 nudc ngoai 475 | Mot phan
2 003880(%) 6H 10 Ding ky két hon co yéu td nude ngodi 485 | Mot phan
3 1.001766. - , R S S .. n A
000.00.00 H10 Dang ky khai tir c6 y€u to nudc ngoai 496 | Mot phan
2.000779. bang ky nhan cha, me, con co yéu td nudc e 1A
4 | 000.00.00.H10 | ngoai 504 | Mot phan
1.001695. Ping ky khai sinh két hop dang ky nhan cha, Ap 1A
S 000.00.00.H10 | me, con c6 yéu td nudc ngoai 514 | Mot phan
6 1.001669. Diang ky giam ho c6 yéu td nude ngoai 523 | Mot phan
000.00.00.H10 | ~4"8 ¥ SIAM O €O yeu g P
2.000756. | Pang ky chim dut gidm ho co yéu td nudc R
| 000.00.00.H10 | ngoai 533 | Mot phan
2.000748. | Thay doi, cai chinh, bo sung thong tin ho tich, 1k
8 | 000.00.00.H10 | xéic dinh lai ddn toc >42 | Mot phan
2.002189. | Ghi vao s ho tich viéc két hon cua cong dan R
J 000.00.00.H10 | Viét Nam dd dugc giai quyét tai co quan cd 552 | Mot phan
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tham quyén ciia nudc ngoai

Ghi vao sb ho tich viéc ly hon, huy viéc két hon

10 2.000554. ctia cong dan Viét Nam dd duoc giai quyét tai | 562 | Mot phan
000.00.00.H10 R A . .
co quan c6 thdm quyén cua nudc ngoai
Ghi vao s6 hd tich viéc ho tich khac cua cong
dan Viét Nam da dugc giai quyét tai co quan co
2.000547. 2 A . . . A Ap 1A
11 tham quyén cua nudc ngoai (khai sinh; gidm hg; | 572 | Mot phan
000.00.00.H10 A L e -
nhan cha, me, con; xac gi;nh cha, me, con; nuoi
con nuoi; khai tir; thay doi ho tich)
12 2.000522. Piang ky lai khai sinh ¢d yéu t6 nudc ngoai 595 | Mot phan
000.00.00.H10 | 4"E KV & y g P
1.000893. Pang ky khai sinh c6 yéu td nudc ngoai cho Ar 1A
131 000.00.00.H10 | ngurdi da c6 hd so, giky t cé nhan 605 | Mot phan
2.000513. - N Y S S - n A
14 000.00.00.H10 Dang ky lai két hon c6 yéu to nudc ngoai 615 | Mot phan
2.000497. 9 1 o A A . Ap 1A
15 000.00.00.H10 bang ky lai khai tir c6 yéu t6 nudc ngoai 624 | Mdt phan
IV. Linh vue Nuéi con nudi
1 2.002363. Ghi vao S6 dang ky nudi con nudi viéc nudi .
000.00.00.H10 | con nuoi da dugc giai quyét tai co quan c6| 632 | Mt phan

tham quyén ctia nudc ngoai

E. THU TUC HANH CHIiNH CAP XA

STT| Mi s6 TTHC |

Tén thi tuc hanh chinh

| Trang [Mirc DVC

I. Linh vuc ching thuc

2.001035. | Chimg thuc hop dong, giao dich lién quan dén R
1| 000.00.00.H10 | tai sin 1a dong san, quyen sir dung dAt, nha & 637 | Mot phan
2.001019. , D4 Ar 1A
2 000.00.00 H10 Chtrng thyce di chac 639 | Mdt phan
2.001016. , U S Ar 1A
3 000.00.00.H10 Chtng thue van ban tir choi nhan di san 641 | Mot phan
2.001406. Chung thyc van ban thoa thuan phan chia di san Ap 1A
% | 000.00.00.H10 | ma di san Ia dong san, quyén sit dung dat, nha & | O | Motphan
5 2.001000. Chung thyc van ban khai nhan di san ma di san 645 | Mot phin
000.00.00.H10 | 1a dong san, quyén stir dung dat, nha ¢ >tP
I1. Linh vwe Boi thwong nha nwéc
2 002165 Giai quyet yéu cau boi thuong tai co quan truc .
1 000: 00 OO.I—i 10 tiéP qu~én Iy nguoi thi hanh cong vu gay thi¢t hai | 647 | Mot phan
(cap xd)
I11. Linh vue Ho tich
1.001193. 9 , . Ar 1A
1 000.00.00 H10 Pang ky khai sinh 655 | Mot phan
1.000894. < A1 Ap 1A
2 000.00.00 H10 Dang ky két hon 665 | Mot phan
3 1.001022. bang ky nhan cha, me, con 673 | Mot phan

000.00.00.H10
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1.000689. | Ping ky khai sinh két hop ding ky nhan cha, e 1
4 1 000.00.00.H10 | me, con 087 | Mot phan
1.000656. < , . A 1A
5 000.00.00.H10 Dang ky khai tr 695 | Mot phan
1.003583. < , . n ar 1A
6 000.00.00.H10 Pang ky khai sinh Iuu dong 703 | Mdt phan
1.000593. 9 1 A1 A Mot phan
7 000.00.00.H10 Pang ky két hon luu dong 708
1.000419. . . Mot phan
8 000.00.00 H10 bang ky khai tir luu dong 712
9 1.000110. Pang ky khai sinh cé yéu t6 nude ngoai tai khu 717 MGt phan
000.00.00.H10 | vuc bién gidi ,
10 1.000094. Dang ky két hon co yéu to nudc ngoai tai khu 797 Mot phan
000.00.00.H10 | vuc bién gidi
11 1.000080. bang ky nhan cha, me, con c6 yéu t0 nudc 736 MGt phan
000.00.00.H10 | ngoai tai khu vuc bién gidi
12 1.004827. Dang ky khai tir c6 yéu td6 nudc ngoai tai khu 746 Mot phan
000.00.00.H10 | vuc bién gidi
1.004837. e Mot phan
13 000.00.00 H10 bang ky gidm ho 755
1.004845. N S Mot phan
14 000.00.00.H10 bang ky cham dit giam ho 764
1.004859. 2 e 1z N Mot phan
15 000.00.00 H10 Thay d61, cai chinh, bo sung thong tin ho tich 773
1.004873. P S 1 Mot phan
16 000.00.00 H10 Cap Giay xac nhan tinh trang hon nhan 783
1.004884. e Mot phan
17 000.00.00.H10 Dang ky lai khai sinh 792
18 1.004772. Dang ky khai sinh cho ngudi da co6 ho so, giay 802 Mot phan
000.00.00.H10 | to ca nhan
1.0047486. A A Mot phan
19 000.00.00.H10 Dang ky lai két hon 812
1.005461. e Mot phan
20 000.00.00 H10 bang ky lai khai tor 821
IV. Linh vuc Nudi con nudi
2.001263. Dang ky viéc nudi con nudi trong nude Ap 1A
| 000.00.00.H10 831 | Mot phan
2.001255. 9 e a n a . A LA
2 000.00.00.H10 Dang ky l,al Viéc nudi con nudi trong nudc 839 | Mot phan
1.003005 Giai quyet viéc ngudi nude ngoai cu tra ¢ khu .
3 000.00.00 H10 | Y¥¢ bién gidi nudc lang giéng nhan tré em Viét | 842 | Mot phan

Nam lam con nubi
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Phin 2
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN QUAN LY VA GIAI QUYET CUA
NGANH TU PHAP TREN DIA BAN TINH BINH PHUOC

A. THU TUC HANH CHINH AP DUNG CHUNG

I. LINH CHUNG THUC (4p dung tai cic to chirc hanh nghé cong chig,
Phong Tw phap, UBND cap x4)

1. Thii tuc cap ban sao tir s6 goc. Ma s6 TTHC: 2.000908
a) Trinh ty thuc hién:

- Budec 1: Ngu0’1 yéu cau cap ban sao tur s0 gbc phai xuét trinh cac gidy to
phuc vu cho yéu cau cap ban sao tu s6 gbe. Truong hop ngudi yéu cau cp ban sao
tir 0 gdc guri qua buu dién thi phai gui kém theo ban sao c6 ching thuc gidy to
theo quy dinh.

- Budc 2: Co quan, to chirc can clr vao so6 goc dé cap ban sao cho nguodi yéu
cau; ndi dung ban sao phai ghi theo dung ndi1 dung da ghi trong s6 gdc.

Trong treong hop khong tim thdy s6 gbc hodc trong s0 gdc khong c6 thong
tin vé& ndi dung yéu cau cip ban sao thi co quan, t6 chuc dang luu giit s6 gbe co
trach nhiém tra 161 bang van ban cho ngudi yéu cau.

- Bude 3: Nguoi yéu cau cap ban sao tir s6 gdc nhan két qua tai noi nop ho
so hodc qua buu dién (néu ndp qua buu di¢n); trén tai khoan dich vu cong qudc gia,
Email c4 nhan (Truong hop yéu ciu cap ban sao dién tir tir s6 gdc).

b) Cach thic thwe hién: Nop hd so truc tiép tai co quan, t6 chic luu s6 gbe
hodc gui yéu cau qua buu dién.

¢) Thanh phan, s6 lwgng hd so:

- Truong hop ndp truc tiép thi xuat trinh ban chinh hoic ban sao c¢6 ching
thuc gidy ching minh nhan dan hodc h chiéu con gia tri st dung.

- Trudng hop ngudi yéu cau cap ban sao tu sO gbc gui qua buu dién thi phai
gtri kém theo ban sao c6 chung thuc gidy ching minh nhan dan hodc ho chiéu con
gia tri str dung, phong bi dén tem ghi rd ho tén, dia chi nguoi nhan cho co quan, t6
chue cap ban sao.

- Truong hop nguoi yéu cau 1a nguoi dai dién theo phap luét, nguoi dai dién
theo Gy quyén ciia ca nhan, to chirc dugc cap ban chinh; cha, me, con; vo, chong;
anh, chi, em rudt; nguoi thua ké khac cua nguoi duoc cap ban chinh trong truong
hop ngudi d6 dd chét thi phai xuit trinh gidy t& ching minh quan hé véi nguoi
duoc cap ban chinh.

d) Thoi han giai quyét: Trong ngdy co quan, t6 chirc tiép nhan yéu cau
hodc trong ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau 15 gid. Trong truong
hop yéu cau cép ban sao tir s6 géc duogc gt qua buu dién thi thot han dugc thuc
hién ngay sau khi co quan, t6 chtic nhan dt ho so hop 18 theo dau buu dién dén.

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chuic
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g) Co quan thue hién thi tuc hanh chinh: Co quan, t6 chirc quan 1y s6 gbc

h) Két qua thyc hién thii tuc hanh chinh: Ban sao duoc cép tir s6 g

i) Phi: Khéng

k) Tén mau don, miu to khai: Khong

) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Phai c6 s6 goc

m) Can cw phap ly cia thia tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban
sao tir ban chinh, chiing thuc chir ky va chung thuc hop dong, giao dich;

- Nghi dinh sé 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phua vé thyc hién
thu tuc hanh chinh trén méi truong dién tur.

- Thong tu sd 226/2016/TT-BTC ngay 11/11/2016 cua B¢ truong B Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan ly va str dung phi chiung thuc;

_2. Chung thyc ban sao tir ban chinh gidy to, vin ban do co quan, t6 chirc
c6 tham quyén caa Viét Nam cap hoac chirng nhan. Ma so TTHC: 2.000815

a) Trinh ty thyc hién:

- Bude 1. Nguoi yéu cau chimg thuc phai xuét trinh ban chinh gidy to, van
ban lam co s& dé chirng thuc ban sao va ban sao can chirng thuc.

- Bude 2. Truong hop nguoi yéu cau chimg thyc chi xudt trinh ban chinh thi
co quan, t6 chire tién hanh chup tur ban chinh dé thuc hién ching thyc, trur truong
hop co quan, t6 chirc khong c6 phuong tién dé€ chup.

- Budc 3. Nguoi thyc hién ching thuc kiém tra ban chiph, dbi chiéu véi ban
sao, néu ndi dung ban sao dung voi ban chinh. Ban chinh gidy to, van ban khong
thudc cac truong hop ban chinh gidy to, van ban khong dugc dung lam co so dé
chung thuc ban sao thi thyc hién ching thuc nhu sau:

* Ghi day du 101 chimg chimg thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi r0 ho tén, dong diu cua co quan, t6 chirc thuc hién chung thuc va
ghi vao so ching thuec.

- Bdi véi ban sao co tir 02 (hai) trang trd 1én thi ghi 10 chimg vao trang cudi,
néu ban sao c6 tir 02 (hai) to tré 1én thi phai dong diu giap lai.

- Mdi ban sao dugc chimg thuc tir m(.)t’ ban chinh glay td, van ban hoac nhiﬁu
ban sao duoc chung thyc tir mét ban chinh gidy to, van ban trong cung mét thoi diém
dugc ghi mdt s6 ching thyec.

- Budc 4. Ngudi yéu cau ching thuc nhan két qua tai noi ndp hd so.

b) Cach thirc thwe hién: Nop ho so truc tiép

c) Thanh phan, so lwgng ho so:

Ban chinh gidy to, vin ban lam co s6 dé chimg thyc ban sao va ban sao can
chung thyc. Truong hop nguoi yéu cau chung thyc chi xut trinh ban chinh thi co
quan, t6 chue tién hanh chup tir ban chinh dé thuc hién chimg thuc, trir truong hop

co quan, t6 chiic khong c6 phuong tién dé chup. Ban sao tir ban chinh dé thyc hién
ching thuc phai ¢6 day du cac trang da ghi thong tin cua ban chinh.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-ap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-chung-thuc-hop-dong-266857.aspx
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d) Thoi han gidi quyét:

Trong ngay lam viéc khi co quan, t6 chuc tiép nhan yéu cau hodc chuyén sang
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Péi voi truong hop cung mét lic yéu cau chimg thyc ban sao tur nhiéu loai
ban chinh gidy to, van ban; ban chinh c6 nhiéu trang; yéu cau sb luong nhleu ban
sao; ndi dung gidy to, van ban phuc tap kho kiém tra, d6i chiéu ma co quan, t6 chirc
thie hién chtng thuc khong thé dap tng duoc thoi han quy dinh néu trén thi thoi han
chimg thyc dugc kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé dai hon
theo thoa thuan bang vin ban vdi nguoi yéu cau ching thuc.

Truong hop tra két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi
gian theo quy dinh thi ngudi tiép nhén ho so phai c6 phiéu hen ghi rd thoi gian (gio,
ngay) tra két qua cho ngudi yéu cau chimg thuc.

d) Pdi twong thuc hién thi tuc hanh chinh: C4 nhan, t6 chic

e) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip x4, Phong
Tu phép, To chirc hanh nghé cong ching.

g) Két qua thwe hién thi tuc hanh chinh: Ban sao dugc chimg thyc tir ban
chinh

h) Phi: 2.000 déng/trang; tir trang thir 3 tr¢ 1én thu 1.000 déng/trang, toi da
thu khong qua 200.000 dong/ban (Trang la can cur dé thu phi duoc tinh theo trang
cta ban chinh).

i) Tén miu don, miu to khai: Khong

K) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Ban chinh gidy o, vin ban can chimg thyc.

- Ban chinh gidy to, vin ban khong dugc ding lam co s¢ dé ching thyc ban
Sao.

- Ban chinh bi tay X0a, stra chita, thém, b6t ndi dung khong hop 18.

- Ban chinh bi hu hong, cii nat, khdng xac dinh dugc ndi dung.

- Ban chinh déng ddu mat cia co quan, t6 chirc ¢6 tham quyén hodc khong
dong dau mat nhung ghi rd khong duoc sao chup.

- Bén chinh cc} noi d,ung trai phap luat, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chong ché do xa hoi chu nghia Vi¢t Nam; xuyén tac liph sUr cua
dan toc Vjét Nam; xuc pham danh dy, nhan pham, uy tin ctia ca nhan, t6 chuc; vi
pham quyén cong dan.

- Gidy to, van ban do ca nhan ty 1ap nhung khoéng c6 xac nhan va dong dau
cta co quan, t6 churc c6 tham quyén.

I) Can ctr phap ly cia thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban
sao tur ban chinh, chuing thyuc chit ky va chimg thuc hop dong, giao dich;

- Thong tu 5O 01/2020/TT-BTP ngay 03/3/2020 cua B truong B Tu phap
quy dinh chi ti€t va hudéng dan thi hanh mét s6 di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tur ban chinh, chimg thyc chir ky
va ching thuc hop dong, giao dich;



19

- Thong tu sd 226/2016/TT-BTC ngay 11/11/2016 cua B truong B Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va stir dung phi chimg thuec;

- Théng tu sb 257/2016/TT-BTC ngay 11/11/2016 caa Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly, st dung phi cong chimg; phi
chimg thuc; phi thAm dinh tiéu chuan, diéu kién hanh nghe cong chimg; phi tham
dinh diéu kién hoat dong van phong cong chimg; 18 phi cap thé cong chimg vién.

3. Chirng thue ban sao tir ban chinh gidy to, vin ban do co’ quan, to chirc
¢6 thAm quyén ciia nwée ngoai; co' quan, to chirc ¢6 thAm quyén cia Viét Nam
lién két véi co quan, to chirc c6 tham quyén ciia nwéc ngodi cip hoic ching
nhan. M s6 TTHC: 2.000843

a) Trinh ty thyc hién:

- Budc 1. Nguoi yéu cau chimg thuc phai xudt trinh ban chinh gidy to, van
ban lam co s¢ dé chiig thuc ban sao va ban sao can ching thuec.

- Budc 2. Trudng hop ngudi yéu cau ching thuc chi xuat trinh ban chinh thi
co quan, t6 chic tién hanh chyp tir ban chinh dé thuc hién chung thuc, trir truong
hop co quan, t6 chirc khong c6 phuong tién dé chup.

- Budc 3. Nguoi thuc hién chung thuc kiém tra ban chinh, ddi chiéu véi ban
sao, néu ndi dung ban sao ding vdi ban chinh, ban chinh gidy to, van ban khong
thudc cac truong hop ban chinh giay to, van ban khong dugc dung lam co so dé
chung thuc ban sao thi thyc hién ching thuc nhu sau:

* Ghi day du 101 chimg chimg thuc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi 13 ho tén, déng dau cua co quan, t6 chirc thuc hién chimg thuc va
ghi vao so ching thuec.

- Pdi v6i ban sao ¢ tir 02 (hai) trang trd 1én thi ghi 16 chiig vao trang cudi,
néu ban sao co tir 02 (hai) to trd 1€n thi phai dong dau giap lai.

- Mbi ban sao dugc chimg thyc tir mot ban chinh gidy to, van ban hodc nhiéu
ban sao dugc ching thuc tir mot ban chinh giay to, van ban trong cting moét thoi diém
duoc ghi mét so ching thuec.

- Budc 4. Nguoi yéu cau chung thyc nhén két qua tai noi nop hd so hodc trén
tai khoan dich vu cong quoc gia, Email ca nhan (Truong hop yéu cau ching thuc
ban sao dién tir tir ban chinh).

b) Cach thirc thue hién: Nop hd so truc tiép

c) Thanh phan, so lwong ho so:

Ban chinh gidy o, vin ban 1am co s& dé chimg thuc ban sao va ban sao can
chung thuc.

Trudng hop ngudi yéu cau chimg thue chi xuat trinh ban chinh thi co quan, to
churc tién hanh chup tir ban chinh dé thyc hi¢n chiig thuc, trir truong hop co quan,
to chirc khong c6 phuong tién dé chup. Ban sao, chup tir ban chinh dé thuc hién
chung thuc phai c6 day du cac trang da ghi thong tin cua ban chinh.

d) Thoi han gidi quyét:
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Trong ngay lam viéc khi co quan, t6 chuc tiép nhan yéu cu hodc chuyén sang
ngay lam viéc tlep theo, néu tlep nhan yéu cau sau 15 gio.

Péi vOi truong hop cung mét luc yéu cau chimg thyc ban sao tur nhiéu loai
ban chinh giy to, van ban; ban chinh c6 nhiéu trang; yéu cau sb luong nhleu ban
sao; ndi dung gidy t0, van ban phue tap kho kiém tra, dbi chiéu ma co quan, t6 chirc
thuc hién ching thuc khong thé dap ung dugc thoi han néu trén thi thoi han chimg
thuc duoc keo dai thém khong qua 02 (hai) ngay lam viéc hodc ¢6 thé dai hon theo
thoa thuan bang van ban véi ngudi yéu cau chimg thue.

Trudong hop tra két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi
gian theo quy dinh thi ngudi tiép nhén hd so phai c6 phiéu hen ghi rd thoi gian (gio,
ngay) tra két qua cho nguoi yéu cau chimg thuc.

d) Pdi twong thuc hién thii tuc hanh chinh: C4 nhan, t6 chic
_ €) Co quan thuc hién thi tuc hanh chinh: Phong Tu phap; T6 chirc hanh
nghé cong chung.

g) Két qua thuc hién thii tuc hanh chinh: Ban sao dugc chimg thuc tir ban
chinh

h) Phi: 2.000 dong/trang; tir trang thtr 3 tr¢ 1én thu 1.000 dong/trang, ti da
thu khong qua 200.000 dong/ban. Trang la can ctr d¢ thu phi dugc tinh theo trang cua
ban chinh;

i) Tén mau don, miu to khai: Khong

K) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Ban chinh gidy to, vin ban can chimg thyc.

- Ban chinh gidy to, vin ban khong dugc ding lam co s¢ dé ching thyc ban
Sao.:

- Ban chinh bi tiy x0a, stra chita, thém, b6t ndi dung khong hop 16.

- Ban chinh bi hu hdng, cii nat, khong xac dinh dugc ndi dung.

- Ban chinh déng ddu mat cua co quan, to chirc ¢6 tham quyén hodc khong
dong dau mat nhung ghi rd khong duoc sao chup.

- Bén chinh cc} noi dpng trai phap luat, dao dic xa hoi; tuyén truyén, kich
dong chién tranh, chong ché do xa hoi chu nghia Vi¢t Nam; xuyén tac ligh s cua
dan toc Vjét Nam; xuc pham danh dy, nhan pham, uy tin ctia ca nhan, t6 chtc; vi
pham quyén cng dan.

- Ban chinh do co quan, t6 chitc c6 tham quyén cta nudc ngoai cip, cong
ching hodc chirng nhén chua duge hop phap héa lanh sy theo quy dinh tai Khoan 1
biéu 20 Nghi dinh s6 23/2015/ND-CP, trir h¢ chi€u, thé can cudc, thé thuong tru, thé
cu tra, giay phép lai xe, bang tot nghiép, chiing chi va bang diém keém theo bang tot
nghi€p, ching chi.

- Gidy to, van ban do ca nhan ty lap nhung khong c6 xac nhan va dong dau
Cua Co quan, t0 churc c6 tham quyén.

[) Can ctr phap ly cua thi tuc hanh chinh:
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- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi vé cap ban
sao tir ban chinh, ching thuc chit ky va chung thuc hop dong, giao dich;

- Nghi dinh sé 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phua vé thyuc hién
thu tuc hanh chinh trén méi truong dién tur.

- Théng tu s6 01/2020/TT-BTP ngay 03/3/2020 cua Bo truong Bo Tu phap,
quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh phti vé cp ban sao tir ban chinh, chimg thuc chit ky
va chimg thuc hop dong, giao dich;

- Thong tu sd 226/2016/TT-BTC ngay 11/11/2016 cua B¢ truong B Tai
chinh quy dinh muc thu, ché dg thu, ndp, quan 1y va st dung phi chung thuc;

- Thong tu sd 257/2016/TT-BTC ngay 11/11/2016 ctua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y, sit dung phi cong ching; phi
chimg thuc; phi tham dinh tiéu chuan, diéu kién hanh nghé céng ching; phi tham
dinh diéu kién hoat dong van phong cong chﬁ:ng; 1¢ phi cap thé cong ching vién.

4. Chirng thue chir Ky trong cac gidy to, viin ban (ap dung cho ca truwong
hop chlrng thuc diém chi va trwomg hop nguoi yéu ciu chirng thuc khong ky,
khong diém chi dwoc). Ma s6 TTHC: 2.000884

a) Trinh ty thyc hién:

- Budce 1. Nguoi yéu cau chung thuc chit ky/dlem chi/khong thé ky, khong thé
diém chi dugc phai xudt trinh cac gidy to phuc vu viée chimg thyc chit k.

- Budc 2. Trong trudng hop ngudi yéu cau ching thuc khong thong thao tiéng
Viét thi phai c6 nguoi phién dich. Nguoi phién dich phai 1a nguoi c6 ndng lyc hanh
vi dan su day du theo quy dinh cta phap luat, thong thao tiéng Viét va ngdn nglr ma
ngudi yéu cau ching thue sir dung. Ngudi phién dich do nguoi yéu cau ching thyuc
moi hodc do co quan thuc hién ching thuc chi dinh. Thu lao phién dich do nguoi yéu
cau ching thyc tra.

- Budce 3. Nguoi thuc hién chimg thyc (hoac nguoi tiép nhan ho S0 trong
truong hop tiép nhan tai by phdn mot ctra, mot cira lién thong) kiém tra gidy to yéu
cau chimg thyc, néu thy du giay to theo quy dinh, tai thoi diém chung thuc, nguoi
yéu cau chtng thuc minh man, nhan thic va lam cha duoc hanh vi ciia minh va viée
chimg thyc khong thudce cac truong hop khong duoce ching thuc chit ky thi yéu cau
nguoi yéu cau chimg thuc ky/diém chi trude mit va thue hién ching thyc nhu sau:

* Ghi day du 101 ching ching thyc chir ky theo mau quy dinh phia dudi chir
Ky duoc ching thuc hodc trang lién sau cua trang gidy td, van ban c6 chit ky dugc
chung thuc; Néu hd so tlep nhan tai bd phan mot ctra, mdt ctra lién thong thi nguoi
tiép nhan ho so ky vao dudi 1i chimg theo mau quy dinh va chuyén hé so cho nguoi
thuc hién ching thuec.

* Nguoi thuc hién ching thyc ky, ghi & ho tén, dong dau cia co quan, t6
chire thuc hién chimg thuc va ghi vao s6 chimg thurc.

Déi voi gidy to, van ban c6 tir (02) hai to tré 1én thi phai dong dau giap lai.
Trudng hop 10i chimg duoc ghi tai to lién sau cta trang ¢ chir ky thi phai dong dau
giap lai gita gidy to, van ban chung thyc chit ky va trang ghi 10i chimg.
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- Budc 4. Ngudi yéu cau ching thuc nhan két qua tai noi ndp hd so.

b) Cach thirc thue hién: Nop ho so tryc tiép tai UBND cap xa, Phong Tu
phép, T6 chirc hanh nghé cong chimg, Co quan dai dién hodc ngoai try s¢ cua co
quan thyuc hién chimg thue néu nguoi yeu cau chimg thuc thudc dién gia yéu, khong
thé di lai duoc, dang bi tam gitr, tam giam, thi hanh an phat tt hodc c6 ly do chinh
dang khéc.

¢) Thanh phan hd so:

- Ban chinh hodc ban sao c6 chung thuc Gidy ching minh nhan dan/Cén cude
cbng dan hoac Ho chicu con gia tri st dung.

- Gidy t0, van ban ma minh s€ yéu cau chung thyc chir Ky. Truong hop chung
thuc chit ky trong glay t0, van ban bang tiéng nudc ngoai, néu nguoi thue hién
chimg thuc khong hiéu rd nodi dung cia gidy to, van ban thi c6 quyén yéu cau nguoi
yéu céu chung thuc ndp kém theo ban dich ra tiéng Viét ndi dung cua gidy to, van

ban d6 (ban dich khong can cong ching hodc ching thuc chir ky nguoi dich, nguoi
yéu cau chiing thuc phai chiu trach nhiém vé ndi dung cua ban dich).

d) Thoi han thue hién:

Trong ngay lam vi€c khi co quan, t6 chue tiép nhan yéu cau hodc chuyén sang
ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Truong hop tra két qua trong ngay lam vi¢c tlep theo thi nguoi tiép nhén hd so
phai ¢6 phiéu hen ghi rd thoi gian (gio, ngdy) tra két qua cho ngudi yéu ciu ching
thurec.

d) Poi twong thue hién thi tuc hanh chinh: Ca nhan
~ €) Co quan thyc hi¢n thi tuc hanh chinh: UBND cap xd, Phong Tu phap,

T6 chtic hanh nghé cong chiing.

4)] Két qua thue hién thi tuc hanh chinh: Gidy to, vin ban duoc ching thyc
chir ky/diém chi.

h) Phi: 10.000 dong/trudng hop (trudng hop duoc tinh 1 mot hodc nhiéu chit
Ky trong mot giay to, van ban).

i) Tén mau don, miu to khai: Khong

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Trudng hop khong duoc ching thuc chit ky:

- Tai thoi diém chung thyc, ngudi yéu cau chimg thuc chit ky khong nhan
thirc va lam chu duoc hanh vi ciia minh.

- Nguoi yéu cau ching thuc chir ky xuét trinh Gidy ching minh nhan dan
hoac HG chi€u khong con gia tri stt dung hodc gia mao.

- Giay to, van ban ma nguoi yéu cau chimg thuc ky vao c6 ndi dung quy dinh
tai Khoan 4 Bicu 22 ctia Nghi dinh s6 23/2015/ND-CP.

- Gidy to, van ban c6 ndi dung la hop dong, giao dich; trur Gidy uy quyen
trong cac truong hop Gidy uy quyén: (1) ty quyén vé viéc nop hg, nhan ho hé so,
gidy to, trir truong hop phap luat quy dinh khong duoc uy quyén; (2) Gy quyén nhan
ho lwong huu, buu pham, tro cap, phu cp; (3) Gy quyén nhd trong nom nha cira; (4)
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iy quyén cta thanh vién ho gia dinh dé vay von tai Ngan hang chinh sach x3 hoi;
hodc trur truomg hop phap luat c6 quy dinh khac.

I) Can ctr phap ly cia thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cip ban
sao tir ban chinh, ching thuc chit ky va chung thuc hop dong, giao dich.

- Thong tu sO 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong B Tu phap
quy dinh chi ti€t va huéng dan thi hanh mot s6 di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, ching thyc chix ky
va ching thuc hop dong, giao dich,

- Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh muc thu, ché dd thu, ndp, quan ly va st dung phi ching thyc;

- Théng tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly, sir dung phi cong chimg; phi
chung thuc; phi thAm dinh tiéu chuan, diéu kién hanh nghe cong chung; phi thAm
dinh diéu kién hoat dong van phong céng chimg; 18 phi cap thé cong ching vién.

5. Chirng thwe viée sira doi, bo sung, hity bé hop dong, giao dich. Ma s
TTHC: 2.000913

a) Trinh ty thyc hién:

- Budc 1. Nguoi yéu cau ching thuc xuét trinh gidy to tuy than con gia tri s
dung dé€ nguoi thye hién chung thyuc kiém tra va nop 01 b ho so .

- Budc 2. Viée sira d6i, bd sung, huy bo hop déng, giao dich da dugc ching
thuc chi duogc thuc hién khi c¢6 thoa thuan bang van ban cua cac bén tham gia hop
dong, giao dich.

- Bude 3. Viée stra doi, bé‘ sung, hity bo hop ddng, giao dich dugce thyc hién
tai co quan da chung thuc hop dong, giao dich. Truong hop sira doi, b6 sung, thay
thé, hiy bo mot phan hoic toan bd di chuc thi c6 thé ching thuc tai bat ky co quan
c6 thim quen chung thuc nao.

- Budc 4. Nguoi thyc hién chimg thyc (hodc nguoi tiép nhan ho so trong
truong hop tiép nhan hé so tai bd phén mot ctra, mot cura lién thong) kiém tra gidy to
trong hd so yéu cau chung thuc, néu day du tai thoi diém ching thuc cac bén tham
gia hop dong, giao dich tu nguyén, minh man va nhan thirc, lam chii dugc hanh vi
cua minh thi tiép nhén ho so, thuc hién ching thyec.

- Budc 5. Cac bén tham gia hop dong, giao dich phai ky trudc mit nguoi thuc
hién ching thuc, néu hop déng co tir hai trang trd 1én thi phai ky vao timg trang.
Truong hop ngudi yéu cau ching thuc ndp hé so tai bd phan mot cira, mot cua lién
thong thi cac bén tham gia hgp dong, giao dich phai ky trudc mat nguoi tiép nhan ho
so. Truong hop ngudi co tham quyén giao két hop dong cua cac to chic tin dung,
doanh nghiép di dang ky chir ky mau tai co quan thuc hién ching thuc thi c6 thé ky
trudc vao hop dong; ngudi thuc hién chimg thuc (hodc ngudi tiép nhan ho so tai bo
phan mot cira, mot cira lién thong) phai d6i chiéu chit ky cia ho trong hop dong voi
chit ky mau trude khi thuc hién chiung thuc, néu nghi ngd chit ky trong hop dong
khac véi chit ky mau thi yéu cau ngudi d6 ky trude mat.

- Budc 6. Trudng hop ngudi yéu cau ching thuc khong ky dugc thi phai diém
chi; néu ngudi d6 khong doc duoc, khdng nghe duoc, khong ky, khong diém chi
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duogc thi phai ¢6 02 (hai) nguoi lam chimg. Nguoi lam ching phai ¢6 du nang lyc
hanh vi dan su va khong co quyén, loi ich hodc nghia vu lién quan dén hop dong,
giao dich. Nguoi lam ching do nguoi yéu cau ching thyc b tri. Truong hop ngudi
yéu cau chimg thuc khong bb tri dugc thi dé nghi co quan thuc hién ching thuc chi
dinh nguoi lam ching.

- Bude 7. Nguoi thue hién chimg thue (hodc nguoi tiép nhan ho so) ghi 1o
chimg twong tmg voi ting loai hop dong, giao dich theo mau quy dinh. Truong hop
tiép nhan ho so tai bo phén mot ctra, mot cua lién thong thi nguoi tiép nhén ho so ky
vao timg trang ctia hop dong, giao dich va ky vao dudi 101 chimg theo mau quy dinh.

Nguoi thuc hién ching thuce ky vao tung trang cua hop déng, giao dich (néu
hd so khong dugc tiép nhan qua bd phan mot cira, mot cura lién thong), ky, ghi r6 ho
tén, dong dau ctia co quan thue hién chimg thuc va ghi vao s6 chimg thuec.

Dbi Vo1 hop dong, giao dich co tr 02 (hai) trang tr 1én, thi timg trang phai
dugc danh sd tha tu; s6 lugng trang va 101 chimg dugc ghi tai trang cu6i cua hop
dong, giao dich. Truong hop hop dong, giao dich c6 tir 02 (hai) to tro 1én thi phai
dong dau giap lai.

- Budc 8. Trong trudng hop ngudi yéu cau chimg thuc khong théng thao tiéng
Viét thi phai ¢6 ngudi phién dich. Nguoi phién dich phai 1a ngudi 6 nang lyc hanh
vi dan su day du theo quy dinh cua phép ludt, théng thao tiéng Viét va ngoén ngir ma
ngudi yéu cau chimg thue sir dung. Ngudi phién dich do ngudi yéu ciu chimg thuc
moi hodc do co quan thuc hién chimg thuc chi dinh. Thu lao phién dich do nguoi yéu
cau ching thuc tra. Nguoi phién dich cé trach nhiém dich déy du, chinh x4c ndi dung
ctia hop dong, giao dich, ndi dung 151 chimg cho ngudi yéu ciu chimg thuc va ky
vao timg trang hop dong véi tu cach 1a ngudi phién dich.

- Budc 9. Co quan thuc hién viéc sua ddi, bo sung, thay thé, huy bé mét phén
hoidc toan bo di chiic phai thong bao bang vin ban cho co quan di ching thuc trudce
day vé ndi dung sira ddi, bo sung, thay thé, hiy bé mot phan hoic toan bo di chiic dé
ghi chti vao s6 chimg thuc hop dong, giao dich.

- Buéc 10. Nguot yéu cau chung thyc nhan két qua tai noi nop hd so.

b) Cach thirc thue hién: Nop ho so truc tiép tai UBND cép xa, Phong Tu
phap

c) Thanh phan, so lwgng ho so:

Nguoi yéu cau chimg thuc nop 01 (mot) bd hd so yéu cau chimg thuc, gdm
cac gidy to sau day:

- Hop déng, giao dich da duogc chung thuc;

- Dy thao hop dong, giao dich sira d6i, bd sung, hity bo hop dong, giao dich da
dugc chung thyc;

- Trong truong hop ndi dung sua d6i, bo sung co lién quan dén tai san thi
nguoi yéu cau chung thyc phai np ban sao kem ban chinh dé d6i chiéu gidy chimg
nhén quyén so hiu, quyén str dung hoic ban sao gidy to thay the dugc phap luat quy
dinh d6i véi tai san ma phap luat quy dinh phai dang ky quyen s¢ hitu, quyén str
dung, trir trudng hop nguoi 1ap di chuc dang bi cai chét de doa dén tinh mang.

d) Thoi han giai quyét:
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Trong ngay lam vi€c khi co quan, t6 chuc tiép nhan yéu cu hodc chuyén sang
ngdy lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Truong hop tra két qua trong ngay lam vi¢c tlep theo thi nguoi tiép nhan ho so
phai co phiéu hen ghi 1 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chimg
thuec.

d) Pdi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chic

e) Co quan thyc hién thi tuc hanh chinh: UBND cap xa, Phong Tu phép

g) Két qua thye hién thi tuc hanh chinh: Hop dong, giao dich dugc ching
thuc

h) Phi: 30.000 déng/hop ddng, giao dich.

i) Tén mau don, mau to khai: Khong

K) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Viée sira d0i, bo sung, huy bo hop dong, giao dich da duge chimg thyc chi
dugc thue hién khi c6 thoa thuan bang van ban ctia cadc bén tham gia hgp dong, giao
dich.

I) Can ctr phap ly cia thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban
sao tur ban chinh, chung thuc chir ky va chung thuc hgp dong, giao dich;

- Thong tu 50 01/2020/TT-BTP ngay 03/3/2020 cua B truong B Tu phép
quy dinh chi ti€t va huong dan thi hanh mét s6 di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tur ban chinh, ching thue chir ky
va chung thuce hop dong, giao dich;

- Thong tu sd 226/2016/TT-BTC ngay 11/11/2016 cua B truong B Tai
chinh quy dinh murc thu, ché d¢ thu, ndp, quan Iy va st dung phi ching thuec.

6. Sira 16i sai s6t trong hop dong, giao dich. Ma s6 TTHC: 2.000927

a) Trinh ty thyc hién:

- Budc 1. Nguoi yéu cau chung thuc ndp 01 bod hd so.

- Budc 2. Viéc sira 16i sai sot trong khi ghi chép, danh may, in hop déng, giao
dich da dugc chung thue duge thyc hién theo thoa thuén bang van ban cua cac bén
tham gia hop dong, giao dich, néu khong lam anh hudng dén quyén, nghia vu cua
cac bén va duoc thuc hién tai co quan da ching thyc hop dong, giao dich.

- Bude 3. Ngudi thyc hién chimg thuc gach chn 16i sai sot can sira, dong dau
cla co quan thuc hién ching thuc va ghi vao bén 1¢ cua hop dong, giao dich ndi
dung da stra, ho tén, chit ky cua nguoi stra, ngay thang nam stra.

- Budc 4. Ngudi yéu cau ching thuc nhan két qua tai noi ndp hd so.

b) Cach thirc thue hién: Nop ho so truc tiép tai UBND cép xa, Phong Tu
phap

¢) Thanh phan, s6 lwgng ho so:

Nguoi yéu cau chung thuc nop 01 (mot) bd hd so yéu ciu ching thuc, gdm
cac giay to sau day:

~ - Ban sao gidy to' tiy than con gia tri str dung cta nguoi yéu cau ching thuc
(xuat trinh ban chinh dé doi chiéu);
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- Vin ban thoa thuén vé viéc stra 13i sai sot trong hop déng, giao dich da duoc
chung thuc

- Hop dong, giao dich da duogc chl’rng thuc;

- Ban sao gidy chimg nhan quyen s& hitu, quyén str dung hodc ban sao gidy to
thay thé duoc phap luat quy dinh dbi voi tai san ma phap luat quy dinh phai dang ky
quyén s hitu, quyén st dung trong truong hop hop dong, giao dich lién quan dén tai
san d6 (xudt trinh ban chinh dé ddi chiéu).

d) Thoi han gidi quyét:

Trong ngay lam viéc khi co quan, t6 chuc tiép nhan yéu cau hodc chuyén sang
ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau 15 glo

Truong hop tra két qua trong ngay lam viéc tlep theo thi nguoi t1ep nhan ho
so phai co phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg
thue.

d) Poi twong thue hién thi tuc hanh chinh: Ca nhén, t6 chic

e) Co quan thwe hién thi tuc hanh chinh: UBND cap xa, Phong Tu phap

g) Két qua thwe hién thi tuc hanh chinh: Hop dong, giao dich dugc stra 16i
ky thuat

h) Phi: 25.000 ddng/hop dong, giao dich.

i) Tén mau don, miu to khai: Khong

K) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khéng

[) Can ctr phap ly cuaa thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban
sao tir ban chinh, chiimg thyc chit ky va chimg thuc hop dong, giao dich;

- Thong tu 50 01/2020/TT-BTP ngay 03/3/2020 cua B truong B Tu phép
quy dinh chi ti€t va huong dan thi hanh mét s6 di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tur ban chinh, ching thue chir ky
va chung thyc hop dong, giao dich;

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va sir dung phi chimg thuec.

7. Cép ban sao co chirng thye tir ban chinh hop dong, giao dich da duoc
chirng thuc. Ma s6 TTHC: 2.000942

a) Trinh ty thuc hién:

- Bude 1. Nguoi yéu cau cip ban sao co chimg thyuc tir ban chinh hop dong,
giao dich phai xuat trinh cac giay to theo quy dinh.

- Budc 2. Nguoi thue hién ching thue kiém tra gié}{ td do nguoi yéu cau cap
ban sao c6 chung thuc tir ban chinh hgp dong, giao dich xuat trinh.

- Bude 3. Viéc cap ban sao c6 ching thuc tir ban chinh hop dong, giao dich da
dugc ching thyuc dugc thuc hién tai co quan Iuu trit hop dong, giao dich.

‘ - Bu6c 4. Co quan thuc hién chtng thuc tién hanh chup tir ban chinh hop
dong, giao dich dang dugc luu trit va thuc hién chig thyc nhu sau:

* Ghi day du 11 ching chimg thyc chit ky theo mau quy dinh;
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* Ky, ghi r0 ho tén, dong diu cua co quan, t6 chirc thuc hién chung thuc va
ghi vao s6 ching thyc.

, Dbi v6i ban sao ¢ tir 02 (hai) trang trd 1én thi ghi loi chimg vao trang cudi,
ncu ban sao ¢o tir 02 (hai) to trd 1€n thi phai dong dau giap lai.

Moi ban sao duoc ching thuc tir mot ’bém chinh giéy td, van ban hoac nhiéu
ban sao dugc chung thuc tr mét ban chinh giay to, van ban trong cung mot thoi diém
duoc ghi mdt s6 chung thuec.

b) Cach thire thwe hién: Nop ho so truc tiép tai UBND cép xa, Phong Tu
phap

c) Thanh phan, so lwgng ho so:

~ Nguodi yéu cau chtng thyc xuat trinh ban chinh hodc ban sao co chimg thuc
Giay chirng minh nhan dan/Can cuéc cong dan hoac HO chiéu con gia tri st dung.

d) Thoi han giai quyét;

Trong ngay lam viéc khi co quan, t6 chuc tiép nhan yéu cau hodc chuyén sang
ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Truong hop tra két qua trong ngay lam viéc tle;p theo thi nguoi tiép nhan ho so
phai c6 phi€u hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau ching
thue.

d) Pdi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chic

e) Co quan thyc hién tha tuc hanh chinh: UBND cap x4, Phong Tu phap
luru tri hop dong, giao dich

g) Két qua thwe hién thia tuc hanh chinh: Ban sao hop dong, giao dich dugc
chung thuc

h) Phi: 2.000 déng/trang; tir trang thtr 3 tr¢ 1én thu 1.000 dong/trang, ti da
thu khong qua 200.000 dong/ban. Trang 1a can ctr @€ thu phi dugc tinh theo trang ctia
ban chinh.

i) Tén mau don, miu to khai: Khong

K) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khéng

I) Can ci phap ly cta thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban
sao tur ban chinh, chuing thyuc chit ky va chung thuc hop dong, giao dich;

- Thong tu 5O 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong Bo Tu phap
quy dinh chi ti€t va huong dan thi hanh mét s6 di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tur ban chinh, ching thyc chir ky
va ching thuc hop dong, giao dich;

- Thong tu sd 226/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndop, quan ly va stir dung phi chirng thuc.
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II. LINH VUC HOQ TICH (4p dung tai S& Tw phap, UBND cap huyén,
UBND cap xa — co quan quan ly Co sé dir li¢u ho tich).

1. Cép ban sao Trich luc hd tich. Ma s6 TTHC: 2.000635.

a) Trinh ty thuc hién:

- Néu lya chon hinh thirc np h§ so truc tiép, ngudi cd yéu cau cap ban sao
Trich luc hd tich nop ho so d€ nghi cap ban sao Trich luc ho tich tai B phan mot
cua/Trung tam hanh chinh cong cua Co quan quan ly Co so dir liéu ho tich dién tur co
tham quyén; ndp phi, 1€ phi theo quy dinh phép luat.

Truong hop co quan, to chirc co thAm quyén dé nghi cap ban sao Trich luc ho
tich cta ca nhan thi giri van ban yéu cau néu 10 Iy do cho Co quan quén ly Co s¢ dir
liéu ho tich dién tur.

- Néu lwa chon hinh thirc np hé so truc tuyén, nguoi co yéu cau cap ban 520
Trich luc ho tich truy cap Cong dich vu cong quoc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (péu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nh;ip vao ‘hé thong, xac dinh ding Co quan quan Iy Co s¢ dir liéu ho tich
dién tr c6 tham quyén.

Nguoi co yéu cau cap ban sao Trich luc ho tichtruc tuyén cung cip thong tin
theo bié}l mau die:tn tur tuong tac cap ban sao Giay khai sinh, ban sao Trich luc ho tjgh
(cung cap trén Cong dich vu cong), dinh kém ban chyp hodc ban sao dién tir cac giay
t0, tai li¢u lién quan dén ndi dung de nghi cﬁp ban sao Trich luc ho tich; ndp phi, 1€
phi thong qua chitc ndng thanh todn truc tuyén hoac bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhéan ho so tai Bo phan mdt ctra c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hé so day du, hop 1¢ thi tiép nhan ho 50; néu tiép nhan ho so
sau 15 gio thi co Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay lam viéc
tiép theo (neu ngudi ¢o yéu cau lya chon hinh thitrc ndp ho so truc tlep) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tur hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi c6 yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd
so truc tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1y.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so
tai Bo phan mot cira thuc hién sd hoa (sao chup, chuyén thanh tai liéu dién tur trén
hé théng thong tin, co sO dir liu) va ky s6 vao tai li¢u, ho6 so giai quyét thu tuc
hanh chinh d4 dugc sb hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hgp 1¢ thi ¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho s0, néu 1d loai gidy to, ndi dung can bo sung dé nguoi
cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc (1);

(iif) Truong hop nguoi c6 yéu cau capban sao Trich luc ho tich khong bo
sung, hoan thién dugc ho so thi bdo cdo Trudng bd phan mot cua cd thong bao tu
chéi giai quyét yéu cau ca pban sao Trich luc ho tich.

- Cong chure lam cong tac ho tich tham tra hd so (thAm tra tinh thong nhét, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).
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+ Trudng hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi np hd so — thue hién lai bude (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian dé hen thi cong chirc lam cong tac ho tich
1ap Phiéu xin 18i va hen lai ngdy tra két qua, trong d6 néu 1d 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mét cira dé tra cho ngudi co yéu cau
(neu ngudi ¢ yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc gui Phiéu xin
161 va hen lai ngay tra ket qua qua thu dién to hodc gui tin nhin qua dién thoai di
dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so
truc tuyén).

+ Néu thdy hd so day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so cip
ban sao Trich lyc ho tich theo hinh thirc truc tiép, thi cong chiic lam cong tac ho tich
in ban sao Trich luc hd tich trinh Thu truong Co quan quan Iy Co s¢ dir liéu ho tich
dién tir ky, chuyén t6i Bo phan mot cira dé tra két qua cho nguodi ¢6 yéu cau.

Trudng hop tiép nhan hd so xin cip ban sao Trich luc hé tich theo hinh thuc
truc tuyén, cong churc 1am cong tac ho tich gui lai ndi dung biéu mau Trich luc ho tich
dién tir twong Umg voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi
sO.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac théng
tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu nguoi cd yéu cip ban sao Trich luc ho tich d3 thong nhit, diy du hodc
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich in ban
sao Trich Iyc h9 tich, trinh Thu trudng Co quan quan ly Co s¢ dit liéu h¢ tich dién
tir ky, chuyén téi Bo phan mot ctra dé tra két qua cho nguoi co yéu ciu.

- Nguoi co yéu cau cap ban sao Trich luc ho tich dugce nhéan két qua theo mot
trong cac phuong thirc sau day:

+ Nhan ban dién tir ban sao Trich luc hd tich gui qua thu dién tir, Kho quan
Iy dir liéu dién ttr cua to chic, c4 nhan do;

+ Nhan ban di¢én tr ban sao Trich luc ho tich gtri vao thiét bi s, thong qua
phuong phap truyén sb liéu phi hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 12 ban sao Trich luc ho tich thong qua hé thng buu chinh;

+ Nhan két qua 1a ban sao Trich luc ho tich tai co quan dang ky ho tich.

b) Cach thirc thuc hién:

Nguoi c6 yéu cau cap ban sao Trich luc hd tichtryc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp ho so truc tiép tai B6 phan mot cira/Trung tAm
hanh chinh cong cta Co quan quan ly Co so dir 1iéu ho tich dién tur hoac gui h@) SO
qua hé thong buu chinh hodc ndp ho so truc tuyén trén Cong dich vu cong qudc gia
(https:/dichvucong.gov.vn)  hodc  Cong  dich vu  cong cap  tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan hé so"

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop ngudi
yéu cau 1a c4 nhan hodc Vin ban yéu cau cap ban sao Trich luc ho tich néu rd 1y do
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trong truong hop ngudi yéu cau 1a co quan, t6 chirc (néu nguoi co yéu cau lwa chon
ndp hd so theo hinh thirc truc tiép);

- Mau dién tor tuong tac yéu cﬁu cép ban sao Gidy khai sinh, ban sao Trich
luc ho tich(do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu nguoi co yéu cau 1u:a chon ndp hd so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau cap ban sao Trich luc hd tichthuc hién viéc nop/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to
Sau.:

* Gidy to phai nop:

- Vén ban uy quyén theo quy dinh cua phap ludt trong trudng hop ty quyen thuc
hién yéu cau cap ban sao Trich luc ho tich. Truong hop ngudi dugc uy quyen la éng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cua ngudi Gy quyén thi vin ban ty
quyén khong phai chimg thyc.

* Gidy to phai xut trinh:

- Ho chiéu hodc chimg minh nhan dan hoic thé cin cude cong déan hodac cac
glay to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyen cap, con
gia tri str dung dé chtimg minh vé nhan than cia nguoi cb yéu cau cap xac nhan
thong tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy to ndy da co
trong Co so dit liéu qudc gia vé dan cu (CSDLQGVDC), Co sé dit liéu ho tich dién
tr (CSDLHTDT), dugc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop guri ho so qua hé thdng buu chinh thi phai giri kém theo ban sao
c¢6 ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Bdi véi gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ P6i voi gidy to xuat trinh khi diang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin
dé luu trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao
hoic ban chup gidy tbr do.

+ Nguoi yéu cau dang ky h tich co thé ndp ban sao chtng thuc tu ban chinh
hodc ban sao dugc cap tir s goc hodc ban chup kem theo ban chinh gidy to dé ddi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup vOi ban chinh va ky
xéac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du ho so dang ky hg tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi diang ky ho tich nop
thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Dbi v6i gidy to guri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc myén:

+ Ban chup céc gidy to giri kém theo hd so cap ban sao Trich luc hd tich truc
tuyén phai bao dam rd nét, dﬁy du, toan ven vé ndi dung, 1a ban chuyp br:ing may anh,
dién thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€,
con gia tri st dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi phai
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duoc hop phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc
mién hop phéap héa lanh su.

+ Truong hop nhén két qua (ban sao Trich luc ho tich) tai co quan dang ky ho
tich, nguoi c6 yéu cau cap ban sao Trich luc ho tich phai xudt trinh gidy to tuy than;
ndp cac gidy to, tai liéu 13 thanh phan hé so cép ban sao Trich luc ho tlchtheo quy
dinh phap luat hd tich. Truong hop gidy o, tai liéu phai giri kém trong hd so cip ban
sao Trich luc ho tich truc tiép hoac truc tuyén da co6 ban sao dién tr hoac da co6 ban
dién tir giéy to ho tich thi nguoi yéu cau dugc str dung ban dién tir nay.

- S0 lwgng hd so: 01 bo

d) Thoi han giai quyet Ngay trong ngay tiép nhan ho so; truong hop nhan
ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

d) Pdi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chirc

g) Co quan thuc hién thi tuc hanh chinh: Co quan quéan Iy Co so dir liéu ho
tich dién tir.

g) Két qua thuee hién thii tuc hanh chinh: Ban sao trich luc ho tich

h) Phi, Lé phi: 8.000 dong/ban sao Trich luc/su kién ho tich da ding ky

Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude ho
nghéo; nguoi khuyét tit.

i) Mau don, miu to khai:

- T& khai cép ban sao Trich luc ho tich theo mau ddi véi trudng hop ngudi
yéu cau 1 ca nhan (néu n6p hé so theo hinh thirc tryc tiép);

- Van ban yéu cau cap ban sao trich luc ho tich néu 3 ly do trong trudng hop
nguoi yéu cau 1a co quan, t6 chirc (neu nop hd so theo hinh thirc truc tiép);

+ MAu dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich(néu ndp hd so theo hinh thire truc tuyén).

1) Can cir phap ly thuc hién tha tuc hanh chinh:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi
tiét mot s didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co
sO dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mot s dicu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bd Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 ctia Chinh pha quy dinh vé Co s& dir liéu ho tich dién tir, ding ky ho tich
truc myén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap
stra d6i, bd sung mot s6 nodi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap
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thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co sd dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhan cé quéc tich Vi¢t Nam, phi xac nhan la nguoi géc Viét
Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira doi,
bd sung mot sd diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo
Tai chinh huéng din vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

' TO KHAI
CAP BAN SAO TRICH LUC HO TICH

Ho, chi dém, tén NEUOT YEU CAU: ...
L 1 0 1 L RO
Gidy t0 0y thAN: @) ..ot
Quan h¢ véi nguoi dugc cép ban sao Trich luc ho tich: .......c.cccoveiiiiiie e,
Pé nghi co quan cap ban sao trich luc® cho nguoi c6 tén dwéi diy:

Ho, chlt dém, ten: .......ccovvviiiviece e, Giditinh: ..o,
DANtOC: .ovviviiiiecie ettt QUOC tCh: cvvveeeeeeeee e,
NOTCU I B ottt ettt
Gidy t0 1y thAN: @) ..o st
S6 dinh danh €a NhAN (NEU COY: ..voveeveeeieeees et
DA dAng Ky tai: ©) ..o

T61 cam doan nhiing ndi1 dung khai trén day la dung sy that va chiu trach
nhiém trude phap luét vé cam doan cua minh.

Lam taic ..o ngay ....... thang ..... nam .....
Ngudi yéu ciu

(ky va ghi ro ho, chit dém, tén)
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Chu thich:
(1) Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc ho tich.

(2) Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi
ghi theo noi déng ky tam trd; truong hop khong c6 noi déng ky thuong tra va noi
dang ky tam tru thi ghi theo noi dang sinh song.

(3) Ghi thong tin vé gidy td tiy than cla nguoi di dang ky, ghi 15 s0, co quan
cap, ngay cap ho chiéu, chirng minh nhan dan hoic gidy to hop 16 thay thé.

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004.

(4) Ghi r8 loai viéc ho tich da dang ky truéc ddy, nay dé nghi cip ban sao
Trich luc ho tich.

(5) Ghi 10 tén co quan da dang ky ho tich trudc day.

Vidu: Uy ban nhan dan phuong Dién Bién, quan Ba Pinh, thanh phé Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh ph Ha Noi

S& Tu phép tinh Hoa Binh

(6) Ghi 15 s6 luong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH
I. Thong tin vé nguoi yéu ciu

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé véi ngudi dugc cip ban sao Gidy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to hd tich da diing ky

(6) Ho, chir dém, tén nguo1 dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky su kién hd tich trude day;

(12) Tén gidy to ho tich, s, quyén sd, ngdy, thang, nim dang ky;

(13) S6 lwong ban sao;

(14) Phuong thirc nhan két qua:

- Truc tiép

- Tryuc tuyén (ban dién tir s& dugce gtri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu
dién ta/thiét bi sd/dién thoai cua ngudi yéu cau)

- Buu chinh (cung cép dia chi noi nhén).

(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cip 1a dung sy that va chiu hoan toan
trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy td chimg minh noi cu tr dd duoc khai thac tir
CSDLQGVDC, duoc hé thdng dién ty dong thi khong phai xuét trinh (theo hinh thuc
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat
viéc cung cip thong tin; ngudi yéu cau trude d6 di ding nhap vao hé thdng, thuc hién
xac thuc di¢n tur theo quy dinh.
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2. Thi tuc xac nhan thong tin hd tich. Ma s6 TTHC: 2.002516
a) Trinh tw thye hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau cép xac nhan
thong tin ho tich ndp hd so dé nghi cip xac nhan thong tin ho tich tai B& phan mot
ctra/Trung tam hanh chinh cong ctia Co quan quan ly Co s¢ dit li¢u ho tich dién tir co
thim quyén; ndp phi, 1¢ phi theo quy dinh phap lut.

- Néu lira chon hinh thirc ndp hd so truc tuyén, nguoi co yéu cau cdpxac nhan
thong tin ho tich truy cdp Cong dich vu cong qudc gia hodc Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Co quan quan 1y Co so dit liéu ho tich
dién tir co tham quyén.

Nguoi ¢o yéu cau cip xac nhan thong tin ho tichtryc tuyén cung cap thong tin
theo biéu mau dién tir trong tac (cung cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tr cac gidy to, tai liéu lién quan dén noi dung dé nghi xac
nhan thong tin ho tich; ndp phi thong qua chirc ning thanh toan truc tuyén hoic bang
cach thtrc khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can bo tiép nhén hd so tai Bo phan mdt ctra cé trach nhi¢m kiém tra tinh
chinh xac, day du, thdng nhat, hop 18 ciia hd so.

(i) Truong hop hd so dy du, hop 18 thi tiép nhan ho so, ¢6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co Yéu cau lya chon hinh thirc ndp hd so truc
tiép) hodc gui ngay Phiéu hen, tra két qué qua thu dién tir hodc gui tin nhén hen tra
két qua qua dién thoai di dong cho ngudi co yéu cau (néu nguoi c6 yéu cau lwa chon
hinh thtrc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong chire 1am cong tac
ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd so tai
B6 phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién ti trén hé
thdng thong tin, co so dir liéu) va ky s6 vao tai liéu, hd so giai quyét tha tyc hanh
chinh d3 dugc sb hoa theo quy dinh.

(ii) Trudng hop ho so chua day dii, hop 18 thi c6 thong bao cho ngudi yéu cau
b6 sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi co yéu
cau bd sung, hoadn thién. Sau khi hd so duge bd sung, thue hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau cip xac nhan thong tin ho tich khong bo
sung, hoan thién dugc hd so thi bao cdo Trudng bd phan mot cira cd thong bao tir
chéi giai quyét yéu cau xac nhan thong tin ho tich.

- Cong chue 1am cong tac ho tich tham tra ho so (tham tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so téi B phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i1) hoac (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac ho tich
1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén B phan mét cira dé tra cho ngudi c6 yéu cau
(néu ngudi c6 yéu cau lira chon hinh thirc ndp ho so truc tiép), hoic giri Phiéu xin 16
va hen lai ngay tra két qua qua thu dién tir hodc g tin nhan qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thic ndp hd so truc
tuyén).

Truong hop cAn x4c minh, cong chuac lam cong tdc hd tich bdo cao Thu
truong Co quan quan 1y Co s& dir liéu ho tich dién tir c6 van ban dé nghi co quan
cong an, cac co quan khac co lién quan xac minh theo quy dinh tai Khoan 3 Biéu 13
Nghi dinh s6 87/2020/NDP-CP. Trudng hop két qua xac minh khong c6 thong tin
hodc thong tin khong thong nhat voi gidy to ngudi yéu cau cung cap thi tir chdi cip
Van ban xac nhan thong tin hd tich.

Péi véi yéu cau x4ac nhan thong tin hd tich cia ca nhan, néu th?iy thong tin hd
tich ctia c4 nhan khong c6 su thay doi thi cong chirc 1am cong tac ho tich bao cdo
Thu truéng Co quan quan Iy Co sé dir li¢u ho tich dién tir khong cép Van ban xac
nhan thong tin ho tich ma hudéng dan ngudi yéu cau lam thu tyc cip ban sao Gidy
khai sinh hodc ban sao trich luc ho tich tuong tng, trir truong hop co quan, t6 churc
c6 tham quyén dé nghi cdp van ban xac nhan dé giai quyét vu viéc lién quan dén ca
nhan.

+ Néu thay ho so day du, hop 18, dang quy dinh, thong tin trong Co so dir lidu
ho tich dién tir va thong tin dé nghi xac nhén 13 dung, trudng hop tiép nhan ho so cap
xac nhan thong tin hd tich theo hinh thure truc tiép, thi cong chic lam cong tac ho
tich in Van ban xac nhén thong tin hd tich, trinh Thu truéng Co quan quan 1y Co so
dir liéu ho tich dién tir ky, chuyén téi Bo phan mot ctra dé tra két qua cho nguoi co
yéu ciu.

Trudng hop tiép nhan hd so xin cip xac nhan thong tin ho tich theo hinh thirc
truc tuyén, cong chuc lam cong tac ho tich guri lai biéu mau Xac nhan thong tin hg
tich dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xéc, day du cua cac thong
tin trén biéu mau Xac nhan thong tin ho tich dién tirva xéc nhan (téi da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin di thong nhat, day da hoac khong co
phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in Van ban xac
nhan thong tin ho tich, trinh Thu truéng Co quan quan ly Co sé dir liu ho tich dién
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tir ky cAp Van ban xac nhan thong tin ho tich, chuyén Bo phan mot cira tra két qua
cho ngudi co yéu cau.

- Nguoi ¢o yéu cau cép xac nhan thong tin ho tich dugc nhan Kkét qua theo mot
trong cac phuong thirc sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin ho tich giri qua thu dién tu,
Kho quan Iy dir liéu dién tir cua td chirc, ca nhan do;

+ Nhan ban dién tir Van ban xac nhan thong tin ho tich guri vao thiét bi s,
thong qua phuong phap truyén sé liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Van ban xac nhan thong tin ho tich théng qua hé thong buu
chinh;

+ Nhan két qua la Van ban xac nhan thong tin hg tich tai co quan dang ky ho
tich.

b) Cach thirc thuc hién:

Nguoi ¢o yéu cau x4c nhan thong tin ho tich truc tiép thuc hién hoac uy quyén
cho nguoi khéc thuc hién ndp hd so truc tiép tai BO phan mot cua/Trung tam hanh
chinh cong cua Co quan quan ly Co so dit li¢u ho tich dién tir hodc gui ho so qua hé
théng buu chinh hodc ndp hd so truc tuyén trén Céng dich vu cong quéc gia
(https://dichvucong.gov.vn)  hodc  Cdéng dich wvu cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phén hd so:

- T& khai dé nghi x4c nhan thong tin ho tich theo mau (néu nguoi co yéu cau
lya chon ndp hd so theo hinh thirc truc tiép);

- Mau dién tir twong tac dé nghi xac nhan thong tin ho tich (do nguoi yéu cau
cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi ¢ yéu cau lya
chon nop hd so theo hinh thirc truc myén);

- Ngudi ¢6 yéu ciu xac nhan théng tin ho tich thyc hién viéc ndp/xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy t0, tai liéu c6 lién quan dén nodi dung dé nghi xac nhan thong tin ho
tich;

- Vin ban iy quyén (duoc ching thuc) theo quy dinh cta phéap luat trong
trudng hop Uy quyén thuc hién viée xin cap xac nhan thong tin ho tich. Trudng hop
nguoi dugc uy quyén la o6ng, ba, cha, me, con, v, chéng, anh, chi, em rudt cua
ngudi ity quyén thi vin ban ty quyén khong phai chimg thyec.

* Gidy to phai xuat trinh:

- HO chi€u hoac chiing minh nhan dan hodc thé can cudc cong dan hodc cac
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gidy to khac ¢ dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gia
tri sir dung dé chimg minh vé nhan than ctia nguoi c6 yéu cu cip xac nhan thong tin
hé tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay di c6 trong Co so dir
litu qudc gia vé dan cu (CSDLQGVDC), Co so dir liéu ho tich dién tur
(CSDLHTDT), dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hoac tai 1én (theo hinh thirc truc tuyén);

- Gidy to chirg minh noi cu tra. Trudng hop céc thong tin vé gidy td chimg
minh noi cu tri da c6 trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét
trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai gii kém theo ban sao
c6 chimg thyc cac gidy to phai xudt trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xut trinh néu nguoi yéu cau ndp hd so theo hinh thir
truc tiép:

+ Pbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, ddi chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong tin
dé Iuu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cau ndp ban sao
hoic ban chup gidy to do.

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tir 0 géc hodc ban chup kém theo ban chinh giéy tor dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va ky xac nhan,
khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky hd tich
theo quy dinh ctia phéap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap lut ho tich khong quy dinh phai nop.

- Péi voi gidy to glri kém theo néu ngudi yéu cau nop hod so theo hinh thirc
truc tuyén:

+ Ban chup céc giéy to guri kem theo ho so cép xac nhan thong tin hd tich truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup biang may anh,
dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop
18, con gia tri st dung; néu la gidy to do co quan c6 tham quyén nudc ngoai cap thi
phai dugc hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop
duoc mién hop phap hoa lanh su.

+ Truong hop nhan két qua (Van ban xac nhan thong tin ho tich) tai co quan
dang ky ho tich, ngudi ¢ yéu cau cip xac nhan thong tin ho tich xuat trinh gidy to
tuy than; nop ban chup cac gidy to, tai liéu c6 lién quan dén ndi dung dé nghi xac
nhan thong tin ho tich theo quy dinh phép luat ho tich. Truong hop gidy to, tai liéu



40

phai giri kém trong hod so cap xac nhan thong tin ho tich truc tiép hodc truc tuyén da
cO ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi yéu cau dugce st
dung ban di¢n tr nay.

- S6 lwong ho so: 01 bo

d) Thoi han giai quyét: 03 ngay. Trudng hop phai kiém tra, x4c minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay 1am viéc.

d) Pdi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, ¢4 nhan.
e) Co quan thuc hién thu tuc hanh chinh:

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Co quan quan 1y Co sé dir
liéu ho tich dién tir (Co quan dang ky ho tich, B6 Tu phap, S& Tu phap céc tinh,
thanh phd truc thudc trung wong, Phong Tu phap cac huyén, quan, thi x4, thanh phd
thudc tinh, thanh phd truc thudc trung wong).

- Co quan phéi hop: Co quan cong an, cac co quan khac c6 lién quan.
g) Két qua thye hién thii tuc hanh chinh:
- Van ban xac nhan thong tin hd tich.

- Ban di¢n tor Xac nhan thong tin hd tich (Ban dién tir s€ ty dong gui vé Kho
quan ly dit liéu dién tir cua ca nhan/dia chi thu dién ta/thiét bi sd/dién thoai cua
nguoi yéu cau sau khi da hoan tit thi tuc xac nhan thong tin ho tich tai co quan
dang ky ho tich).

h) Phi, L¢ phi: 8.000 déng/V an ban xac nhan vé mot viéc ho tich cta ca nhan
da dang ky.

Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thudc ho
nghéo; ngudi khuyét tat.

i) Mau don, miu to khai:

-T& khai dé nghi x4c nhan thong tin ho tich (néu nop ho so truc tiép);

- Mau dién tir twong tac d& nghi xac nhan thong tin ho tich(néu ndp ho so
theo hinh thirc truc tuyén).

k) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khéng
) Can cur phap ly caa TTHC cua TTHCC:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co sé dir liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira ddi, bo
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sung mot s0 di€u cua cac nghi dinh lién quan dén vi¢c nop, xuat trinh s6 ho khau, s6
tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua B6 Tu phap quy dinh chi
tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cuaB6 Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh pha quy dinh vé Co s¢ dit liéu ho tich dién tir, diang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phap
stra d6i, bd sung modt sé nodi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co so dit 1iéu ho tich dién tir, dang ky hd tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong
co s dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi x&c nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia B6 Tai chinh huéng din
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd
truc thude Trung wong;

- Thong tu §6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh sta doi,
b6 sung mot sO di€u cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh huong dan ve phi va 1¢ phi thuoc tham quyén quyet dinh cua Hoi dong nhén
dan tinh, thanh pho tryc thugc Trung vong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

Ho, chir dém, tén nguoi yéu cau/Tén co quan, to chirc:..............cces e,

Noi cu tra cua cd nhan (truong hop chwa co so dinh danh ca nhdn)/Dia chi co quan, to chuc: .

Pé nghi co quan cip Xac nhén thdng tin hd tichcho ngwdi ¢6 tén dwdi day:

HOQ, Chill @M, tRIN:........oiiiiiiice s
Ngay, thang, NAM SINN: .....ceiiiiii e e e n e nne e
Gidi tinh:................ DaAn tOC: . uei i QUAC tich: e,
S NN dANN CA TNAN ..eevveeeeeeeeee ettt ettt et r e e e et et s e s e et e s e esee e et s e en e eneeans
GiAy Oty thANDI ..ot

T6i cam doan céc thong tin cung cap 1a dung sy that va chiu hoan toan trach nhiém trudc
phép luat vé nd1 dung cam doan ctia minh.

LA £ oo e , Ngay ... thang ...... nam ..........
Ngudi yéu cau®
(Ky, ghi ro ho, chir dém, tén)

S6 luong:........... ban®”
Phuong thirc nhan két qua®:...........coovvvvvverveieeeeceeececeee s
Chu thich:

) Ghi 16 tén co quan dé nghi cép Xac nhan thong tin ho tich.

@ Ghi sb dinh danh ca nhan hodc théng tin vé loai gidy tO tuy than st dung
(CCCD/CMND/H6 chiéu/Gidy t& hop 18 thay thé); ghi rd s, ngay, thang, nim cip, co quan
cip; ban chup dinh kém (V7 du: Cin cude cong dan s6 001089123500 do Cong an thanh phd
Ha Noi cip ngay 20/10/2021). Truong hop co quan, t6 chirc dé nghi ghi tén, gidy to ciia ngudi
dai dién theo phap luat;
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®) Tru(mg hop d& nghi cip xac nhan thong tin ho tich caa minh thi ghi Ban than; truong hop
de nghi cip xac nhan thong tin hg tich cuia nguoi khac thi ghl 16 mdi quan hé véi nguoi dugce
cap xac nhan. Vi du: Vo/chong/con/thyc hién theo oty quyén;

) Muc nay danh cho co quan, td chire dé nghi xac nhan thong tin ho tich;

®) Néu 10, déy du noi dung, thoi diém dang ky ban dau; noi dung, can cu va thoi gian thuc
hién cac vi¢c thay doi, diéu chinh thong tin ho tich tinh dén thoi diém cap van ban xéac nhan.

Vi du:Xéac nhan thong tin vé viéc két hon ma co quan ding ky ho tich c6 tham quyén da cho
phép thuc hién viéc thay doi ho, chit dém, tén, cai chinh nam sinh cua ngudi vo hoac nguoi
chong hoac hai vg chong da ly hon.

®) Truong hop chu thé yéu cau xac nhan thong tin ho tich 1a co quan, t6 chire thi ky, dong dau
clia co quan, to chirc theo quy dinh.
() Ghi 16 s6 lugng dé nghi cap.

® Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cap dia chi noi nhan va ndp phi dich vu buu chinh

NOQI DUNG MAU PIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH
I. Thong tin vé nguoi yéu ciu cip vin ban xac nhin thong tin h tich

(1) Ho, chit dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1é thay thé);
s6, ngay, thang, ndm cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi duoc cap xac nhan thong tin ho tich.

II. Thong tin vé ngudi dwoe cap xac nhin thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan tdc;

(10) Quéc tich;

(11) Sb dinh danh cé nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H¢ chiéu/Gidy t& hop 1é thay
thé); s6, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(13) No6i dung xac nhan;
(14) Phuong thire nhan két qua:

o Truc tiép
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o0 Truc tuyén (ban dién tu s€ duoc guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau)
0 Buu chinh (cung cip dia chi noi nhén).
(15) Hd so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cp 13 dung su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ciia minh.
* Truong hop cac thong tin vé gidy to ching minh noi cu trd dd duoc khai thac tur
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thic truc tuyén).

* Mau dién tu twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 di diang nhap vao hé théng,
thuc hién xéc thyc dién tir theo quy dinh.
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I11. PANG KY BIEN PHAP BAO DAM

_1. Pang ky bién phap bao dam biang quyén sir dung dat, tai san gin lién
véi dat. Ma so TTHC: 1.011441

a) Trinh ty thyc hién:

- Nop hd so dén Vian phong dang ky dat dai - S Tai nguyén va MOi
truong, Chi nhanh cta Vin phong ding ky dat dai (sau day goi 1a Van phong
dang ky dat dai);

Truong hop hd so dang ky d6i v6i quyén sir dung dat, tai san gan lién véi
dat duoc nop thong qua BO phan Tiép nhan va Tra két qua giai quyét thu tuc
hanh chinh, Trung tim Phyc vu hanh chinh cong cip tinh, Uy ban nhan dan x4,
phuong, thi trin thi thoi han giai quyét hd so dugce tinh tir thoi diém Vin phong
dang ky dat dai nhan duoc ho so dang ky hop 18.

- Truong hop khong c6 can cir tir chdi thi Van phong dang ky dat dai tiép
nhan hod so hop 18, giai quyét ho so va tra két qua.

b) Cach thirc thwe hién:

- Qua hé théng dang ky truc tuyén;

- Nop ban gidy tryuc tiép hodc gui qua dich vu buu chinh;

- Qua thu dién tr.

Cach thirc ndp hod so diang ky qua hé théng dang ky truc tuyén, qua thu dién
tr (quy dinh tai diém a va diém c khoan 1 Diéu 13 Nghi dinh s6 99/2022/ND-
CP) d6i v6i quyén str dung dét, tai san gin lién véi dat thuc hién theo quy dinh
ctia phap luat vé dit dai.

¢) Thanh phan, s6 lwgng hd so:

(I) HO so dang ky ddi véi quyén s dung dat, tai san gan lién véi dat da
duoc chimg nhan quyén sé hitu (Piéu 27 Nghi dinh s6 99/2022/ND-CP):

(1) Phiéu yéu cau theo Mau sb 01la tai Phu luc (01 ban chinh).

(2) Hop ddng bao dam hodc hop dong bao dam c6 cong chimg, chimg thuc
trong truong hop Luat Dit dai, Luat Nha &, luat khac co lién quan quy dinh (01
ban chinh hodc 01 ban sao c6 ching thuc).

(3) Gidy chung nhan (ban gdc), trir truong hop quy dinh tai khoan 2 Diéu
35 Nghi dinh s6 99/2022/ND-CP.

(I1) Hb so dang ky d6i voi du an dau tu xay dung nha o, du an dau tu xay
dung cong trinh khong phai 1a nha ¢, du 4n dau tu nong nghiép, du an phat trién
rimg, du an khac co sir dung dat (Piéu 28 Nghi dinh s6 99/2022/NP-CP):

(1) Ho so ding ky ddi voi dy 4n dau tu xay dung nha &, dy 4n dau tu xay
dung cong trinh khéng phai 1a nha & bao gom:
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(a) Gidy to quy dinh tai khoan 1 va khoan 2 Diéu 27 Nghi dinh sb
99/2022/ND-CP;

(b) Gidy chimg nhan (ban gbc) hoic Quyét dinh giao dat, cho thué dit do
co quan c6 tham quyén cap cho chu dau tu trong trudng hop tai san bao dam la
du an dau tu xdy dung nha & ma chua c6 Gidy chimg nhan d6i voi quyén sir
dung dat (01 ban chinh); Gidy ching nhan (ban gdc) trong truong hop tai san
bao dam 1a du 4n dau tu xay dung cong trinh khong phai 1a nha o;

(c) Gidy phép xay dung, trir trudng hop dugc mién gidy phép xdy dung
theo quy dinh cua Luat Xay dung (01 ban chinh hoac 01 ban sao c6 chung thuc);

(d) Quyét dinh phé duyét du 4n hodc quyét dinh dau tu du 4n hodc Gidy
phép dau tu hodc Gidy chung nhan dang ky dau tu hodc gidy to vé viéc chap
thuan, cho phép thuc hién du 4n dau tu do co quan nha nudce c6 tham quyén cap
theo quy dinh cta phap luat vé dau tu (01 ban chinh hodc 01 ban sao ¢ ching
thuc);

(&) Mot trong céac loai ban vé thiét ké theo quy dinh cia phéap luat vé xay
dung thé hién duoc mit bang cong trinh cua dy 4n d3 duge co quan co tham
quyén phé duyét (01 ban chinh hodc 01 ban sao c6 chtng thuc).

(2) H6 so dang ky d6i voi du an dau tu néng nghiép, du an phat trién rimg,
du an khac co sir dung dat khong thudc truong hop quy dinh tai khoan 1 Diéu 28
Nghi dinh s6 99/2022/ND-CP bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Diéu 27 Nghi dinh sb
99/2022/ND-CP va diém d khoan 1 Piéu 28 Nghi dinh s6 99/2022/ND-CP;

(b) Gidy chimg nhan (ban gbc).

(111) H6 so ding ky dbi v6i nha ¢, cong trinh xay dung khong phai 1a nha o,
tai san khac gan lién v6i dat hinh thanh trong twong lai thudc dy 4n dau tu xay
dung nha &; cong trinh xay dung, tai san khac gan lién v4i dat hinh thanh trong
tuong lai thudc du an dau tu xay dung cong trinh khong phai 12 nha &, du an dau
tu nong nghiép, du an phat trién rimg, dy 4n khac co st dung dat (Diéu 29 Nghi
dinh s6 99/2022/ND-CP):

(1) Truong hop bén bao dam 1a cha dau tu dong thoi 1a ngudi st dung dat,
hd so ding ky bao gdm:

(a) Gidy to quy dinh tai diém a va diém b khoan 1 Diéu 28 Nghi dinh sd
99/2022/ND-CP;

(b) Gidy phép xay dung (01 ban chinh hodc 01 ban sao ¢6 ching thyuc) doi
voi tai san bao dam 1a nha ¢ hinh thanh trong tuong lai, cong trinh xay dung
hinh thanh trong twong lai, trir trudng hop duge mién gidy phép xay dung theo
quy dinh cta Luat Xay dung; mot trong cac loai ban vé& thiét ké theo quy dinh
ctia phap luat vé xay dung thé hién duoc mit bang cia cong trinh xay dung
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trong du an d6 da dugc co quan c6 thim quyén phé duyét (01 ban chinh hoic 01
ban sao c6 ching thurc).

(2) Trudng hop bén bao dam 1a chu dau tu ma khong dong thoi 1a nguoi st
dung dét, ho so dang ky bao gom:

(a) Gidy to quy dinh tai diém a va diém d khoan 1 Piéu 28 Nghj dinh s6
99/2022/ND-CP va tai diém b khoan 1 Diéu 29 Nghi dinh s6 99/2022/ND-CP;

(b) Vin ban thoa thuin c6 cong chimg, chimg thuc giita ngudi sit dung dét
va chu dau tu vé viée nguoi st dung dat ddng ¥ cho viée thuc hién du 4n (01 ban
chinh hoac 01 ban sao c6 chung thuc).

(3) Truong hop bén bao dam 1a to chirc, ca nhan nhan chuyén giao hop
phéap quyén s hitu tai san hinh thanh trong tuong lai hodc 14 bén nhan chuyén
nhuong hop dong mua ban nha &, cong trinh x4y dung, tai san khac gin lién véi
dat, ho6 so ding ky bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu 27 Nghi dinh s
99/2022/Nb-CP;

(b) Hop d6ng hodc vin ban c6 ndi dung vé chuyén giao hop phap quyén s
hitu nha &, cong trinh xay dung, tai san khac gan lién véi dat duoc ky két giita
bén bao dam véi chu dau tu; hop dong hodc van ban chuyén nhuong hop dong
mua béan nha &, cong trinh xay dung, tai san khac gan lién v4i dat trong truong
hop bén bao dam 13 bén nhan chuyén nhuong hop dong (01 ban chinh hoic 01
ban sao c6 chung thuc).

(IV) Ho so dang ky dbi voi nha ¢ hinh thanh trong twong lai, tai san khéc
gan lién v6i dat hinh thanh trong tuong lai khong thudc dy an dau tu xay dung
nha &, dy an dau tu xdy dung cong trinh khong phai 1a nha &, du an dau tu nong
nghi€p, du an phat trién rung, du an khac co6 st dung dat (Diéu 30 Nghi dinh $6
99/2022/ND-CP):

(1) Trudng hop bén bao dam dong thoi 13 nguoi str dung dét, ho so ding ky
bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu 27 Nghi dinh sb
99/2022/NDb-CP;

(b) Gidy chimg nhan d6i véi quyén st dung dat (ban gdc);

(c) Giay phép xay dung (01 ban chinh hodc 01 ban sao c6 chimg thuc) dbi
v6i trudng hop thé chap nha & hinh thanh trong tuong lai, cong trinh x4y dung
hinh thanh trong tuong lai, trir trudng hop duoc mién gidy phép theo quy dinh
cua Luat Xay dung.

(2) Truong hop bén bao dam khong dong thoi 1 ngudi str dung dat, hod so
dang ky bao gdbm:
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(a) Gidy to quy dinh tai khoan 1 va khoan 2 Diéu 27 Nghi dinh sb
99/2022/ND-CP va tai diém c khoan 1 Diéu 30 Nghi dinh sb 99/2022/ND-CP;

(b) Vin ban thoa thuan c6 cong chimg, chimg thuc gitta ngudi str dung dat
va chu sé hiru tai san gan lién voi dat vé viée nguoi stir dung dat ddng ¥ cho xay
dung, tao 1dp nha &, tai san khac gén lién véi dat (01 ban chinh hodc 01 ban sao
c6 chung thuc).

(V) Ho so dang ky dbi véi tai san gan lién v6i dat da hinh thanh khong phai
1a nha ¢ ma phap luat khong quy dinh phai dang ky quyén s& hitu va ciing chua
dugc diang ky quyén so hiru theo yéu cau (Piéu 31 Nghi dinh sé 99/2022/ND-
CP):

(1) Gidy to quy dinh tai khoan 1 va khoan 2 Diéu 27 Nghi dinh sb
99/2022/Nb-CP.

(2) Gidy chtng nhan ddi voi quyén st dung dat (ban gdc) hodc vin ban
thoa thuan c6 cong chimg, chimg thuc gitta ngudi str dung dat va cha s hiru tai
san gan lién voi dat vé viéc nguoi str dung dat dong ¥ cho xay dung, tao 1ap tai
san gan lién v4i dat trong truong hop bén bao dam khong dong thoi 1a nguoi st
dung dat (01 ban chinh hodc 01 ban sao c6 ching thuc).

(3) Gidy phép xay dung (01 ban chinh hodc 01 ban sao co chimg thuc)
trong truong hop tai san bado dam la cong trinh xay duyng, trtr truong hop dugc
mién gidy phép theo quy dinh cua Luat Xay dung.

(VI) Tuy ting trueong hop thi nop thém:

(1) Truong hop thuc hién thong qua nguoi dai dién thi van ban cé ndi dung
vé dai dién 1a tai liéu phai c6 trong ho so dang ky, ho so cung cap thong tin (01
ban chinh hoac 01 ban sao c6 ching thuc hoac 01 ban sao kem ban chinh dé doi
chiéu), trtr truong hop thue hién viée ding ky qua tai khoan ding ky tryc tuyén
ctia nguoi dai dién quy dinh tai khoan 2 Piéu 24 Nghi dinh s6 99/2022/ND-CP
(khoan 7 DPiéu 8 Nghi dinh s6 99/2022/ND-CP, khoan 4 Diéu 24 Nghi dinh s6
99/2022/ND-CP).

(if) Truong hop chi nhanh ctia phap nhan, chi nhanh hoac phong giao dich
ctia phap nhan 1a t6 chirc tin dung (sau day goi 1a chi nhanh cta phap nhén)
duoc phap nhan giao nhiém vu thyc hién chitc nang cua phap nhan vé yéu cau
dang ky, vé yéu cau cung cép thong tin thi vin ban c6 ndi dung vé viéc phap
nhan giao nhiém vu cho chi nhanh thuc hién chirc nang cua phap nhan trong yéu
cau ding ky, yéu cau cung cip thong tin 13 tai lidu phai co trong hd so ding ky,
hd so cung cép thong tin (01 ban chinh hodc 01 ban sao c6 ching thyc hodc 01
ban sao kém ban chinh dé dbi chiéu) (khoan 8 Diéu 8 Nghi dinh s6 99/2022/NP-
CP).
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(iii) Truong hgp duwoc mién nghia vu nop phi, thanh toan gia dich vy, nghia
vu thanh toan khic (quy dinh tai diém d khoan 1 Diéu 9 Nghi dinh sé
99/2022/ND-CP) thi nguoi yéu cau dang ky c6 quyén lua chon cung cip mot
trong gidy to, tai liéu sau dy vao trong ho so diang ky: Hop dong bao dam hoic
hop dé)ng tin dung hoac van ban khac c6 thong tin vé viéc thudc dién duge mién
nghia vu ndp phi dang ky, thanh todn gia dich vu, nghia vu thanh toan khac (01
ban chinh hoac 01 ban sao c6 chung thuc hoac 01 ban sao kém ban chinh dé doi
chiéu). Viéc ndp gidy to, tai liéu quy dinh tai khoan 3 Piéu 9 Nghi dinh sb
99/2022/ND-CP chi thyc hién mdt 1an trong ding ky cing mot bién phap bao
dam (khoan 3 Piéu 9 Nghi dinh s6 99/2022/ND-CP).

(iv) Trudong hop bén bao dam hodc bén nhan bao dam gém nhiéu ngudi thi
phai c6 day du chit k¥, con diu (néu co) cua cac chu thé nay, trir trudng hop co
van ban thé hién noi dung vé viéc mot, mot s6 bén bao dam hoidc bén nhan bao
dam c6 quyén dai dién cho nhiing ngudi con lai (khoan 4 Piéu 12 Nghi dinh sb
99/2022/ND-CP).

d) Thoi han giai quyét:

(1) Trong ngay lam viéc nhan duoc ho so hop 18; néu thoi diém nhan ho so
sau 15 gid cing ngdy thi c6 thé hoan thanh viéc ding ky trong ngdy lam viéc
tiép theo. Trudng hop co quan ding ky ¢o 1y do chinh dang phai kéo dai thoi
gian giai quyét ho so dang ky thi thoi han giai quyét ho so khong qua 03 ngay
lam viéc ké tir ngdy nhan duogc ho so hop 18.

(2) Truong hop hd so dang ky ddi véi quyén sir dung dat, tai san gan lién
v6i dat duoc ndp thong qua Bo phan Tiép nhan va Tra két qua giai quyét tha tuc
hanh chinh, Trung tdm Phuc vu hanh chinh cong cap tinh, Uy ban nhan dan xa,
phuong, thi tran thi thoi han giai quyét ho so duogc tinh tir thoi diém Vin phong
dang ky dat dai nhan duoc ho so dang ky hop 16.

(3) Thoi gian khong tinh vao thoi han quy dinh tai khoan 1 Piéu 16 Nghi
dinh s6 99/2022/ND-CP bao gém:

(a) Thoi gian xay ra sy kién thién tai, dich bénh, hoa hoan, sy ¢6 hé thdng
dang ky truc tuyén, hong mang luéi dién, mang internet hodc xay ra sy kién bat
kha khang khéc theo van ban hodc theo quyét dinh cta co quan c6 thAm quyén
dan dén co quan dang ky khong thé thuc hién dugc viéc dang ky theo thu tuc va
tho1 han quy dinh tai Nghi dinh s6 99/2022/ND-CP.

(b) Thoi gian co quan ding ky thuc hién tha tuc quy dinh tai khoan 2 Diéu
35 Nghi dinh s6 99/2022/ND-CP.

d) Poi twong thuce hién thi tuc hanh chinh: Co quan, t6 chirc, c4 nhan.

e) Co quan gidi quyét thi tuc hanh chinh: Vin phong ding ky dat dai -
S¢ Tai nguyén va Moi truong
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g) Két qua thuc hién thi tuc hanh chinh: Phiéu yéu cau ding ky (c6
chtng nhan ctia Vian phong dang ky dat dai); Trudng hop thanh phan hd so ding
ky c¢6 ban gbc hodc ban chinh Gidy chimg nhan thi tra Gidy chimg nhan.

h) Phi, 1& phi (néu c6): Hoi dong nhan dan cip tinh quyét dinh ddi véi hoat
dong ding ky do co quan dia phuong thuc hién (STT XII1.8 Phian A Phu luc s6
01 ban hanh kém theo Luat phi va 1¢ phi nam 2015)

i) Tén mau don, mau t& khai: Phiéu yéu cau ding ky bién phap bao dam
bang quyén st dung dét, tai san gin lién voi dat (Mau sé 01a ban hanh kém theo
Nghi dinh s6 99/2022/ND-CP)

K) Yéu céu, diéu kién thwc hién thi tuc hanh chinh (néu c¢6): Khong

I) Can cir phap ly ctia thu tuc hanh chinh:

Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 cta Chinh phu vé dang ky
bién phap bao dam.

Mau domn, to khai dinh kém
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Mau so 01al

CONG HOA XA HQI CHU NGHIA VIET NAM PHAN GHI CUA CO QUAN
Péc lap - Tw do - Hanh phiic PANG KY
Vao So tiép nhén hd so:
ey NGAY ... thang ..... nam..... Quyén s6 ... S6 thir tw
PHIEU YEU CAU PANG KY .o
_ . n ; - . ” Nguwoi tieép
BIEN PHAP BAO PAM BANG QUYEN SU DUNG hén
PAT, TAI SAN GAN LIEN VOI PAT A
(Ky va ghi rd
ho, tén)

Kinh griZ: .......ooooiiii

PHAN KE KHAI CUA NGUOI YEU CAU PANG KY

1. Nguoi yéu cau ding ky®
[ ] Bén nhan bao dam [ ] Bén bao dam
[ ] Quan tai vién*/Doanh nghiép quan 1y, thanh 1y tai san [ ] Chi nhanh cta phap nhén,
ngudi dai dién®
Ho va tén dy di dbi voi ca nhan®/tén ddy du ddi voi to chac’: (viét chit IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

Ho va tén:

SO0 dién thoai: ..................... Fax (néu co): ......c.covvnnnnn.. Thu dién t&¢ (néu co
2. Hop dong bao dam: ............... 280 (Méu c):o.nvonnn. .. Thoi diém co hiéu luc®: ngay .....
thang .....nam .....

3. Bén bao dam®
3.1. Ho va tén day du ddi v6i ca nhan'%tén day du déi véi to chirc: (viét chir IN HOA)

3.3. Gidy to xac dinh tu cach phép 1y*?

1 Ban hanh kém theo Nghi dinh s6 99/2022/NB-CP ngay 30 thang 11 ndm 2022 ctia Chinh phii.

2 Ghi dung tén co quan dang ky ¢6 thAm quyén. Mot Phiéu yéu ciu dang ky chi giri dén mét co quan ding ky.

3 Truong hop bao dam thyc hién nghia vu lién quan dén tai sin thuéc doanh nghiép tu nhan thi ké khai ngudi yéu ciu ding
ky theo quy dinh tai khoan 9 Pidu 8 Nghi dinh s6 99/2022/ND-CP.

4 K6 khai thém chure danh, s6 Chimg chi hanh nghé, co quan cp va ngay, thang, ndm cip Chimng chi.

® Truong hop nay, danh dbu déng thoi 6 Chi nhanh cta phap nhan, nguoi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao
dam 1a phap nhén thuc hién dang ky thong qua chi nhanh hodc ciia ngudi dugc dai dién.

6 K¢ khai theo thong tin thé hién trén Chimg minh nhén dén, Cin cu6c cong dan dbi véi cong dan Viét Nam; Chirng minh
quén d6i dbi véi ngudi dang cong tic trong quan doi va khong c6 Chimg minh nhan dan, Can cude cong dan; Ho chiéu dbi
v6i cong dan nude ngoai; Thé thudng tri ddi v6i ngudi khong quéc tich.

7 Ké khai theo thong tin thé hién trén Gidy chimg nhan dang ky. thué (4p dung ca trong truong hop ké khai dbi véi chi nhanh).
8 K& khai ngay cong chimng, ching thuc (4p dung dbi voi hop ddng dugc cong ching, chung thyc); ngay co hidu luc theo thoa
thuén trong hop ddng (ap dung d6i voi hop ddng khong duge cong chimg, chimg thyc); ngay ky hop ddng (é4p dung dbi vei
hop ddng khong dugc cong ching, chimg thyc va cac bén khong c6 thoa thuén ve ngay c6 hiéu luc trong hop ddng).

® Trudng hop gom nhiéu nguoi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu ciu dang ky nay.

10 (Xem ch thich 6).

11 (Xem chd thich 7).
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[ ]Chirng minh nhan dan/Cin cudc cong dan/Ching minh quan doi

[ JHO chiéu [] Thé thuong tra

[ ]Ma s6 thué

S0 e

CO QUAI CAP: .o, ,ngay .....thang .....nam .....
3.4. Thudc ddi twong khong phai ndp phi dang ky [ d
3.5. Sb dién thoai (néu cO):............ Fax (néu c6):.................. Thu dién tir (néu cé): .........

4. Bén nhan bao dam®?
4.1. Ho va tén day du dbi voi ca nhan'#/tén day du dbi voi to chirc®: (viét chir IN HOA)

4.3. Gidy to xac dinh tu cach phép 1y*6
[ | Chirng minh nhan dan/Can cudc cong dan/Chirng minh quin doi
[ ] Ma sb thué

CO QUAN CAP: .o ,ngay .....thang ..... ndm.....
4.4. S6 dién thoai (méu ¢6): ......ooeeieeeiiieeiieriedFAX (MEU CO): oo
TRU GIEN T (MU CO): oo e,

5. M6 ta tai san bao dam'’

5.1. Quyén sir dung dat[

(i) Thira dAt $O: ...oevveeeieeiee, s TODAN A0 SO (U COYave e,
IMUC GHCh ST AUNE QAL ...,
Thoi han ST dung GAt:. ...,
(1) Dia chi thira GAt:.. ..o
(iii) Gidy ching nhan dbi véi quyén sir dung dét

Tén Gidy CRIING RAGR: .. ... ... co.co. oo eos oo oo e e et e oo e e et e oo e e et e oo e e e e e e e e ]
S6 PRGE RANA: ..o oo e eay SO VAO SO CAP IAV: . e e ee oot
COQUAIL CAP: . oo ee e e e e e e e e e e e e e e e eve vy NGAY . thang ..... nam.....
5.2. Tai san gin lién véi dit da dwoc chirg nhin quyén sé hiru

(i) Gidy chimg nhan

TEn GiAY CRUIG MAGR: ... .. oo ov oo e oo e e et e e et e e et e e e e e e e e e e v e

SO phdt hanh: ................c.cc..ceevee; SO VAO SO CAP QIAY: o co et e e e e et it e e aae aae aee een

12 K¢ khai thong tin vé& mét trong cac loai gidy to: Chirng minh nhén dén, Can cudc cong dan dbi voi cong dan Viét Nam;
Chimg minh quan d6i déi v6i nguoi dang cong tac trong quan doi va khong c6 Chimg minh nhan dan, Cén cudc cong dén;
Ho chiéu d6i v6i cong dan nude ngoai; Thé thuong tri ddi véi ngudi khong québc tich; Ma sé thué ddi véi t chirc.

13 (Xem chu thich 9).

14 K¢ khai theo thong tin thé hién trén Chimg minh nhan dan, Cin cudc cong dén ddi véi cong dan Viét Nam; Chig minh quéan doi ddi véi
nguoi dang cong tac trong quan dodi va khong c6 Chung minh nhan dan, Can cude cong dan.

15 (Xem chu thich 7).

16 K& khai thong tin vé mét trong cac loai gidy to: Chimng minh nhan dan, Can cudc cong dan ddi véi cong dan Viét Nam; Chimg minh quan
doi dbi voi nguoi dang cong téc trong quén doi va khong c6 Chung minh nhan dan, Cén cude cong dan; Ma s6 thué ddi véi t chirc.

17 Truomg hop c6 nhiéu tai san bao dam thi ké khai timg tai san theo thong tin thé hién trén Phiéu yeu cdu ding ky nay. Trudng hop tai san
bao ddm co Gidy chimg nhan thi ké khai thong tin theo Gidy chimg nhén; truong hop théng tin vé tai san trén Gidy chimg nhan khéc véi
thong tin vé tai san dugc luu giif tai co quan dang ky thi viéc ké khai thong tin thyc hién phu hop voi quy dinh tai khoan 3 Diéu 5, diém d,
diém d khoan 1 Diéu 15, khoan 8 Diéu 25, khoan 3 Diéu 36 Nghi dinh s6 99/2022/ND-CP.
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CO GUAN CAP: .o oo e ettt e e et v e ey NGAY ... thdng..... ndM.....
(ii) S6 cua thira dat noi co tai san: ................ : TO ban dd $6 (EU €O): v e
5.3. D an diu tu xAy dung nha ¢, dw 4n diu tw xdy dung cong trinh khong phai 1a nha ¢,
[dw 4n d4u tw ndng nghiép, du 4n phat trién rirng, dw an khac cé sir dung dat

(i) Gidy ching nhan

TN GIAY CRUNG MAGI: ... .o oot
S6 phat hARR: ..........c..ooe ey SOVAO SO CAP GIAY: oo oo oo e oo et oo e et e e
CO GUAN CAP: ..o oo e e e e et e e e e et e e e e vy NGAY ... thang ....nam .....
(ii) Quyét dinh giao dit, cho thué dit ciia co quan ¢ tham quyén (d6i vdi dir dn dau tw xdy ding
nha o chwa dwoc cap Giay chung nhan doi voi quyén sw dung dat)

TEM QUYGE I .. o. oo e e e e e e e e e e e e e et e e et e et e e e e e e e e,
G0 e e
CO GUAN CAP: .. oo oo e e e e e e ey NGAY ... thANg..... NAM. ...
(iii) SO cua thira dat noi co dy an: ................. s TOban dd 6 (16U CO): oo,
(G T X8 1 11 3 RPN
Can ctr phap 1y X4 1p dur AN8: ..o
5.4. Nha & hinh thanh trong twong lai, tai san khac gin lién véi dat hinh thanh trong twong
flai|

5.4.1. Bén bao dam dong thoi 1 nguoi st dung dat

(i) Gidy chirng nhan ddi v6i quyén sir dung dat

Tén Gidy CRIENG RAGR: .. ... ... .. co. o e e oo e e e et e e e et et e e e e et e e e e e e
SO phat hanh: .............c..cccoove e ey SONGO SO CAP GIAV: ... ovv oo esee e e e s
CO GUAN CAP: ... oe oo oo e et e e v e ey NQAY ... thdng..... ndM .....
(ii) SO cua thira dat noi c6 tai san: ............... s TO AN A0 SO (MEU CO): ool

(iii) M6 ta nha & hinh thanh trong twong lai, tai san khac gan lién véi dat hinh thanh trong tuong

5.4.2. Bén bao dam khong dong thoi 1a ngudi stir dung dat
(i) SO cuia thira dat noi 6 tai san: .............. ; TObAn d0 S8 (U CO): oo,

(ii) Mo ta nha ¢ hinh thanh trong tuong lai, tai san khac gan lién voi dit hinh thanh trong tuong

5.5. Tai san gin lién v6i dit di hinh thanh khéong phii 12 nha & ma phap luit khong quy
|dinh phai ding ky quyén sé hitu va ciing chwa dwoce diing Ky quyén sé hiru theo yéu ciu
5.5.1. Bén bao dam dong thoi 1a nguoi st dung dat

(i) Gidy chirng nhan ddi v6i quyén sir dung dat:

TEN GIAY CRUIG MAGR: ... ... cov oo s e oo et e e et e e et e e et e e e e et e e et e e e e e,

SO phat hanh: ......................, SO VAO SO CAP QIAY. .. v cuvee et ee eee aes aee ee eee et et et e aee vaee ven e

18 K & khai theo quy dinh tai diém d khodn 1 Diéu 28 Nghi dinh s6 99/2022/ND-CP.
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CO QUAN CAP. ... oo eov s e e e e et et s et et et een eee ae eee aee aee vee vee veeen, NQAY thang..... nam.....
(i1) SO cua thira dat noi co tai san gan lién voi dat: ............ ; ToO ban d6 sO (néu co). ... ..............
(111) MO ta tai sdn @an 1EN VOT Gati. . ... e

5.5.2. Bén bao dam khong dong thoi 13 ngudi sir dung dat
(i) S6 cua thira dat noi c6 tai san gin lién v6i dat: ..............; To ban d0 sb (néu co): ...

(11) MO ta tai san gan [ENn VOT AAt: ..o e e e

6. Gidy to kém theo®:

7. Cach thirc nhan két qua ding ky [ ] Nhén truc tiép tai co quan dang ky
[ | Nhan qua dich vu buu chinh (ghi r6
tén va dia chi nguoi nhan):

[] Cach thuc dién t (néu phdp ludt quy
dinh):

[ ] Cach thirc khac (néu dwoc co quan
ding ky dong Y):

Ngwoi yéu cau dang ky chiu trdach nhiém triede phdp ludt vé trung thuc trong ké khai va vé tinh

chinh xdc ciia thong tin dwoc ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu co), Ky, ghi ré ho va tén, chirc danh (néu cd),
dong dau (néu c6) déng dau (néu cd)

QUAN TAI VIEN/DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)
Ky, ghi 6 ho va tén, chirc danh (néu c6), déng ddu (néu cd)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

19 K& khai déy du gidy to phai c6 trong hd so ding ky phit hop voi timg tai san bao dam theo quy dinh tuong {mg tai Nghi dinh s§ 99/2022/ND-CP.



Chung nhan bién phap bao dam bang ................cceeeevveeeeeieeeennen... da duoc ding ky theo
noi dung ké khai tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phut, ngdy..... thang ..... ndm .....

..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY

(Ky, ghi ro ho va tén,
chire danh, déng ddu)

i HUONG DAN KE KHAI
1. Huéng dan chung

1. N6i dung ké khai phai trung thuc, day du, chinh xAc.

2. B6i v6i phan ké khai c6 lya chon thi danh du (X) vao 6 vudng tojong mg
duoc lya chon.

3. Gach chéo d6i véi muyc khong c6 thong tin ké khai trén Phiéu yéu ciu ding
ky.

4. Thong tin dugc ké khai, n61 dung lién quan trong Phiéu yéu cau co thé duogc
thé hién trén nhiéu trang. Trudng hop nay, cac trang phai duge danh s6 thir tur va
nguoi yéu cau dang ky phai ky nhay vao ting trang.

5. Déi vai nodi dung tai diém 5.4.1 (iii), 5.4.2 (ii), 5.5.1 (iii), 5.5.2 (ii) thé hién
trén Phiéu yéu cau dang ky, ké khai:

- Nha ¢ riéng 1¢: Loai nha (nha biét thu/nha lién ké/nha & riéng 1é khac), dia
chi nha;

- Toa nha chung cu: Tén ctia toa nha, tong sb cin ho, dia chi toa nha;

- Can hd chung cu: SO cua can hg, tang so cua can ho, dia chi tda nha chung
Cu;,

- Cong trinh xay dyng khong phai 1a nha ¢&: Loai cong trinh, tén hang muc
cong trinh, dia chi cong trinh;

- Ring san xuét 1a rimg trong, cdy 1au nim: Loai cdy rimg, loai cdy lau nim,
dia chi noi c6 cdy rung, cay lau ndm;

- Cong trinh xay dung la khach san, can ho - khach san, van phong luu tru,
biét thy du lich nghi dudng, can hd du lich nghi dudng, nha nghi du lich va cong
trinh khac (cong trinh phuc vu muc dich luu tra, du lich) trén dat thuong mai, dich
vu: Ké khai trong trudng hop phap luat vé dat dai, phap luat khac lién quan c6 quy
dinh va tai muc tuong tng trong ké khai nha &, tdoa nha chung cu, can ho chung cu,
cong trinh xay dung khac.
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2. Dang ky thay d6i bién phap bao dam bing quyén sir dung dat, tai san
gan lién véi dat. Ma so TTHC: 1.011442

a) Trinh ty thyc hién:

- Nop ho so dén Vin phong dang ky dat dai - S¢ Tai nguyén va Moi truong,
Chi nhanh cta Vin phong ding ky dat dai (sau day goi 1a Van phong dang ky dat
dai);

Truong hop hd so ding ky d6i voi quyén sir dung dat, tai san gan lién voi dat
duoc ndp thong qua Bo phan Tiép nhén va Tra két qua giai quyét thu tuc hanh chinh,
Trung tam Phyc vu hanh chinh cong cap tinh, Uy ban nhén dan xa, phuong, thi tran
thi thoi han giai quyét hd so duoc tinh tir thoi diém Vian phong ding ky dat dai nhan
duoc ho so dang ky hop 1€.

- Truong hop khong co can cur tur ghéi thi Van phong dang ky dat dai tiép
nhén ho so hop 1€, giai quyét ho so va tra két qua.

b) Cach thirc thuc hién:

- Qua hé théng dang ky truc tuyén;

- Nop ban gidy truc tiép hodc guri qua dich vu buu chinh;

- Qua thu dién ta.

Céch thirc nop ho so ding ky qua hé théng dang ky truc tuyén qua thu dién tir
(quy dinh tai diém a va diém ¢ khoan 1 Piéu 13 Nghi dinh s6 99/2022/ND-CP) d6i
vOi quyen str dung dat, tai san gan lién vai dat thuc hién theo quy dinh ctia phap luat
vé dat dai.

c) Thanh phén, s6 lugng hd so:

(D) Ho so dang ky thay doi doi v6i quyen sir dung dat, tai san gan lién voi dat
(Piéu 32 Nghi dinh s0 99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau s6 02a tai Phu Iuc (01 ban chinh).

(2) Mot trong cac loai gidy to sau day (01 ban chinh hozc 01 ban sao c¢6 chimg
thurc):

(a) Van ban sta d6i, bd sung hop déng bao dam trong trudng hop ding ky
thay doi theo thoa thuan trong van ban nay;

(b) Van ban chuyen giao quyén doi no, chuyén giao nghia vy trong truong
hop ding ky thay doi do chuyén giao quyén doi no, chuyén giao nghia vy;

(¢) Van ban khac chimg minh c6 can cir dang ky thay d6i @i véi truong hop
khong thudce di€ém a va diém b khoan 2 Diéu 32 Nghi dinh s6 99/2022/ND-CP.

(3) Gidy chimg nhan (ban gdoc) trong trudng hop tai san bao dam cé Gidy
chung nhan.

(4) Truong hop dang ky thay d6i quy dinh tai diém b khoan 1 Piéu 18 Nghi
dinh s6 99/2022/ND-CP thi ngoai gidy to quy dinh tai khoan 1 Diéu 32 Nghi dinh s6
99/2022/ND-CP, hd so ding ky con co thém Gidy chung nhan ddi véi quyén sir dung
dat hogc Glay ching nhan quyén s¢ hiru dbi v6i nha g, cong trinh xay dyng, tai san
khac gan lién v6i dat trong truong hop tai san ndy di dugc cip Gidy ching nhan.



57

(1) Tuy ting truong hop thi ndp thém:

(i) Truong hop thuc hién thong qua nguoi dai dién thi van ban c6 ndi dung vé
dai dién 1a tai liéu phai c6 trong hd so dang ky, hd so cung cap thong tin (01 ban
chinh hodc 01 ban sao c6 chimg thuc hodc 01 ban sao kém ban chinh dé ddi chiéu),
trir treong hop thyc hién viée dang ky qua tai khoan dang ky truc tuyén cua nguoi
dai dién quy dinh tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-CP (khoan 7 Piéu 8
Nghi dinh s 99/2022/ND-CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-CP).

(ii) Truong hop chi nhanh cua phép nhan, chi nhanh hodc phong giao dich cua
phép nhan 1a t6 chirc tin dung (sau dy goi 14 chi nhanh cua phap nhan) duoc phap
nhan giao nhiém vu thyc hién chirc nang cua phap nhén vé yéu cau dang ky, vé yéu
cau cung cap thong tin thi vin ban c6 ndi dung vé viée phap nhan giao nhiém vu cho
Ch1 nhanh thyc hién chirc nang cua phap nhan trong yéu cau dang ky, yéu cau cung
cap thong tin 13 tai liéu phai c6 trong hd so dang ky, ho so cung cap thong tin (01 ban
chinh hodc 01 ban sao c¢6 ching thuc hodc 01 ban sao kém ban chinh dé dbi chiéu)
(khoan 8 Piéu 8 Nghi dinh s6 99/2022/ND-CP).

(i) Truong hop duoc mién nghia vu ndp phi, thanh toan gia dich vy, nghia vu
thanh toan khac (quy dinh tai dlém d khoan 1 Diéu 9 Nghi dinh sO 99/2022/Nb-CP)
thi nguoi yéu cau ding ky co quyén lua chon cung cip mot trong gidy t0, tai liéu sau
day vao trong hd so dang ky: Hop dong bao dam hoac hop ddng tin dung hodc van
ban khac co6 thong tin vé viée thudc dién duge mién nghia vu nop phi ding ky, thanh
toan gia dich vu, nghia vu thanh toan khac (01 ban chinh hogc 01 ban sao c6 chung
thuc hoac 01 ban sao kém ban chmh dé dbi chiéu). Viéc nop gidy to, tai liéu quy
dinh tai khoan 3 Piéu 9 Nghi dinh s6 99/2022/NB-CP chi thyc hién mot lan trong
dang ky cing mot bién phap bao dam (khoan 3 Diéu 9 Nghi dinh s6 99/2022/NP-
CP).

(iv) Truong hop bén bao dam hodc bén nhan bao dam gdém nhiéu nguoi thi
phai c6 day du chir ky, con dau (néu co) cua cac chu thé nay, trir truong hop ¢ van
ban the hién noi dung vé& viéc mot, mot sé bén bao dam hodc bén nhén bao dam c6
quyén dai dién cho nhimg ngudi con lai (khoan 4 Piéu 12 Nghi dinh s6 99/2022/NP-
CP).

(v) Trudong hop Cong ty quan 1y tai san cta cac t6 chire tin dung Viét Nam
hodc chu thé khac tré thanh bén nhan bao dam méi ma thudce dién khéng phai dang
ky thay d6i bén nhan bao dam quy dinh tai diém a khoan 1 Diéu 18 Nghi dinh sb
99/2022/NP-CP la nguoi yéu cau dang ky thi vin ban ¢ cin ¢t hoic c6 ndi dung vé
xéc dinh bén nhan bao dam méi 14 tai lidu phai co trong hd so dang ky (01 ban chinh
hodc 01 ban sao c6 ching thyuc hodc 01 ban sao kém ban chinh dé dbi chiéu) (khoan
6 Diéu 12 Nghi dinh s6 99/2022/ND-CP).

(vi) Truong hop thay d6i bén nhin bao dam quy dinh tai diém a khoan 1 va
khoan 2 Piéu 18 Nghi dinh s6 99/2022/ND-CP lién quan dén nhiéu bién phap bao
dam da duoc dang ky ma c6 ciing mot bén nhan bao dam thi nguoi yéu cau dang ky
nop 01 bd hd so dang ky thay doi va 01 Danh muc vin ban dugc ké khai theo Mau
s6 01d hodc Mau s6 02d tai Phy lyc twong ing véi bién phap bao dam duogc dang ky
thay d6i (khoan 3 Diéu 18 Nghi dinh s6 99/2022/ND-CP).

d) Thoi han giai quyét:
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(1) Trong ngay 1am viéc nhan duoc hd so hop 1¢; néu thoi diém nhan ho so
sau 15 gid cung ngdy thi co thé hoan thanh viéc ding ky trong ngay 1am viéc tiép
theo. Truong hop co quan dang ky c6 Iy do chinh dang phdi kéo dai thoi gian gidi
quyét ho so diang ky thi thot han giai quyét ho so khong qua 03 ngdy 1am viée ké tir
ngay nhan duoc hd so hop 16.

(2) Truong hop ho so diang ky dbi v6i quyén sir dung dat, tai san gan lién véi
dat duoc ndp théng qua Bo phan Tiép nhan va Tra két qua giai quyét tha tuc hanh
chinh, Trung tdm Phuc vu hanh chinh cong cép tinh, Uy ban nhan dan x4, phudng,
thi rén thi thoi han giai quyét ho so dugc tinh tir thoi diém Vian phong ding ky dat
dai nhan dugc hd so dang ky hop 16.

(3) Thoi gian khong tinh vao thdi han quy dinh tai khoan 1 Piéu 16 Nghi dinh
$6 99/2022/ND-CP bao gom:

(a) Thoi gian xdy ra sy kién thién tai, dich bénh, hoa hoan, su c¢b hé thong
dang ky truc tuyén, hong mang luédi dién, mang internet hodc xay ra sy kién bét kha
khang khac theo vén ban hoac theo quyét dinh ctia co quan c6 thim quyén dan dén
co quan dang ky khong thé thuc hién dugce viée dang ky theo thu tuc va thoi han quy
dinh tai Nghi dinh s6 99/2022/ND-CP.

(b) T}}c‘ri gian co quan dang ky thuc hién thu tuc quy dinh tai khoan 2 Diéu 35
Nghi dinh s0 99/2022/ND-CP.

d) Poi twong thuwe hién thi tuc hanh chinh: Co quan, t6 chtc, c4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Vin phong diang ky dat dai - S¢
Tai nguyén va Méi truong

g) Két qua thwe hién thi tuc hanh chinh: Phiéu yéu cau dang ky (co ching

nhén cia Van phong dang ky dat dai); Truong hop thanh phan ho so dang ky c6 ban
gbc hodc ban chinh Gidy ching nhan thi tra Gidy chung nhan.

h) Phi, 1& phi (néu c¢6): Hoi ddng nhan dan cdp tinh quyét dinh dbi véi hoat
dong dang ky do co quan dia phuong thuc hién (STT XII.8 Phan A Phu luc s6 01
ban hanh kém theo Luat phi va 1€ phi nam 2015).

i) Tén mau don, mau to khai: Phiéu yéu cau ding ky thay d01 ndi dung bi¢n
phap bao dam bang quyén su dung dat, tai san gan lién voi dat (Mau s6 02a ban hanh
kém theo Nghi dinh s6 99/2022/ND-CP)

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khéng

) Can cir phap ly cia thu tuc hanh chinh:

Nghi dinh s6 99/2022/NB-CP ngay 30/11/2022 ctia Chinh phu vé dang ky
bién phép bao dam.

Mau don, to khai dinh kém
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Mau s6 02a%
CONG HOA XA HQI CHU NGHIA VIET NAM | PHAN GHI CUA CO QUAN PANG KY
Dboc 1ap - Ty do - Hanh phic Vao SO tiép nhén hd so:
QUYEn SO ... SOthiE i .. ... ...

Nguoi tiép nhan

PHIEU YEU CAU PANG KY THAY POI (Ky va ghi 16 ho, tén)

NOQI DUNG BIEN PHAP BAO PAM
BANG QUYEN SU DUNG PAT, TAI SAN
GAN LIEN VOI PAT

Kinh giri®t: ...
PHAN KE KHAI CUA NGUOI YEU CAU DANG KY
1. Nguoi yéu cau ding ky?
[ |Bén nhan bao dam [ |Bén bao dam []Bén ké thira bén bao dam, bén
nhan bao dam

[ ] Quan tai vién?®/Doanh nghiép quan ly, thanhly taisan [ ]Chi nhanh cua phap nhén,
ngudi dai dién?
Ho va tén day du dbi v6i ca nhan®/tén day du ddi vai t6 chic?: (viét chix IN HOA)
Dia chi dé co quan ding ky lién hé khi can thiét:
13 Lo T (<) s OO PURRRRPPP
S6 dién thoai..............c........ FaX (néu c6): ................. Thu dién tir (néu cd): ..........coc......

2. Hop dong biao dam?’/Vin ban sira doi, bo sung hop dong bao dam/Vin ban chuyén giao

|quyén doi ng, chuyén giao nghia vu/Vin ban khac chirng minh c6 cin cir ding Ky thay doi

N VAN DA .. e

SO: (MU CO) ..o ; thoi diém c6 hiéu lyc hodc thoi diém ky?®: ngay
. thang ..... nam

3. Noi dung yéu ciu ding ky thay d6i’°

: Ban hanh kém theo Nghi dinh s6 99/2022/NB-CP ngay 30 thang 11 nam 2022 ciia Chinh phu. Phleu yéu cu déng ky nay cling dugc 4p
dung dbi véi truong hop nguoi nhan chuyén giao hop phap tai san bao dam hodc co quan co thdm quyén, ngudi co thim quyén quy dinh tai
khoan 3 Diéu 8 Nghi dinh s6 99/2022/ND- CP chi yéu cau rat b6t mot, mot s6 tai san bao dam dé x6a ding ky dbi voi tai san nay.
2L Ghi ding tén co quan dang ky c6 thim quyén. Mot Phiéu yéu cau dang ky chi gui dén mot co quan déng ky.

22 Truong hop gom nhidu nguoi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu ciu ding ky nay. Trudmg hop bao dam thyc hién nghia
vu lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai ngudi yéu ciu diang ky theo quy dinh tai khoan 9 Didu 8 Nghi dinh sb 99/2022/ND-
CP.

2 K& khai thém chirc danh, sé Chtmg chi hanh nghé, co quan cip va ngay, thang, nam cip Chimg chi.

2 Truong hop ndy, danh ddu dong thoi 6 Chi nhanh ctia phap nhan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam 1a phap nhan
thuc hién dang ky thong qua chi nhanh hoac cuia nguoi duoc dai dién.

%5 K& khai theo thong tin thé hién trén Chimg minh nhan dén, Can cu6c cong dén ddi véi cong dan Viét Nam; Chirng minh quéan doi déi véi
ngudi dang cong tac trong quan doi va khong c6 Chimg minh nhan dan, Can cude cong dan; Ho chibu dbi véi cong dan nude ngoai; Thé
thuong tra ddi véi nguoi khong qubc tich.

% K@ khai theo thong tin thé hién trén Gidy chung nhan dang ky thué (4p dung ca trong truong hop ké khai d6i v6i chi nhanh).

z Ap dung trong truong hop dang ky thay dbi theo quy dinh tai diém b khoan 1 Didu 18 Nghi dinh s6 99/2022/ND-CP.

2 Pdi v6i hop dong, van ban sira dbi, bd sung hop dong, van ban chuyén giao quyén doi ng, chuyén giao nghia vu: Ké khai ngay cong
chimg, chimg thuc (ap dung dbi véi hop ddng, vin ban duoc cong chimg, chimng thuc); ngay c6 hidu lyc theo thoéa thuan trong hop dong, van
ban (4p dung ddi véi hop ddng, van ban khong duoc cong chimg, chimg thyc); ngay ky hop ddng, van ban (4p dung dbi voi hop dbng, vin
ban khong duoc cong chimg, chimg thuc va cac bén khong c6 thoa thuan ve ngay 6 hiéu lyc trong hop dong, van ban). Ddi v6i vin ban
khéc chimg minh cin ctr thay ddi: K& khai ngay c6 hiéu luc thé hién trén vin ban hoic ngay ky vin ban néu trong vin ban khong thé hién
ngay co hi¢u luc.
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4. Thudc ddi twong khong phai ndp phi dang ky [ |p
5. Gidy to kém theo®:

[6. Cach thitc nhan két qua ding ky  |[ | Nhan truc tiép tai co quan dang ky.
[ ]Nhan qua dich vu buu chinh (ghi 6 tén va dia chi
nguoi nhan).

Ngueoi yéu cau ding ky chiu trdach nhiém trude phdap ludt vé trung thuwc trong ké khai va vé tinh
chinh xdc ciia thong tin dwege ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ro ho va tén, chirc danh (néu co), Ky, ghi ro ho va tén, chuirc danh (néu co),
dong dau (néu c6) déng dau (néu co)
NGUOI YEU CAU
PANG KY KHAC®!

(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chire danh (néu c6),
dong dau (néu c6)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dang Ky €O thAm qUYEN: ............vuvieeeieeee e
Chimg NhAN VIEC ....eui et e e
da dugc ding ky theo noi dung ké khai tai Phiéu yéu cu nay tai thoi diém ..... gio ..... phut,
ngay ..... thang .....nam .....

2 Trudng hop dang ky thay d6i dé bé sung nghia vu dugc bao dam theo quy dinh tai diém g khoan 1 Diéu 18 Nghi dinh sb 99/2022/ND-CP
thi n6i dung dugc ké khai la b sung théng tin v& hop ddng hodc van ban c6 ndi dung thoa thuin vé bd sung nghia vu dwgc bao dam thé hién
tai Muc 2 cua Phiéu yéu ciu ding ky nay.

3 K& khai day du gidy to phai ¢ trong hé so dang ky theo quy dinh ciia Nghi dinh s6 99/2022/ND-CP.

3 Nguoi yéu cdu dang ky thay dbi theo quy dinh tai khoan 2, khoan 3 Didu 8 Nghi dinh sb 99/2022/ND-CP.
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...... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi ré ho va tén, chirc danh, dong dau)

HUONG DAN CHUNG
1. Noi dung ké khai phai trung thuc, day du, chinh xéc.
2. B6i voi phan ké khai ¢ lya chon thi danh ddu (X) vao 6 vudng tuong tng
duoc lua chon.

3. Thong tin duoc ké khai, n6i dung lién quan trong Phiéu yéu cdu co thé duogc
thé hién trén nhiu trang. Truong hop nay, cac trang phai dugc danh so thtr ty va
nguoi yéu cau dang ky phai ky nhay vao tung trang.

4. Truong hop dang ky thay d6i do bd sung bén bao dam, bén nhan bao dam hodac
bo sung tai san bao dé}m thi viéc k~é khgi vé do1 tugng dugc bo sung thuc hién theo
thong tin tuong tng thé hién trén Mau s6 0la thudc Phu luc nay.

. 3. Xoa dang ky bién phap bao dam bang quyén sir dung dit, tai sin gin
lien véi dat. Ma so TTHC: 1.011443

a) Trinh ty thyc hién:

- Nop ho so dén Vian phong dang ky dat dai - S& Tai nguyén va Moi truong,
Chi nhénh ctia Van phong dang ky dat dai (sau day goi la Van phong dang ky dat
dai);

Truong hop hd so ding ky d6i voi quyén sir dung dat, tai san gin lién véi dat
duoc nop thong qua Bo phan Tiép nhan va Tra két qua giai quyét thi tyc hanh chinh,
Trung tdm Phuc vu hanh chinh cong cap tinh, Uy ban nhan déan xa, phuong, thi tran
thi thoi han giai quyét ho so dugc tinh tir thoi diém Van phong dang ky dat dai nhan
duoc ho so dang ky hop 1€.

- Truong hop khong c6 can cir tur c;héi thi Van phong diang ky dat dai tiép
nhén ho so hop 1€, gidi quyét ho so va tra két qua.

b) Cach thirc thuc hién:

- Qua hé thong dang Ky truc tuyén;

- Nop ban gidy truc tiép hodc gtri qua dich vu buu chinh;

- Qua thu dién ta.

Céch thirc ndp hd so dang ky qua hé théng dang ky truc tuyén qua thu dién tir
(quy dinh tai diém a va diém c khoan 1 Piéu 13 Nghi dinh s6 99/2022/ND-CP) dbi
voi quyen sir dung dat, tai san gan lién v6i dat thuc hién theo quy dinh cta phap luat
vé dat dai.

¢) Thanh phan, so lwong ho so:

() H6 so x6a ding ky dbi v6i quyén str dung dat, tai san gin lién véi dat
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(Diéu 33 Nghi dinh s6 99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau s 03a tai Phu luc (01 ban chinh).

(2) Gidy chtng nhan (ban gbc) trong trudng hop tai san bao dam c6 Gidy
chung nhan.

(3) Truong hop nguoi yéu cau x06a dang ky khong phai la bén nhén bao dam
va trén Phleu yéu cau khong co chir ky, con ddu (néu cd) ciia bén nhan bao dam thi
ngoai gidy to, tai liéu quy dinh tai khoan 1 va khoan 2 Piéu 33 Nghi dinh sb
99/2022/NB-CP con ndp thém gidy to, tai liéu sau day (01 ban chinh hoic 01 ban
sao ¢o chung thuc):

(a) Vin ban c6 ndi dung thé hién viéc bén nhan bao dam dong y x6a ding ky
hoac xac nhan vé vi¢c hop dong bao dam da cham dut, da dugc thanh 1y hodc xac
nhén vé vi€c giai chap trong trudng hgp nguoi yéu cau xo6a dang ky 1a bén bao dam,;

(b) Hop ddng hodc vin ban khac di c6 hiéu luc phap luat chimg minh viéc
chuyén giao hop phép tai san bao dam trong trudng hop ngudi yéu cau xoéa ding ky
la nguoi nhan chuyén giao hop phap tai san bao dam, trir truong hop quy dinh tai
diém ¢ khoan 3 Diéu 33 Nghi dinh s6 99/2022/ND-CP;

(c) Hop d6ng mua ban tai san ddu gia da co hiéu lyc phap luat hodc Van ban
xac nhan két qua thi hanh an trong truong hop nguoi yéu cau x6a dang ky 1a co quan
thi hanh an dan su, Chap hanh vién hodc ngudi yéu cau xo6a dang ky la nguoi mua tai
san bao dam trong x1t 1y tai san theo quy dinh cua phap luat ve thi hanh an dan sy;

(d) Vin ban cla co quan c6 tham quyén c6 ndi dung vé viéc bén nhan bao
dam 14 t6 chirc kinh té khong phai 1a t6 chuc tin dung trd thanh doanh nghiép ¢6 von
dau tu nudc ngodi, 13 céng dan Viét Nam tro thanh cong dan nudc ngoai trong
truong hop x6a ding ky quy dinh tai diém k khoan 1 Piéu 20 Nghi dinh s6
99/2022/ND-CP;

(d) Van ban xac nhan cua co quan co theflm quyén vé viée giai thé phap nhan
trong truong hop xo6a dang ky quy dinh tai diém 1 khoan 1 Di€u 20 Nghi dinh s6
99/2022/ND-CP.

(1) Tuy ting truong hop thi ndp thém:

(i) Truong hop thuc hién thong qua nguoi dai dién thi van ban c¢6 ndi dung vé
dai dién 1a tai liéu phai c6 trong hd so dang ky, hd so cung cap thong tin (01 ban
chinh hodc 01 ban sao c6 chiing thuc hodc 01 ban sao kém ban chinh dé doi chiéu),
trir truong hop thyc hién viée dang ky qua tai khoan dang ky truc tuyén cua nguoi
dai dién quy dinh tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-CP (khoan 7 Diéu 8
Nghi dinh s6 99/2022/ND-CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-CP).

(ii) Truong hop chi nhanh cta phap nhan, chi nhanh hodc phong giao dich cua
phap nhan 14 t6 chirc tin dung (sau dy goi 1a chi nhanh cua phap nhan) duoc phap
nhan giao nhiém vu thyc hién chirc nang cua phap nhén vé yéu cau dang ky, vé yéu
cau cung cap thong tin thi van ban c6 ndi dung vé viée phap nhan giao nhiém vu cho
Ch1 nhanh thye hién chirc nang ctua phap nhan trong yéu cau dang ky, yéu ciu cung
cap thong tin 13 tai liéu phai co trong hd so ding ky, ho so cung cap thong tin (01 ban
chinh hodc 01 ban sao cé ching thuc hodc 01 ban sao kém ban chinh dé doi chiéu)
(khoan 8 Piéu 8 Nghi dinh s6 99/2022/ND-CP).
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(i) Truong hop duoc mién nghia vu ndp phi, thanh toén gié dich vu, nghia vu
thanh toan khac (quy dinh tai dlem d khoan 1 Diéu 9 Nghi dinh s6 99/2022/NDb-CP)
thi nguoi yéu cau ding ky co quyén lya chon cung cip mot trong gidy t0, tai lidu sau
day vao trong hd so dang ky: Hop dong bao dam hodc hop ddng tin dung hodc vin
ban khac co6 thong tin vé viée thudc dién duge mién nghia vu ndp phi ding ky, thanh
toan gia dich vu, nghia vu thanh toan khac (01 ban chinh hodc 01 ban sao c6 chung
thue hodc 01 ban sao kém ban chinh dé ddi chiéu). Viéc ndp gidy to, tai liéu quy
dinh tai khoan 3 Diéu 9 Nghj dinh sé 99/2022/ND-CP chi thuc hién mot lan trong
dang ky cing mot bién phap bao dam (khoan 3 Piéu 9 Nghi dinh s6 99/2022/ND-
CP).

(iv) Truong hop bén bao dam hodc bén nhén bao dam gdém nhiéu nguoi thi
phai co day du chir ky, con dau (néu cb) cua cac chu thé nay, trir trudng hop c6 van
ban the hién n6i dung vé viéc mot, mot sé bén bao dam hoic bén nhén bao dam co6
quyén dai dién cho nhimg ngudi con lai (khoan 4 Piéu 12 Nghi dinh s6 99/2022/ND-
CP).

(V) Truong hop xoa dang ky quy dinh tai dlem m khoan 1 Piéu 20 Nghi dinh
s6 99/2022/ND-CP theo yéu cau cua ngudi yéu cau xo6a ding ky thi ban an, quyét
dinh c6 hiéu lyc ciia Toa an 14 tai liéu phai co trong Ho so dang ky (01 ban chinh
hodc 01 ban sao ¢ chimg thuc) (khoan 2 Diéu 20 Nghi dinh s6 99/2022/ND-CP).

(vi) Truong hop x6a dang ky lién quan dén nhiéu bién phép bao dam di duoc
dang ky ma c6 cing mot bén nhan bao dam thi ngudi yéu cau ding ky ndp 01 b hd
so x6a diang ky kém theo 01 Danh muc van ban duoc ké khai theo Mau s6 01d hodc
Mau s6 024 tai Phu luc twong Gmg véi bién phap bao dam duoc x6a dang ky (khoan
5 Diéu 20 Nghi dinh s 99/2022/ND-CP).

d) Thoi han giai quyét:

(1) Trong ngay 1am viéc nhan dugc hd so hop 1&; néu thdi diém nhéan hd so
sau 15 gio cing ngdy thi c6 thé hoan thanh viéc dang ky trong ngay lam viéc tiép
theo. Truong hop co quan déng ky ¢6 1y do chinh dang phai kéo dai thoi gian giai
quyét ho so ding ky thi thoi han giai quyét ho so khong qua 03 ngay lam viéc ké tir
ngay nhan duoc hd so hop 1¢.

(2) Truong hop ho so ding ky d6i v6i quyén sir dung dat, tai san gan lién véi
dat duoc ndp théng qua Bo phan Tiép nhan va Tra két qua giai quyét thu tuc hanh
chinh, Trung tim Phuc vu hanh chinh cong cdp tinh, Uy ban nhan dan x4, phuong,
thi trén thi thoi han giai quyét ho so dugc tinh tir thoi diém Vian phong ding ky dat
dai nhan duogc hd so ding ky hop 1.

(3) Thoi gian khong tinh vao thoi han quy dinh tai khoan 1 Piéu 16 Nghi dinh
50 99/2022/ND-CP bao gom:

(a) Thot gian xay ra sy kién thién tai, dich bénh, hoa hoan, sy ¢ hé thong
dang ky truc tuyén, hong mang ludi dién, mang internet hodc xay ra sy kién bat kha
khang khac theo van ban hodc theo quyét dinh ciia co quan c6 thim quyén dan dén
co quan dang ky khong thé thuc hién dugc viéc dang ky theo thu tuc va thoi han quy
dinh tai Nghi dinh s6 99/2022/ND-CP.

(b) Thoi gian co quan dang ky thuc hién thi tuc quy dinh tai khoan 2 Piéu 35
Nghi dinh s6 99/2022/ND-CP.
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d) Pdi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, ca nhan.

e) Co quan gidi quyét thii tuc hanh chinh: Vian phong dang ky dat dai - So
Tai nguyén va Moi truong.

g) Két qua thuwe hién thi tuc hanh chinh: Phiéu yéu cau (c6 ching nhan
cia Vin phong dang ky dat dai); Trudng hop thanh phan hd so dang ky c6 ban
gbc hodc ban chinh Gidy ching nhan thi tra Gidy chtrng nhan.

h) Phi, 1& phi (néu c6): Hoi dong nhan dan cap tinh quyét dinh ddi véi hoat
dong dang ky do co quan dia phuong thyc hién (STT XII.8 Phan A Phu luc s6
01 ban hanh kém theo Luat phi va I¢ phi ndm 2015)

i) Tén mau don, miu to khai: Phiéu yéu cau x0a dang ky bién phap bao
dam bang quyén st dung dét, tai san gin lién voi dat (Mau sé 03a ban hanh kém
theo Nghi dinh s6 99/2022/ND-CP)

K) Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu ¢é): Khong

I) Can cir phap ly cta thu tuc hanh chinh:

Nghi dinh s6 99/2022/ND-CP ngay 30/11/2022 ctia Chinh phu vé ding ky
bién phéap bao dam.

Mau don, to khai dinh kém
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MAiu s6 03232

CONG HOA XA HQI CHU NGHIA VIET | PHAN GHI CUA CO QUAN PANG

NAM KY
Doc 1ap - Tw do - Hanh phUc Vao So tiép nhén hd so:
Quyén so ... S6 thir tig.......o...........
..... , ngay ..... thang ..... nam .....

Nguoi tiép nhan
PHIEU YEU CAU XOA PANG KY BIEN (Ky va ghi 16 ho, tén)
PHAP BAO PAM BANG QUYEN SU DUNG
PAT, TAI SAN GAN LIEN VOI PAT

Kinh giri®: ...
PHAN KE KHAI CUA NGUOI YEU CAU XOA DANG KY
1. Ngudi yéu cau x6a ding ky>
D Bén nhan bdo dam D Bén bao dam D Ngudi nhan chuyén giao tai
san bdo dam
[ ] Quan tai vién**/Doanh [_]Co quan thi hanh 4n [ ]Co quan khac c6 thim quyén/
nghiép quén ly, thanh 1y tai d?n o sy, Chap hanh Ngudi khac c6 tham quyén®
; vién
san

D Chi nhanh cta phap nhan, nguoi dai dién®®
Ho va tén day du ddi v6i ca nhan®*/tén day du déi véi to chirc®®: (viét chir IN HOA)
Dia chi dé co quan dang ky lién hé khi can thiét:
HO VA L8111 1.ttt nes]

S6 dién thoai: ........cccccoeeeen... Fax (néu cé):.............. Thu dién tir (néu c6):..................

2. Can cir x0a dang ky

3. Thudc d6i twong khong phai np phi ding ky [ d

4. Gidy to kém theo*!

 Ban hanh kém theo Nghj dinh sb 99/2022/ND-CP ngay 30 thang 11 ndm 2022 cua Chinh phu.

33 Ghi dtng tén co quan dang ky co thdm quyén. Mot Phiéu yéu cau dang ky chi gui dén mot co quan déng ky.

34 Trudng hop gom nhidu nguoi thi ké khai timg ngudi theo thong tin thé hién trén Phiéu yéu ciu ding ky nay. Truong hop bao dam thyc hién nghia
vu lién quan dén tai san thugc doanh nghiép tur nhan thi ké khai ngudi yéu cau dang ky theo quy dinh tai khoan 9 Diéu 8 Nghi dinh s6 99/2022/NB-

CP.

3 K& khai thém chirc danh, sb Chumg chi hanh nghé, co quan cp va ngay, thang, ndm cép Chumg chi.

3 K& khai thém chtrc danh, tén don vi cong téc.

37 (Xem ch thich 5).

3 Tridng hop nay, danh ddu ddng thoi 6 Chi nhanh cua phap nhén, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam 14 phap nhan
thuc hién dang ky thong qua chi nhanh hoac cuia nguoi duoc dai dién.

3 K& khai theo thong tin thé hién trén Chimg minh nhén dan, Cin cudc cong dan dbi voi cong dan Viét Nam; Chimg minh quan doi dbi voi
ngudi dang cong tic trong quin doi va khong c6 Chimg minh nhan dén, Can cudc cong dan; Ho chiéu déi voi cong dan nude ngoai; Thé
thuong trii ddi voi nguoi khong quéc tich.

%0 K& khai theo thong tin thé hién trén Gidy chimg nhan dang ky thué (4p dung cé trong truong hop ké khai di véi chi nhanh).

1 K& khai diy di gidy to phai c6 trong hd so dang ky theo quy dinh ctia Nghi dinh s§ 99/2022/ND-CP.
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5. Cach thirc nhan két qua diang[ | Nhan truc tiép tai co quan dang ky

[ky [ ]Nhan qua dich vu buu chinh (ghi 16 tén va dia chi
NGUOT IAAN). oo e
[] Cach thuc dién t (néu phdp ludt quy dinh):

Newoi yéu cau dang ky chiu trach nhiém truée phdp ludt vé trung thuc trong ké khai va vé
tinh chinh xdc ciia thdng tin dwoc ké khai trong Phiéu yéu cau nay.

BEN BAO PAM BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi 76 ho va tén, chirc danh (néu Ky, ghi ré ho va tén, chirc danh (néu c6),
c6), dong dau (néu cd) dong dau (néu c6)

NGUOI YEU CAU XOA PANG KY KHAC*
(HOAC NGUOI PAI DIEN)
Ky, ghi r6 ho va tén, chirc danh (néu co),
dong dau (néu c6)

PHAN CHUNG NHAN CUA CO QUAN PANG KY
Co quan dang ky c6 thAm qUYEN: ............ooiiiiiii ittt
Chumg nhan di x6a dang ky bién phap bao dam theo ndi dung duogc ké khai tai Phiéu yéu cau
nay tai thoi diém ..... gio ..... phit, ngay ..... thang ..... ndm .....

..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN PANG KY
(Ky, ghi r6 ho va tén, chitc danh, déng dau)

HUONG DAN CHUNG

1. Noi dung ké Khai phai trung thyc, day du, chinh xéc.

2. P6i voi phan ké khai ¢ Iya chon thi danh dau (X) vao 6 vudng tuong tng
duoc lua chon.

3. Thong tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau c6 thé duogc
thé hién trén nhiéu trang. Trudng hop ndy, cic trang phai dugc danh sé thir ty va
ngudi yéu cau dang ky phai ky nhdy vao ting trang.

2 Ngudi yéu cdu xoa dang ky theo quy dinh tai khoan 3 Didu 8 Nghi dinh s§ 99/2022/ND-CP.
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4. Pang ky thong bao xir ly tai san bao dam, dang ky thay dm, x0a dang
ky thong bao xir ly tai san biao dam la quyen st dung dat, tai san gan lién véi
dat. Ma s6 TTHC: 1.011444

a) Trinh ty thuc hién:

- Nop hd so dén Vin phong dang ky dat dai - S& Tai nguyén va Moi truong,
Chi nhanh cta Vin phong ding ky dat dai (sau day goi 1a Van phong dang ky dat
dai);

Truong hop ho so ding ky dbi v6i quyén sir dung dat, tai san gin lién voi dat
duogc ndp théng qua BO phan Tiép nhan va Tra két qua giai quyét thu tuc hanh chinh,
Trung tam Phyc vu hanh chinh cong cap tinh, Uy ban nhén dan xa, phuong, thi tran
thi thoi han giai quyét hd so dugce tinh tir thoi diém Vin phong dang ky dat dai nhan
duogc ho so dang ky hop 1¢.

- Truong hop khong c6 can ctr tir ghéi thi Van phong diang ky dat dai tiép
nhan ho so hop 1€, gidi quyét ho so va tra két qua.

b) Cach thirc thuc hién:

- Qua hé thong dang ky truc tuyén;

- Nop ban gidy truc tiép hodc guri qua dich vu buu chinh;

- Qua thu dién tir.

Céch thirc ndp hd so dang ky qua hé thong dang ky truc tuyen qua thu dién tir
(quy dinh tai diém a va diém c khoan 1 Diéu 13 Nghi dinh sb 99/2022/ND-CP) ddi
voi quyen str dung dat, tai san gin lién voi dat thyuc hién theo quy dinh cia phap luat
v dat dai.

c) Thanh phan, so lwgng ho so:

(I) HO so dang ky thong bao xtt 1y tai san bao dam (Diéu 34 Nghi dinh s6
99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau sé 04a tai Phu Iyc (01 ban chinh).

(2) Vén ban thong bao xtr 1y tai san bao dam (01 ban chinh).

(3) Truong hop dang ky thay d6i, xoa dang ky thong bao xu ly tai san bao
dam thi ho so dang ky 1a Phiéu yéu cau theo Mau s6 04a tai Phy luc (01 ban chinh).

(II) Tuy ting truong hop thi ndp thém:

(i) Truong hop thyc hién thong qua ngudi dai dién thi van ban c6 ndi dung vé
dai dién la tai liéu phai c6 trong ho so dang ky, ho so cung cap thong tin (01 ban
chinh hodc 01 ban sao c6 chig thyc hodc 01 ban sao kém ban chinh dﬁt doi chiéu),
trur truong hop thyc hién viée dang ky qua tai khoan dang ky truc tuyén cua nguoi
dai dién quy dinh tai khoan 2 Di€u 24 Nghi dinh s6 99/2022/ND-CP (khoan 7 Dicu 8
Nghi dinh s0 99/2022/ND-CP, khoan 4 Dic¢u 24 Nghi dinh s0 99/2022/ND-CP).

(i1) Truong hop chi nhanh cua phap nhan, chi nhanh hodc phong giao dich cua
phép nhan 1 to chuc tin dung (sau day goi 14 chi nhanh cua phap nhan) duoc phap
nhan giao nhiém vy thuc hién chirc nang ctia phap nhén vé yéu cau ding ky, vé yéu
cau cung cip thong tin thi van ban c6 ndi dung vé viée phap nhan giao nhiém vu cho
chi nhanh thyc hién chirc nang cua phap nhén trong yéu cau dang ky, yéu ciu cung
cap thong tin 13 tai liéu phai ¢ trong hd so ding ky, hd so cung cp thong tin (01 ban
chinh hoac 01 ban sao c¢6 ching thuc hodc 01 ban sao kém ban chinh dé doi chicu)
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(khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP).

(i) Truong hop bén bao dam hodc bén nhéan bao dam gbém nhiéu nguoi thi
phai c6 day du chir ky, con dau (néu co) cua cac chu thé nay, trir truong hop ¢ van
ban the hién ndi dung vé viéc mot, mot sé bén bao dam hodc bén nhan bao dam co6
quyén dai dién cho nhimg ngudi con lai (khoan 4 Diéu 12 Nghi dinh s6 99/2022/ND-
CP).

d) Thoi han gidi quyét:

(1) Trong ngay 1am viéc nhan duoc ho so hop 1¢; néu thoi diém nhan ho so
sau 15 gid cung ngdy thi co thé hoan thanh viéc diang ky trong ngay lam viéc tiép
theo. Truong hop co quan dang ky c6 1y do chinh dang phai keo dai thoi gian giai
quyét ho so diang ky thi thoi han giai quyét ho so khong qua 03 ngay lam viéc ké tir
ngay nhan dugc ho so hop I¢.

(2) Trudng hop hd so dang ky dbi v6i quyén sir dung dat, tai san gin lién voi
dat dugce ndp théng qua Bo phan Tiép nhan va Tra két qua giai quyét thii tuc hanh
chinh, Trung tam Phuc vu hanh chinh cong cap tinh, Uy ban nhan dan xa, phuong,
thi tran thi thoi han giai quyét hd so duoc tinh tir thoi diém Van phong dang ky dat
dai nhan dugc hd so dang ky hop 16.

(3) Thoti gian khong tinh vao thoi han quy dinh tai khoan 1 Diéu 16 Nghi dinh
56 99/2022/ND-CP bao gom:

(a) Thoi gian xay ra su kién thién tai, dich bénh, hoa hoan, sy cd hé théng
dang ky truc tuyén, héng mang ludi dién, mang internet hodc xay ra sy kién bat kha
khang khac theo vin ban hoic theo quyét dinh cua co quan c6 thAm quyén dan dén
co quan dang ky khong thé thuc hién duoc viéc dang ky theo thu tuc va thoi han quy
dinh tai Nghi dinh s6 99/2022/ND-CP.

(b) Thoi gian co quan dang ky thuc hién tha tuc quy dinh tai khoan 2 Diéu 35
Nghi dinh s6 99/2022/NP-CP.

d) Pdi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, ¢4 nhan.

e) Co quan giai quyét thi tuc hanh chinh: Vin phong dang ky dét dai - So
Tai nguyén va Moi truong

g) Két qua thuc hién thi tuc hanh chinh: Phiéu yéu cau dang ky (c6 chiig
nhén cia Van phong dang ky dat dai); Truong hop thanh phan ho so ding ky c6 ban
gbc hodc ban chinh Gidy chimg nhan thi tra Gidy chung nhan.

h) Phi, 1&¢ phi (néu cé): Hoi ddng nhan dan cap tinh quyét dinh ddi véi hoat
dong dang ky do co quan dja phwong thyc hién (STT XII.8 Phan A Phy luc sb 01
ban hanh kém theo Luat phi va I¢ phi ndm 2015)

i) Tén miu don, miu to khai: Phiéu yéu cau dang ky, dang ky thay doi, x0a

dang ky thong bao xur ly tai san bao dam la quyen sir dung dat, tai san gan lién voi
dat (Mau sb 04a ban hanh kém theo Nghi dinh s6 99/2022/ND-CP)

K) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh (néu cé): Khong

I) Can cir phap ly cia thi tuc hanh chinh:

Nghi dinh s6 99/2022/NB-CP ngay 30/11/2022 ciia Chinh phu vé ding ky
bién phéap bao dam.

Mau don, to khai dinh kém
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Mau so 04a*3

CONG HOA XA HQI CHU NGHIA VIET |PHAN GHI CUA CO QUAN PANG KY

NAM Vao So tiép nhéan hd so:
boc lap - Tu do - Hanh phiic Quyén s6 ... S6 thit 1 ..o ...

Nguoi tiép nhan
(Ky va ghi ro ho, tén)

PHIEU YEU CAU PANG KY, PANG KY
THAY DPOI, XOA PANG KY THONG BAO
XU LY TAI SAN BAO PAM LA QUYEN SU
DUNG DPAT, TAI SAN GAN LIEN VOI DPAT

PHAN KE KHAI CUA BEN NHAN BAO PAM

1. Nguoi yéu cau ding ky [ |Bén nhan biaodam [ | Chi nhanh cta phap nhan, nguoi dai
dién®

Ho va tén day du ddi v6i ca nhan*®/tén day du ddi vé6i to chac*’: (viét chit IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

1 KO- T (=1 o PR

S6 dién thoai: ............ Fax (néu cO): ................. Thu dién to (néu c6): .....ooveeeieeeii .
2. Hop dong bao dam:...................... 58O Méucod) ... Thoi diém c6 hiéu luc*®

ngay .....thang ..... nam .....

3. Bén biao dam*°
3.1. Ho va tén day dii di voi ca nhan®%/tén day da ddi véi to chirc®: (viér chir IN HOA)

3.3. Gidy to xac dinh tu cach phap 1y
[ ]Chttng minh nhan dan/Cén cudc cong dan/Chirg minh quin doi
[] Ho chiéu [ ] Thé thuong tra

“ Ban hanh kém theo Nghj dinh sb 99/2022/ND-CP ngay 30 thang 11 ndm 2022 cua Chinh ph.

“ Ghi ding tén co quan dang ky c6 thim quyén. Mot Phiéu yéu cau ding ky chi giri dén mot co quan dang ky.

“ Trudng hop ndy, danh ddu dong thoi 6 Chi nhanh ctia phap nhén, ngudi dai dién va 6 Bén nhan bao dam.

%6 K& khai theo thong tin thé hién trén Chimg minh nhan dén, Cin cudc cong dan dbi véi cong dan Viét Nam; Chimg minh quén doi dbi voi
ngudi dang cong tac trong quin ddi va khéng c6 Chimg minh nhan déan, Can cude cong dan; Ho chiéu dbi véi cong dan nude ngoai; Thé
thuong trii d6i véi nguoi khong quéc tich.

47 K& khai theo thong tin thé hién trén Giy chimg nhan ding ky thué (4p dung ca trong truong hop ké khai di vé6i chi nhanh).

48 K¢ khai ngay cong chimg, chimg thuc (4p dung dbi vé6i hop ddng dugce cong chimg, chimg thyc); ngdy c6 hiéu lyc theo thoa thuén trong
hop ddng (4p dung ddi v&i hop ddng khong duoc cong ching, chimg thuc); ngay ky hop ddng (ap dung dbi v&i hop ddng khong dugc cong
chimg, chimg thuc va cac bén khong c6 théa thuan vé ngay c6 hiéu luc trong hop ddng).

% Triong hop gom nhiéu ngudi thi ké khai timg ngudi theo thong tin thé hién trén Phicu yéu ciu dang ky nay.

50 (Xem ch thich 4).

5t (Xem chu thich 5)

52 K& khai thong tin vé mét trong cac loai gidy to: Chimg minh nhan dan, Cin cudc cong dan ddi véi cong dan Viét Nam; Chimg minh quan
d6i dbi voi nguoi dang cdng tac trong quén ddi va khong c6 Chimg minh nhén dén, Cén cudc cong dan; HO chiéu déi véi cong dan nude
ngoai; Thé thudng tra dbi voi ngudi khong qudc tich; Ma sé thué dbi vai t6 chire.
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4. Bén nhan bao dam®
4.1. Ho va tén day du d6i v6i ca nhan®/tén day du dbi véi t6 chie®: (viét chit IN HOA)

4.3. Giy to xac dinh tu cach phap 1y
[ ] Chirng minh nhan dan/Can cudc cong dan/Ching minh quan doi
[[]Mai sb thué

CO QUAN CAP: «.eovee et e ,ngay ..... thang ..... ndm .....
4.4. S6 dién thoai (néu c): ............ Fax (néu c6): .............. Thu dién tir (néu cO): .............

5. Tai san bao dam bi xir 1y°’

6. Ly do xir ly, thoi gian va dia diém xir 1y tai san bao dam
6.1. Ly do xtur 1y:

7. Ding ky thay doi thong bao xir 1y tai san bao dam [ d
Noi dung yéu cau ding ky thay d6i

8. Xo6a diing ky thong bao xir ly tai san bao dam [ d

- Gidy to kém theo®®:

58 (Xem ch thich 7).

54 K& khai theo thong tin thé hién trén Chimg minh nhan dén, Can cudc cong dan dbi voi cong dan Viét Nam; thé hién trén Chimg minh quan
d6i d6i v6i v6i ngudi dang cong tac trong quan ddi va khong c6 Chimg minh nhan dan, Can cude cong déan.

% (Xem ch thich 5).

% K& khai théng tin v& mét trong cac loai giéy to: Chimg minh nhan dén, Can cudc cong dan dbi voi cong dan Viét Nam; Chimg minh quan
doi dbi voi nguoi dang cong tac trong quan doi va khong co Chirng minh nhan dan, Can cudc cong dan; Ma sé thué déi véi t6 chirc.

57 K& khai thong tin vé tai san bao dam bi xir Iy thudc truong hop ding ky quy dinh tai Didu 25 Nghi dinh s6 99/2022/ND-CP phu hop véi tai
san bao dam dugc ké khai tai Phiéu yéu cAu theo Mau s6 01a va Mau s6 02a (néu c6 ding ky thay d6i) tai Phu luc nay.

% K6 khai diy du gidy to phai c6 trong hé so dang ky théng bao xir Iy tai san bao dam quy dinh tai Nghi dinh s 99/2022/ND-CP.



10. Cach thirc nhin két qua ding ky  |[ ] Nhan truc tiép tai co quan ding ky
[ |Nhan qua dich vu buu chinh (ghi ré tén va dia chi
nguoi nhan):

[ ] Cach thirc dién t (néu phdp ludt quy dinh):
[ ] Céch thuc khéc (néu dwoc co quan ding ky dong
V):

INguwoi yéu cau dang ky chiu trach nhiém truede phdp ludt vé trung thiee trong ké khai va vé tinh

chinh xdc ciia thong tin dwege ké khai trong Phiéu yéu cau nay.

BEN NHAN BAO PAM
(HOAC NGUOI PAI DIEN)
Ky, ghi 8 ho va tén, chire danh (néu cé),
dong dau (néu c6)

PHAN CHUNG NHAN CUA CO QUAN PANG KY

Co quan dang ky cO thAm qUYBN: ............oiiiiiie e
Chung AN S
d3 dugc dang ky theo ndi dung ké khai tai Phiéu yéu cau nay tai thoi diém ..... gio ..... phut, ngay|
.....thang .....nam .....
..... , ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY

(Ky, ghi ré ho va tén, chirc danh, déng dau)

HUONG DAN CHUNG
1. N6i dung ké khai phai trung thuc, day du, chinh xéc.

2. Béi voi phan ké khai c6 Iira chon thi danh dau (X) vao 6 vudng tuong tmg
duoc lua chon.

3. Gach chéo d6i véi muc khong c6 thong tin ké khai trén Phiéu yéu cau dang
Ky.

4. Théng tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau co thé duoc
thé hién trén nhiéu trang. Truong hgp nay, cic trang phai dugc danh so thu tu va
nguoi yéu cau dang ky phai ky nhay vao ting trang.

% Co quan ding ky chimg nhan viéc dang ky thong béo xtr 1y téi‘ san bao dam hodc dang ky thay dbi thong bao xtr Iy tai san bao dam hodc
x0a dang ky thong bao xtr 1y tai san bao dam twong ung voi yéu cau dang ky.
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5. Chuyén tiép ding ky thé chap quyén tai san phat sinh tir hop dong
mua ban nha & hodc tir hop dong mua ban tai san khac gin lién véi dat. Ma s6
TTHC: 1.011445

a) Trinh ty thuc hién:

- Nop ho so dén Vin phong dang ky dat dai - So Tai nguyén va Moi trudng,
Chi nhanh cua Vin phong ding ky dat dai (sau ddy goi 1a Van phong dang ky dat
dai);

Truong hop hd so ding ky d6i voi quyén sir dung dat, tai san gan lién véi dat
duoc ndp thong qua Bo phan Tiép nhan va Tra két qua giai quyét thu tuc hanh chinh,
Trung tdm Phuc vu hanh chinh cong cép tinh, Uy ban nhan dan xa, phuong, thi tran
thi thoi han giai quyét hd so duoc tinh tir thoi diém Vian phong dang ky dat dai nhan
duoc hd so dang ky hop 16.

- Trudng hop khong ¢ cin ctr tir chdi thi Van phong ding ky dat dai tiép
nhan ho so hop 18, giai quyét hd so va tra két qua.

b) Cach thirc thuc hién:

- Qua hé théng dang ky truc tuyén;

- Nop ban gidy truc tiép hodc guri qua dich vu buu chinh;

- Qua thu dién tur.

Céch thire ndp ho so ding ky qua hé thdng ding ky truc tuyén, qua thu dién tir
(quy dinh tai diém a va diém c khoan 1 Piéu 13 Nghi dinh s6 99/2022/ND-CP) dbi
v6i quyén sir dung dt, tai san gan lién véi dat thyc hién theo quy dinh cia phéap luat
vé dat dai.

¢) Thanh ph?m, 50 lwgng hé so:

(I) Trudng hop c6 yéu cau chuyén tiép ding ky quy dinh tai diém b khoan 1
va diém b khoan 2 Piéu 26 Nghi dinh s 99/2022/NP-CP thi hd so chuyén tiép ding
ky thé chap bao gdom (khoan 3 Piéu 26 Nghi dinh s6 99/2022/ND-CP):

(a) Phiéu yéu cau theo Mau s6 05a tai Phy luc (01 ban chinh);

(b) Vin ban chtng nhan ding ky thé chap quyén tai san phét sinh tir hop dong
mua ban nha & (01 ban chinh);

(c) Hop ddng thé chip quyén tai san phat sinh tir hgp d6ng mua ban nha & (01
ban chinh hodc 01 ban sao c6 ching thuc);

(d) Hop dong thé chap nha & hinh thanh trong twong lai (01 ban chinh hodc 01
ban sao c6 chimg thuc) dbi véi chuyén tiép sang thé chip nha ¢ hinh thanh trong
tuong lai, trir truong hop hop dong thé chap quyén tai san phat sinh tir hop dong mua
ban nha ¢ da c6 ndi dung vé chuyén tiép sang thé chap nha & hinh thanh trong twong
lai.
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Hop dong thé chap nha & (01 ban chinh hodc 01 ban sao ¢ ching thuc) dbi
v6i chuyén tiép sang thé chip nha & di duoc cip Gidy chimg nhan, trir truong hop
quy dinh tai khoan 4 Diéu 26 Nghi dinh s 99/2022/ND-CP;

(d) Giay chimg nhan (ban gdc) trong truong hop chuyén tiép sang dang ky thé
chap nha ¢ di dugc cip Gidy ching nhan.

(II) Tuy tung trudong hop thi ndp thém:

(i) Truong hop thuc hién thong qua ngudi dai dién thi vin ban ¢6 ndi dung vé
dai dién 1a tai liéu phai c6 trong hd so ding ky, hd so cung cip thong tin (01 ban
chinh hodc 01 ban sao c6 chimg thuc hodc 01 ban sao kém ban chinh dé d6i chiéu),
trir truong hop thuc hién viée dang ky qua tai khoan dang ky truc tuyén cia ngudi
dai dién quy dinh tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-CP (khoan 7 Diéu 8
Nghi dinh s6 99/2022/ND-CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-CP).

(i1) Trudong hop chi nhanh cua phap nhan, chi nhanh hodc phong giao dich cua
phap nhan 13 t6 chirc tin dung (sau day goi 1& chi nhanh ctia phap nhéan) dwoc phap
nhan giao nhiém vu thuc hién chic ning ctia phap nhan vé yéu cau diang ky, vé yéu
cau cung cap thong tin thi van ban c6 noi dung vé viéc phap nhan giao nhiém vu cho
chi nhanh thyc hién chtrc ning ctia phap nhan trong yéu cau ding ky, yéu cdu cung
cap thong tin 14 tai liéu phai c6 trong hd so diang k¥, hd so cung cap thong tin (01 ban
chinh hodc 01 ban sao c¢6 ching thuc hodc 01 ban sao kém ban chinh dé dbi chiéu)
(khoan 8 Piéu 8 Nghi dinh s6 99/2022/ND-CP).

(iii) Truong hop duoc mién nghia vu ndp phi, thanh toan gia dich vy, nghia vu
thanh toan khéac (quy dinh tai diém d khoan 1 Piéu 9 Nghi dinh sé 99/2022/ND-CP)
thi nguoi yéu cau ding ky ¢6 quyén Iya chon cung cip mot trong gidy to, tai liéu sau
day vao trong hd so ding ky: Hop dong bao dam hoidc hop dong tin dung hodc vin
ban khéac c6 thong tin vé viéc thudc dién dugc mién nghia vu ndp phi dang ky, thanh
toan gid dich vy, nghia vy thanh toan khac (01 ban chinh hodc 01 ban sao c6 chung
thuc hodc 01 ban sao kém ban chinh dé ddi chiéu). Viéc nop gidy to, tai lidu quy
dinh tai khoan 3 Piéu 9 Nghi dinh s6 99/2022/NB-CP chi thyc hién mot 1an trong
dang ky cing mot bién phap bao dam (khoan 3 Piéu 9 Nghi dinh s6 99/2022/NP-
CP).

(iv) Trudng hop bén bao dam hodc bén nhan bao dam gdm nhiéu nguoi thi
phai c6 day du chir ky, con dau (néu c6) ctia cac chu thé ndy, trir trudng hop cb vin
ban thé hién noi dung vé viéc mot, mot s6 bén bao dam hoic bén nhan bao dam c6
quyén dai dién cho nhimg ngudi con lai (khoan 4 Piéu 12 Nghi dinh s6 99/2022/NP-
CP).

d) Thoi han giai quyét:

(1) Trong ngay lam vi¢c nhan duoc hd so hop 1¢; néu thoi diém nhéan ho so
sau 15 gid cung ngay thi c6 thé hoan thanh viéc dang ky trong ngdy lam viéc tiép
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theo. Truong hop co quan dang ky c6 1y do chinh dang phai kéo dai thoi gian giai
quyét ho so dang ky thi thoi han giai quyét hd so khong qua 03 ngay 1am viée ké tir
ngay nhin duoc hd so hop 1é.

(2) Trudng hop hd so dang ky dbi v6i quyén sir dung dét, tai san gin lién voi
dat duoc ndp théng qua Bo phan Tiép nhan va Tra két qua giai quyét thu tuc hanh
chinh, Trung tAm Phuc vu hanh chinh cong cap tinh, Uy ban nhan dan x3, phuong,
thi tran thi thoi han giai quyét hd so duge tinh tir thoi diém Van phong dang ky dat
dai nhan dugc hd so dang ky hop 1é.

(3) Thoti gian khong tinh vao thot han quy dinh tai khoan 1 Diéu 16 Nghi dinh
56 99/2022/NP-CP bao gom:

(a) Thoi gian xay ra su kién thién tai, dich bénh, hoa hoan, su cd hé théng
dang ky truc tuyén, hong mang ludi dién, mang internet hodc xay ra sy kién bat kha
khang khac theo van ban hoic theo quyét dinh cta co quan c6 tham quyén dan dén
co quan ding ky khong thé thyuc hién duogc viée dang ky theo thi tuc va thoi han quy
dinh tai Nghi dinh s6 99/2022/ND-CP.

(b) Thoi gian co quan dang ky thuc hién tht tuc quy dinh tai khoan 2 Piéu 35
Nghi dinh s6 99/2022/ND-CP.

d) Pdi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, c4 nhan.

e) Co quan giai quyét thii tuc hanh chinh: Vin phong ding ky dat dai - S&
Tai nguyén va Moi truong.

g) Két qua thye hién thi tuc hanh chinh: Phiéu yéu cau (c6 ching nhén cia
Vin phong ding ky dat dai); Trudng hop thanh phan ho so dang Ky ¢6 ban gdc hoic
ban chinh Gidy chimg nhan thi tra Gidy chig nhan.

h) Phi, 1¢ phi (néu c6): Hoi dong nhan déan céap tinh quyét dinh ddi véi hoat
dong dang ky do co quan dja phwong thyuc hién (STT XII1.8 Phan A Phu luc sb 01
ban hanh kém theo Luat phi va 1¢ phi nam 2015).

i) Tén miu don, miu to khai: Phiéu yéu ciu chuyén tiép ding ky thé chip
(MAu sb 05a ban hanh kém theo Nghi dinh s6 99/2022/ND-CP).

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khéng

I) Can cwr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 99/2022/ND-CP ngiy 30/11/2022 cua Chinh pha vé ding ky
bién phap bao dam.

MAu don, to khai dinh kém
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Mau so 05a%°

CONG HOA XA HQI CHU NGHIA VIET |PHAN GHI CUA CO QUAN PANG KY

NAM Vao So tiép nhén hd so:
boc 1ap - Tu do - Hanh phic OQUYEN $6 ... SO NIt oo .

Ngudi tiép nhan
(Ky va ghi ro ho, tén)

PHIEU YEU CAU CHUYEN TIEP
DANG KY THE CHAP

PHAN KE KHAI CUA NGUOI YEU CAU DPANG KY

1. Nguoi yéu cau ding ky®

[ ] Bénnhan bao dam [ ] Bénbao dam
[] Quan tai vién®®/Doanh nghiép quan ly, thanh 1y tai [ ] Chinhanh cta phap nhan,
san ngudi dai dién®

Ho va tén day di dbi v6i ca nhan®/tén day du ddi voi t6 chic®: (viét chix IN HOA)

Dia chi dé co quan dang ky lién hé khi can thiét:

|3 Lo TR 1< o LR URPPPPPPP
S6 dién thoai: ..................... Fax (néu c6): .................. Thu dién t& (néu c6): .................

2. Hop ddng thé chip nha 6/tai san khac gin lién v6i dat® (néu co): ..o,
SO (MU CO): oo ; thoi diém c6 hiéu lyc®®: ngay ..... thang ..... ndm .....

3. Bén thé chap®
3.1. Ho va tén day du dbi v6i ca nhan/tén day du ddi voi t6 chirc: (viét chir IN HOA)

3.3. Gidy to xac dinh tu cach phép ly

80 Ban hanh kém theo Nghi dinh s6 99/2022/ND-CP ngay 30 thang 11 ndm 2022 cua Chinh phu.

61 Ghi tén co quan dang ky c6 thim quyén. Mot Phiéu yéu chu dang ky chi giri dén mot co quan ding ky.
82 Truong hop bao dam thuc hién nghia vy lién quan dén tai san thudc doanh nghiép tu nhan thi ké khai ngudi yéu cdu dang ky theo quy dinh
tai khoan 9 Diéu 8 Nghi dinh s 99/2022/ND-CP.
83 K& khai thém chirc danh, sé Chimg chi hanh nghé, co quan cip va ngay, thang, nam cip Chimg chi.
8 Truong hop nay, danh ddu dong thoi 6 Chi nhanh ciia phap nhan, ngudi dai dién va 6 Bén bao dam hodc 6 Bén nhan bao dam 14 phép nhan
thuc hién dang ky thong qua chi nhanh hoac cua nguoi duoc dai dién.
8 K& khai theo thong tin thé hién trén Chimg minh nhén dén, Can cudc cong dan dbi véi cong dan Viét Nam, Chimg minh quan doi dbi véi
ngudi dang cong tac trong quan doi va khong c6 Chimg minh nhan dan, Can cudc cong dan; Ho chiéu déi voi cong dan nude ngoai; Thé
thuong tra di véi nguoi khong qubc tich.
86 K& khai theo thong tin thé hién trén Gidy ching nhén dang ky thué (ap dung ca trong trudng hop ké khai dbi vai chi nhanh).

87 Chi ké khai trong trudng hop hd so chuyén tiép déng ky thé chap ¢6 hop dong nay.
88 K¢ khai ngay cong chimg, chimg thuc (4p dung dbi véi hop ddng dugce cong chimg, chimg thuce); ngay c6 hiéu lyc theo théa thuan trong
hop déng (ap dung dbi voi hop ddng khong dugc cong chimg, chimg thyc); ngay ky hop dbng (ap dung dbi vdi hop ddng khong dugc cong
chimg, chimg thyc va cdc bén khong c6 thoa thuan ve ngay 6 hiéu luc trong hop dong)
% Trudng hop gom nhleu ngudi thi ké khai timg ngudi theo théng tin thé hién trén Phiéu yéu ciu dang ky nay. Ké khai thong tin Ve tén hoac
ho, tén, thong tin vé gidy to xac dinh tu cach phap 1y phu hop v6i thong tin thé hién tai Vin ban chimg nhan ding ky thé chip quyén tai san
phat sinh tir hop dong mua ban nha &, tir hop ddng mua ban tai san khac gén lién voi dét.
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[ ] Chirng minh nhan dan/Can cudc cdong dan/Chirng minh quin doi

[ ]Hb chiéu [ ] Thé thuong tra

[ 1M s6 thué

S6: ..

Caquan COAD oo e et e et e e e e e e et e et et ey DAY . thang ..... nam...
3.4. S6 dién thoai (neu CO): v, Fax (neu CO)iveannnnnnn. Thu dién t (néu c6)-..............

4. Bén nhan thé chap”
4.1. Ho va tén day du d6i v6i ca nhan/tén day du cua td chirc: (viét chit IN HOA)

4.3. Gidy to xac dinh tu cach phép ly
[ ] Chirng minh nhin dan/Can cudc cong dan/Ching minh quan doi

[ Ma s6 thué

S0: ...

Coquan cap: PP ()7 ) LSOO thang ..... nam.....
4.4. S6 dién thoal (neu co) .............. Fax (néu cé): ............. Thu dién tir (néu cd)-..............

5. Thong tin vé bién phap thé chap da dwoc ding ky tai Trung tim diing ky giao dich, tai
[san"
5.1. Thé chip quyén mua tai san phat sinh tir hop dong mua bin nha &

(i) Hop ddng mua ban nha ¢/Vian ban chuyén nhuong hop dong mua bannha ¢: ..................
SG (MU CO): v ooy thOT diém €6 hiéu lpc™: ngay ... thang ..... nam .....
(ii) Cac bén tham gia giao két hop dong mua ban nha ¢/chuyén nhugng hop dong mua ban nh
0!

5.2. Thé chiap quyén mua tai san phat sinh tir hop dong mua ban tai san khac gin lién véil
dat

(i) Hop ddng mua bén tai san khac gin lién véi dat/Van ban chuyén nhugng hop dong mua ban
tai san khac gin lién véi dat:

S6 (MU CO): oo e ooy thoT diém 6 hiéu lwc™: ngay ... thang ..... nd

(ii) Cac bén tham gia giao két hop dong mua ban tai san khac gin lién véi dat/chuyén nhugng

70 (Xem chu thich 10).

" Trudng hop trong cing mét muc thng tin vé bién phap thé chip da duoc dang ky 6 nhiéu bién phap thé chép thi thong tin vé tirmg bién
phép thé chip ké khai theo thong tin thé hién trén Phiéu yéu ciu ding ky nay. Thong tin ké khai phu hop véi théng tin thé hién tai Vin ban
chimg nhan dang ky thé chip quyén tai san phat sinh tir hop ddng mua ban nha &, tir hop ddng mua ban tai san khac gin lién véi dat.

2 Ké khai ngay cong chimg, chimg thyc (4p dung dbi vai hop dong, van ban dugc cong ching, ching thuc); ngay c6 hiéu luc theo thoa
thuén trong hop ddng, van ban chuyén nhuong hop ddng (4p dung d6i voi hop ddng, van ban khong dugce cong chimg, chimg thuc); ngay ky
hop déng, vén ban chuyén nhuong hop dong (4p dung dbi vi hop ddng, vin ban khong dugce cong chimg, chimg thuc va cic bén khong co
thoa thuan v& ngay c6 hiéu lyc trong hop dong, van ban).

7 Chi ké khai théng tin vé nha ¢ trong hop ddng mua ban ma bén thé chip xac 1ap quyén mua phu hop vé6i yéu ciu chuyén tiép ma nguoi yéu
cdu dang ky lya chon tai Muc 7 va phu hop v6i nha & dwoc chuyén tiép dang ky thé chép.

™ (Xem chu thich 13).
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hop dong mua ban tai san khac gan lién véi dat:

(iii) Thong tin vé tai san khac gin lién véi dat theo hop dong mua ban ma bén thé chip xac 1ap
quyén mua’®;

[6. Hop ddng thé chap quyén tai san phat sinh tir hgp ddng mua ban nha &, tir hop dong
mua bén tai san khac gan lién véi dit’s:

Sb (néu cé): ............. v eeen vy thot diém 6 hiéu lyc™: ngay ... thang .. .. nam.....
Dd dang ky the chap tai thm d‘lem ..... gio ..... phut; ngay ..... thang ..... nam .....

7. Yéu ciu chuyén tiép ding ky thé chap tai Viin phong ding ky dat dai ddi voi’®

[ |Nha ¢ hinh thanh trong tuong lai.

[ ]Nha & da duoc cip Gidy ching nhén.

[] Tai san khéac gan lién voi dat hinh thanh trong twong lai.

[] Tai san khac gin lién voi dat da hinh thanh ma phap luat khong quy dinh phai dang ky
quyén s& hiru va cling chua duge ding ky quyén so hiru theo yéu cau.

[ ] Tai san khac gan lién voi dat da duoc cap Gidy ching nhan.

8. Gidy to kém theo’®:

[9. Cach thire nhan két qua diing ky [ ] Nhan truc tiép tai co quan ding ky

[ |Nhan qua dich vu buu chinh (ghi ré tén va dia
Chi nGUOT NIAN): ...t
[ ] Cach thirc dién tir (néu phdp ludt quy dinh): ...
[ ] Cach thtc khac (néu dwoc co quan ding ky
FONG V) oo
Newoi yéu cau dang ky chiu trach nhiém truée phdp ludt vé trung thue trong ké khai va vé

tinh chinh xdc ciia thong tin dirgc ké khai trong Phiéu yéu cau nay.

BEN THE CHAP BEN NHAN THE CHAP
(HOAC NGUOI PAI DIEN) (HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu c6), K3, ghi ¥é ho va tén, chirc danh (néu c6),
dong dau (néu c6) dong dau (néu cd)

7> Chi ké khai thong tin v& tai san gén lién voi dt trong hop ddng mua ban ma bén thé chép xéc lap quyen mua phu hop vdi yéu ciu chuyén
tiép ma ngudi yéu cau ding ky Iya chon tai Muc 7 va phi hop véi tai san khac gén lién vai dit dugc chuyén tiép dang ky thé chap

76 K& khai théng tin phit hop v6i thong tin thé hién tai Van ban chimg nhan dang ky thé chip quyén tai san phat sinh tir hop dong mua ban
nha &, tir hop dong mua bén tai san khac gén lién voi dit.

7 (Xem chu thich 9).

78 C6 thé lua chon mot, mot s6 hodc tAt ca cac truong hop phit hop véi pham vi tai san c6 yéu ciu chuyén tiép dang ky.

7 K& khai dy du gidy to phai c6 trong hd so ding ky theo quy dinh ciia Nghi dinh s6 99/2022/ND-CP.
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QUAN TAI VIEN, DOANH NGHIEP
QUAN LY, THANH LY TAI SAN
(HOAC NGUOI PAI DIEN)
Ky, ghi ré ho va tén, chirc danh (néu c6), déng dau (néu c6)

PHAN CHUNG NHAN CUA CO QUAN PANG KY
Co quan dang KY O thAM QUYBI .........ceeeieee oo,
Chimg nhan chuyén tiép ding ky thé chap

theo ndi dung ké khai tai Phiéu yéu cau ndy tai thoi diém: ..... gior .. ... phit, ngdy ..... thang ..... ndm ...

...... ngay ..... thang ..... nam .....
NGUOI CO THAM QUYEN
CUA CO QUAN DANG KY
(Ky, ghi r6 ho va tén, chirc danh, dong diu)

HUONG DAN CHUNG

1. Noi dung ké khai phai trung thyc, day du, chinh xac.

2. Dbi v6i phan ké khai ¢6 Iya chon thi ddnh du (X) vao 6 vudng tuong tng
duoc lya chon.

3. Gach chéo ddi véi muyc khong co thong tin ké khai trén Phiéu yéu cau.

4. Théng tin duoc ké khai, ndi dung lién quan trong Phiéu yéu cau co thé duoc
thé hi¢én trén nhiéu trang. Truong hop nay, cic trang phai dugc danh so thu tu va
ngudi yéu cau diang ky phai ky nhay vao ting trang.

5. P6i voi ndi dung tai diém 5.1 (iii) thé hién trén Phiéu yéu cau, ké khai:

- Nha & riéng 1é: Loai nha (nha biét thu/nha lién ké/nha & riéng 1é khac), dia
chi nha;

- Toa nha chung cu: Tén cua tda nha, téng s6 can ho, dia chi toa nha;

- Can ho chung cu: Sb cua can ho, tﬁng s6 cua can ho, dia chi toa nha chung
cu ¢o can ho;

Péi véi ndi dung tai diém 5.2 (iii), the hién trén Phiéu yéu cau, ké khai:

- Cong trinh xay dyng khong phai 1a nha &: Loai cong trinh, t€én hang muc
cong trinh, dia chi cong trinh;

- Rung san xuét 1a rimg trong, cdy 1au ndm: Loai cdy ring, loai cdy lau nam,
dia chi noi c6 cay rung, cay lau nam,;

- Cong trinh xay dung la khach san, can ho - khach san, van phong luu tra,
biét thy du lich nghi dudng, can ho du lich nghi dudng, nha nghi du lich va cong
trinh khac (cong trinh phuc vu muc dich l‘uu’trﬁ, du lich) trén dat thuong mai, dich
vu: K& khai trong truong hop phéap luat vé dat dai, phdp luat khac lién quan cé quy
dinh va tai muc tuong tng trong ké khai nha ¢, tdoa nha chung cu, can hd chung cu,
cong trinh xay dung khac.
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IV. Linh vuc boi thwong nha nuée (dp dung tai cac S, Ban, Nganh)

1. Thi tuc gidi quyét yéu cau bdi thwong tai co quan trwc tiép quan ly
ngudi thi hanh cong vu gay thiét hai (cip tinh). Ma TTHC: 2.002192

a) Trinh ty thuc hién

- Budc 1. Nguoi co yéu cau lap hd so truc tuyén trén Cong dich vu cong hoa
gti hd so qua dich vu buu chinh cong ich hodc ndp ho so truc tiép cho b phan tiép
nhan cta S¢ Tu phép tai Trung tim Phuc vu hanh chinh cong. Pia chi Quéc 16 14,
phuong Tan Binh, thanh phd Pong Xoai, tinh Binh Phudc.

- Budc 2. Tiép nhan va xt 1y hd so; thu Iy hd so néu du diéu kién theo quy
dinh;

- Budce 3. Cir ngudi giai quyét boi thuong; tam tmg kinh phi boi thuong thiét
hai (néu co);

- Budc 4. Xéac minh thiét hai;

- Budc 5. Thuong lu:orng viéc bdi thu:(‘mg,

- Budc 6. Ra quyét dinh giai quyét boi thuong (sau khi ra quyét dinh giai
quyet boi thuong, co quan truc tlep quan ly nguoi thi hanh cong vu géy thiét hai phai
lap ho so dé nghi cap kinh phi bdi thuong dén Bo Tai chinh dé dé nghi cap kinh phi
bdi thuong va chi tra tién bdi thuong cho ngudi yéu cau bdi thuong).

b) Cach thirc thuc hién:

- Thuc hién trén Céng Dich vu cong hodac gui hd so qua dich vu buu chinh
cong ich hodc ndp hd so truc tiép.

- Ngudi yéu cau bdi thuong nhan quyét dinh giai quyét boi thuong ngay tai
budi thuong luong.

c) Thanh phén hd so:

+ Truong hop ngudi bi thiét hai truc tiép yéu cau boi thudng thi hd so yéu cau
bdi thuong (sau day goi la ho s0) bao gdbm: Vin ban yéu cau bdi thuong; Vin ban
lam can ctr yéu cau boi thuong, trir truong hop nguoi bi thiét hai khong duoc gui
hoic khong thé ¢ vin ban 1am cin ¢t yéu cau bdi thudng; Gidy to chimg minh nhén
than cua nguoi bi thiét hai; Tai liéu, chimg cir ¢6 lién quan dén viéc yéu cau boi
thudng (néu co).

+ Truong hop ngudi yéu cau boi thuong 13 nguoi thira ké (néu c6 nhiéu ngudi
thira ké thi nhitng nguoi thira ké d6 phai ctr ra mot ngudi dai dién) hodc 1a nguoi dai
dién ctia nguoi bi thiét hai thi ngoai cac tai liu quy dinh tai cac diém a, b va d khoan
1 Piéu 41 Luat TNBTCNN nim 2017, hd so con phai co cac tai liéu sau day: Gidy to
ching minh nhan than ctia nguoi thura Ké, nguoi dai dién cua nguoi bi thiét hai; Van
ban iy quyén hop phap trong truong hop dai dién theo uy quyén; Truong hop nguoi
bi thiét hai chét ma c6 di chic thi ngudi yéu cau boi thuong phai cung cap di chc,
truong hop khong c6 di chuc thi phal c6 van ban hop phap vé quyén thira ké.

+ Trudng hop ngudi yéu cau bdi thuong tryc tiép ndp ho so thi cac gidy to, tai
liéu va chung cr quy dinh tai cac diém b, c, d khoan 1 va khoan 2 Diéu 41 Luat
TNBTCNN nam 2017 1a ban sao nhung phai c6 ban chinh dé d6i chiéu; truong hop
ngudi yéu cau boi thuong giri ho so qua dich vu buu chinh thi cac gidy to, tai liéu va
ching ctr quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2 DPiéu 41 Luat TNBTCNN
nam 2017 14 ban sao ¢ ching thuc theo quy dinh cia phap luat vé chimg thurc.
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d) Thoi han gidi quyét hd so:

- Trong truong hop nguoi yéu cau boi thuong ndp hé so trure tlep, CO quan giai
quyét bdi thuong tiép nhan ho s0, ghi vao s6 nhan hod so va cap gidy xac nhan da
nhan ho so cho nguoi yéu cau boi thuong. Truong hop hd so duoc gui qua dich vu
buu chinh thi trong thoi han 02 ngay lam viée ké tir ngay nhan dugc ho so, co quan
giai quyet bodi thudng phai thong bao bang van ban vé viéc nhan hé so cho nguoi yéu
cau boi thuong. Trong thoi han 05 ngay lam viéc ke tir ngay nhan dugc hé so, Thu
truong co quan giai quyét bdi thuong c6 thé yéu cau ngudi yéu cau boi thuong bd
sung hd so trong trudng hop hd so chua diy du theo quy dinh tai khoan 1 va khoan 2
Diéu 41 cua Luat TNBTCNN ndm 2017. Trong thoi han 05 ngay lam viée ké tlr ngay
nhén duoc yéu cau cua Thu trudng co quan giai quyét boi thuong, nguoi yéu cau boi
thudng phai bd sung hd so. Khoang thoi gian c6 su kién bat kha khang hodc tré ngai
khach quan theo quy dinh ctia B luat Dan sy khong tinh vao thoi han quy dinh tai
khoan nay.

- Trong thoi han 02 ngay 1am viée ké tir ngay nhan dugc hd so hop 1¢ theo quy
dinh tai Piéu 41 cta (Luat TNBTCNN niam 2017), co quan giai quyét bdi thuong
phai thu 1y hd so va vao so thu 1y.

- Trong thoi han 02 ngay lam vige ké tir ngay thy 1y ho so, co quan giai quyét
bdi thuong phai ctr nguoi giai quyet bdi thuong.

+ Truong hop, nguoi yéu cau boi thudng dé nghi tam tng kinh phi bdi thudong
theo quy dinh tai diém e khoan 3 Piéu 41 ctua Ludt TNBTCNN nim 2017, co quan
giai quyét boi thuong tién hanh tam tng kinh phi bdi thudng ddi voi nhiing thiét hai
quy dinh tai khoén 1 Diéu 44 TNBTCNN nam 2017. Cu thé, thdi han thuc hién tam
ung kinh phi b61 thuong duoc thyc hién nhu sau: (1) Ngay sau khi thy ly hé so,
nguoi giai quyet boi thudng co trach nhiém xac dinh gia tri cc thiét hai quy dinh tai
khoan 1 Piéu 44 TNBTCNN nim 2017 va dé xuat Thu trudng co quan giai quyet boi
thudng viéc tam tmg kinh phi bdi thuong va mirc tam tmg cho nguol yéu cau boi
thuong; (2) Trong thoi han 05 ngay lam viée ké tir ngay nhan dugc dé xuat, neu con
du toan quan 1y hanh chinh dugc cip co thim quyén giao, co quan giai quyet boi
thuong phai hoan thanh viéc tam mg kinh phi va chi tra cho nguoi yéu cau bdi
thuong. Truong hop khong con du du toan quan 1y hanh chinh duge cap co thim
quyén giao, trong thoi han 02 ngay lam viée ké tir ngdy nhan dugc dé xuat, Thu
truong co quan giai quyét boi thuong c6 vin ban de nghi co quan tai chinh c6 tham
quyén tam ung kinh phi dé chi tra cho nguoi yéu cau boi thuong. Co quan tai chinh
co trach nhiém cap kinh phi cho co quan giai quyet boi thuong trong thoi han 07
ngay lam viéc ké tir ngay nhan dugc van ban dé nghi, co quan tai chinh c6 tham
quyén c6 trach nhiém cap kinh phi cho co quan giai quyét boi thuong. Thu truong co
quan giai quyét boi thuong quyét dinh mirc tam tng cho nguoi yéu cau bodi thuong
nhung khong dudi 50% gia tri cac thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN
nam 2017.

- Trong thoi han 15 ngay ké tir ngay thy 1y ho so, nguoi giai quyet boi thuong
phai hoan thanh viéc xac minh thiét hai. Truong hop vu viée giai quyet yéu cau boi
thudng c6 nhiéu tinh tiét phirc tap hodc phai xac minh tai nhiéu dia diém thi thoi han
xéac minh thiét hai 1a 30 ngay ké tir ngay thu Iy ho so. Thoi han x4c minh thiét hai c6
thé dugc kéo dai theo thoa thuan gilta nguoi yéu cau bodi thuong va nguoi giai quyét
bdi thuong nhung t6i da 1a 15 ngay ké tir ngay hét thoi han quy dinh tai khoan nay.
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Trong thoi han 03 ngdy 1am viéc ké tir ngay két thiic viée xac minh thiét hai, ngudi
giai quyét bdi thuong phai hoan thanh béo cdo xac minh thiét hai 1am cin cu dé
thuong luong viée bdi thuong.

- Trong thoi han 02 ngay 1am viéc ké tir ngay hoan thanh bao céo xac minh
thiét hai, co quan giai quyét bdi thuong phai tién hanh thuong luong viée boi thudng.
Trong thoi han 10 ngay ké tir ngdy tién hanh thuong lugng, viéc thuong luong phai
dugc hoan thanh. Truong hop vu viée giai quyét yéu cau bdi thudng co nhiéu tinh
tiét phirc tap thi thoi han thuong luong tdi da 13 15 ngay. Thoi han thuong lu:ong co
thé dugc kéo dai theo thoa thuén gilta nguoi yéu cau bodi thudng va nguoi giai quyét
boi thudng nhung ti da 1 10 ngay ké tir ngay hét thoi han quy dinh tai khoan nay.

- Ngay sau khi c6 bién ban két qua thuong luong thanh, Thu trudng co quan
giai quyét boi thuong ra quyét dinh giai quyét boi thuong va trao cho nguoi yéu cau
boi thuong tai buodi thuong luong. Truong hop nguoi yéu cau boi thuong khong nhén
quyét dinh giai quyet boi thudng thi ngudi giai quyét boi thudng 1ap bién ban vé viéc
khong nhan quyét dinh. Bién ban phai c6 chir Ky cta dai dién cac co quan tham gia
thuong luong. Bién ban phai néu 16 héu qua phap ly cua viéc khong nhén quyét dinh
giai quyét bodi thuong theo quy dinh tai diém d khoan 1 Piéu 51 cia Luat TNBTCNN
nam 2017. Co quan giai quyét bdi thudng phai gui cho ngudi yéu cau bdi thuong
trong thoi han 05 ngay lam viéc ké tir ngay 1ap bién ban.

d) Pbi twong thwe hién thi tuc hanh chinh: Ngudi yéu cau bdi thuong theo
quy dinh tai khoan 3 Diéu 3 Ludt TNBTCNN niam 2017.

e) Co quan thyc hi¢n thu tuc hanh chinh: Co quan giai quyét boi thuong 1a
co quan truc tiép quan ly nguoi thi hanh cng vu gay thit hai trong hoat dong quan
Iy hanh chinh, t6 tung, thi hanh an quy dinh tur Piéu 33 dén Diéu 39 cia Luat
TNBTCNN niam 2017 & cép tinh.

g) Két qua thye hién thii tuc hanh chinh: Quyét giai quyét boi thuong.

h) Phi, 1€ phi: Khong.

i) Tén mau don, miu to khai: Vin ban yéu cau bdi thuong (Mau 01/BTNN
ban hanh kém theo Thong tu s6 04/2018/TT-BTP.

k) Yéu cau, diéu Kkién thwc hién thi tuc hanh chinh: Thu tuc hanh chinh
dugc thue hién khi ¢c6 mot trong cac can ctr sau day:

- C6 mdt trong cac can cur xac dinh hanh vi trdi phap luat cua nguoi thi hanh
cong vu gay thiét hai va yéu cau bdi thuong tuong tng quy dinh tai khoan 2 Piéu 7
Luat TNBTCNN nam 2017;

- C6 thiét hai thyc t& ctia nguoi bi thiét hai thuéc pham vi trach nhiém boi
thuong cua Nha nudce theo quy dinh cua Luat TNBTCNN nam 2017,

- C6 mbi quan hé nhan qua gitra thiét hai thyc té va hanh vi gdy thiét hai.

I) Can cir phap ly thwe hién thia tuc hanh chinh:

- Luat Trach nhiém boi thuong ctia Nha nude nam 2017.

- Nghi dinh s6 68/2018/NB-CP ngay 15/05/2018 ctia Chinh phii quy dinh chi
tiét mot s6 Piéu va bién phap thi hanh Luat Trach nhi€ém boi thuong cua Nha nudce.

- Thong tu s6 04/2018/TT-BTP ngay 17/5/2018 cua Bo truong, Bo Tu phap
ban hanh mot sb biéu mau trong cong tac boi thuong nha nudc.

Mau don, to khai hanh chinh dinh kém
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Mau 01/BTNN
(Ban hanh kem theo Thong tw so 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh guri: oo (L)oo

Ho va tén ngudi yéu cau boi thudng:...................... (2) e,
Gidy to chimg minh nhéan than:.................. (3)eeiiii
Piachi: ....................... (B) e,

S8 A18N thOAT (NEU COY:.vvv ettt
EMAil (NEU COY:.vvovrveiereeeietce st ss sttt

I SR (5) et

Can ctr

" e e e eraea (0 T USRS P (néu co)

- Hanh vi gay thiét hai ciia nguoi thi hanh cong vu géy thiét hai:..............

- Mbi quan hé nhan qua gitra thiét hai thyc t& x4y ra va hanh vi gy thiét hai
ciia nguol thi hanh cONG VU:.....oovviiiii

Trén co sd do, t6i dé nghi Quy co quan xem xét, giai quyét boi thudng thiét
hai theo quy dinh ctia Luat Trach nhiém boi thuong ctia Nha nudc, bao gém cac noi
dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thiét hai do tai san bi xdm pham (néu c6), cach tinh, mutc yéu cau bdi
thuong

2. Thi¢t hai do thu nhap thuc té bi mat hodc bi giam sut (néu c0), cach tinh,
murc yéu cau boi thuong

3. Thiét hai vé vat chit do nguoi bi thiét hai chét (néu o), cach tinh, mirc yéu
cau boi thuong

4. Thiét hai vé vat chit do stc khoe bi x4m pham (néu c6), cach tinh, mirc yéu
cau boi thudng

6. Cac chi phi khac dugc bdi thudng (néu co), cach tinh, mic yéu cau bodi
thuong

Tong s6 tién yéu cAu boi thwdnE: ..........oovovveveeeeeeeeeeeeeeeeeeeerenn. (d6ng)

(Viét bang chi-.......)

II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu cé)

1. Kinh phi dé nghi tam ting

Can cu quy dinh tai Diéu 44 Luat Trach nhiém boi thuong ctia Nha nudc, toi
dé nghi dugc tam tmg kinh phi bdi thuong dbi voi cac khoan sau:
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1.1. Thiét hai vé tinh than

S6 1180 A& NI 1AM UNE LA+t eeeeeaes dong
(VIBt DANG CHIE: cvvovvevesveoevereeevseessess s sssssssssass s sssss s nssnssnssnes
Tai liéu, chimg ctr kém theo (NEU COY:unvvrvrrvrnrereceeeieerereesesis e,

1.2. Thiét hai khac c6 thé tinh duoc ngay ma khong can xac minh: cee(8)...

S6 1180 A& N tAM UNE LA dong.
(Viét bang chir)

Tai liéu, chimg ctr kem theo (néu co) ...........................................................

1.3. Tong s tién d& nghi tam Gng: ...........vveevnneieieeeeeennn....dONg.

(Viét bang chir:) ‘
2. Thong tin ngudi nhan tam ung kinh phi boi thuong:

-Hovaténi... ....ooooiiiiiiiiin(9) e,

+ Gidy to chimg minh nhan than: ...................... (10) i,
-BPiachi: o, (A1)
- Phuong thirc nhin tam tmg kinh phi bdi thuong
............................................. (12) e

I1I. CAC NQI DUNG KHAC CO LIEN QUAN ,
1. B¢ nghi thu thap van ban lam can cr yéu cau boi thuong (néu co)

Pé nghi Quy Co quan xem xét, giai quyét boi thudng cho toi/...(15).. theo quy
dinh cta phap luat.
w.(106)..... ngay ... thang ... nam
Nguoi yéu cau bdi thwong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu co):

Huwong din st dung Mdu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thuong 13 co quan truc tiép quan 1y nguoi
thi hanh cong vu gay thiét hai.

(2) Néu nguoi yéu cau boi thuong 13 ca nhan ngudi bi thiét hai thi ghi ho tén
cta nguoi bi thiét hai hodac nguoi dai dién theo uy quyén cia nguoi bi thiét hai; doi
vOi truong hop nguoi bi thiét hai chet thi ghi ho tn nguoi thua ké ctia ngudi bi thiét
hai; d6i v6i truong hop ngudi yéu cau boi thuong 1a nguoi chua thanh nién, nguoi
mét nang lyc hanh vi dan su, nguoi han ché nang luc hanh vi dan sy, nguoi c6 kho
khan trong nhan thirc Iam chu hanh vi thi ghi ho tén, dia chi cua nguoi dai dién theo
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phap luét ctia ca nhan d6; néu ngudi yéu cau bdi thuong 14 t6 chirc thi ghi tén t6 chirc
va ghi ho, t€n ctia nguoi dai dién theo phap luét cia to chirc do.

(3) Ghi sb, ngay cap, noi cap ching minh nhan dan hoic can cudc cong dan
hodc ho chiéu hodc gidy to twong Gmg cua ca nhan nguoi yéu cau bdi thuong 1a
nguoi bi thiét hai hoac nguoi dai dién theo phép luat cia ngudi bi thiét hai trong
truong hop nguoi bi thi€t hai la nguoi thude truong hop phai ¢6 nguoi dai dién theo
phap luét theo quy dinh cua B luat dan sy. Truong hop nguoi yéu cau bdi thuong 1a
nguoi thira ké cua nguoi bi thiét hai hodc nguoi dai dién theo uy quyén cua nguoi bi
thiét hai thi ngoai gidy to' ching minh nhén than ca nhan cua nguoi yéu cau bdi
thudng can ghi thém vin ban Gy quyén hop phép trong truong hop dai dién theo ty
quyén; di chic trong trudng hop ngudi bi thiét hai chét ma co di chuc, trudng hop
khong c6 di chic thi phai c6 vin ban hop phap vé quyén thira ké; truong hop c6
nhiéu ngudi thira ké thi phai c6 gidy to chimg minh nhan than cta nguoi dugc cir
lam dai dién va van ban hop phap vé viéc duoc ctr lam dai dién cho nhitng nguoi
thira k& con lai.

Truong hop ngudi yéu cau bdi thudng 13 to chirc thi ghi s6, ngay cap, noi cap
mot trong cac gidy to sau: Quyét dinh thanh 1ap, Gidy ching nhan ding ky doanh
nghiép, Glay dang ky ho kinh doanh, Gidy chung nhan ding ky dau tu, gidy phép
hoic cac gidy to c6 gia tri nhu gidy phép theo quy dinh ctia phap luat chuyén nganh.

(4) Néu ngudi yéu cau b01 thuong la ca nhan thi ghi day du dia chi noi cu tra
tai thoi diém ndp van ban yéu cau boi thuong; néu nguoi yéu cau bdi thuong la co
quan, t6 chure thi ghi dia chi tru so chinh ctia co quan, t6 chue d6 tai thoi diém nop
vin ban yéu cau boi thuong.

(5) Ghi mdt trong cac truong hop:

+ Truong hop ngudi yéu cau boi thuong 14 ngudi bi thiét hai thi ghi: “nguoi bi
thiét hai”;

+ Truong hop ngudi bi thiét hai chét thi ghi: “nguoi thira ké cia.... (néu tén
ctiia nguoi bi thiét hai)..... ;
+ Truong hop c6 nhiéu ngudi thira ké thi ghi: “ngudi dai dién cho nhiing

2

nguoi thira k€ cua .... (néu tén ciia nguoi bi thiét hai).....”.

+ Truong hop t0 chire bj thiét hai da cham dit ton tai thi ghi: “dai dién cho
..(n€u tén t6 chirc ké thira quyen nghia vy)... ké thira quyen va nghia vu cua.. ..(néu
ten t6 chirc bi thiét hai da chiAm dut ton tai) thuc hién quyén yéu cau boi thuong”;

+ Truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh cua Bo luat
dan su thi ghi: “nguoi dai dién theo phap luat cta .... (néu tén cua nguoi bi thiét
hai).....”;

+ Truong hop uy quyén thuc hién quyén yéu cau bdi thuong thi ghi:
“nguoi/phap nhan dugce ........ (néu tén ciia ngudi bi thiét hai hodc nguoi thira ké cia
nguoi bi thiét hai trong truong hop nguoi bi thiét hai chét hodc t6 chirc ké thira
quyén, nghia vu ctia t6 chirc bj thiét hai dd cham dut ton tai hodc ngudi dai dién theo
phap luat cua nguoi bi thi€t hai thudc truong hop phai c6 nguoi dai dién theo phap
luat theo quy dinh ctua Bo luat dan su) ay quyén thuc hién quyén yéu ciu boi
thuong”.
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(6) Ghi tén van ban lam can ct yéu cau boi thuong (sé hiéu, ngdy thang nam
ban hanh, co quan ban hanh va trich y€u cta van ban).

(7) Ghi timg loai thiét hai cu thé, cach tinh va mirc yéu cau boi thuong theo
quy dinh tuong ung tir Dicu 22 dén Dicu 28 Luat Trach nhiém boi thuong cua Nha
nudc.

(8) Ghi 15 loai thiét hai nao dé nghi tam tmg.

(9) Ghi ho tén nguc‘)’i nhan tam tng kinh phi bdi thudng.

(10) Ghi sd, ngay cap, noi cap chimg minh nhan dan hoic cin cudc cong dan

hodc ho chiéu hodc loai gidy to twong Ung cla nguoi nhan tam ung kinh phi boi
thuong.

(11) Ghi noi cu tra cia nguoi nhan tam tGng kinh phi bdi thuong.

(12) Ghi phuong thirc nhan tam tng kinh phi bdi thuong: nhan truc tiép béng
tién mat hodc nhan qua chuyén khoan. Trudng hop nhan qua_ chuyén khoan ghi 13 sd
tai khoan, chu tai khoan, noi mé tai khoan ciia ngudi nhéan tién tam Gng kinh phi boi
thuong.

(13) Trudng hop ngudi yéu cau boi thuong khong co kha ning thu thap vin
ban 1am cin ¢ yéu cau boi thudng thi ghi rd tén van ban va dia chi thu thap van ban
do.

(14) Ghi 16 yéu cau ctia minh vé viéc co quan giai quyét bdi thuong thyc hién
viéc phuc hoi danh du.

(15) Truong hop to chirc yéu cau boi thudng thi ghi tén t6 chirc.

(16) Ghi dia diém lam van ban yéu cau bdi thuong (vi du: Ha Noi).

~ (17) Trudng hop 1a ca nhan thi ky va ghi rd ho tén hodc diém chi; Trudong hop
la to chuire ,thi nguoi dai dién theo phap luat cta to6 chirc do ky, ghi rd ho tén, chirc vu
va dong dau.

(18) Ghi tn tai liéu, chimg ctr ching minh cho nhting thiét hai ma nguoi yéu
cau boi thuong d& nghi Nha nudc bdi thuong. Cac tai liéu nén danh sb thi ty.
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2. Thii tuc phuc hdi danh dy. Ma TTHC: 2.002191
a) Trinh ty thuc hién
* Truong hop chu dong phuc hdi danh dy

- Bude 1. Co quan truc tiép quan 1y nguoi thi hanh céng vu gy thiét hai c¢6
trach nhiém thong bao bang van ban cho ngudi bi thiét hai vé viéc Nha nude chu
dong t6 chirc thuc hién phuc hoi danh dy ;

- Budc 2. Trong thoi han 10 ngay ké tir ngay nhén duoc thong bao, nguoi bi
thiét hai co ¥ kién tra 101 bang van ban vé viéc dong y voi ndi dung thong bao hoac
khong dong ¥ v6i ndi dung théng bao (co v kién dé nghi cu thé vé ndi dung khong
déng ¥) hodc dé nghi chua thuc hién phuc hdi danh du va gii truc tuyén trén Cong
dich vu cong hodc gtri qua dich vu buu chinh cong ich hoic ndp truc tiép cho co
quan truc tiép quan 1y nguoi thi hanh céng vu gay thiét hai.

+ Trudng hop co quan truc tiép quan 1y nguoi thi hanh céng vu gy thiét hai
khong nhan duogc tra 161 cua nguoi bi thiét hai thi viéc phuc hoi danh du s& duoc thue
hién khi nguoi bi thiét hai c6 yéu cau bang van ban.

+ Truong hop nguoi bi thiét hai tu ch01 quyén duoc phuc hdi danh du theo
quy dinh cta Luat thi khong con quyén yéu cau phuc hdi danh dur, viée tir ch01 phai
duoc thé hién bang van ban. Trong trudng hop nguoi bi thiét hai tur chéi quyén dugc
phuc hoi danh dy bing 151 néi thi co quan truc tiép quan ly nguoi thi hanh cong vu
gdy thiét hai lap bién ban, trong d6 ghi rd viée tir chbi ‘quyén dugc phuc hoi danh du
cua nguoi bi thiét hai, bién ban phai cé chir ky hoac diém chi cua nguoi bi thiét hai.

+ Trudong hop nguoi bi thi¢t hai cllét thi co quan truc tiép quan 1y nguoi thi
hanh cong vu gay thiét hai ddng bdo xin 101 va cai chinh cong khai theo quy dinh tai
bicu 59 cua Luat TNBTCNN nam 2017.

- Bude 3. Sau khi nhan duoc vin ban c6 ¥ kién dong ¥ ctia ngudi bi thiét hai
vé viéc phuc hdi danh dy, co quan tryc tiép quan 1y nguoi thi hanh cong vu gay thiét
hai t6 chirc truc tiép xin 18i va cai chinh cong khai va/hodc ding bao xin 16i va cai
chinh cdng khai theo quy dinh tai Piéu 56, Piéu 58 va Piéu 59 Luat TNBTCNN
nam 2017.

* Phyc h6i danh du theo yéu cau cau nguoi bi thiét hai

- Nguoi bi thiét hai c6 van ban yéu cau boi thuong bao gdm ndi dung yéu cau
phuc hoi danh duy;

Co quan tryc tiép quan 1y nguoi thi hanh cong vu gay thiét hai t6 chic truc
tiép xin 15i va cai chinh cong khai va/hodc dang bao xin 16i va cai chinh cong khai
theo quy dinh tai Piéu 56, Diéu 58 va Diéu 59 Luat TNBTCNN nam 2017.

b) Cach thirc thwe hién: Yéu cau phuc hoi danh duy tai Van ban yéu cau boi
thudong hodc Y kién tra 16i Thong bao vé viéc Nha nudc to chirc phuc hoi danh du
hodc Vin ban dé nghi phuc hoi danh du (trong truong hop co quan tryc tiép quan 1y
nguoi thi hanh cong vu gy thiét hai da Thong bao nhung ngudi bi thiét hai chua dé
nghi chua thyc hién phuc héi danh duy ma yéu cau sau) duoc gui truc tuyen trén
Cong dich vu cong hodc giri qua dich vu buu chinh cong ich hoic truc tiép dén co
quan quan ly nguoi thi hanh cong vu gay thiét hai.
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¢) Thanh phan hd so:
- Chu dong phuc héi danh du

- Thong bao v viée t0 chire thyc hién phyc hoi danh dy (miu 17/BTNN ban
hanh kém theo Théong tu sb 04/2018/TT-BTP);

- Bién ban tra 10i thong béo t0 chirc thyc hién phuc hoi danh dy (miu
18/BTNN ban hanh kém theo Thong tu s6 04/2018/TT-BTP).

Trudng hop co quan tryc tiép quan Iy nguoi thi hanh cong vu gy thiét hai da
Thong bao nhung nguoi bi thiét hai chua dé nghi chua thuc hién phuc hoéi danh dy
ma yéu cau sau thi thanh phan hd so gdm: Théng bao vé viéc to chure thyc hién phuc
hoéi danh dy (mau 17/BTNN ban hanh kém theo Thong tu s6 04/2018/TT-BTP); Y
kién ctia nguoi bi thiét hai dé nghi chua thuc hién phuc hoi danh dur; Vin ban dé nghi
phuc hdi danh du.

- Phuc héi danh duy theo yéu cau cua ngudi bi thiét hai

Vin ban yéu cau boi thudng (mau 01/BTNN ban hanh kém theo Thong tu sd
04/2018/TT-BTP).

d) Thoi han giai quyét hd so: 15 ngay ké tir ngdy nhan duoc van ban ¢ y
kién ddng ¥ cta ngudi bi thiét hai hodc yéu cau cua ngudi bi thiét hai vé viéc phuc
hoi danh du.

d) Pbi twong thwe hién thi tuc hanh chinh: Ngudi yéu cau boi thudng theo
quy dinh tai khoan 3 Piéu 3 Luat TNBTCNN nam 2017, da duoc thu ly hd so yéu
cau boi thuong va c6 mdt trong cdc can cir quy dinh tai khoan 1 Diéu 51 Luat
TNBTCNN nam 2017.

e) Co quan thyc hi¢n thi tuc hanh chinh: Co quan giai quyét boi thuong 1a
co quan tryc tiép quan Iy nguoi thi hanh cong vu gay thiét hai trong hoat dong quan
Iy hanh chinh, t6 tung, thi hanh an quy dinh tr Bi€u 33 dén Diéu 39 cua Luat
TNBTCNN nam 2017 ¢ cap tinh.

g) Két qua thwe hién thi tuc hanh chinh:

- Budi tryc tiép xin 16i va cai chinh cong khai;

- Bing bao xin 16i va cai chinh cong khai trén 01 to bao trung wong va 01 t&
bao dia phuong noi nguoi bi thiét hai cu tru trong truong hop nguoi bi thiét hai la ca
nhan hodc noi dat tru s¢ trong trudng hop nguoi bi thi¢t hai 1a phap nhén thuong mai
trong 03 s6 lién ti€p; dang tai ndi dung xin 161 va cai chinh cong khai trén Cong
thong tin dién tir (n€u cd) cliia co quan truc tiep quan ly nguoi thi hanh cong vy gay
thiét hai.

h) L¢ phi: khong

i) Tén miu don, miu t& khai:

- Vin ban yéu cau boi thuong (mau 01/BTNN ban hanh kém theo Thong tu
s0 04/2018/TT-BTP);

- Thong bao vé Viég td churc thuc hién phuc hoi danh du (mau 17/BTNN ban
hanh kém theo Thong tu s6 04/2018/TT-BTP);
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- Bién ban tra 101 thong bao tcx)’ chuc thyc hién phuc hdi danh du (mau
18/BTNN ban hanh kém theo Thong tu so 04/2018/TT-BTP).

K) Yéu cq:?tu\, diéu kién thue hién thi tuc hanh chinh: Vén ban dong ¥y hodc
cOy kién cu thé vé viéc phuc hoi danh dg.’ hodc yéu cau 5:1’121 nguoi bi thiét hai vé viéc
phuc hoi danh du theo quy dinh tai Diéu 57 hodac Piéu 41 Luiat TNBTCNN nam
2017.

I) Can ctr phap 1y cua tha tuc hanh chinh:

- Luat Trach nhiém boi thuong cua Nha nude nam 2017,

- Nghj dinh s 68/2018/ND-CP ngay 15/05/2018 cua Chinh phi quy dinh chi
tiét mot sd Piéu va bién phéap thi hanh Luat Trach nhiém boi thuong ctia Nha nudc.

- Thong tu sé 04/2018/TT-BTP ngay 17/5/2018 cua B truong, Bo Tu phap
ban hanh mdt s6 biéu mau trong cong tac boi thuong nha nude

Miu don, to khai hanh chinh dinh kem
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MAu 01/BTNN
(Ban hanh kém theo Théng twr so 04/2018/TT-BTP ngay 17/5/2018)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

VAN BAN YEU CAU BOI THUONG

Kinh gui: .coooovieiiiiieie (1) et

Ho va tén ngudi yéu cau boi thudng:...................... (2) e
Gidy to chimg minh nhéan than:.................. (3)eeeii
Piachi: ....................... (B) e,

Sé dién thoai (néu co):

EMALL (DU COY:rvreeeeeeeee e teste st e s en st
LA, (5) et

Céan cu

e s (6) v (néu co)

- Hanh vi gay thiét hai cua nguoi thi hanh c6ng vu gay thiét hai:.............

- Mbi quan hé nhan qua giira thiét hai thyc t& xay ra va hanh vi gay thiét hai
cia nguoi thi hanh CONG VU ......oooiiiiiieee

Trén co s do, t6i dé nghi Quy co quan xem x¢&t, gial quyét bdi thuong thiét
hai theo quy dinh ctia Luat Trach nhiém boi thudng ciia Nha nudc, bao gdm cac ndi
dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thiét hai do tai san bi xdm pham (néu c6), cach tinh, mtc yéu cau bdi
thuong

2. Thié¢t hai do thu nhap thuc té bi mat hodc bi giam sut (néu cd), cach tinh,
murc yéu cau boi thuong

3. Thiét hai vé vat chat do nguoi bi thi¢t hai chét (néu c6), cach tinh, muc yéu
cau boi thuong

4. Thiét hai vé vat chat do stc khoe bi xam pham (néu c0), cach tinh, murc yéu
cau boi thudng

6. Céac chi phi khac dugc bdi thudng (néu co), cach tinh, mic yéu cau bdi
thuong

Tong so6 tién yéu cau boi thuwdng: ..........cccoovvvvveeeeeeeeeeeiees (d6ng)

(Viét bang chir:)

II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé nghi tam tng

Can cu quy dinh tai Diéu 44 Luat Trach nhiém boi thuong ctia Nha nudc, to1
dé nghi dugc tam tmg kinh phi bdi thuong dbi voi cac khoan sau:



90

1.1. Thiét hai vé tinh than

S6 ti8n d& Nhi tam UNE A .....oveeeeeee e eeeeeae. ddng
(Viét bang chir:

Tai liéu, ching ctr kém theo (18U COY:nvneneeeeeeeeeeeeee e,
1.2. Thiét hai khac co thé tinh duoc ngay ma khong can xac minh: ....(8)...
S6 1180 A& NI tAM UNE LA dong.
(Viét bang chir:)

Tai liéu, chimg ctr kem theo (néu co) ...........................................................
1.3. Tong s tién d& nghi tam Gng: ....c......vevveneieirrereeeeen.....dONg.

(Viét bang chir:) ‘
2. Thong tin nguoi nhan tam tng kinh phi boi thuong:

-Hovatén:... ..o

+ Gidy to ching minh nhan than: ....................... (0 ) R
-Biachic (1)t
- Phuong thirc nhin tam tmg kinh phi bdi thuong
............................................. (12) e

I1L. CAC NOI DUNG KHAC CO LIEN QUAN ,
1. Bé nghi thu thap van ban lam can ctr yéu cau boi thuong (néu co)

Pé nghi Quy Co quan xem xét, giai quyét bdi thudng cho t6i/...(15).. theo quy
dinh cta phap luat.
..(16)..... ngay ... thang ... nam

Nguoi yéu cau bdi thwong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu co):

Huéng din sir dung Miu 01/BTNN:

(1) Ghi tén co quan giai quyét bdi thuong 13 co quan truc tiép quan 1y nguoi
thi hanh cong vu gay thiét hai.

(2) Néu nguoi yéu cau boi thuong 1a ca nhan nguoi bi thiét hai thi ghi ho tén
ctiia nguoi bi thiét hai hodc nguoi dai dién theo uy quyén cua nguoi bi thiét hai, ddi
v6i truong hop nguoi bi thiét hai chét thi ghi ho tén nguoi thira ké ciia nguoi bi thiét
hai; d6i véi trudng hop ngudi yéu cau boi thuong 1a nguoi chua thanh nién, nguoi
mét nang lyc hanh vi dan sy, ngudi han ché nang lyc hanh vi dan sy, nguodi c6 kho
khan trong nhén thirc lam cha hanh vi thi ghi ho tén, dia chi ctia nguoi dai dién theo
phap luat ciia ca nhan d6; néu ngudi yéu cau boi thuong 14 to chirc thi ghi tén t6 chirc
va ghi ho, tén cia nguoi dai dién theo phap luat cta td chic do.

(3) Ghi sb, ngay cap, noi cap ching minh nhan dan hoic can cudc cong dan
hodc ho chiéu hodc gidy to tuong tmg cia cd nhan ngudi yéu ciu boi thuong la
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nguoi bi thiét hai hoac nguoi dai di¢n theo phép luat cia ngudi bi thiét hai trong
truong hop ngudi bi thiét hai 1a nguoi thude truong hop phai c6 nguoi dai dién theo
phap luat theo quy dinh cia B luat dan su. Truong hop nguoi yéu cau bdi thuong 1a
nguoi thira ké cua ngum bi thiét hai hodc nguoi dai dién theo ty quyén cua nguoi bi
thiét hai thi ngoai gidy to chimg minh nhén than ca nhan cua nguoi yéu cau bdi
thuong can ghi thém vin ban Gy quyén hop phap trong truong hop dai dién theo uy
quyén; di chic trong trudng hop nguoi bi thiét hai chét ma c6 di chac, truong hop
khong c6 di chiic thi phai c6 van ban hop phap vé quyén thira ké; truong hop c6
nhiéu nguoi thira ké thi phai c6 gidy to chimg minh nhan than cua nguoi dugc cir
lam dai dién va van ban hop phép vé viée duge ctr 1am dai dién cho nhirng nguoi
thira ké con lai.

Truong hop nguoi yéu cau boi thuong 13 t6 chire thi ghi sd, ngay cap, noi cip
mot trong cac gidy to sau: Quyét dinh thanh 1ap, Gidy chimg nhan ding ky doanh
nghié¢p, Glay dang ky ho kinh doanh, Gidy chung nhan ding ky dau tu, gidy phép
hoiic cac gidy to c6 gia tri nhu gidy phép theo quy dinh ctia phéap luat chuyén nganh.

(4) Néu nguoi yéu cau b01 thu’ong laca nhan thi ghi day du dia chi noi cu tra
tai thoi diém ndp vin ban yéu cau bdi thuong; néu nguoi yéu cau boi thuong la co
quan, to chic thi ghi dja chi tru sé chinh ctia co quan, t6 chirc d6 tai thoi diém ndp
van ban yéu cau boi thuong.

(5) Ghi mot trong céc truong hop:

+ Truong hop ngudi yéu cau bdi thuong 14 ngudi bi thiét hai thi ghi: “nguoi bi
thiét hai”;

+ Truong hop nguoi bi thiét hai chét thi ghi: “nguoi thira ké cia.... (néu tén
cuia nguoi bi thiét hai)..... ;
+ Truong hop c6 nhiéu nguoi thira ké thi ghi: “nguoi dai dién cho nhing

29

nguoi thira kécua.... (néu tén cua nguoi bi thi¢t hai)..... .

+ Truong hop t6 chirc bi thiét hai da chidm dut ton tai thi ghi: “dai dién cho
..(néu tén t6 chirc ké thira quyen nghia vu)... ké thira quyen va nghia vu cua....(néu
ten t6 chirc bi thiét hai dd chAm dut ton tai) thuc hién quyén yéu cau bdi thuong”;

+ Truong hop phai ¢6 nguoi dai dién theo phap luat theo quy dinh cua B luat
dan sy thi ghi: “nguodi dai dién theo phép lut cia .... (néu tén cua nguot bi thiét
hai).....”;

+ Truong hop Uy quyén thuc hién quyén yéu Cau bdi thudng thi ghi:
“ngudi/phép nhan duogc ........ (n€u tén cua nguoi bi thiét hai hodc nguoi thira ké cua
nguoi bi thiét hai trong truong hop nguoi bi thit hai chét hodc to chuc ké thira
quyén, nghia vu ctia t6 chirc bi thiét hai ¢a cham dit ton tai hoac ngudi dai dién theo
phap luat cua nguoi bi thiét hai thudc truong hop phai c6 nguoi dai dién theo phap
luat theo quy dinh ctia Bo luat dan su) Gy quyén thuc hién quyén yéu cau boi
thuong”.

(6) Ghi tén vin ban 1am cin ct yéu cau boi thuong (s6 hiéu, ngay thang nam
ban hanh, co quan ban hanh va trich yéu cta van ban).
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(7) Ghi ting loai thiét hai cy thé, cach tinh va muac yéu C?J:u boi thuong theo
quy dinh tuong tng tir Di€u 22 dén Dicu 28 Luat Trach nhiém bdi thuong cia Nha
nudc.

(8) Ghi 13 loai thiét hai nao dé nghi tam tmg.

(9) Ghi ho tén ngu:‘oi nhan tam tng kinh phi boi thudng.

(10) Ghi sd, ngay cap, noi cip chimg minh nhén dan hodc cin cudc cong dan
hodc ho chiéu hodc loai gidy to tuong Ung cla nguodi nhan tam ung kinh phi boi
thuong.

(11) Ghi noi cu tra cia ngudi nhan tam Gng kinh phi bdi thuong.

(12) Ghi phuong thirc nhan tam ung kinh phi boi thudng: nhan tryc tiép bang
tién mat hodc nhan qua chuyén khoan. Truong hop nhan qua chuyén khoan ghi 13 s6
tai khoan, chu tai khoan, noi mé tai khoan ctia ngudi nhén tién tam Gng kinh phi bdi
thuong.

(13) Trudng hop nguoi yéu cau boi thuong khong ¢ kha nang thu thap vin
ban 1am cin ¢ yéu cau boi thudng thi ghi rd tén van ban va dia chi thu thap van ban
do.

(14) Ghi 16 yéu cau clia minh vé viéc co quan giai quyét boi thudng thyc hién
viéc phuc hoi danh du.

(15) Truong hop t6 chirc yéu cau boi thudng thi ghi tén t6 chirc.

(16) Ghi dia diém lam vian ban yéu cau bdi thuong (vi du: Ha Noi).

~(17) Truong hop la ca nhan thi ky va ghi r6 ho tén hodc diém chi; Truong hop
la to chire ’th‘l nguoi dai dién theo phap luat cua to6 chure do ky, ghi 1 ho tén, chirc vu
va dong dau.

(18) Ghi tén tai liéu, chimg ctr chimg minh cho nhimg thi¢t hai ma ngudi yéu
cau bdi thuong d& nghi Nha nudc boi thudong. Cac tai liéu nén danh sb thir ty.
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Méu 17/BTNN
(Ban hanh kem theo Thong tw so 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
CHU QUAN (neu co) Poc lap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC

wo(2)..., ngay ... thang ... nam......

S8:..../TB-...(1)
‘ ~ THONGBAO
Ve viéc to chirc thue hién phuc hoi danh dw
Kinh glri:.......oooooiiiii (3
Piachi.................o (B) e,

Can ct Diéu 57 Luat Trach nhiém boi thuong ctia Nha nuoc vé chu dong
phuc héi danh du; Piéu 22 Nghi dinh s6 68/2018/ND-CP ngay 15 thang 5 nam 2018
cta Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Trach nhi¢m
boi thuong ciia Nha nuoc;..........(5).oveesy oer(6)ecnnee du kién to chuc thuc

Trong thoi han 10 ngay ké tir ngdy nhan duoc thong bao nay, dé nghi Ong/Ba
ghi v kién tra 10i cia minh vao phan sau ciia Thong bdo nay va gui lai cho
............ (6)..........hodc tra 101 tryc tiép bang 161 ndi tai try s ........(6).....

Hét thoi han tra 101 néu trén ma Ong/Ba khong tra 10i thi viéc phuc hdi danh
du s€ duoc thuc hién khi C)ng/Bé co yéu cau béng van ban./.

Noi nhgn: Thu truéng co quan
- Nhu trén; (Ky, ghi ré ho tén

PHAN GHI Y KIEN CUA NGUOI BI THIET HAI

Ngay...thang... e 01 1A , dia chi
................................................................................................. da
nhan dugc Thong béo sb........... ngay.../.../..... vé viéc t6 chirc thuc hién phuc hoi
danh du cho t6i. T6i da doc va c¢6 ¥ kién nhu sau:

80

80 Nguoi bi thiét hai c6 thé ghi mot trong cac ndi dung tra 101 nhu sau:

- Pdng y véi toan b ndi dung Thong bao;

- Khong ddng ¥ ¥ v6i toan bd ndi dung hodc khong dong ¥ v6i mot hodc mot sb noi dung trong Thong bo. Ghi
kién cua minh vé viéc thay d6i mot hodc mot sé ndi dung trong Thong bao.

-bé nghi chua thyc hién phuc hdi danh du. Ghi ¥ kién cia minh vé viéc thuc hién phuc hdi danh du.

- Tir chdi quyén duoc phuc hdi danh du.



---------------------------------------------------------------------------------------------------

......... , ngay ... thang ... nam .......
Ca nhan, t6 chirc dugc phuc h01 danh du

(Ky va ghi 16 ho tén hodc diém chi)

Huwong din sir dung Mdu 17/BTNN:

(1) Ghi chir viét tat tén co quan giai quyét boi thuong.

(2) Ghi tén dia phuong noi co tru sd co quan giai quyét bdi thuong theo cip
hanh chinh tuong tng.

(3) (4) Ghi thong tin ctia ngudi bi thiét hai theo van ban 1am can cr yéu cau
bdi thuong.

(5) Ghi tén van ban lam can cir yéu cau bdi thuong hodc ban an, quyét dinh
cua Toa an quy dinh tai Diéu 55 Luat Trach nhiém bdi thuong cua Nha nudc.

(6) Ghi tén co quan thyc hién vi¢c phuc hdi danh du.

(7) Ghi theo mot trong hai truong hop sau:

+ Truong hop yéu cau boz thuong trong hoat dong t6 tung hinh sw thi ghi:

“V& viéc t6 chire truc tiép xin 15i va cai chinh cong khai:

- Dy kién thoi BIAMN Lo

-Du kién dia dHem ...,

V& viée  dang bao xin 16i va cai chinh cong khai:

-Du Kin to bA0 QAN . ..ot

- Du kién viée dang tai nd1 dung xin 16i va cai chinh cong khai trén Céng
thong tin dién tr cua........ (tén co quan truc tiép quan Iy nguoi thi hanh céng vu).....

(néu co quan c6 Cong thong tin dién tu)”.
+ Truong hop yéu cau boi thuong trong hoat dong quan Iy hanh chinh thi

ghi:

“Vé viéc dang bao xin 15i va cai chinh cong khai:

-Du Kin to DA AANE: . ...ove et

- Du kién viéc dang tai ndi dung xin 16i va cai chinh cong khai trén Cong
thong tin dién tur cua........ (tén co quan truc tiép quan 1y nguoi thi hanh céng vu).....

(néu co quan c6 Cong thong tin dién tir)”.
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Mau 18/BTNN
(Ban hanh kem theo Thong twr so 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

BIEN BAN
Tra 10i thong bao t6 chirc thyc hién phuc hoi danh du
Hom nay, vao hoi ...gio...phit ngay ... / .../ ey tieerreiirieieiennes , chdng
t6i gdm:
1. Nguoi bi thiét hai
HoO Va N oo i
Gidy ching minh nhan than: ..............ccoooiiiiiiiiiiii el
DA Chi. ..o
2. Pai dién co quan truc tiép quan 1y ngudi thi hanh céng vu gay thiét hai
| (R 1<) 1 LTS
[ 51§ (o274

Ngay...thang....nam....,.....(1)....da gui Thong bao $0..... ngay.../.../... v&
viéc t0 chuc thyc hién phuc hoi danh du d6i véi Ong/Ba.......(1)...... Ong/Ba da
............................. (2) e,

Bién ban duoc lap thanh..... ban vao hoi.....gio...phut ngay ...../...../..... va dugc
doc cho nhitng ngudi tham gia cung nghe va nhat tri cung ky tén dudi day./.

Nguoi bi thiét hai_ Pai dién co quan truc tiép quan Iy ngudi
(Ky, ghi ro ho tén hodc diém chi) thi hanh cong vu gay thiét hai
(Ky va ghi ro ho tén)

Huéng dén siv dung Mau 18/BTNN:

(1) Ghi tén co quan truc tiép quan 1y nguoi thi hanh céng vu gay thiét hai.

(2) Ghi nhan ¥ kién ctia nguoi bi thiét hai thudc mot trong cac trudng hop sau:

- Pong ¥ véi toan bd ndi dung Thong bao.

- Khéng dong ¥ v6i ndi dung trong Thong bao. Truong hop nay can ghi cy thé
y kién vé su thay d6i ddi voi timg noi dung trong Thong bao.

-bé nghi chua thyc hién phuc hdi danh du.

- Tr chéi quyén dugc phuc hdi danh du.
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V. Thi tuc lién thong

1. Lién thong thi tuc hanh chinh vé dang ky khai sinh, diang ky thojong
tru, cap thé biao hiém y té cho tré em duéi 6 tuoi. Ma so TTHC: 2.000986

a) Trinh ty thuc hién

- Budc 1: Nguoi ¢o yéu cau ndop ho so tai B phan tiép nhan va tra két qua
theo co che “Mot cura” cua Uy ban nhan dan cap xa.

+ Cén b, cong chirc tiép nhan ho so 6 trach nhiém kiém tra gidy to trong hd
s0, néu ho so day du, hop 1€ thi tlep nhén va tam thu 1¢ phi dang ky thuong tra cho
tré em theo quy dinh, dong thoi viét gidy nhan ho so, hen tra két qua tung loai viée
cho nguoi di dang ky; néu hé so thiéu hodc khong hop 1¢ thi huong dan nguoi co yéu
cau bo sung hoan thién hé so; vian ban _huong dan phai ghi day du, rd rang loai gidy
td can bd sung, hoan thién; can b tiép nhan hd so ky, ghi rd ho tén va giao cho
ngudi ndp hd so.

+ Trudng hop hd so khong thudc tham quyen giai quyet thi gidi thich, hudng
dan nguoi di dang ky dén dung co quan c6 tham quyen giai quyét theo quy dinh.

- Budce 2: Cong chire Tu phap - ho tich cap xa dang ky khai sinh cho tré em
ngay trong ngay ti€ép nhan ho so.

- Budc 3: Sau khi cong chirc Tu phap — ho tich cap x4 thyuc hién viéc dang ky
khai sinh va cap Gidy khai sinh cho tré em, can bd, cong chic dugc giao nhiém vu
lap ho so dang ky thuong tri kém theo 1€ phi chuyén cho co quan Cong an co tham
quyén, cu thé: Pia ban huyén thi chuyén cho Cong an x4, thi tran thudc huyén; dia
ban thi xa thi chuyén cho Cong an thi xa dé dang ky thuong tru cho tré em; dong thoi
lap ho so cap Thé bao hiém y té chuyén cho Béo hiém xa hoi cip huyén dé cap The
bao hiém y té cho tré em.

+ Co quan Cong an, co quan Bao hiém x4 hoi kiém tra hd 50, néu théy dﬁy du,
hop 1€ thi thyc hién dang ky thuong tr (trong thoi han 15 ngay), cap Thé bao hiém y
té cho tré em (trong thoi han 10 ngay).

+ Trudng hop hd so chua day du thi thong bao cho Uy ban nhan dan cép xa
biét, hoan thién.

- Budc 4: Co quan Cong an, Bao hiém xa hoi chuyén’ tra két qua dang ky
thuong trt, Thé bao hi€ém y té cho tré em vé Uy ban nhan dan cap xa.

- Buge 5: Bo phén tiép nhan va tra két qua theo co ché “Mot ctra” tai Uy ban
nhan dan cap x4 tra két qua cho nguoi c6 yéu cau.

Khi tra Gidy khai sinh cho nguoi co yeu cau cong chirc Tu phap — hd tich ghi
vao SO dang ky khai sinh, yéu cdu ngudi c6 yéu cau ky tén vao S6 dang ky khai sinh
va Gidy khai sinh.

b) Cach thirc thye hién: Nguoi co yéu cau thyc hién truc tiép hodc ty quyen
cho nguoi khac thue hién tai B phan tiép nhan va tra két qua theo co ché “Mot cira”
ctia Uy ban nhan dén cép xa.

¢) Thanh ph?tn, ) lwgng hé so:
* Thanh phan ho so



97

- To khai ding ky khai sinh theo mau quy dinh.

- Gidy chimg sinh do co sO y té noi tré em sinh ra cdp; néu tré em sinh ra
ngoai co so y té thi gidy chimg sinh dugc thay bang van ban xac nhan cta ngudi lam
ching; truong hop khong c6 nguoi lam chimg thi ngudi di khai sinh phai lam gidy
cam doan v¢€ vi€c sinh 1a co thyc. Pbi v0i truong hop tré em bi bo roi thi ngp bién
ban vé viéc tré em bi bo roi thay cho gidy chimg sinh.

- Phiéu bao thay d6i ho khau, nhan khau (theo mau quy dinh); S6 ho khau cta
cha, me¢ (ban chinh) hoac S6 ho khau cia me (ban chinh) dbi voi truong hop tré em
dang ky thuong tri theo me hodc SO ho khau cua cha (ban chinh) dbi véi trudng hop
tré em dang ky thuong tri theo cha hodc S6 ho khau cua nguoi nudi dudng, chim
soc tré (ban chinh) di véi truong hop tré em khong dang ky thuong tra theo cha,
me, ban sao Giéy khai sinh cua tré.

+ Trudng hop tré em khong dang ky thuong tri cing hd khau vé6i cha, me ma
dang ky thuong tri theo ho khau ctia ngudi khac thi ngoai ban sao Gidy khai sinh,
phai c6 ¥ kién bang vin ban cta cha, me, c6 xac nhan ctia Uy ban nhan déan cip x4, ¥
kién ddng ¥ ctia cht ho va S6 ho khau cta cha ho (ban chinh).

- T& khai tham gia bao hiém y t&, Danh sach dé nghi cap thé bao hiém y té cho
tré em dudi 6 tudi cua Uy ban nhan dan cép x3 (theo miu quy dinh).

* 86 lwgng ho so: 01 bo.

d) Thoi han giai quyét ho so:

- Thot han thuc hién lién thong céc thu tuc hanh chinh dang ky khai sinh, dang
ky thudng trd, cap thé bao hiém y té cho tré em dudi 6 tudi toi da khong qua 20 ngay
lam viéc, ké tir ngay ndp du hd so theo quy dinh.

- Trudng hop hd so, théng tin chua day du hodc chua dung quy dinh ma Bo
phan tiép nhan va tra két qua ciia Uy ban nhan dan cp xa phai hoan thién ho so, bd
sung thong tin theo yéu cau cua co quan Cong an, co quan Bao hiém x4 hoi thi thoi
han giai quyét duoc kéo dai thém khong qua 02 ngay lam viéc.

- Bdi véi cac xa cach xa try s co quan Bao hiém x3 hoi cép huyén hodc co
quan Cong an cip huyén tir 50 km trd 1én, giao thong di lai khé khan, chua duge két
nbi Internet thi thoi han tra két qua dugc kéo dai thém nhung khong qua 05 ngay lam
viéc.

- Cén ctr vao tinh hinh thuc té, cac dia phuong co thé quy dinh cu thé thoi han
thuc hién lién thong cac thu tuc hanh chinh ngrfln hon thoi han t6i da néu trén.

d) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xi c6 tham quyén
dang ky khai sinh; co quan Cong an c6 tham quyén dang ky thuong tri; Bao hiém x4
hoi cap huyén c6 tham quyén cip thé bao hiém y té cho tré em.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: ij ban nhan dan cép Xa; co
quan Cong an c6 tham quyén ding ky thudng tria; Bao hiém xa hoi c6 tham quyén
cap thé bao hiém y té cho tré em.

d) Pdi twong thue hién thi tuc hanh chinh: Ca nhan.

g) Tén miu don, miu to khai:

- T khai ding ky ding ky khai sinh (theo mau).
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- To khai thay doi thong tin cu trti (Mau CTO1).

- To khai tham gia bao hiém xa hoi, bao hiém y té (Theo mau).

h) L¢ phi: Mt thu tbi da d6i véi viée ding ky thuong trd mot ngudi nhung
khong cap so ho khau tai cic quan cia thanh phd tryc thudc Trung wong, hoic
phuong ndi thanh cua thanh phd thudc tinh: Khong qué 15.000 dong/lan ding ky.

Déi v6i cac khu vuc khac, mirc thu dp dung t6i da bang 50% (ndm muoi phan
tram) murc thu trén.

Khong thu 18 phi dang ky cu tra dbi voi cac truong hop: Con dudi 18 tudi cua
liét si; con dudi 18 tudi cla thuong binh; hd gia dinh thudoc dién xo0d doéi, giam
ngheo; cong dan thudc x4, thi trin ving cao theo quy dinh ctia Uy ban Dan toc.

- Mitic thu 16 phi dang ky khai sinh: Theo Nghi quyét s6 33/2020/NQ-HDPND.

g) Két qua thure hién thii tuc hanh chinh: Glay khai sinh (ban chinh), S6 ho
khau di dang ky thudng tra cho tré em va Thé bao hiém y té.

K) Yéu cau diéu kién thwe hién thii tuc hanh chinh (néu c6):

- Viée dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét
ctia Uy ban nhan dén cip xa.

- Cac co quan c6 thim quyén thuc hién lién thong cac tha tuc hanh chinh phai
cung thudc dia ban mot huyén, thi xa, thanh phé thudc tinh cua tinh hoac cung thude
dia ban mét quan, huyén, thi xa cua thanh phé truc thude trung vong.

) Can cwr phap ly cia thu tuc hanh chinh:

- Luat Cu trt nam 2020;

- Luat Bao hiém y t& nam 2008 (duoc stra ddi bd sung tai Ludt sua ddi, bod
sung mot s6 diéu ctia Luét Bao hiém y té nam 2014);

- Luat Ho tich nam 2015;

- Nghi dinh s 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich

- Nghi dinh sé 62/2021/ND-CP ngay 29/6/2021 ciia Chinh phu quy dinh chi
tiét mot sb diéu Luat Cu tru;

- Nghi dinh s6 146/2018/ND-CP ngay 17 thang 10 nam 2016 ctia Chinh phu
quy dinh chi tiét va hudng dan bién phéap thi hanh mot sé diéu cua Luat Bao hiém y
té;

- Thong tu 55/2021/TT-BCA ngay 15/5/2021 ctia B Cong an quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Théng tu 56/2021/TT-BCA ngay 15/5/2021 ctiia B6 Cong an quy dinh vé
biéu mau trong ding ky, quan 1y cu tra

- Thong tu s6 04/2020/TT-BTP ngay 25/5/2020 ctiia B6 Tu phap quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cia
lién BG: Tu phap, Cong an, Y té huéng dan thuc hién lién thong cac thu tuc hanh
chinh vé dang ky khai sinh, ding ky thudng tr, cAp Thé bao hiém y té cho tré em
dusi 6 tudi.
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i - Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudng d?lr}
v€ phi va I¢€ phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh pho
truc thuoc Trung vong.

- Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 ctiia Hoi ddng nhan dan
tinh Binh Phudc quy dinh mure thu, ndp 1€ phi hd tich trén dia ban tinh Binh Phudc.
Mdu don, To khai hanh chinh kém theo
CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

TO KHAI DANG KY KHAI SINH
KINh U2 (1) ceeeeiiiieeeeeeeeee ettt e

Ho, chit dm, t8n NGUOT YBU CAUL ...t eee et
GHAY 1O Y ThAN: (2)..veeeveeeeeeeeeeeeee e
I [0 I 3 gt B () SRS
Quan hé vo1 ngudi dugc khai SInh: .....ccveeiieiicecc

Dé nghi co quan dang ky khai sinh cho nguoi dudi day:

Gi6i tinh:.....oooovnneen. Dan toc: ....oovvevver v, Quéc tich: ...
QUE QUAN: <.ttt sttt st ettt e s bbbt
Ho,chtrdém, ten cha: ... ...
Nam sinh: .............. Dan toc: .....ccoeueeennee. Quéc tich: ...
NOT CU T (B) oottt ettt et stb e e be e s aeeeav e e nreenseeraeennas
Ho, chit €m, tEn M. ... e e
Nam sinh: ......cccoeeenneen. Dan toc: .....oooeeuneeennn Qudc tich: ....oovvviieii,
NOT CU T (B) weoiiieeieeeieete ettt ettt et ae e te e s sbeesbeesaeesaseensneesseenseennns

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that,
duogc sy thoa thudn nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan cia
minh.
Lam tqi: ....,ngay ....... thang..... nam .............
Nguoi yéu cau
(Ky, ghi ré ho, chit dém, tén)
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2. Lién thong cac thii tuc hanh chinh vé ding ky khai sinh, cip Thé bao
hiém y té cho tré em dwéi 6 tudi. Ma s6 TTHC: 2.001023

a) Trinh ty thuc hién:

- Budc 1: Nguoi ¢o yéu cau nop hd so tai Bo phan tiép nhén va tra két qua
theo co ché “Mét cira” ctia Uy ban nhan dan cip xa.

+ Cén by, cong chirc tiép nhan hd so co trach nhiém kiém tra gidy to trong hd
s0, néu hd so diy du, hop 16 thi tiép nhan, viét gié'ly nhan hd so, hen tra két qua ting
loai viéc cho ngudi di dang ky; néu ho so thiéu hodc khong ‘hop 1¢ thi huong dan
nguoi co yeu cau bo sung hoan thién hd so; vin ban hudng dan phai ghi day du, 16
rang loai gidy t& can bo sung, hoan thién; can bo tiép nhan ho so ky, ghi rd ho tén va
giao cho ngudi ndp ho so.

+ Cong chiic Tu phép - ho tich cap xa ding ky khai sinh cho tré em ngay
trong ngay tiép nhan ho so;

- Budc 2: Sau khi cong chirc Tu phap — ho tich cap x4 thyuc hién viéc dang ky
khai sinh va cép Giéy khai sinh cho tré em, can bg, cong chirc dugc giao nhi€ém vu
lap 1ap ho so cap Thé bao hiém y té chuyén cho Bao hiém x4 hoi cdp huyén dé cap
Thé bao hiém y té cho tré em.

+ Co quan Bao hiém xa hoi kiém tra hd so, néu th?iy dﬁy dua, hop 1€ thi thuc
hién cip Thé bao hiém y té cho tré em (trong thoi han 10 ngay).

+ Trudng hop ho so chua day du thi théng bao cho Uy ban nhan déan cip xa
biét, hoan thién.

+ Co quan Béo hiém xa hoi chuyén tra Thé bao hiém y té cho tré em vé Uy
ban nhan déan cap xA.

- Bugc 3: Bo phén tiép nhan va tra két qua theo co ché “Mot ctra” tai Uy ban
nhan déan cip xa tra két qua cho nguoi c6 yéu cau.

Khi tra Gidy khai sinh cho ngudi c6 yéu cau cong chirc Tu phap — ho tich ghi
vao S6 dang ky khai sinh, yéu cau nguoi ¢6 yéu cau ky tén vao S6 dang ky khai sinh
va Gidy khai sinh.

b) Cach thirc thye hién: Nguoi co yéu cau truc tlep hodc uy quyen cho nguoi
khac thuc hién tai B phan tiép nhan va tra két qua tai Uy ban nhan dan cap xA.

¢) Thanh phan, s6 luwgng hé so:

* Thanh phan ho so:

- T khai dang ky khai sinh theo mau quy dinh.

- Gidy c}u’mg sinh do co s0'y té noi tré em sinh ra cap; néu tré em sinh ra
ngoai co sO'y te thi gidy chimg sinh dugc thay bang van ban xac nhén cua nguoi lam
chimg; truong hop khong co nguoi lam chimg thi ngudi di khai sinh phai lam gidy

cam doan v€ vi€c sinh la c¢6 thyc. Pbi Vi truong hop tré em bi bo roi thi ngp bién
ban vé viéc tré em bi bo roi thay cho gidy chimg sinh.

- To khai tham gia bao hiém vy té, Danh sach dé nghi cap thé bao hiém y té cho
tré em du61 6 tudi cia Uy ban nhan dan cap xa (theo mau quy dinh).

* §6 hrgng ho so: 01 bd.

d) Thoi han gidi quyét hd so:
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- Th(‘)’i han, thuc hi¢n lién thong cg'lc thﬁ tuc hanh chinh dang ky khai sinh, gép
thé bao hiém y t€ cho tré em dudi 6 tudi t6i da khong qua 15 ngay lam viéc, ké tur
ngay ndp du ho so theo quy dinh.

- Truong hop h(‘?)’ s0, thong tin chua day du hodc chua dung quy dinh ma B
phén ti€p nhan va tra két qua cua Uy ban nhan dan cap xa phai hoan thién hé so, bo
sung thong tin theo yéu cau cua co quan Bdo hiém xa hoi thi thoi han gidi quyét
dugc keéo dai thém khong qua 02 ngay lam viéc.

- Bdi véi cac xi cach xa try s¢ co quan Bao ’hiém x3 hoi cAp huyén tir 50 km
tro 1€n, giao thong di lai khé khan, chua duoc két ndi Internet thi thoi han tra két qua
duoc kéo dai thém nhung khong qua 05 ngay lam viéc.

- Cén ctr vao tinh hinh thuc té, cac dia phu:ong c6 thé quy dinh cu thé thoi han
thuc hién lién thong céc thu tuc hanh chinh ngan hon thoi han t61 da néu trén.

d) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap x4 ¢ tham quyen
dang ky khai sinh; Bao hiém x4 hoi cap huyén c6 thim quyén cap Thé bao hiém y té
cho tré em.

- Co quan trucqtiép thgc hjén thu tuc I}émh chinh: Uy ban nhan dan cép Xa;
Béo hiém xa hi c6 tham quyén cap thé bao hi€ém y té cho tré em.

d) Po6i twong thue hién thi tuc hanh chinh: Ca nhan.

g) Tén miu don, miu to khai:

- T khai dang ky ding ky khai sinh (theo mau).

- To khai tham gia bao hiém x4 hoi, bao hiém y t& (Theo mau).

h) Lé phi: Muc thu 1¢ phi ding ky khai sinh: Theo Nghi quyét sb
33/2020/NQ-HDND.

g) Ket qua thuee hién thi tuc hanh chinh: Gidy khai sinh (ban chinh) va Thé
bao hiém vy té.

k) Yéu cau diéu kién thwe hién thi tuc hanh chinh:

~ - Vi€ dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét
cta Uy ban nhan dan cap xa.

- Cac co quan c6 tham quyén thuc hién lién thong cac thu tyc hanh chinh phai
cung thudc dia ban mot huyén, thi x4, thanh pho thude tinh hodc cung thuge dia ban
mot quan, huyén, thi xa thudc thanh pho tryc thude trung ojong.

1) Can c&r phap ly ciia thi tuc hanh chinh:

- Lu§1t Béo hiém y té nam 2008’(du’(_)’c stra d6i bo sung tai Luat stra ddi, bd
sung mot sO di€u cuia Luat Bao hiém y t€ nam 2014);

- Luat HO tich nam 2015;

- Nghi dinh 50 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bi¢n phép thi hanh Luét ho tich

- Nghi dinh sO 146/2018/ND-CP ngay 17 thang 10 nam 2016 cua Chinh phu
quy dinh chi tiét va huong dan bién phap thi hanh mot s6 dieu cua Luat Bao hiém y
te;
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- Thong tu s6 04/2020/TT-BTP ngay 25/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
H tich;

- Thong tu lién tich sé 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cta
lién BG: Tu phap, Cong an, Y té huéng dan thyc hién lién thong cac thu tuc hanh
chinh vé dang ky khai sinh, ding ky thudng tra, cp Thé bao hiém y té cho tré em
dudi 6 tudi.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hudng dén
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thudc Trung ojong.

- Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 ciia Hoi déng nhan dan
tinh Binh Phudc quy dinh mure thu, ndp 1€ phi hd tich trén dia ban tinh Binh Phuoc.

Mau don, To khai hanh chinh kém theo

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
TO KHAI PANG KY KHAI SINH
KINh @U: (1) coveeeieieiese e s
Ho, chit d&€m, t€n nguoi yéu CAULL oottt n ettt e e e eeeee e
GIAY 1O TUY thAN: (2)errrrerrrecsereiesessiesses s eess st enss st ses st ees s enssssnseenes
INOT CU UL (3)-vvenveenreeeeeieeste et ese sttt sttt s b et e e e s e sn e esne e st sreenneernennes
Quan h¢ v&i ngudi dugc khai sinh: .......c.ocveiiiiiiiiic s
Dé nghi co quan dang ky khai sinh cho nguoi dudi day:

Gi6i tinh:........oooueeeene. Dan toc: ....oceveuner e Qubc tich: ....vvvvveeeeiiin
(@ TN =0 U oSS
Ho, chir dém, t€n cha: ... ... e
Nam sinh: .............. Dan toc: ......coeuveeennn. Qubc tich: «oovneieei e
INOT CU LT (3) 1vvenveenteeeesiee sttt r e s et sn e nneenn e
Ho, chlr G€m, 16N M. ... oo e
Nam sinh: ......ccceeeenneen. Dan toc: ....oeeeevr e, Qudc tich: ..ovvoveiiii,
INOT CU LT (3) cvveuteenreseestee sttt et ettt r e b b et n e sne e e ene e
To6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that,
duogc su thoa thuan nhét tri cia cac bén lién quan theo quy dinh phap lut.
To1 chiu hoan toan trach nhi€ém trudc phap luat vé noi dung cam doan cua
minh.
Lam tqi: ....,ngay .....thang .... nam ....
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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B. THU TUC HANH CHINH CAP TINH
I. LINH VU'C QUOC TICH

1. Thi tuc cAp Gidy xac nhan la nguoi goc Viét Nam. Ma s6 TTHC:
2.001895

a) Trinh ty thuc hién

- Bude 1. Nguoi yéu cau cdp Gidy xac nhan 13 nguoi gbe Viét Nam 1ap hd so
tryc tuyén trén Cong dich vu cong hodc gui hd so qua dich vu buu chinh cong ich
hodic ndp hd so truc tiép cho b phan tiép nhan cua S& Tu phép tai Trung tim Phuyc
vu hanh chinh cong. Pia chi Quéc 16 14, phuong Tan Binh, thanh phé Déng Xoai,
tinh Binh Phudec.

- Budc 2. Trongthoi han 05ngdy lam viée, ké tir ngay thu Iy hd 50,
co quan thy 1y hd 80 ¢ trach nhiém xem xét, kiém tra thong tin trong ho so véi glay
to do nguoi yéu cau xuat trinh va ddi chiéu véi co so dir liéu, tai liéu lién quan den
qubc tich. Néu thay c6 du co so dé xac dinh nguoi do co nguodn goc
Viét Nam, co quan thu 1y hé so ghi vao So cap Gidy xac nhan la nguoi goc
Viét Nam; nguoi dimg dau co quan ky va cap Gidy xac nhén 1a ngudi gbc Viét Nam
theo mau quy dinh cho ngudi yéu cau.

Néu khong c6 co s& dé cap Gidy xac nhan 1a nguoi gbc Viét Nam, co quan
thu Iy ho so thong béo bang van ban cho ngudi yéu cau biét.

- Bude 3. Nhan két qua tai Trung tim Phuc vu hanh chinh cong tinh Binh
Phudc hodc qua hé¢ thong buu chinh.

b) Cach thirc thye hién:

Thuc hién trén Céng Dich vu cong hoac gtri hd so qua dich vu buu chinh cong
ich hoac nop ho so truc ti€p. (néu dang cu tri & trong nudc), khong uy
quyén cho nguoi khac ndp ho so.

¢) Thanh phan hd so"

- T khai d& nghi xac nhan 1a nguoi géc Viét Nam (Mau TP/QT-2020-
TKXNNGVN) kém 02 anh 4x6 chup chua qua 6 thang va ban sao cac gidy to sau
day:

- Giéy td vé nhéan than cia nguoi d6 nhu Chimg minh nhén dén, Can cudc
cong dan, gidy to cu tra, the tam trd, gidy thong hanh, giay to ¢ gia tri di lai qudc té
hodc gidy to x4c nhan vé nhan than c6 dan anh do co quan c6 thdm quyén cép.

- Gidy to duogc cap trude day dé chiung minh nguoi d6 da timg c6 qudc tich
Viét Nam hodc gidy to dé chimg minh khi sinh ra nguoi d6 c6 cha me hodc dng ba
noi, ong ba ngoai da ting c6 qudc tich Viét Nam.

Truong hop khong co bat ky gidy t0 nio néu trén thi tuy tung hoan canh cu
the c6 thé nop ban sao gidy to vé nhan than, quoc tich, h¢ tich do ché do cii &
mlen Nam cép trude ngay 30 thang 4 ndm 1975; giay to do chinh quyén cii & Ha Noi
cap tir nam 1911 dén nam 1956; gidy bao lanh cua Hoi doan nguoi Viet Nam ¢ nudc
ngoai noi nguoi do dang cu trd, trong d6 xac nhan nguoi do co goc Viet Nam; glay
bao lanh cua ngudi c¢6 qudc tich Viét Nam, trong d6 xac nhan ngudi d6 co goc
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Viét Nam; gidy to do co quan co thim quyén ctia nudc ngoai cap trong dé ghi qubc
tich Viét Nam hodc qudc tich gde Viét Nam.,

+ Truong hop phap luat quy dinh glay to' phai nop 1a ban sao thi nguoi yéu
cau giai quyét cac viéc vé quoc tich c6 thé ndp gidy to 1a Ban sao c6 ching thyuc dién
tr cia co quan co tham quyén tir ban chinh, ban sao dugc chimg thyuc tir ban chinh
hodc ban sao dugc cap tir s0 gdc. Néu ndp Ban sao co chimg thye dién tu cua co
quan co :[ham quyen tir ban chinh thi phai c6 ban chinh dé dobi chleu, ngudi tiép nhan
ho6 so kiém tra, doi chiéu ban sao voi ban chinh va ky xac nhan da doi chiéu.

Trudng hop ho so duoc gii qua hé thong buu chinh thi ban sao gidy to phai
duogc ching thuc tir ban chinh hodc dugc cip tir s6 gbc; Pon, T khai, Ban khai ly
lich phai dugc ching thuc chir ky theo quy dinh ctia phap luat.

- S6 lwong ho so: 01 bd

d) Thoi han giai quyét: 05 ngay.

d) P6i twong thuwe hién thii tuc hanh chinh: C4 nhan

e) Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

g) Két qua thwe hién thi tuc hanh chinh: Gidy xac nhan 1a nguoi gdc Viét
Nam.

i) Phi: 100.000 dong.

Mién phi ddi v6i: nguoi di cu tir Lao duge phep cu tri xin xac nhan 1a nguoi
gbc Viét Nam theo quy dinh cua diéu udc quéc t& ma nudc Cong hoa xa hoi chu
nghia Viét Nam la thanh vién; kiéu bao Viét Nam tai cac nudc lang giéng c6 chung
duong bién gioi dat lien voi Viét Nam c6 hoan canh kinh t€ kho khan, cé xac nhan
cta Uy ban nhan dan cap xa.

i) Mau don, miu to khai hanh chinh: To khai dé nghi xac nhan 13 ngudi gbc
Viét Nam (Mau TP/QT-2020-TKXNNGVN).

k) Yéu cau, diéu Kién thuwc hién thi tuc hanh chinh: Khong

) Can cit phap ly thuce hién thi tuc hanh chinh:

- Luét Quéc tich Viét Nam niam 2008.

- Nghi dinh s0 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi
tiet mat sO di€u va bién phap thi hanh Luat Quoc tich Viét Nam.

- Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu phap
ban hanh, huéng dan sir dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh
muc thu, ché d§ thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong
co s¢ dir liéu ho tich, phi x4ac nhan c¢6 quoc tich Viét Nam, phi xac nhan 1a nguoi goc
Viét Nam, 1€ phi quoc tich.

- Thong tu sd 264/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp va quan ly st dung phi, 1€ phi trong linh
vuc ngoai giao ap dung tai cdc Co quan dai di¢gn Viét Nam & nudc ngoai.
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Maiu TP/QT-2020-TKXNNGVN

7 CONG HOA XA HQI CHU NGHIA VIET NAM
Anh4x6 Doc 1ap — Tuw do — Hanh phic
(chup khong
qua 6 thang)
v, REAY thang... .... nam..........
TO KHAI
PE NGHI XAC NHAN LA NGUOI GOC VIET NAM
Kinh guei (1): «cooonnoii i
Ho, chirdém, t€n (2): ........cooviiiiii s Giditinh:........................
Ngay, thang, nam sinh: ...
NOT ST (3 o eie it e e e e
Noi dang ky khai sinh (4): ...............
(0 T 5
Ngay, thang, nim xuat canh (néu co) (5): .../...... ool
Noi cu tra tai Viét Nam trude khi xuat canh (néu c0) (5):e..evveneeeeeeeienein,
QUOC HCR (6):- e,
H6 chiéu/Gidy to c6 gia tri thay thé (7):................ SOt
doieii ,CAp ngay.......... thang......... NAM....ovieneeneennenn,

Gidy to chimg minh 13 ngudi da timg ¢6 qudc tich Viét Nam ma khi sinh ra qudc
tich Viét Nam duogc xac dinh theo nguyén tac huyét théng hoac c6 cha hoac me, ong
ndi hoac ba ndi, 6ng ngoai hodc ba ngoai da ting cod quéc tich Viét Nam theo huyét
thong; hoic céc gidy to khac kém theo:

Pénghi .....oviveiie. (1) cap cho toi Gidy xac nhéan 1a nguoi gbe Viét Nam.
To1 xin cam doan nhitng 101 khai trén day la ding su that va xin chiu trach nhiém
trudce phap luat Viét Nam veé 101 khai cia minh./.

Nguwoi kKhai
(Ky va ghi 16 ho, chit d€m, tén)
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Chu thich:
(1) Ghi tén co quan thu Iy hé so.
(2) Ghi bang chit in hoa c¢é dau theo (HG chiéu/Gidy to hop 1é thay thé).

(3) Ghi dia danh 03 cdp hanh chinh hodc tén co sc'y té (néu sinh o Viét Nam)
hodc ghi theo tén thanh pho quoc gia da dang ky khai sinh (néu sinh ra ¢ nudc
ngoai). Vi du: Tram y té xa Phii Minh, huyén Séc Son, Ha Néi hodc thanh phé
Postdam, CHLB Duc.

(4) Ghi tén co quan dang ky khai sinh theo 03 cdap hanh chinh (néu PKKS tai
Viét Nam) hodc ghi theo tén thanh pho, quoc gia dd dang ky khai sinh (néu PKKS tai
co quan 6 tham quuyén cia nuwée ngoai). Vi du: UBND xd Pién Ngoc, huyén Pién
Ban, tinh Quang Nam hodc Chinh quyén thanh phé Postdam, CHLB Prc.

(5) Truong hop xuat canh nhiéu lan thi ghi ngay, thang, nam xudt canh va dia
chi cuw trii trieGe khi xudt canh cua lan xudt canh gan nhat.

(6) Truong hop dang co quoc tich nudc ngoai thi ghi chinh xdc tén quoc gia
mang quoc tich theo phién am quéc té hodc phién dm tieng Viét. Vi du: Malaysia
hodic Ma-lai-xi-a; triwong hop c6 tir hai quoc tich tro 1én thi ghi ré tirng quéc tich.

(7) Ghi ré tén cua gidy to. Vi du: Ho chiéu
2. Thii tuc nhap quéc tich Viét Nam . Ma s6 TTHC: 2.002039
a) Trinh ty thuc hién

- Bude 1. Khi ¢6 yéu cau xin nhap qudc tich Viét nam, ngudi nudc ngoai va
ngudi khong quoc tich thuong trd tai tinh Binh Phudc lap hé so truc tuyen trén Cong
dich vu cong hoa giri hd so qua dich vu buu chinh cong ich hodc ndp hd so truc tiép
cho bd phan tiép nhan cta S& Tu phap tai Trung tim Phuc vu hanh chinh cong. Dia
chi Quéc 16 14, phuong Tan Binh, thanh phé Pong Xoai, tinh Binh Phudc.

- Budc 2. Nguoi thy ly hd so co trach nhiém kiém tra tinh ‘hop 1€ cua gidy
td trong hd so. Truong hop ho so chua day du, hop 1€ thi huéng dan bd sung, hoan
thién. Néu ho so day du, hop 18 thi nguoi thy 1y hd so ghi vao S6 thu Iy va cip Phiéu
thu 1y h6 so theo mau quy dinh cho ngudi ndp hd so.

- Buéc 3. Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so hop [¢,
So Tu phap gui van ban dé nghi co quan Cong an cap tinh x4c minh vé nhan than
ciia nguoi xin nhap quoc tich Viét Nam.

- Budc 4. Trong thoi han 30 ngay, ké tur ngay nhan dugc dé nghi ctia Sé Tu
phap, co quan Cong an cap tinh ¢ trach nhiém xac minh va gui két qua dén So Tu
phap. Trong thoi gian nay, S6 Tu phap phai tién hanh tham tra gidy to trong hd so
xin nhap qudc tich Viét Nam; 1ap danh ‘muc day du cac gidy to trong timg hé so,
kém danh sach nhiing nguoi xin nhap quoc tich Viét Nam theo mau quy dinh.

- Budc 5. Trong thoi han 10 ngay lam viée, ké tir ngdy nhan duoc két qua xac
minh, S& Tu phap c6 trach nhiém hoan tat ho so trinh Chu tich Uy ban nhéan déan cap
tinh.

- Budc 6. Trong thoi han 10 ngay 1am viéc, ké tir ngay nhan dugc dé nghi cua
S¢ Tu phap, Chu tich Uy ban nhan dan cép tinh co trach nhiém xem xét, két luan va
dé xuat y kién giri B6 Tu phap.
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- Bué6c 7. Trong thoi han 20 ngay, ké tir ngdy nhan duoc vin ban dé xuat cua
Chu tich Uy ban nhan dan cép tinh, B0 Tu phdp c6 trach nhiém kiém tra lai hd so,
néu xét thiy co du diéu kién nhap qudc tich Viét Nam thi gti thong bao bang vin
ban cho ngudi xin nhap qudc tich Viét Nam dé 1am thu tuc xin thoi qubc tich nudc
ngoai, trir trudng hop ngudi xin nhap qudc tich Viét Nam xin giit qudc tich nudc
ngoai (ngudi ndy phai dap tmg du diéu kién d€ dugce coi la truong hop dic biét) hodc
1a nguoi khong qudc tich.

Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan dugc gidy xac nhan thoi
qudc tich nude ngoai ciia ngudi xin nhap qudc tich Viét Nam, Bo truong Bo Tu phap
thira Gy quyén Thua tudng Chinh phu ky T trinh dé nghi Chu tich nude xem xét,
quyét dinh.

- Néu xét thdy hd so xin nhap qudc tich Viét Nam chwa day du,
ngudi Xin nhap quéc tich chua dap ung du diéu kién nhap quéc tich Viét Nam, Bo
Tu phép c¢6 van ban thong bao cho Uy ban nhan dan cap tinh, dong guri cho S¢ Tu
phap dé huéng dan ngudi Xin nhap quéc tich b6 sung hd so va hoan thién du diéu
kién. Trong thoi han 5 ngdy lam viéc, ké tir ngay nhan duoc thong bao cua Bo Tu
phap, S& Tu phap ¢6 van ban huéng dan nguoi xin nhap qudc tich bd sung hd so va
hoan thién du diéu kién.

Déi voi trudng hop Xin nhap qudc tich Viét Nam dong thoi xin giit qudc tich
nuéc ngoai ma khong c6 du gidy to chimg minh thudc trudng hop déc bit theo
quy dinh, B Tu phap c6 van ban thong bao cho Uy ban nhan déan cip tinh dé yéu
cau nguoi do tién hanh théi qudc tich nude ngoai.

Trong thot han 9 thang, ké tir ngay B6 Tu phap co van ban thong bdo ma
ngudi Xin nhap qudc tich Viét Nam khong bd sung duoc hd s0, khong hoan thi¢n du
dleu kién hodc khong ndp vin ban cia co quan cb thim quyen nude ngoai cho thoi
qudc tich nude ngoai, thi duoc coi la ngudi d6 khong tiép tuc Xin nhap qudc tich
Viét Nam va Bo Tu phap tra lai ho so. Thoi han 9 thang khéng tinh vao thoi han giai
quyét hd so theo quy dinh tai khoan 3 Piéu 21 Luat Qudc tich Viét Nam.

Trong thoi han 10 ngay lam viéc, ke tir ngdy nhan duoc gidy xac nhan thoi
qudc tich nugc ngoai cua nguoi xin nhap qudc tich Viét Nam, Bo truong Bo Tu phap
thira iy quyén Tha twéng Chinh phu ky To trinh dé nghi Chu tich nudc xem xét,
quyét dinh.

- Budc 8. Trudng hop ngudi xin nhap qubc tich Viét Nam xin giit qudc tich
nudc ngoai thuge cac truong hop dac biét duge gitr qudc tich nudc ngoai hoic 1a
nguoi khong qudc tich thi trong thoi han 20 ngay, ké tlr ngay nhan dugc van ban dé
Xuat clia Chu tich Uy ban nhan dan cap tinh, B6 Tu phap c6 trach nhiém kiém tra lai
ho 80, néu xét thiy nguoi xin nhap qubc tich Viét Nam co du diéu kién dugc nhap
qudc tich Viét Nam thi Bo truong B Tu phép thira uy quyén Thi tuéng Chinh phu
ky To trinh dé nghi Chu tich nudc xem xét, quyét dinh.

Khi xem xét hd so xin nhap quéc tich Viét Nam dong thoi xin giit qudc tich
nudc ngoai thudc truong hop dic biét quy dinh tai Piéu9cia Nghi dinh s6
16/2020/NB-CP, néu thay hd so phtc tap hodc lién quan dén an ninh chinh tri, Bo
Tu phép lay ¥ kién ctia bd, nganh lién quan trude khi bao cdo Thii tudéng Chinh phu
trinh Cht tich nudc xem xét, quyét dinh.
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- Budc 9. Trong thdi han 30 ngdy, ké tir ngay nhan dugc dé nghi ctia Thu
tudng Chinh phu, Chu tich nudc xem xét, quyét dinh.

- Budc 10. Sau khi ¢6 Quyét dinh cho nhép quéc tich Viét Nam cua Chu tich
nude, Van phong Chu tich nude gii dang Cong bao, BO Tu phép dang tai trén Trang
thong tin dién tr cua Bo Tu phap va trong thoi han 10 ngay lam viéce, ké tir ngay
nhan duoc Quyét dinh cho nhap quéc tich Viét Nam, B6 Tu phéap gui van ban thong
bao kém ban sao Quyét dinh cho nhap qudc tich Viét Nam cho Uy ban nhan déan cp
tinh noi thu ly hd so, dé to chuc 18 trao Quyét dinh cho nhép quéc tich Viét Nam.
Sau khinhan dugc ban sao Quyét dinh ctia Chu tich nudc cho nhap quéc tich
Viét Nam giri kém thong bao cia Bo Tu phap, Uy ban nhan dan cép tinh chi dao S¢
Tu phép to chirc L& trao Quyét dinh cho nhap qudc tich Viét Nam cho ngudi duge
nhap quéc tich Viét Nam theo nghi thirc trang trong, ¥ nghia, phit hop véi tinh hinh
thuc té & dja phuong.

Truong hop ngudi duge nhép qudc tich Viét Nam ma trude d6 di dang ky hod
tich tai co quan c6 tham quyen cua Viét Nam, thi trong thoi han 10 ngay lam vi€ce, ké
tir ngdy nhan dugc Quyét dinh cho nhap qudc tich Viét Nam, Bo Tu phap thong bao
bang van ban cho S Tu phap noi da dang ky ho tich cua nguoi do dé ghi cha hoic
huéng dan ghi chii vao s6 ho tich. Noi dung ghi chii gdm: s Quyét dinh; ngdy,
thang, nam ban hanh Quyét dinh; noi dung Quyét dinh; can bo thuc hién ghi chu phai
Ky, ghi o ho tén va ngay thang nam ghi cha.

Trong truong hgp S& Tu phép nhan duge thong bdo ghi chi nhung khdng con
Iuu giit duoc s6 h tich trude day thi thong béo lai cho B Tu phép dé theo ddi, quan
ly.

Trong thoi han 10 ngay lam viéc, ké tir ngdy c6 Quyét dinh cho nhap qudc
tich ViétNam,Bo Tu phép thong baochoBo Congan dé chi dao
co quan Cong an c6 tham quyén dang ky cu tru, cap Ho chiéu Viét Nam, Cin cudc
cong dan cho nguoi duge nhap quoc tich Viét Nam theo quy dinh cua phap luat.

b) Cach thirc thue hién:

Thuc hién trén Cong Dich vu cong hodc gui hé so qua dich vu buu chinh cong
ich hodc ndp hdé so truc tiép (néu dang cu tri ¢ trong nudc), khong uy
quyén cho ngudi khac nop ho so.

¢) Thanh phén hd so:
- Pon xin nhap qudc tich Viét Nam;

- Ban sao Gidy khai sinh, Ho chiéu hodc gidy to khac c6 gia tri thay thé. Glay
to khac co gia tri thay thé Gidy khai sinh, HO chiéu d6i voi nguoi khong quoc
tich xin nhdp qudc tich Viét Nam1a gidy to c6 thongtin vé ho tén, ngay thing
nam sinh, ¢4 dan anh cta ngudi d6 va dong dau cua co quan cé thélm quyén hodc
gidy thong hanh, gidy to c6 gia tri di lai qudc té;

- Ban khai 1y lich;

- Phiéu 1y lich tu phap do co quan ¢ thAm quyén cta Viét Nam cap dbi v6i
thoi gian ngudi Xin nhap qUOC tich Viét Nam cu tra ¢ Viét Nam, Phiéu 1y lich tu
phap do co quan c6 thim quyén cua nudc ngoai cap dbi voi thoi gian nguoi xin nhap
quoc tich Viét Nam cu tril & nude ngoai. Phiéu 1y lich tu phéap phai 14 phiéu dugc cp
khong qua 90 ngay tinh dén ngay ndp ho so;
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+ Gidy to chirng minh trinh do Tiéng Viét (ban sao vin bang, chung chi dé
chimg minh nguoi d6 da hoc bang tiéng Viét tai Viét Nam nhu ban sao bang tién i,
bang thac si, bang ce nhan hodc bang t6t nghiép dai hoc, bing tot
nghi¢p cao dang, trung cap (bao gom bang t6t nghiép trung hoc  chuyén nghiép
hoic trung cip chuyén nghiép); bang tdt nghiép trung hoc pho thong hodc trung hoc
co sO ciia Viét Nam; ban sao chimg chi tiéng Viét theo khung ning luc tiéng Viét
ding cho nguoi nudc ngoai do co sé gido duc cua Viét Nam cap theo quy dinh cta
B0 Gido duc va Pao tao.

Trong trudng hop nguoi Xin nhap qudc tich Viét Nam khong co glay to
ching minh trinh do tleng Viét thi S& Tu phap t6 chirc kiém tra, phong van vé kha
nang nghe, néi, doc viét tiéng Viét cua nguoi d6 bao dam dap ung quy dinh tai
khoan 1 Piéu 7 ctua Nghi dinh s6 16/2020/ND-CP. Thanh phan tham gia phong Van
co dai dién cua S¢ Tu phap va S¢ Gido duc dao tao. Két qua kiém tra, phong van
phai dugc 1ap thanh van ban. Nhiing nguoi truc tlep klem tra, phong van chiu trach
nhiém vé két qua kiém tra, phong véan va y kién dé xuét ctia minh;

+ Gidy to ching minh vé chd &, thoi gian thuong tra & Viét Nam (Béan sao
Thé thuong tri);

+ Giay 1o chimg minh bao dam cudc song & Viét Nam (g6m mot trong cac
gidy t0 sau: gidy to ching minh quyen s& hitu tai san; gidy to do co quan, t6 chirc noi
nguoi dé 1am viéc xac nhan Ve murc luong hoic thu nhap; gidy to bao lanh cua t6
chtrc, ca nhan tai Viét Nam; gidy xac nhan caa Uy ban nhan dan cip x noi thudng
trd vé tinh trang nha &, cong viéc, thu nhap ctia ngudi xin nhap quéc tich Viét Nam).

- Ban sao Gidy khai sinh ctia nguoi con chua thanh nién cing nhap qudc tich
Viét Nam theo chame hoic gidy to hop 1& khac ching minh quan hé cha
con, me con. Truong hop chi nguoichahoic ngudi me nhip qudc tich
Viét Nam ma con chua thanh nién sinh sng cung ngudi d6 nhap qudc tich Viét Nam
theo cha hoac me thi phai ndp van ban thoa thudn c6 du chir ky ctia chame vé
viéc xin nhap qudc tich Viét Nam cho con. Vian ban thoa thuan khéng phai chimg
thuc chir ky; ngudi ding don Xin nhap qubc tich Viét Nam cho con phai chiu trach
nhiém vé tinh chinh xac chi ky ctia ngudi Kia.

Truong hop cha, me da chét, bi mat nang luc hanh vi dan sy hoac han ché
niang luc hanhvidan sy thi van ban thoéa thuan duogcthay thé bing gidy to
chimg minh cha, me da chét, bi mat hodc han ché ning lyc hanh vi dan sy;

- Nhiing nguoi duoc mién mot sd diéu kién nhap qudc tich Viét Nam thi dugc
mién cac gidy to tuong ung voi didu kién dugc mien, nhung phai nop mot sO gidy to
sau dé ching minh diéu kién dugc mién, cu thé la:

- Ngudi ¢6 vo hodc chong 1a cong dan Viét Nam thi phai ndp ban sao Gidy
ching nhan két hon hodc Giay xac nhan tinh trang hon nhan;

- Néu co6cha, me,conla cong dan Viét Namthi nop ban sao Gidy khai
sinh hoic gidy to hop 1¢ khac chimg minh quan hé cha, me, con;

- Nguoi ¢ cong lao dic biét dong gop cho su nghiép xay dung va bao vé T
qudc Viét Nam phai 12 nguoi dugc ting thuong Huan chuong, Huy chuong, danh
hiéu cao quy khac cia Nha nudc Viét Nam dan chu cdng hoa, Chinh phu Cach mang
lam thoi Cong hoa mién Nam Viét Nam, Nha nuGe Cong hoa xa hdi chu nghia Viét
Nam hoic dugc co quan c6 thim quyén cua Viét Nam xac nhan vé cong lao dic biét
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d6 trén co sé ho so, ¥ kién cua co quan, to chirc ¢6 lién quan va quy dinh ctia phap
luat chuyén nganh.

- Ngudi ma viéc nhap quéc tich Viét Nam cua ho ¢ 191 cho Nha nudc Cong
hoa xa@ hoi chu nghia Viét Nam: (phai la nguoi co tai nang thuc sy vugt trdi trong
linh vuc khoa hoc, kinh té, ~van hoa, xa hoi, ngh¢ thuat, thé thao, y té, gido duc, da
danh duogc giai thuong qudc t&, huan chuong, huy chuong hoidc duogc co quan, t6
chire noi nguoi do lam viée chimg nhan va co quan quan ly nha nudce cap bd xac
nhan vé tai ning va c6 co sd cho thiy viéc nguoi duge nhap quéc tich Viét Nam s&
dong gop tich cuc, lau dai cho sy phat trién linh vuc noi trén caa Viét Nam sau khi
dugc nhép quéc tich Viét Nam).

- Nguoi xin nhép qudc tich Viét Nam dong thoi xin giit quéc tich nudc ngoai
phai co gidy to chimg minh:

- Pbu diéu kién nhap qudc tich Viét Nam quy dinh ctia Ludt Quéc tich Viét
Nam;

- Gidy to do co quan c6 tham quyén cta Viét Nam hodc nudc ngoai cip dé
chimg minh: co cong lao dac biét dong gop cho su nghiép xay dung va bao vé T6
qudc Viét Nam va viéc nhap qudc tich dong thoi gilt qudc tich nude ngoai 1a ¢o loi
cho Nha nuéc Cong hoa xa hoi chu nghia Viét Nam;

- Gidy to do co quan co thim quyén cua Viét Nam hodc nudc ngoai cap dé
ching minh: Viéc xin giir quéc tich nudc ngodi cua ngudi do khi nhép quoc tich Viét
Nam Ia phu hop voi phap luat cua nude ngoai do. Viée thoi qudc tich nudc ngoai dan
dén quyén loi ctia nguoi d6 & nude cd qudc tich bi anh hudng;

- Ban cam két cua nguoi do vé ndi dung: Khong str dung qudc tich nude ngoai
dé gay phuong hai dén quyen, loi ich hop phap cia co quan, t6 chirc va c4 nhan; Xam
hai an ninh, lg1 ich qudc gia, trat tu, an toan xa hoi cua Nha nudec Cong hoa xa hoi
chu nghia Viét Nam.

- Gidy td c6 trong hd so xin nhap qudc tich Viét Nam do co quan c6 thim
quyén clia nudc ngodi cAp phai dugc hop phap hoa lanh sy, trir truong hop duogc
mién hop phép hoa lanh sy theo quy dinh cua phap luat Viét Nam hoac diéu udce
quéc t& ma Viét Nam 14 thanh vién.

- Gidy to bang tiéng nudc ngoai ¢6 trong hd so xin nhap qudc tich Viét Nam
phai duoc dich sang tiéng Viét; ban dich phai dugc cong chung hodcching thuc chit
ky nguoi dich theo quy dinh cta phap luat Viét Nam.

+ Truong hop phap luat quy dinh glay to' phai ndp la ban sao thi nguoi yéu
cau giai quyét cac viéc vé quoc tich co thé ndp gidy to 1a Ban sao c6 chung thyuc dién
tor cia co quan co tham quyén tir ban chinh, ban sao dugc chimg thyc tur ban chinh
hodc ban sao dugc cap tir s6 goc. Néu ndp Ban sao co ching thyc dién tu cua co
quan co tham quyen tir ban chinh thi phai c6 ban chinh dé di chiéu; nguoi tiép nhan
hd so kiém tra, d6i chiéu ban sao véi ban chinh va ky xac nhan di ddi chiéu.

- S6 lwong ho so: 03 bd

d) Thoi han giai quyét: 115 ngay (thoi gian thuc té giai quyét ho so tai cac
co quan c6 thim quyén)

d) Poi twong thwe hién thii tuc hanh chinh: C4 nhan
e) Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap, Bo Tu phép.
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g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho phép nhap qudc
tich Viét Nam cua Chu tich nudc

h) Phi, Lé phi: 3.000.000 dong.

Mién 18 phi d6i voi nhimg trudng hop sau:

- Ngudi ¢o cong lao dic biét dong gop cho sy nghiép xay dung va bao vé to
qudc Viét Nam (phai 13 nguoi duoc ting thuong Huan chuong, Huy chuong, danh
hiéu cao quy khac cia Nha nudc Viét Nam dan chu cdng hoa, Chinh phu Cach mang
lam thoi Cong hoa mién Nam Viét Nam, Nha nuGe Cong hoa xa hoi chu nghia Viét
Nam hodc dugc co quan, t6 chire ¢6 thim quyén ctia Viét Nam xac nhan vé cong lao
dac biét do).

- Nguoi khong qudc tich ¢6 hoan canh kinh té khé khan, c6 xac nhan cua Uy
ban nhan dan cép xi noi cu tri.

i) Miu don, miu to khai hanh chinh:

- Pon xin nhap qudc tich Viét Nam (Mau TP/QT-2020-DXNQT.1).

- Pon xin nhap quéc tich Viét Nam (Diing cho nguoi gidm hé/nguoi dai dién
theo phap ludt lam Pon xin nhdp quéc tich Viét Nam cho nguwoi dwoc giam ho/dwoc
dai dién) (Mau TP/QT-2020-DXNQT.2).

- Ban khai 1y lich (Mau TP/QT- 2020 - BKLL)

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Cong dan nudc ngoai va ngudi khong qudc tich dang thuong tri & Viét Nam
c6 don xin nhap quéc tich Viét Nam thi c6 thé duoc nhép quéc tich Viét Nam, néu
c6 du cac diéu kién sau day:

- C6 nang lyc hanh vi dan sy ddy du theo quy dinh ctia phap luat Viét Nam;

- Tuén thu Hién phéap va phap luat Viét Nam; ton trong truyén thong, phong
tuc, tdp quan cua dan toc Vi€t Nam;

- Biét tiéng Viét da dé hoa nhép vao cong déng Viét Nam;

- D4 thuong tra & Viét Nam tir 5 ndm trd 1én tinh dén thoi diém xin nhap qudc
tich Viét Nam;

- C6 kha nang bao dam cudc séng tai Viét Nam.

- Nguoi xin nhap quéc tich Viét Nam, néu thudc mot trong nhiing trudng hop:
la vo, chéng, cha dé, me dé hodc con dé cuia cong dan Vi¢t Nam; c6 cong lao dac biét
dong gop cho sy nghiép xy dung va bao vé T6 qudc Viét Nam (phai 13 nguoi dugc
tang thuong Huin chuong, Huy chuong, danh hiéu cao quy khac cia Nha nudc Vit
Nam dan chu cdng hoa, Chinh phi Cach mang lam tho1 Cong hoa mién Nam Viét
Nam, Nha nudc Cong hoa xa hdi chu nghia Viét Nam hoac dugc co quan co tham
quyén cta Viét Nam xac nhan vé cong lao dic biét d6 trén co sd ho so, ¥ kién ciia co
quan, t6 chtic ¢6 lién quan va quy dinh cta phap luat chuyén nganh); c6 loi cho Nha
nudc Cong hoa xa hoi chu nghia Viét Nam (phai 1a nguoi cé tai nang thuc su vuot
tro1 trong linh vuc khoa hoc, kinh té van hoa, xa hoi, nghé thudt, thé thao, y té, gido
duc, da danh dugc giai thuong qudc té, huan chuong, huy chuong hoic duoc co
quan, to chue noi nguoi do lam viée chiing nhan va co quan quan ly nha nude cap bo
x4c nhan vé tai nang va ¢ co sé cho thdy viée ngudi duoc nhap qudc tich Viét Nam
s& dong gop tich cuc, 1au dai cho su phat trién linh vuc noi trén caa Viét Nam sau khi
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dugc nhap qu‘(')c tich Viét Nam), co thé duoc nhap quéc tich Viét Nam ma khong
phai c6 cac diéu kién sau day:

- Biét tiéng Viét da dé hoa nhép vao cong déng Viét Nam;

- Pa thuong tra & Viét Nam tir 5 ndm tré 1én tinh tir ngay duoc cip Thé
thuong tru;

- C6 kha nang bao dam cudc séng tai Viét Nam.

- Nguoi dugc nhap qudc tich Viét Nam thi phai thoi qudc tich nudc ngoai, trir
nhitng nguoi:

*Lavo, chéng, cha dé, me dé hodc con dé ctia cong dan Viét Nam;

* Co cong lao dic biét dong gop cho su nghiép xdy dung va bao vé T6 qubc
Viét Nam;

* C0 loi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

Néu dép img day du cac dicu kién sau ddy thi dugc coi 1a truong hop ddc biét
quy dinh tai khoan 3 Biéu 19 Luét Quéc tich Viét Nam va dugc trinh Chu tich nudce
xem Xét viéc cho nhdp quoc tich Viét Nam ma khong phai thoi quoc tich nude ngoai:

- C6 du diéu kién nhép quéc tich Viét Nam theo quy dinh cua Luat Quéc tich
Viét Nam;

- C6 cong lao déc biét dong gop cho su nghiép xay dung va bao vé t6 quic
Viét Nam va viéc nhip quéc tich déng thoi gitt quéc tich nuwde ngoai 1a ¢6 loi cho
Nha nudc Cong hoa xa hoi Chu nghia Viét Nam;

- Viée xin gitt qudc tich nudc ngodi cua ngudi d6 khinhap qubc tich
Viét Nam 1a phu hop véi phap luét cia nude ngoai do;

- Viéc thoi quc tich nude ngoai dan dén quyén loi clia nguoi d6 & nude ngoai
bi anh hudng;

- Khong stir dung quéc tich nudc ngoai dé gay phuong hai dén quyén, loi ich
hop phap cua co quan, to chic va ca nhan; xam hai an ninh, 1gi ich quoc gia, trat
tu, an toan xa hdi cia Nha nudec Cong hoa xa hdi chu nghia Viét Nam.

- Nguoi xin nhép qudc tich Viét Nam phai c6 tén goi Viét Nam. Tén goi nay
do nguoi xin nhép quoc tich Viét Nam lya chon va dugc ghi 10 trong Quyét dinh cho
nhap quoc tich Viét Nam.

’ - Nguoi xin nhap qufl)c’tich Viét qu khong duoc nhap quéc tich Viét Nam,
néu viéc do lam phuong hai dén loi ich quoc gia cua Viét Nam.

) Cén cit phap ly thuce hién thi tuc hanh chinh:

- Luét Quéc tich Viét Nam nam 2008.

- Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi
tiet mot s6 di€u va bién phap thi hanh Luat Quoc tich Viét Nam.

- Théng tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu phap
ban hanh, huéng dan sir dung, quan 1y mau So6 quéc tich va mau gidy to vé qudc tich

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong
co so dir liéu ho tich, phi xac nhéan c6 quoc tich Viét Nam, phi xac nhén la nguoi goc
Vi¢t Nam, 1€ phi quoc tich.
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Mau TP/QT-2020-DXNQT.1

Anh4x 6 CONG HOA XA HQI CHU NGHIA VIET NAM
(chyp khong Doc 1ap — Tu do — Hanh phic
qua 6 thang)

PON XIN NHAP QUOC TICH VIET NAM

Kinh giri: Chu tich nwéc Cong hoa xa hgi chi nghia Viét Nam

Ho, chirdém, t€n (1):...... ..o, Gidi tinh:.......ccceeeee.
Ngay, thang, ndm sinh: ....... ..o e
NOT ST (2 ottt e e e e
Noidang ky khai sinh (3): ...
QUOC tCh N NAY (4): et
Ho chiéu/Gidy to c¢6 gia tri thay thé (5):.........cooeeivvrii. SOt e
doieiii ,CAp ngay.......... thang......... 11F:1 1 1 DR
Ngay, thang, nim nhap canh vao Viét Nam (néu co): ......... [uce... [oiiiiiiiiiiiiiia,
(0 T 5
Theé thuong tra 88:........ceeevven..... O
........... ,CAp......ngdy.........thang........ndm.........,cAp lan thir:...............

Sau khi tim hiéu céac quy dinh cta phap luat Viét Nam vé quéc tich, t61 ty nguyén
lam Pon nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép
toi1 dugc nhap quoc tich Viét Nam.

Muc dich xin nhap qudc tich Viét Nam:

Viéc xin nhap quéc tich Viét Nam thudc dién duoc mién mot sé diéu kién quy dinh
tai cac di€m c, d va d khoan 1 Bic¢u 19 Luat qudc tich Viét Nam (6):

- La vo, chong, cha d¢, me d¢ hoac con dé cua cong dan Viét Nam. O

- C6 cong lao dac biét dong gop cho su nghi€p xay dung va bao vé T6
quoc Vi¢t Nam.
- C6 loi cho Nha nudc Cong hoa xa hoi chi nghia Viét Nam. O

Néu duoc nhap quéc tich Viét Nam to1 xin léy tén goi Vit Nam la: ...............
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Néu duoc nhép quéc tich Viét Nam, t61 xin cam doan trung thanh véi Nha nudc
Cong hoa xa hoi chu nghia Viét Nam va thyc hién day du cac nghia vu cua cong dan
Viét Nam theo quy dinh ctia Hién phap va phép luat Viét Nam.

T6i cling xin nhap qudc tich Viét Nam cho con chua thanh nién sinh séng cling t6i co
tén dudi day (neu co) (7):

Con thir nhat:

Ho, chirdém, tén (1): ..o, Giditinh:.....coooeii
Ngay, thang, ndm sinh: ... e
NOT SN () oot e e e e e e
Noi dang ky khai sinh (3): ....oiniiiii
Qudc tich hién nay (4): .......ccoon......

Ho chiéu/Gidy to c6 gia trj thay thé (5):.........cc....... sO

doteei , CAp ngay.......... thang......... nam

Ngay, thang, nim nhap canh vao Viét Nam (Néu €O): ... ovvvnevveneieieeeeeeeseeeeeenenns
NOT CU I ettt e e e e e e et e e et e e
Thé thuong trd S U doioooiiiiiiinni ,cap...... ngay....... thang...... nam...... ,
cap lan thir:.... ..o :

Néu duoc nhap quéc tich Viét Nam xin léy tén goi Vit Nam la: ....................
Con thir hai:

Ho, chir dém, tén (1): ..., Giditinh:......cccoo i,
Ngay, thang, ndm sinh: ....... ..o s
NOT SN (2 oo e e e e e
Noi dang ky khai sinh (3): ..o
QUOC tHEh RN NAY (4): . eeve et

H6 chiéu/Gidy to c6 gia tri thay thé (5):.................. sO
doeeii ,cAp ngay.......... thang......... nam

Ngay, thang, nim nhap canh vao Viét Nam (néu c0)...........coooeeeeevueeennnn...

L0 PP
The thuong trd 8Ot ..o do:........... CAp...... ngay....... thang...... nam...... , cap
lan thu:......

Néu duoc nhap quéc tich Viét Nam xin léy tén goi Vit Nam la: ...................

Lién quan dén qudc tich nudc ngoai hién co (8):

Téi xin cam két s& lam | Toi tu xét théy minh thudc truong hop dac bigt dé xin
thu tuc thoi quéc tich hi¢n | gitr quéc tich nudc ngoai:o

nay cua minh va cua con
chuva thanh nién néu
trén (néu c¢é)o
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T6i xin dé& nghi Chu tich nudc Cong hoa xi hoi chu
nghia Vi¢t Nam xem xét, cho phép t61 dugc nhap
quéc tich Viét Nam va duogc gitr quéc tich hién nay.
T6i xin cam két viéc gilt qudc tich hién nay khong
1am can tré dén viéc huong quyén va thuc hién nghia
vu cua cong dan Viét Nam ddi voi Nha nudc Cong
hoa xa hdi chu nghia Viét Nam.

Ly do xin gitt quoc tich hién nay:

T61 xin cam doan nhiing 101 khai trén day 1a dung sy that va xin chiu trach
nhiém trudc phép luat Viét Nam vé 101 khai trong Pon.

Gidy to kém theo: ...,ngay ........thang .....nam........
e e et reeee ee e e e e ren eeeas Nguwoi lam don
e e e e (Ky va ghi 16 ho, chir dém, tén)

Cha thich:
(1) Ghi bang chit in hoa c6 ddu (theo Hj chiéu/Gidy to hop 1é thay thé).
(2) Ghi dia danh 03 cdp hanh chinh hodc tén co so'y té (neu sinh o Viét Nam) hodc
ghi theo tén thanh pho, quoc gia dd ding ky khai sinh (néu sinh ra ¢ nede ngodi). Vi
du: Tram y té xa Phii Minh, huyén Séc Son, Ha Néi hodc thanh pho Postdam, CHLB
Dure.
(3) Ghi tén co quan dang ky khai sinh theo ba cdp hanh chinh (néu PKKS tai Viét
Nam) hodc ghi theo tén thanh phé, quoc gia da ding ky khai sinh (néu PKKS tai co
quan c6 tham quuyén cia nude ngoai). Vi dy: UBND xd Pién Ngoc, huyén Dién
Ban, tinh Quang Nam hoac Chl'nh quyén thanh phé Postdam, CHLB Dic.
4) Truong hop dang co quoc tich nudc ngoai thi ghi chinh xdc tén quoc gia mang
quoc tich theo phién am quoc té hodc phién am tieng Viét. Vi du: Malaysia hoac Ma-
lai-xi-a, truong hop cé tir hai quoc tich tro lén thi ghi ro tung quoc tich. Déi voi
nguweoi khéng quéoc tich thi ghi ré “khéng quoc tich”.
(5) Ghi ré tén, sé cua gidy to. Vi du: H chiéu s6 C25789
(6) Panh ddu “X” vao 6 twong vmg vdi diéu kién dwrgc mién.
(7) Truwong hop xin nhdp quéc tich Viét Nam cho con chwa thanh nién sinh song
cung thi ghi day dii thong tin ciia tirng nguoi con.
(8) Pdnh ddau “X” vao 1 trong 2 lwa chon, néu nguwoi xin nhdp quéc tich Viét Nam
dang c6 quoc tich nude ngodi,
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Mau TP/QT-2020-BXNQT.2

, CONG HOA XA HOI CHU NGHIA VIET NAM
Anh 4 x 6 Poc 1ap — Tu do — Hanh phc

(chup khong

qué 6 thang)

PON XIN NHAP QUOC TICH VIET NAM

(Duing cho nguoi giam h/dai dién theo phap luit 1am Pon xin nhap quoc tich
Viét Nam cho nguoi duge giam ho/nguwoi dwge dai dién)

Kinh giri: Chi tich nwéc Cong hoa xa hoi chii nghia Viét Nam

Ngudi giam hg/ngudi dai dién theo phap luat:

Ho, chirdém, t€n (1): ...............coceeiiiiiiiiiei ... G106 tinh:.

NOT SN (2 o ———-
Ngay, thang, nam sinh:.. ... ...
Qudc t1chhlennay 3):. e

Ho chiéu/Gidy to c¢6 gia tri thay thé (4) .................. sO:......
doieiiiii ,cAp ngay.......... thang......... NaM......cco..on....

NOTCU UL oottt et

Quan h¢ gitra ngu’di giém h(f)/ngu’c‘yi dai di¢én theo phép luélt va ngu’(‘yi duo’c giam
ho/dugc dai dién:..

Sau khi tim hiéu cac quy dmh cua phap luat Vlet Nam vé qudc t1ch to1 tuy nguyén
lam Pon nay kinh xin Chu tich nudc Cong hoa xa hdi chu nghia Viét Nam cho phép
nguoi duge giam hd/nguoi duge dai di€én co tén sau day dugc nhap qué)c tich Viét
Nam.

Nguoi xin nhap qudc tich Viét Nam:

Ho, chtt dém, t€n (1): ........ooiiiiii Gidi tinh:.........

Ngay, thAng, nam sinh:..............coiiiiii
NOT SN (2 o e e e e e
Noidang ky khai sinh (5): ..o.ueii
Qudc tich hién nay (3): . e e ————————
Ho chiéu/Gidy td c6 glatrlthaythe (4) .................... SO e,
doseeni , cAp ngdy.......... thang......... 117111 DRI

Ngay, thang, nim nhap canh vao Viét Nam (néu c0): ........./ecccoliueeiiiininns
NOT CU UL ettt et et e e e e
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Vi¢c xin nhap quéc tich Viét Nam thudc dién duge mién mét sd diéu kién quy dinh
tai cac di€m c, d va d khoan 1 Bicéu 19 Luat qudc tich Viét Nam (6):
-Lavo, ché)ng, cha dé, me dé hoac con dé cua cong dan Vi¢t Nam. O

- C6 cong lao dic biét dong gop cho sy nghiép xdy dung va bao vé T6 o

qudc Viét Nam.

- C6 lgi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam. O

Néu duge nhdp quéc tich Viét Nam xin léy tén goi Viet Nam la: ....................

Vé qudc tich hién nay (7):

TOi xin cam két s& lam
tht tuc thoi quéc tich hién
nay cua nguoi dugc gidm
ho/nguodi duoc dai
dién (néu cé) o

TOI twxét thAy ....oooovvnveiiieeiiiieeeeiinn, (8) thudc
truong hop dac bi¢t dé€ xin gilt qudc tich nudc ngoai:o

Téi xin dé nghi Chu tich nuéc Cong hoa xa hoi chu
nghia Viét Nam xem xét, cho phép..............cceeee
............ (8) dugc nhap qudc tich Viét Nam ma van
gitt qudc tich hién nay. T6i xin cam két viéc giir qudc
tich hién nay cua ........................ (8) khdng lam
can tr& dén viéc huong quyén va thuc hién nghia vu
ctia cong dan Viét Nam d6i v6i Nha nude Cong hoa X3
héi chi nghia Viét Nam.

Ly do xin giit qudc tich hién nay:

..................................................................

Xin cam doan nhiing 161 khai trén day la dung su that va xin chiu trach nhi¢ém trudc
phép luat Viét Nam vé 161 khai trong Pon./.

Gidy 1o kém theo:

...ngay .....thadng ..... nam.....
Nguwoi lam don
(Ky va ghi 16 ho, chir dém, tén)
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Cha thich:
(1) Ghi bang chit in hoa c6 ddu (theo Hj chiéu/Gidy to hop 1é thay thé).

(2) Ghi dia danh 03 cdp hanh chinh hodc tén co so'y té (néu sinh o Viét Nam) hodc
ghi theo tén thanh pho, quoc gia da ding ky khai sinh (néu sinh ra ¢ mede ngodi). Vi
du: Tram y té xd Phii Minh, huyén S6c Son, Ha Néi hodc thanh phé Postdam, CHLB
Duec.

(3) Truong hop dang co quoc tich nudc ngoai thi ghi chinh xac tén quoc gia mang
quoc tich theo phién am quoc té hodc phién am tieng Viét. Vi du: Malaysia hodc Ma-
lai-xi-a; fruong hop c6 tir hai quoc tich tro lén thi ghi ro tung quoc tich. Poi voi
ngueoi khéng quoc tich thi ghi ré “khéng quoc tich”.

(4) Ghi rd tén ciia gidy to. Vi du: H chiéu.

(5) Ghi tén co quan dang ky khai sinh theo 03 cdp hanh chinh (néu DKKS tai Viet
Nam) hodc ghi theo tén thanh pho, quoc gia da dang ky khai sinh (néu DKKS tai co
quan co tham quuyen cua nuoc ngoai). Vi dy: UBND xa Di¢n Ngoc, huyén Dién
Ban, tinh Quang Nam hoac Chinh quyén thanh pho Postdam, CHLB Durc.

(6) Banh dau “X” vao 6 twong ung voi diéu kién duwoc mién.

(7) Bdnh dau “X” vao 1 trong 2 lwa chon, néu ngweoi xin nhdp quéc tich Viét Nam
dang co quoc tich nudc ngodi.

(8) Ghi ho, chir dém, tén ciia nguoi xin nhdp quéc tich Viét Nam.
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Mau TP/QT-2020-BKLL

Anh4x6 CONG HOA XA HQI CHU NGHIA VIET NAM
(chup khéng Poc 1ap — Tw do — Hanh phuc
qua 6 thang)

BANKHAILYLICH
(Dung cho truong hop gidi quyét cac viéc vé quoc tich)

Ho,chitdém, tén (1): ..............oooiiiiinin. Giditinh:...............cooiiiee
Ngay, thdng, ndm sinh:. ... s
NOT SN (2 o e e e —————
Noidang ky khai sinh (3): ..o
Qudc tich (4): .
Ho chleu/Glaytor co glatrl thaythe ........................ SO e,
doree , cApngay.......... thang......... NaM.................
Noi cu tra: ..
Ngay, thang, nam Xuat canh (neu co) (5) ......... [eviiiiin. L,
Noi cur tri tai Viét Nam trude khi xudt canh (néu 6) (5): «.eevvvneeivieeeiieeee,
NEGHE NIIED: cov. e
NOTIAM VIEC: ..ttt
TOM TAT VE BAN THAN
(ghi rd thong tin tir trude ti nay, sinh song, 1am gi, & dau?)

TOM TAT VE NGUOI THAN THICH
Nguwoi cha:
Ho, Chit Q8m, (€N, . o
Ngay, thang, nam sinh:............c
QUOC IO et et
Dia Chi CU I L ———
Nguoi me:
HoO, Chit A€m, 161 ..o e
Ngay, thang, nam sinh:...............ooiiiii i
QUOBC IO e,
Dia Chi CU I .o ——
Vo/chong:
HoO, Chit Q€m, te0: .. e e ——
Ngay, thang, nam sinh:................
QUOC IO e e
Dia Chi CU I . e —————
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Con thi nhit:

Ho,chtrdém, tén::.................oooiiiiins .. Giditinh:.......cocooiiiiieee e,
Ngay, thang, nam sinh:.............oo
QUOC HCR: . et e
Dia Chi CU I .. —
Con thir hai:

Ho,chirdém, tén::..........oooiii e Giditinh:...........cocevnenee
Ngay, thang, nam sinh:...............
QUOBC IO et et
Pia Chi CU I .o
Anh/chi/em rudt thir nhat:

Ho,chirdém, tén: ..., Gioitinh:............coeiee.
Ngay, thang, nam sinh:...........oo
QUOBC IO et
Dia Chl CU I Lo ——

.......................................................................................................

Anh/chi/em thir hai:

Ho, chirdém, tén: ..........................L. Gioitinh:...........oii e,
Ngay, thang, nAm SINh:. ... ... ———
Quoc tich:..

Dia chi cu:trl'l:

T61 xin cam doan nhiing 101 khai trén day la ding sy that va xin chiu trach nhi¢m
trude phap luat Viét Nam vé 101 khai ciia minh.

......... ,Ngay ........thang ..... nam.....
Nguwoi lam don
(Ky va ghi 16 ho, chir dém, tén)
Chu thich:

(1) Ghi bang chir in hoa c6 diu (theo Ho chiéu/Gidy t& hop 18 thay thé).

(2) Ghi dia danh 03 cp hanh chinh hoic tén co s¢'y té (néu sinh ¢ Viét Nam)
hodc ghi theo tén thanh phd, qudc gia da dang ky khai sinh (néu sinh ra & nuéc
ngoai). Vi du: Tram y té xd Phti Minh, huyén Soc Son, Ha Noi hodc thanh phd
Postdam, CHLB buc.

(3) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu DKKS tai
Viét Nam) hodc ghi theo tn thanh phd, quoc gia da dang ky khai sinh (néu DKKS
tai co quan co thdm quuyén cua nude ngoai). Vi du: UBND xa@ Dién Ngoc, huyén
Dién Ban, tinh Quang Nam hoac Chinh quyén thanh phd Postdam, CHLB Dric.

(4) Truong hop dang c6 quoc tich nudc ngoai thi ghi chinh xac tén qudc gia

mang qudc tich theo phién am québc té hodc phién am tiéng Viét. Vi du: Malaysia
hoic Ma-lai-xi-a. Truong hop co tir hai quéc tich trd 1én thi ghi 16 timg qudc tich.

(5) Truong hop xudt canh nhiéu lan thi ghi ngay, thang, nam xudt canh va dia
chi cu tra trudce khi xudt canh cua 1an xuét canh gan nhét.
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3. Thi tuc tré lai qudc tich Viét Nam & trong nwée. Ma s6 TTHC:
2.002038

a) Trinh tu thwe hién

- Bu6c 1. Nguoi xin trd lai qudc tich Viét Nam phai 1ap hé so tryc tuyén trén
Céng dich vu cong hoac gui ho so qua dich vu buu chinh céng ich hoac nop ho so
truc tiép cho bd phan tiép nhan cua S& Tu phép tai Trung tdm Phuc vu hanh chinh
cobng. bia chi Quéc 16 14, phuong Tan Binh, thanh phé Déng Xoai, tinh Binh Phudc.

- Budc 2. Nguoi thy 1y hd so ¢ trach nhiém kiém tra tinh hop 1& cia gidy
td trong hd so. Trudng hop ho so chua day du, hop 1¢ thi hudng dan bd sung, hoan
thién. Néu ho so day du, hop 18 thi ngudi thu 1y hd so ghi vao Sb thu 1y va cap Phiéu
thu Iy ho so theo mau quy dinh cho nguoi ndp ho so.

- Budc 3. Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da hd so hop 18,
S& Tu phap gii van ban d& nghi co quan Cong an cap tinh xac minh vé nhan than
ctia nguoi xin trd lai qubc tich Viét Nam.

Trong thoi han 20 ngay, ké tir ngay nhan dugc dé nghi cia S¢ Tu phap, co
quan Cong an cip tinh c6 trach nhiém xac minh va gui ket qua dén S¢ Tu phap.
Trong thoi gian nay, S Tu phap phai tién hanh tham tra glay to trong ho so xin tro
lai qubc tich Viét Nam; lap danh myc ddy du cac gidy to trong timng hd so,
kém danh sach nhitng ngudi xin trd lai qudc tich Viét Nam theo mau quy dinh.

Trong thoi han 05 ngay lam viéce, ké tir ngay nhén dugc két qua xac minh, S&
Tu phép c6 trach nhiém hoan tat ho so trinh Chu tich Uy ban nhan dan cap tinh.

- Budc 4. Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan dugc dé nghi cua
S Tu phap, Chu tich Uy ban nhan dan cip tinh c6 trach nhiém xem xét, két luan va
dé xuét y kién gui B6 Tu phép.

- Buge 5. Trong thoi han 20 ngay, ké tir ngdy nhan duogc vin ban dé xuat cia
Chu tich Uy ban nhan déan cap tinh, BO Tu phap c6 trach nhiém kiém tra lai ho 50,
néu xét thiy nguoi xin trd lai quoc tich Viét Nam c6 du diéu kién duoc tré lai quoc
tich Viét Nam thi giri thong bao bang van ban cho nguoi d6 dé lam thi tuc xin thoi
qudc tich nudc ngoai, trir trudng hop ngudi xin trd lai qubc tich Viét Nam xin gitr
qudc tich nudc ngoai (ngudi nay phai dép tmg du diéu kién dé duoc coi 1a truong
hop déc biét) hodc 1a nguodi khong quéc tich.

- Budc 6. Trong thoi han 10 ngay lam viéc, ké tir ngay nhan dugc gidy xéac
nhan thoi qudc tich nudce _ngoai cua nguoi xin tro lai qudc tich Viét Nam, B truong
B6 Tu phap thura uy quyén Thii tuéng Chinh phii ky To trinh dé nghi Chu tich nudc
xem xét, quyét dinh.

Néu xét théy hd so xin tré lai quéc tich Viét Nam chua dﬁy da, nguoi xin tro
lai quéc tich chua dap ung du diéu kién tro lai quoc tich Viét Nam, Bé Tu phap co
van ban théng bao cho Uy bannhan dan cép tinh, dong gui cho S& Tu phap dé
huéng dan nguoixin trd lai qudc tich bosunghd so va hoan thién du dicu
kién. Trong thoi han 5 ngdy lam viéc, ké tir ngay nhan dugc thong bao cua Bo Tu
phap, S¢ Tu phap c6 van ban huong dan nguoi Xin tré lai quéc tich bo sung hd so va
hoan thién du diéu kién.
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Déi voi truong hop xin tré lai quéc tich Viét Nam dong thoi xin giit quc tich
nudc ngoai ma khong co du gidy to ching minh thudc truong hop déac biét theo
quy dinh, B Tu phap c6 van ban thong bao cho Uy ban nhan dan cép tinh dé yéu
cau nguoi d6 tién hanh thoi quéc tich nudc nGoai.

Trong thoti han 9 thang, ké tir ngay B6 Tu phap co van ban thong bdo ma
nguoi xin tro lai qudc tich Viét Nam khong bd sung dugc hd s0, khong hoan thién du
dleu kién hoac khong ndp vin ban ctia co quan co tham quyen nude ngoai cho thoi
qudc tich nude ngoai, thi duge coi 1a ngudi do khéng tiép tuc xin trd lai qudc tich
Viét Nam va Bo Tu phap tra lai ho so. Thoi han 9 thang khong tinh vao thoi han giai
quyét ho so.

Khi xem xét ho so xin tré lai qudc tich Viét Nam dong thoi xin gitr qudc tich
nuéc ngoai thudc trudng hop dic biét quy dinh tai Piéu 14 cia Nghi dinh sd
16/2020/ND-CP, néu thay hd so phtc tap hodc lién quan dén an ninh chinh tri, Bo
Tu phap 13y ¥ kién ctia bo, nganh lién quan trudc khi bio cdo Tha tuéng Chinh phi
trinh Chu tich nuc xem xét, quyét dinh.

Trong thoi han 10 ngay lam viéc, ké tir ngay nhan dugc gidy xac nhan thoi
quéc tich nudc ngoai cuia nguoi xin trd lai quéc tich Vi¢t Nam, Bo truéng Bo Tu
phap thira uy quyén Thu tuéng Chinh phu ky To trinh d& nghi Chu tich nudc xem
xét, quyét dinh.

- Budc 7. Truong hop ngudi xin trd lai qudc tich Viét Nam xin giit qubc tich
nude ngoai thude truong hop dic biét duge giir qudc tich nude ngoai hodc 13 nguoi
khong qudc tich thi trong thoi han 15 ngay, ké tir ngdy nhan dugc van ban dé xut
ctia Chu tich Uy ban nhan dan cap tinh, B Tu phéap c6 trach nhiém kiém tra lai hd
s0, néu xét théy nguoi xin trd lai quéc tich Viét Nam c6 du diéu kién duogc tro lai
qudc tich Viét Nam thi Bo trudng B Tu phap thira tiy quyén Thu tuéng Chinh phu
ky To trinh trinh Cha tich nudc xem xét, quyét dinh.

- Budc 8. Trong thoi han 20 ngay, ké tir ngdy nhan dugc dé nghi cta Thu
tuong Chinh phu, Chu tich nude xem xét, quyét dinh.

Sau khi ¢cé Quyét dinh cho tro lai quéc tich Viét Nam cua Chu tich nudc, Van
phong Chu tich nudc gtri ding Cong bao, BO Tu phap dang tai trén Trang thong tin
dién tir cua BO Tu phap.

- Buoc 9. Trong thoi han 10 ngay lam viéce, ké tir ngay nhan duoc Quyét dinh
cho trd lai quoc tich Viét Nam, B6 Tu phap gui thong bao kém ban sao Quyét dinh
cho nguoi dugc tré lai quoc tich Viét Nam, dong thoi giri cho Uy ban nhan dan cap
tinh noi thu 1y hd so dé theo ddi, quan 1y, théng ké cac viéc da giai quyét vé qudc
tich.

Truong hop nguoi dugce tro lai quéc tich Viét Nam ma trudc do da ghi chu
vao SO ding ky khai sinh viéc thoi qudc tich Viét Nam hoic tudc qubc tich
Vi¢t Nam, thi trong thoi han 10 ngay lam viée, ké tir ngay nhan duoc Quyét dinh cho
trd lai quéc tich Viét Nam, B Tu phap thong bao bang van ban cho S& Tu phap
hodc Co quan dai dién, noi d3 dang ky ho tich cua ngudi d6 dé ghi chl hoic hudng
dan ghi chii vao s6 ho tich Noidung ghi cha gém: sb Quyét dinh; ngay, thang,
nam ban hanh Quyét dinh; ndi dung Quyét dinh; can bd thuc hién ghicha phai
Ky, ghi rd ho tén va ngay thang nam ghi chi. Truong hop viéc dang ky ho tich dugc
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thuc hién tai Co quan dai dién ma s6 ho tich da chuyén luu tai BO Ngoai giao thi B
Ngoai giao thuc hién ghi chu.

- Bué6e 10. Trong thoi han 10 ngay 1am viéc, ké tir ngdy c6 Quyét dinh cho tré
lai qudc tich ViétNam,Bo Tu phap thong bao cho Bo Codng an dé chi dao
co quan Cong an c6 tham quyén dang ky cu tru, cap Ho chiéu Viét Nam, Can cudc
cbng dan cho ngudi dugc tro lai quoc tich Viét Nam theo quy dinh cta phap luat.

b) Cach thirc thue hién:

- Thyc hién trén Cong Dich vu cong hodc gui hd so qua dich vu buu chinh
cong ich hodc ndp hé so tryc tiép. (néu dang cu tra ¢ trong nudc), khong uy
quyén cho nguoi khac ndp hé so. Truong hop hd so duoc guiqua hé thqng buu
chinh thi nguoi thu 1y ho so gtri Phiéu thu 1y cho nguoi ndp ho so qua hé thong buu
chinh.

¢) Thanh phén hd so:

- Pon xin trd lai quéc tich Viét Nam;

- Ban sao Gidy khai sinh, Ho chiéu hoic gidy to khac c6 gia tri thay thé;

- Ban khai 1y lich;

- Phiéu 1y lich tu phap do co quan ¢ tham quyén cta Viét Nam,cép d6i voi
thoi gian ngudi xin tro lai quoc tich Viét Nam cu tra ¢ Viét Nam, Phicu Iy lich tu
phap do co quan c6 tham quyén cta nudc ngoai cap doi voi thot gian nguoi xin trd
lai quc tich Viét Nam cu tra ¢ nude ngoai. Phiéu 1y lich tu phap phai la phi€u dugc
cap khong qua 90 ngay tinh dén ngay ndp ho so;

+ Gidy td chtng minh nguoi xin tro lai quoc tich Viét Nam da timg c6 qudc
tich Viét Nam (la mot trong cac gidy to sau: Gidy to chting minh da duoc Chu tich
nude cho théi quoc tich hoac bi tudc quoc tich Viét Nam; Glay to do co quan, to
chic ¢6 thim quyén cua Viét Nam cép, xac nhan, trong d6 c¢o ghi quéc tich
Viét Nam hodc gidy to c¢6 gia tri chimg minh qudc tich Viét Nam truge day cia
nguoi do);

- Giéy to chirng minh du diéu kién tro lai quéc tich Viét Nam la mot trong cac
gidy to sau day:

+ Gidy t0 ching minhngudixintré lai qudc tich Viét Namcé vo,
chéng, cha dé, me dé hodc con dé 1a cong dan Viét Nam: Truong hop co vo, chong
1a cong dan Viét Nam thi ngp ban sao Gidy chimg nhan két hon hodc Gidy xac nhan
tinh trang hon nhan; néu co6cha, me,conla cbng dan Viét Namthi ndp
ban sao Giy khai sinh hoic gidy to hop 1¢ khac chimg minh quan hé cha, me, con;

+ Gidy to chimg minh nguoi Xin tro lai quéc tich Viét Nam c6 cdng lao déc
biét dong gop cho su nghiép xay dung va bao vé To qubc Viét Nam hoic viéc tro lai
qudc tich Viét Nam 1a c6 lgi cho Nha nuéc Cong hoa xa hi chu nghia Viét Nam thi
nop gidy to trong tng: Nguoi co cong lao dic biét dong gop 16n cho sy nghiép xay
dung va bao vé To qudc Viét Nam phai 1a nguoi dugc ting thuong Huan chuong,
Huy chuong, danh hi¢u cao quy khac ctia Nha nuédc Viét Nam dan chu cong hoa,
Chinh phu Cach mang 1am thdi Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa
x@ hoi chu nghia Viét Nam hodc dugc co quan c6 thAm quyén cta Viét Nam xac
nhan vé cong lao dic biét d6 trén co so ho so, ¥ kién ciia co quan, to chirc c¢6 lién
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quan va quy dinh cta phép luat chuyén nganh; Nguoi ma viée trd lai qudc tich Viét
Nam cua ho ¢6 191 cho Nha nudc Cong hoa xa hdi chu nghia Viét Nam phai la nguoi
c6 tai nang thuc su vuot troi trong linh vuc khoa hoc, kinh té, van hoa, x3 hoi, nghé
thuat, thé thao, y té, gido duc, di danh duogc giai thuong quéc té, huin chuong, huy
chuong hodc dugc co quan, to chirc noi ngudi d6 lam viée chimg nhan va co quan
quan 1y nha nudc cip bd xac nhan vé tai ning va cd co sd cho thay viéc ngudi dugc
trd lai qudc tich Viét Nam s& dong gop tich cuc, 1au dai cho su phat trién linh vuc noi
trén cua Viét Nam sau khi duoc tré lai quéc tich Viét Nam;

+ Gidy to ching minh viéc thuc hién dau tu tai Viét Nam: phai c6 dy an dau
tu da duoc co quan cb thAm quyén cta Viét Nam cap gidy to chimg nhan viée dau tu
do.

+ Truong hop nguoi xin tré lai quéc tich Viét Nam vi Iy do da thoi qudc tich
Viét Nam dé nhap quoc tich nuéce ngoai, nhung khong dugc nhap qudc tich nudc
ngoai thi phai c6 gidy to do co quan co thdm quyén nudc ngoai cip xac nhan 16 vé
Iy do khong duge nhap quoc tich nudc ngoai. Trong truong hop khong duoc nhép
qudc tich nude ngoai 1a do 18i chii quan cua nguoi do thi phai ¢6 van ban bao lanh
cta mot trong nhitng nguoi l1a cha, me, vo, chong, con hoac anh, chi, em rudt la cong
dan Viét Nam dang thuong tru tai Viét Nam, kém theo don cua nguoi d6 tu nguyén
vé cu tri tai Viét Nam.

- Con chua thanh nién cung tr& lai qudc tich Viét Nam theo cha me thi phai
ndp ban sao Giay khai sinh cia nguoi con hodc gidy to hop 1& khac chimg minh
quan hé cha con, me con. Truong hop chi ngudi cha hodc ngudi me trd lai quoc tich
Viét Nam ma con chua thanh nién song cung nguoi do tré lai qudc tich Viét Nam
theo cha hodc me thi phai ndp vin ban thoa thuan cua cha me vé viée Xin trd lai qudc
tich Viét Nam cho con. Van ban thoa thuan phai cé déy da chir ky cua cha va me,
chir ky khong phai chimg thie nhung nguoi ding don xin tré lai qubc tich Viét Nam
cho con phai chiu trach nhiém vé tinh chinh x4c chit ky ciia nguoi kia.

Truong hop cha, me da chét, bi mat nang luc hanh vi dan su hoéc hap ché
nang lyc hanhvidan sy thi van ban thoa thuin dugcthay thé bang gidy to
chirmg minh cha, me da chét, bi mat hoac han ché nang luc hanh vi dan su.

- Nguoi xin tré lai qudc tich Viét Nam dong thoi xin giit qudc tich nudc ngoai
phai c6 giay to chimg minh:

- Pu diéu kién tré lai quoc tich Viét Nam quy dinh cua Luat Quéc tich Viét
Nam,

- Gidy to do co quan c6 tham quyén cua Viét Nam hodc nudc ngoai cip dé
chimg minh: Viéc xin gitt qudc tich nudc ngoai cua ngudi do khi tro lai qudc tich
Viét Nam 1a phu hop véi phap luat cua nudc ngoai do. Viée thoi qudc tich nudc
ngoai dan dén quyén loi ctia ngudi d6 & nude cd quéc tich bi anh hu’O’ng

- Ban cam két ctia ngudi d6 vé nodi dung: Khong str dung quéc tich nudc ngoai
dé gay phuong hai dén quyén, loi ich hop phap cta co quan, t6 chirc va ca nhan; xdm
hai an ninh, lgi ich quéc gia, trat tu, an toan xa hoi cua Nha nudc Cong hoa xa hoi
chu nghia Viét Nam.

- Gidy to ¢6 trong hd so xin trd lai quéc tich Viét Nam do co quan c¢6 tham
quyén cua nudc ngoai cap phai dugc hop phap hoa lanh sy, tror truong hop duogc
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mlen hop phép hoa lanh sy theo quy dinh cua phép luat Viét Nam hodc didu udc
qudc t& ma Viét Nam 1a thanh vién.

- Gidy to bang t}eng nudc ngoai co trong hd so xin trd lai qudc tich Vit Nam
phai dugc dich sang tiéng Viét; ban dich phai dugc cong ching hodc chung thuc chir
ky nguoi dich theo quy dinh cta phap luat Viét Nam.

+ Truong hop phép luat quy dinh glay to phai nop la ban sao thi nguoi yéu
cau giai quyét cac viéc vé quoc tich c6 thé ndp gidy to 1a Ban sao c6 ching thuc dién
tir clia co quan c6 thim quyén tir ban chinh, ban sao duoc chimg thyuc tir ban chinh
hodc ban sao duoc cép tir sO géc. Néu ndp Ban sao c¢6 chung thuc dién tir cia co
quan c6 thdm quyén tir ban chinh thi phai c¢6 ban chinh dé ddi chiéu; ngudi tiép nhan
hé so kiém tra, d6i chiéu ban sao véi ban chinh va ky xac nhan da doi chiéu.

Truong hop hd so duge giri qua hé thdng buu chinh thi ban sao gidy to phai
dugc chung thyuc tir ban chinh hoac dugc cép tir 0 géc; Don, To khai, Ban khai ly
lich phai dugc chig thuc chit ky theo quy dinh ctia phap luat.

- S0 lwgng ho so: 03 bd

d) Thoi han giai quyét: 85 ngay (thoi gian thuc té giai quyét ho so tai cac co
quan c6 tham quyén)

d) Po6i twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap, Bo Tu phép.

g) Két qua thye hién thii tuc hanh chinh: Quyét dinh cho phép trd lai quic
tich Viét Nam cua Chu tich nuéc

h) Phi, L& phi: 2.500.000 dong.

Mién 1¢ phi d6i véi nhitng truong hop sau:

- Nguoi ¢ cong lao dac biét dong gdp cho su nghiép xay dung va bao vé to
quoc Viét Nam (phai 1a nguoi dugce tang thuong Huan chuong, Huy chuong, danh
hi€u cao quy khac cua ‘Nhé nude Viét Nam dan chu cong hoa, Chinh phu Cach mang
lam thoi Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hdi chu nghia Viét
Nam hodc dugc co quan, to chirc c6 tham quyén cia Viét Nam xac nhan vé cong lao
dac biét do).

- Nguoi mat qudc tich c6 hoan canh kinh té kho khan, ¢6 xac nhan cua Uy ban
nhan dan cap xa noi cu tra.

i) Miu don, miu to khai hanh chinh:

- Pon xin trd lai qudc tich Viét Nam (Mau TP/QT- 2020- DXTLQT.1)

- Pon xin tré lai quéc tich Viét Nam (Dung cho nguoi giam ho/nguoi dai dién
theo phép luat larp Pon xin trd lai quoc tich Viét Nam cho ngudoil duge gidm ho/
duoc dai dién) (Mau TP/QT- 2020- bXTLQT.2)

- Ban khai ly lich (MAu TP/QT-2020-BKLL)

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Nguoi da mét quéc tich Viét Nam thep quy dinh tai Diéu 26 Cf{a Luat Quéc
tic}} Viét Nam nam 2008 co don xin tré lai quoc tich Viét Nam thi c6 thé dugc tro lai
quoc tich Viét Nam, néu thugc mot trong nhiing trudng hop sau day:
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- Xin hoi huong vé Viét Nam;
- C6 vo, chong, cha d¢, me dé hodc con d¢é l1a cong dan Vi¢t Nam,;

- C6 cong lao dic biét dong gdp cho su nghiép xay dung va bao vé T qudc
Viét Nam (phai la nguoi duge tang thuéng Hudn chuong, Huy chuong, danh hi¢u
cao quy khac cua Nha nude Viét Nam dan chu cong hoa, Chinh phu Cach mang lam
thoi Cong hoa mién Nam Viét Nam, Nha nuéc Cong hoa xa hoi chu nghia Viét Nam
hodc duge co quan c6 thim quyén cua Viét Nam xac nhén vé cong lao dic biét do
trén co sé ho so, ¥ kién ctia co quan, t6 chirc ¢ lién quan va quy dinh ctia phap luat
chuyén nganh);

- C6 loi cho Nha nude Cong hoa xa hoi chu nghia Viét Nam (phai 14 ngudi co
tai nang thuc sy vuot trdi trong linh vuc khoa hoc, kinh té, van hoa, xa hoi, nghé
thuat, thé thao, y té, gido duc, di danh duogc giai thuong quéc té, huan chuong, huy
chuong hodc duge co quan, t6 chire noi nguoi do lam viée chimg nhén va co quan
quan ly nha nudc cap bo xac nhan vé tai nang va cd co so cho thiy viéc nguoi dugc
trd lai quéc tich Viét Nam s& dong gop tich cuc, 1au dai cho su phat trién linh vuc noi
trén cta Viét Nam sau khi duoc trd lai qudc tich Viét Nam);

- Thyc hién dau tu tai Viét Nam ( phai co du an dau tu d3 dugc co quan co
tham quyén cta Viét Nam cip gidy to ching nhan viéc dau tu do);

- ba thoi qudc tich Viét Nam dé nhap qudc tich nude ngoai, nhung khong
dugc nhép qudc tich nudc ngoai (phai ¢ gidy to do co quan c6 thim quyén nudc
ngoai cap xac nhan rd vé Iy do khong dugc nhap quoc tich nude ngoai. Trong truong
hop khong duge nhap quoc tich nudc ngoai 1a do 16i chu quan cua ngudi d6 thi phai
c6 van ban bao lanh cia mottrong nhitng nguoi lacha me, vo,
chéng, con hodc anh, chi,emrudt la cong dan Viét Nam dang thuong tra tai
Viét Nam, kém theo don ctia ngudi d6 tir nguyén vé cu tri tai Viét Nam).

- Nguoi xin tro lai quéc tich Viét Nam khong dugc tro lai quéc tich Viét
Nam, néu viéc d6 lam phuong hai dén loi ich quoc gia cia Viét Nam.

+ Truong hop nguoi bi tude quéc tich Viét Nam xin tréd lai quéc tich Viét
Nam thi phai sau it nhat 5 ndm, ké tir ngay bi tudc quoc tich mdi duge xem xét cho
trd lai quoc tich Viét Nam.

- Nguoi xin tré lai quéc tich Vi¢t Nam phai léy lai tén goi Viét Nam trudc
day.

- Nguoi duoc tro lai quéc tich Vi¢t Nam thi phai thoi quéc tich nudc ngoai,
trir nhitng nguoi:

*Lavo, chéng, cha d¢, me dé hoac con dé cua cong dan Viét Nam;

* Co cong lao didc biét dong gdp cho su nghiép xdy dung va bao vé T6 qubc
Viét Nam;

* C6 lgi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

Néu dap tmg day du cac diéu kién sau day thi dugc coi 1a truong hop dic biét
dé trinh Chu tich nudc xem xét viée cho tr¢ lai quoc tich Viét Nam ma khong phai
thoi quoc tich nudc ngoai:
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- C6 du diéu kién tro lai quéc tich Viét Nam theo quy dinh cta Luat Quéc tich
Viét Nam;

- Viéc xin giit qudc tich nudc ngoai ciia nguoi d6 khi tré lai qudc tich Viét
Nam la phu hop voi phap luat cua nudc ngoai do;

- Vi€e thoi qudc tich nude ngoai din dén quyén loi ciia ngudi d6 ¢ nude co
quoc tich b1 anh hudng;

- Khong stir dung quoc tich nudc ngoai dé gay phuong hai dén quyen loi ich
hop phap clia co quan, t6 chirc va ca nhan; xam hai an ninh, lgi ich qudc gia, trat tu,
an toan xa hdi ciia Nha nudec Cong hoa xa hdi chu nghia Viét Nam.

) Can cur phap ly thwe hién thia tuc hanh chinh:

- Luat Quéc tich Viét Nam nam 2008.

- Nghi dinh s0 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi
tiét mot so di€u va bién phap thi hanh Luat Quoc tich Viét Nam.

- Thong tu ~sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap
ban hanh, huéng dan sir dung, quan ly mau s6 qudc tich va mau giay to vé quoc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va su dung phi khai thac, sir dung thong tin trong
co sO dir liéu ho tich, phi x4ac nhan ¢6 quoc tich Viét Nam, phi xac nhan 1a nguoi goc
Viét Nam, 1€ phi qudc tich.

Miu don, to khai hanh chinh dinh kem
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Mau TP/QT-2020- BXTLQT.1

CONG HOA XA HOQI CHU NGHIA VIET NAM

Anh 4 x 6 Péc 1ap — Tu do — Hanh phiic

(chup khong
qua 6 thang)

PON XIN TRO LAI QUOC TICH VIET NAM
Kinh giri: Chu tich nwéc Cong hoa xa héi chu nghia Viét Nam

Ho, chirdém, tén (1): ........................ Giottinh:........ooi
Ngay, thang, ndm sinh: ... -
NOT SN (2 it e
Noidang ky khai sinh (3): ..o.viii e
Quéc thh h1en nay (4) ............................................ e,

.......................................................................................................

Ly do mét quéc tich VISt Nam (6)........ccooiiiiiiiii e (theo
Quyét dinh $6:........ooveeiiie e ngay.....thang...... nam.................

011 - T PP ).

Sau khi tim hiéu cac quy dinh cta phéap luat Viét Nam vé qudc tich, toi ty nguyén
lam Pon nay kinh xin Chu tich nudc Cong hoa xa hoi chu nghia Viét Nam cho phép
t61 duoc trd lai quc tich Vi€t Nam.

Muc dich xin trd lai qudc tich VISt Nam:............oooiiueeeiiiiee e,

Néu duoc trd lai quéc tich Viét Nam, t61 xin léy lai tén goi Viét Nam trude day la:
Néu duoc trd lai quéc tich Viét Nam, t6i xin cam doan trung thanh vdi Nha nudc
Cong hoa xa hoi chu nghia Viét Nam va thyc hién déy da cac nghia vu cua cong dan
Viét Nam theo quy dinh ctia Hién phap va phap luat Viét Nam.

To1 cling xin tro lai (hodc nhép) quoc tich Viét Nam cho con chua thanh nién sinh
sdng cung t6i co tén dudi ddy (néu cd) (7):

Con thir nhat:

Ho, chtrdém, t€n (1): ....oooviiii e Gio1 tinh:...............
Ngay, thang, ndm sinh: ....... ..o
NOT SN () oo e e
Noidang ky khai sinh (3): ..o.veii i e
QUOC HHEh RN NAY (4): vt

Ho chiéu/Gidy to c¢6 gia tri thay thé O SO et

doieeeii , Cap ngay..........thang......... nam.................
Ngay, thang, nam nhap cadnh vao Vi€t Nam (n€u cO): ......ccevvviviiiiiiniinniiinnn,
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............... NOT CU T o e e
Néu duoc tré lai (hoac nhap) quéc tich Viét Nam xin léy tén goi Vi¢t Nam 1a (8):
Con thir hai :

Ho, chirdém, t€n (1): ......coooiiiii e Gi6i tinh:..............
Ngay, thang, ndm sinh: ... e
NOT SN (2 e e e e
Noi dang ky khai sinh (3): ....oiniiii e
Quoc t1ch hlen nay (4) ............................................. Ceneeen i

....................................................................................................

....................................................................................................

Lién quan dén quoc tich nudc ngoai hién cé (9):

To6i xin cam két s& 1am | T6i tu xét thdy minh thudc trudng hop dic biét dé xin
tht tuc théi qudc tich | gitr qudc tich nude ngoai: o
hién nay ctia minh va cua
con chua thanh nién néu
trén (néu cé) o

Téi xin dé nghi Chu tich nuéc Cong hoa xa hdi chu
nghia Viét Nam xem xét, cho phép to6i duoc tro lai
qudc tich Viét Nam va dugc gitr qudc tich hién nay.
T6i xin cam két viéc giir quoc tich hién nay khong lam
can trd dén viéc huong quyén va thuc hién nghia vu
ctia cong dan Viét Nam déi voi Nha nudec Cong hoa

xa hoi chu nghia Viét Nam.
Ly do xin gitr quoc tich hi¢n nay:

To1 xin cam doan nhitng 101 khai trén day 1a ding sy that va xin chiu trach
nhi¢m trude phap luat Viét Nam ve 101 khai trong Pon.

Gidy to kém theo: L., NEAY ... thang ..... nam....
m e e et eee e e e e e e aee aee aee vee aens Ngwoi lam don
e e e e e e e e e e e (Ky va ghi 16 ho, chir dém, tén)
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Chu thich:

(1) Ghi bang chi in hoa (theo H9 chiéu/Gidy to hop 1¢ thay thé).

(2) Ghi dia danh 03 cap hanh chinh hogc tén co so'y & (neu sinh ¢ Viét Nam)
hodc ghi theo tén thanh pho qudc gia da dang ky khai sinh (néu sinh ra & nuéc
ngoai). Vi du: Tram y té x4 Pha Minh, huyén Soc Son, Ha Noi hoac thanh pho
Postdam, CHLB Dric.

(3) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu DKKS tai
Viét Nam) hodc ghi theo tén thanh phd, quéc gia da dang ky khai sinh (néu PKKS
tai co quan c6 tham quuyén cia nudc ngoai). Vi du: UBND xi Dién Ngoc, huyén
Di¢n Ban, tinh Quang Nam hodc Chinh quyén thanh pho Postdam, CHLB bruc.

(4) Truong hop dang co quoc tich nude ngoai thi ghi chinh xac tén qudc gia
mang qudc tich theo phién am qudc té hodc phién am tiéng Viét. Vi du: Malaysia
hoic Ma-lai-xi-a; trudng hop c6 tir hai qudc tich tré 1én thi ghi rd timg quéc tich. Doi
v6i trudng hop da thoi qude tich Viét Nam nhung khong dugc nhap qudc tich nude
ngoai thi ghi & “da théi qudc tich Viét Nam nhung khong duoc nhap qudc tich nudce
ngoai”.

(5) Ghi 5 tén cua gidy to. Vi du: Ho chiéu.

(6) Néu 1 1y do mat qudc tich Viét Nam. Vi du: da tho6i qudc tich Viét Nam.

(7) Truong hop xin tr¢ lai/nhap qudc tich Viét Nam cho con chua thanh nién
sinh séng cung thi ghi day du thong tin cua timg nguoi con.

(8) Truong hop duogce trd lai quoc tich Viét Nam thi 1dy lai tén goi Viét Nam
truoc day; truong hop dugc nhap qudc tich Viét Nam thi lya chon tén goi Viét Nam.

(9) banh déu “X” vao 1 trong 2 lya chon, néu nguoi xin trd lai quéc tich Viét
Nam dang c¢6 qudc tich nudc ngoai.
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Mau TP/QT-2020-DXTLQT.2

. CONG HOA XA HOI CHU NGHIA VIET NAM
Anh4x6 : : :

(chup khong Doc 1ap — Tw do — Hanh phuc
qua 6 thang)

PON XIN TRO LAI QUOC TICH VIET NAM
(Dung cho nguwoi giam ho/dai dién theo phap luit lam Pon xin tré lai
quoc tich Viét Nam cho nguoi dwge giam h/nguoi duge dai dién)

Kinh giri: Chu tich nwéec Cong hoa xa hoi chi nghia Viét Nam

Nguwoi giam h¢/dai dién theo phap luat:

Ho, chirdém, tén: (1): ..ot Gioi tinh:............

Ngay, thang, ndm sinh:............ooiiiiiii

NOTSINN (2): oo e
QuAC tich hiEN NAY (3): «ovveeee e,
Ho chiéu/Gidy t& c6 gia tri thay thé (4):.................. SOt
doieeeiiii , cAp ngdy.......... thang......... NAM......ooveiiiiiiinn,
NOTCUtri hi€N NAY: ... e e,

............................................................................................

Sau khi tim hiéu cac quy dinh ctia phap luat Viét Nam vé qudc tich, toi tu
nguyén lam Pon nay kinh xin Chu tich nudc Cong hoa xa hdi chi nghia Viét Nam
cho phép nguoi dugc gidam ho/ngudi duge dai dién cd tén sau day dugc trd lai quéc
tich Viét Nam.

Nguoi xin tré lai qudc tich Viét Nam:

Ho, chitdém, tén (1): ... Gioi tinh:.................

NOTSINN () ot e e e
Noi dang ky khai sinh (5): ...,
Quoc tichhiénnay (3): ...coovviviiiiii i PP

Ngay, thang, nim xuét canh (néu €0) (6): ..oovvnnif i, Lo it
Noi cu tru tai Viét Nam trude khi xuat canh (n€u ¢6) (6): ........covvennnnnn...

013 )



Lién quan dén qudc tich hién nay (8):

Xin cam két s& lam thu | Tu xét théy viéc xin trd lai quéc tich Viét Nam cua
tuc thoi qudc tich hiln | ......ooooiviieiiiiieiie e (9) thudc trudng
nay cua nguoi duoc giam | hop dic biét dé xin giir quéc tich nude ngoai: o

hd (néu cé) o

T6i dé nghi Chu tich nudc Cong hoa xa hoi chu nghia
Viét Nam xem xét, cho phép..................
........................ (9) duoc tro lai quéc tich Viét
Nam va duoc gil qué)c tich hién nay. T6i cam két viéc
giit qudc tich hiénnay cta ............
........................ (9) khong lam can trg dén viéc
hudng quyén va thue hién nghia vu ctia cong dan Viét
Nam d6i v6i Nha nudc Cong hoa xa hoi chu nghia
Viét Nam.

Ly do xin giit qudc tich hién nay:

.............................................................

T61 xin cam doan nhitng 101 khai trén day 1a ding su that va xin chiu trach
nhiém trude phap ludt Viét Nam ve 101 khai trong Pon./.

Gidy to kém theo: ... ,NEAY ........ thang ..... nam.......
m ettt eereeeeeeeeeeee eeee ae s an een eeaes Nguwoi lam don
e e e e (Ky va ghi 16 ho, chir dém, tén)

Ch thich:
(1) Ghi bang chit in hoa c6 dau (theo Ho chiéu/Gidy to hop 18 thay thé).

(2) Ghi dia danh 03 cap hanh chinh hoic tén co s¢ y té (néu sinh ¢ Viét Nam)
hodc ghi theo tén thanh phd, qudc gia da dang ky khai sinh (néu sinh ra & nuéc
ngoai). Vi du: Tram y t& xd Phti Minh, huyén Soc Son, Ha Noi hodc thanh phd
Postdam, CHLB Drrc.

(3) Truong hop dang c6 quoc tich nudc ngoai thi ghi chinh xac tén qudc gia
mang qudc tich theo phién &m qudc té hodc phién am tiéng Viét. Vi du: Malaysia
hoic Ma-lai-xi-a; trudng hop c6 tir hai qudc tich tré 1én thi ghi rd timg quéc tich. Doi
vo1 nguol xin trd lai quéc tich Viét Nam da thoi quéc tich Viét Nam nhung khong
dugc nhap qudc tich nude ngoai thi ghi rd “da thoi quéc tich Viét Nam nhung khong
duogc nhap qubc tich nude ngoai”.

(4) Ghi 13 tén cta gidy to. Vi du: Ho chiéu C25789

(5) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu DKKS tai
Vi¢t Nam) hoac ghi theo tén thanh phd, qudc gia da dang ky khai sinh (néu BDKKS
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tai co quan c6 tham quuyén cua nudc ngoai). Vi du: UBND xa Dién Ngoc, huyén
Dién Ban, tinh Quang Nam hodc Chinh quyén thanh pho Postdam, CHLB Dbuc.

(6) Truong hop xuit canh nhiéu lan thi ghi ngay, thang, nam xudt canh va dia
chi cu tra trudce khi xudt canh cua 1an xuét canh gan nhét.

(7) Néu 13 Iy do mat qudc tich Viét Nam. Vi du: di thoi qudc tich Viét Nam.

(8) banh diu “X” vao 1 trong 2 lya chon, néu nguoi xin tro lai quéc tich Viét
Nam dang c6 quoc tich nudc ngoai.

(9) Ghi ho, chir dém, tén cua ngudi xin trd lai quc tich Viét Nam.
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Mau TP/QT-2020-BKLL
Anh 4 x 6 (chup CONG HOA XA HOI CHU NGHIA VIET NAM
khong qua 6 Poc 1ap — Tw do — Hanh phuc
thang)
BANKHAILYLICH
(Dung cho trwomg hop gidi quyet cac viéc vé quoc tich)

Ho, chirdém, tén (1): ..., Gioi tinh:............
Ngay, thang, ndm sinh:...........cooiiii e
NOT SN (2 i e e e e
Noidang ky khai sinh (3): ..o
Qudc tich 4): .
Ho chiéu/Gidy tor co gla tr1 thay the ............................ N O
doieii ,CAp ngay.......... thang......... nam............
N[ o1 4 S O
Ngay, thang, nam xuit canh (néu o) (5): ...... coid e [
Noi cu tru tai Viét Nam trudce khi xuat canh (néu cd) (5): ..oovveveniinin....
NGRE NGRIEP: oo e
NOT LA VIEC: oottt e e

TOM TAT VE BAN THAN
(ghi rd thong tin tir trude téi nay, sinh song, lam gi, & dau?)

.............................................................................................
.............................................................................................

TOM TAT VE NGUOI THAN THICH

Nguwoi cha:

Ho, chlt d€m, ten:. ... ..o e e
Ngay, thang, nam sinh:...........co
QUOBC IO e,
Dia Chi CU I ..
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Nguoi me:
HoO, chit A€m, 160 . o

Vo/chong:
HoO, Chit QE€m, 10 ...

.............................................................................................

.............................................................................................

.............................................................................................

Anh/chi/em thir hai:
Ho,chtrdém, tén: ..........ccooviiii e Gidi tinh:..................

TOi xin cam doan nhiing 101 khai trén day la dung su that va xin chiu trach
nhiém trudc phap luat Viét Nam vé 101 khai ciia minh.

...ngay .....thang ..... nam.....
Nguoi lam don
(Ky va ghi 16 ho, chit d€m, tén)
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Chu thich:
(1) Ghi bang chir in hoa c6 diu (theo Ho chiéu/Gidy t& hop 18 thay thé).

(2) Ghi dia danh 03 cdp hanh chinh hoic tén co s y t& (néu sinh & Viét Nam)
hodc ghi theo tén thanh phd, qudc gia di ding ky khai sinh (néu sinh ra ¢ nuée
ngoai). Vi du: Tram y té xd Phti Minh, huyén Soc Son, Ha Noi hodc thanh phé
Postdam, CHLB Dric.

(3) Ghi tén co quan ding ky khai sinh theo ba cip hanh chinh (néu DKKS tai
Viét Nam) hodc ghi theo tén thanh phd, qudc gia da dang ky khai sinh (néu PKKS
tai co quan c6 tham quuyén ciia nude ngoai). Vi du: UBND xa Dién Ngoc, huyén
Pién Ban, tinh Quang Nam hodc Chinh quyén thanh phd Postdam, CHLB Drrc.

(4) Truong hop dang c6 quoc tich nudc ngoai thi ghi chinh xac tén qudc gia
mang qudc tich theo phién am qudc té hodc phién am tiéng Viét. Vi du: Malaysia
hodc Ma-lai-xi-a. Truong hop c6 tir hai qudc tich trd 1én thi ghi rd timg qudc tich.

(5) Truong hop xuét canh nhiéu lan thi ghi ngay, thang, nam xuét canh va dia
chi cu tri trude khi xuat canh cta 1an xuat canh gan nhat.

4. Thi tuc thdi qudc tich Viét Nam & trong nwée. Ma s6 TTHC: 2.002036
a) Trinh ty thuc hién

- Budc 1. Nguoi xin théi qudc tich Viét Nam phai 14p ho so truc tuyén trén
Cong dich vu cong hod giri hd so qua dich vu buu chinh céng ich hodc ndp hd so
tryc tiép cho bo phan tiép nhan cta S& Tu phap tai Trung tim Phuc vy hanh chinh
cong. Pia chi Quéc 10 14, phudng Tan Binh, thanh phd Pong Xoai, tinh Binh Phudc.

- Budce 2. Nguoi thy ly hé so ¢6 trach nhiém kiém tra tinh ‘hop 1¢ cua gidy
td trong hd so. Truong hop ho so chua day du, hop 1€ thi hudng dan bd sung, hoan
thién. Néu ho so day du, hop 18 thi ngudi thy Iy hd so ghi vao S6 thu 1y va cap Phiéu
thy 1y ho so theo mau quy dinh cho ngudi ndp ho so.

- Buéc 3. Trong thoi han 05 ngdy 1am viéc, ké tir ngdy nhan da hé so hop 18,
S¢ Tu phap c6 trach nhiém:

- Pang thong bao vé viéc xin thoi quéc tich Viét Nam trén mot t& bao viét
hoic bao dién tir & dia phuong trong ba sé lién tiép va giri dang trén Trang thong tin
dién tor cua BO Tu phap. Thong bao trén Trang thong tin dién tir phai dugc luu gil
trong thoi gian it nhat 30 ngay, ké tir ngdy dang thong bao.

- B¢ nghi co quan Cong an cap tinh xac minh v€ nhan than cua ngudi xin thoi
quoc tich Vi¢t Nam.

Trong thoi han 60 ngdy, ké tir ngdy S& Tu phép dang tai thong tin vé ngudi
xin théi qubc tich Viét Nam theo quy dinh tai khoan 2 Piéu 29 Luat Qudc tich Viét
Nam, co quan Cong an, co quan Thi hanh an dan sy, co quan quan 1y thué hodc co
quan, to chtrc, ca nhan khac néu phat hién thiy nguoi xin théi quéc tich Viét Nam
thudc truong hop chua duge thoi hodc khéng duoc thdi qudce tich Viét Nam theo quy
dinh tai cac khoan 2, 3 va 4 Diéu 27 Luat Qudc tich Viét Nam va Diéu 17 ctia Nghi
dinh 16/2020/ND-CP thi phai kip thoi thong bdo cho S& Tu phéap, noi da dang tai
théng tin.
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- Bué6c 4. Trong thoi han 20 ngay, ké tir ngay nhan dugc van ban dé nghi cua
S Tu phap, co quan Cong an cip tinh c6 trach nhiém xac minh va gui két qua dén
So Tu phap. Trong thoi gian nay, S0 Tu phap phai tién hanh tham tra gidy to trong
hé so xin thdi qudc tich Viét Nam, 1ap danh muc day du cac gidy to trong timg ho so,
kém danh sach nhitng nguoi xin théi qudc tich theo mau quy dinh.

- Budc 5. Trong thoi han 05 ngay lam viée, ké tir ngay nhén duoc két qua Xxac
minh, S& Tu phép c6 trach nhi¢ém hoan tat ho so trinh Chu tich Uy ban nhan déan cép
tinh.

- Budc 6. Trong thoi han 05 ngdy 1am viée ké tir ngay nhan dugc dé nghi cta
S¢ Tu phap, Chu tich Uy ban nhan dan cép tinh c6 trach nhiém xem xét, két luan va
dé xuat y kién giri B6 Tu phap.

- Buge 7. Trong thoi han 20 ngay, ké tir ngay nhan dugc van ban dé xuit cia
Chu tich Uy ban nhan dan cap tinh, B6 Tu phap c6 trach nhiém kiém tra lai ho SO,
néu xét thay nguoi xin thoi qubc tich Viét Nam co du diéu kién duoc thoi qudc tich
Viét Nam thi Bo truong Bo Tu phap thira uy quyén Thua tuéng Chinh phu ky To
trinh d& nghi Chu tich nudc xem xét, quyét dinh.

- Budc 8. Trong thoi han 20 ngay, ke, tir ngdy nhan dugc dé nghi cua Thu
tuong Chinh phu, Chu tich nude xem xét, quyét dinh.

Sau khi co Quyét dinh cho thoi quéc tich Viét Nam cua Chu tich nuéc, Van
phong Chu tich nude gui dang Cong bao, B Tu phap dang tai trén Trang thong tin
dién tir cua Bo Tu phap.

- Budc 9. Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan dugc Quyét dinh
cho thoi quéc tich Viét Nam, BO Tu phap guri thong bao kém ban sao Quyét dinh cho
ngudi dugce thoi qudc tich Viét Nam, dong thoi gui cho Uy ban nhén dan cap tinh noi
thu 1y ho so dé theo ddi, quan 1y, thong ké cac viéc da giai quyét vé qudc tich.

Trong thot han 10 ngay lam viéc, ké tur ngay nhan duoc Quyet dinh cho thoi
qudc tich Viét Nam, Bo Tu phap thong bao bang van ban cho S& Tu phép hoic
Co quan dai dién, noi dad dang ky ho tich cua nguoi do dé 'ghi chu hodc hudng
dan ghi chti vao so ho tich. Noi dung ghi chii gom: s6 Quyét dinh; ngay, thang,
nam ban hanh Quyet dinh; ndi dung Quyet dinh; can by thuc hién ghi chii phai
Ky, ghi 16 ho tén va ngay thang nam ghi chd. Truong hop viéc dang ky ho tich dugc
thue hién tai Co quan dai dién ma s6 ho tich da chuyén luu tai Bo Ngoai giao thi Bo
Ngoai giao thuc hién ghi chu.

Trong truong hop S& Tu phap nhan dugc thong bao ghi chu nhung khong con
lwu gitt duoc s6 ho tich trudc day thi thong bao lai cho B Tu phap dé theo ddi, quan
ly

- Budc 10: Trudng hop ngudi duoc thoi qudc tich Viét Nam dang cu tra tai
Viét Nam hoac da tung co thoi gian cu tra tai Viét Nam thi trong thoi han 10 ngay
lam viée, ké tir ngay c6 Quyét dinh cho thdi quéc tich Viét Nam, B6 Tu phap thong
bao cho Bo Céng an dé chi dao co quan COng an c6 thim quyén xoa dang ky thudong
trd, thu hdi Ho chiéu Viét Nam, Ching minh nhan dan, Cin cudc cong dan cua
nguoi do theo quy dinh cta phap luat.
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- Nguoi duoc théi qubc tich qudc tich Viét Nam c6 trach nhiém phdi hop véi
coquan Congandé lam thu tuc xdéa dang ky thuong trd, ndp lai HO chicu
Viét Nam, Chirng minh nhan dan, Can cudc cong dan theo quy dinh cia phap luat co
lién quan.

b) Cach thirc thye hién:

Thuc hién trén Céng Dich vu cong hoac gui hd so qua dich vu buu chinh cong
ich hoac nop ho so truc ti€p. (néu dang cu trdi & trong nudc), khong uy
quyeén cho nguoi khac ndp ho so.

~ Trudng hop hd so dugc giri qua hé thong buu chinh thi nguoi thy 1y hd so giri
Phi€u thu ly cho ngudi ndp ho so qua hé thong buu chinh.

¢) Thanh phan hd so"

- Bon xin thoi quéc tich Viét Nam;

- Ban khai 1y lich;

- Ban sao Ho chiéu Viét Nam, Giéy ching minh nhan dan hoac giéy to khac
quy dinh tai Bi€u 11 cua Luat quoc tich nam 2008;

- Phiéu 1y lich tu phap do co quan co thadm quyén ctia Viét Nam cap. Phiéu Iy
lich tu phép phai 1a phiéu dugc cap khong quéa 90 ngay tinh dén ngay n6p ho so;

- Gidy to xac nhan vé viéc nguoi d6 dang lam tha ‘tuc nhép quoc tich nudc
ngoai, trir truong hop phap luat nuge dé khong quy dinh vé viéc cap gidy nay (Gidy
to xac nhan viéc nguoi xin thoi quoc tich Viét Nam dang lam thu tuc nhap qudc tich
nudc ngoai quy dinh tai diém d khoan 1 Diéu 28 Luat Qudc tich Viét Nam la giéy to
do co quan c6 thdm quyén cta nudc ngodi xac nhan hodc bao dam cho ngudi do
dugc nhap qudc tich nudc ngoai; trudng hop ngudi Xin thoi quéc tich Viét Nam da
c6 quoc tich nudc ngoai thi ndp ban sao HO chleu hodc gidy to vé nhéan than c6 dan
anh do co quan c6 tham quyén cia nudc ngoai cip dé ching minh nguoi d6 dang co
qubc tich nude ngoai).

- Giéy xac nhan khong ng thué do Cuc thué noi nguoi xin thoi quéc tich Viét
Nam cu trt cap.

- Pbi véi nguoi trude day la can bg, cong chirc, vién chiic hoac phuc vu trong
luc luong vii trang nhan dan Viét Nam di nghi huu, thoi viée, bi mién nhiém, bai
nhiém, cach churc hodc giai ngii, phuc vién chua qua 5 nam thi con phai ndp giéy Xac
nhan cta Thi truong co quan, to chirc, don vi d ra quyét dinh cho nghi huu, cho
th6i viéc, mién nhiém, bai nhiém, cach chitc hodic giai ngil, phuc vién xac nhan viéc
thoi qudc tich Viét Nam cta nguodi d6 khong phuong hai dén loi ich quéc gia cia
Viét Nam.

- Ban sao Giay khai sinh ctia ngudi con chua thanh nién cung thoi quéc tich
Viét Nam theo chame hoiac gidy to hop 1& khac chting minh quan hé cha
con, me con. Trudong hop chi nguodichahoic ngudi me thoi qubc tich
Viét Nam ma con chua thanh nién sinh song cling ngudi d6 thoi quéc tich Viét Nam
theo cha hodc me thi phai nép vin ban théa thuan co du chit ky cuachame vé
viéce xin thoi qudc tich Viét Nam cho con. Van ban thoa thuin khong phai ching
thue chit ky; nguoi dimg don Xxin thoi qudc tich Viét Nam cho con phai chiu trach
nhiém vé tinh chinh xéc chit ky ctia nguoi kia.
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Trudng hop cha, me di chét, bi mit nang lyc hanh vi dan sy hodc han ché
nang luc hanhvidan sy thi van ban thoa thuan duogcthay thé bing gidy to
chimg minh cha, me da chét, bi mat hodc han ché nang lyc hanh vi dan sy.

- Gidy to ¢6 trong hé so xin thoi qudc tich Viét Nam do co quan c6 thim
quyen cua nudc ngoai cap phai duoc hop phap hoa lanh sy, trir truong hop dugce
mién hop phap hoa lanh su theo quy dinh cua phap luat Viét Nam hoic diéu udc
qudc t& ma Viét Nam 1a thanh vién.

- Gidy to bang tiéng nudc ngoai co trong hd so xin thdi qudc tich Viét Nam
phai dugc dich sang tiéng Viét; ban dich phai dugc cong ching hodc ching thuc chir
ky nguoi dich theo quy dinh cta phap luat Viét Nam.

+ Truong hop phap luat quy dinh gidy to ‘phai ndp 1a ban sao thi nguoi yéu
cau giai quyét cac viéc vé quoc tich c6 thé ndp gidy to 1a Ban sao c¢6 chimg thuc dién
tir cia co quan c6 thdm quyén tir ban chinh, ban sao duoc ching thuc tir ban chinh
hodc ban sao dugc cap tir s6 gbc. Néu ndp Ban sao co ching thyc dién tu cua co
quan ¢ tham quyen tir ban chinh thi phai c¢6 ban chinh dé ddi chiéu; nguoi tiép nhan
hé so kiém tra, d6i chiéu ban sao voi ban chinh va ky xac nhan di ddi chiéu.

Truong hop hd so dugc giri qua hé thong buu chinh thi ban sao gidy to phai
dugc chung thyuc tir ban chinh hodc dugc cap tir s6 goc; Pon, To khai, Ban khai ly
lich phai dugc chung thuc chir ky theo quy dinh cua phép luat.

- S6 lwong ho so: 03 bd

d) Thoi han gidi quyét: 75 ngay (thoi gian thuc té giai quyét hd so tai cac co
quan c6 tham quyén)

d) Pdi twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich nudc

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S Tu phap, Bo6 Tu phap.
- Co quan phdi hop: Cong an cap tinh.

g) Két qua thue hién thii tuc hanh chinh: Quyét dinh cho phép thdi qudc
tich Viét Nam cua Chu tich nuéc

h) Lé phi: 2.500.000 dong.
i) Mau don, miu to Khai:
- Pon xin thdi qudc tich Viét Nam (Mau TP/QT-2020-DXTQT.1)

- Pon xin thdi qudc tich Viét Nam (Dung cho nguoi giam ho/nguoi dai dién
theo phap luat lam Pon xin th6i qudc tich Viét Nam cho ngudi duge gidm ho/duoc
dai dién) (Mau TP/QT-2020-DXTQT.2)

- Ban khai 1y lich (Mau TP/QT-2020-BKLL)
k) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- Nguoi xin thoi quéc tich Viét Nam chua duoc thoi quéc tich Viét Nam, néu
thudc mot trong nhitng truong hop sau day:
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- Pang no thué dbi véi Nha nudc hoic dang ¢ nghia vu tai san dbi véi co
quan, to6 chirc hodc ca nhan ¢ Viét Nam;

- Pang bi truy ctru trach nhiém hinh suy;

- Pang chap hanh ban 4n, quyét dinh cta Toa an Viét Nam;

- Bang bi tam giam dé cho thi hanh an;

- Pang chap hanh quyét dinh ap dung bién phap xtr Iy hanh chinh dua vao co
sO giao duc, co so chita bénh, truong giao dudng.

- Nguoi xin thoi quéc tich Viét Nam khong duoc thoi quéc tich Viét Nam, néu
viéc do 1am phuong hai dén lgi ich qudc gia cua Viét Nam.

- Can b9, cong chirc va nhimg nguoi dang phuc vu trong luc lugng vii trang
nhan dan Vi¢t Nam khong dugce théi quoc tich Viét Nam.

I) Can cir phap ly thuc hién thi tuc hanh chinh:

- Luat Quéc tich Viét Nam nam 2008.

- Nghi dinh sO 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi

tiét mot s6 di€u va bién phap thi hanh Luat Quoc tich Viét Nam.

- Thong tu ~sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap
ban hanh, huéng dan sir dung, quan ly mau S6 qudc tich va mau giay to vé quoc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong
co so dir li€u ho tich, phi xac nhan cé quéc tich Viét Nam, phi x&c nhén 1a nguoi géc
Viét Nam, 1€ phi qué)c tich.

Mdu don, to khai hanh chinh dinh kém
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Mau TP/QT-2020-DXTQT.1

Anh 4 x 6 CONG HOA XA HQI CHU NGHIA VIET NAM
(chup khong Poc lap — Tu do — Hanh phic
quéa 6 thang)

PON XIN THOI QUOC TICH VIET NAM
Kinh giri: Chu tich nwéc Cong hoa xa h¢i chi nghia Viét Nam

Ho,chirdém, tén (1): ..., Gioi tinh:...............
Ngay, thang, nam sinh: ....... ...
NOTSINN (2): ot e e e
Noi dang ky khai sinh (3): ..o
Quoc tich NUGC NZOAT (NEU CO) (4): .o,
So Ho chleu Viét Nam:.............. do:

Ngay, thang, nim xuat canh (néu co) [€) sy [eviiiiin. [eviiiiiniiann.

Noi cur trt tai Viét Nam trude khi xuét canh (néu ¢6) (5): «.oevvvneeveeneeennnnn..

Sau khi tim hiéu cac quy dinh cta phép ludt Viét Nam vé quéc tich, to1 tu
nguyén lam Pon nay kinh xin Chu tich nuéc Cong hoa xa hdi chi nghia Viét Nam
cho phép t61 dugc thoi quéc tich Viét Nam.

Ly do xin thoi quéc tich Viét Nam:

T6i cling xin thoi quéc tich Viét Nam cho con chua thanh nién sinh séng cing
t6i ¢6 tén dudi ddy (néu cé) (6):

Con thit nhit:

Ho,chirdém, ten:...............coiii Gioi tinh:.............

Ngay, thang, ndm sinh: ...

NOT SN (2 i e e e e

Noi dang ky khai sinh (3): ....ooiiii

Quéc tich hi€nnay (4): ..voinrii e

So HO chiéu Viet Nam:.................... O ,
cAp ngdy.......... thang......... NAML. .ot
Ching minh nhan dan/Can cudc cong dan (MEuCO)ieervneenn, SOl evuutnn
doieeei i , Cap ngay.......... thang......... nam............
D101 4
Con thir hai:

Ho, chtrdém, tén::.......ooiniiiiiiiiiiiieaens G161 tinh:
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Ngay, thang, ndm sinh: ....... ..o
NOT SN (2 o
Noidang ky khai sinh (3): ..o
Quoc tich hi€n Nay (4): .o e e
So Ho chleu Viét Nam:.............. O,

J 5 1 3§
To1 xin cam doan nhiing 101 khai trén day la dung su that va xin chiu trach
nhi¢m trude phap luat Viét Nam vé 101 khai cua minh.

Gidy to kém theo: ... ,ngay ..... thang ..... nam.....
e reeeee e eeeeee e eens Nguwoi lam don
e e (Ky va ghi 16 ho, chir dém, tén)

Chu thich:

(1) Ghi 13 ho, chit dém, tén (bang chit in hoa) theo Ho chiéu/Gidy to hop 18
thay thé.

(2) Ghi dia danh 03 cap hanh chinh hodc tén co so'y té (neu sinh ¢ Viét Nam)
hodc ghi theo tén thanh pho qudc gia da dang ky khai sinh (néu sinh ra & nuéc
ngoai). Vi du: Tram y té x4 Phu Minh, huyén S6c¢ Son, Ha No6i hoac thanh pho
Postdam, CHLB Drc.

(3) Ghi tén co quan dang ky khai sinh theo ba cap hanh chinh (néu DKKS tai
Viét Nam) hodc ghi theo tén thanh pho, quoc gia da déng ky khai sinh (neu DKKS
tai co quan c6 thdm quuyén cua nude ngoai). Vi du: UBND xa@ Dién Ngoc, huyén
Dién Ban, tinh Quang Nam hodc Chinh quyén thanh ph6 Postdam, CHLB Duc.

(4) Qudc tich nudc ngoai (néu co) dugc ghi chinh xac theo tén qudc gia mang

qudc tich theo phién am qudc té hodc phién am tiéng Viét. Vi du: Malaysia hoac Ma-
lai-xi-a. Truong hop c6 tir hai quéc tich tré 1én thi ghi r6 timg qudc tich.

(5) Truong hop xuét canh nhiéu lan thi ghi ngay, thang, nam xuét canh va dia
chi cu tri trude khi xuat canh cua lan xuat canh gan nhét.

) (6) Truong hop xin thoi qudc tich Viét Nam cho con chua thanh nién sinh
song cung thi ghi day du thong tin cta timg ngudi con.
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Mau TP/QT-2020-DXTQT.2

Anh 4 x 6 CONG HOA XA HQI CHU NGHIA VIET NAM
(chup khéng Poc 1ap — Tw do — Hanh phuc
quéa 6 thang)

PON XIN THOI QUOC TICH VIET NAM

(Diing cho nguoi giam h/dai dién theo phap luit 1am Pon xin thdi quoc
tich Viét Nam cho nguoi dugce giam hg/nguoi duge dai di€én)

Kinh giri: Chu tich nwéec Cong hoa xa hoi chi nghia Viét Nam

Ngudi giam hg/ngudi dai dién theo phap luat:

Ho, chirdém, tén (1): ... Gioi tinh:...............
Ngay, thang, ndm sinh:...........cooii e
Noi sinh (2) .............................................................................
Quoc t1ch

Quan h¢ gilra ngudi gidm ho/ngudi dai dién theo phép ludt va nguoi dugc
gidm ho/nguot dugc dai di€n:...... ..ottt

Sau khi tim hiéu cac quy dinh cda phép ludt Viét Nam vé quoc tich, to1 tu
nguyén lam Pon nay kinh xin Chu tich nuéc Cong hoa xa hoi chi nghia Viét Nam
cho phép nguoi duoc gidm ho/nguoi dugc dai dién co6 tén sau day duogc thoi quéc
tich Viét Nam.

Nguoi xin thdi qudc tich Viét Nam:

Ho, chtt dém, t&n (1): ..o, Gioi tinh:...............
Ngay, thang, ndm sinh:....... ...
NOT SN (2 o e e
Noi dang ky khai sinh (4): ...
Quoc tich NUOC NZOAT (NEU CO) (5): vt
So Ho chiéu Viét Nam:................. e [0 ,
cAp ngdy.......... thang......... 10F:11 1 DU OP R PROURRURROS
Ching minh nhan dan/Can cudc cong dan (Mméu O N P
doieii , cap ngay.......... thang......... nam............

D [0 8
Ngay, thang, nim xuat canh (néu co) (6): e,

Noi cu tra tai Viét Nam trude khi xuat canh (néu c0) (6):...o..vveevueeeeneen.
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T61 xin cam doan nhiing 101 khai trén day la ding sy that va xin chiu trach
nhi¢m trude phap luat Viét Nam vé 101 khai cua minh.

Gidy to kém theo: ... ,NEAY ........ thang ..... nam.....
m reeereeereeeeeeree vre cnens Nguwoi lam don
e (Ky va ghi 16 ho, chir dém, tén)

Chu thich:
(1) Ghi bang chir in hoa c6 ddu (theo Ho chiéu/Gidy to hop 1¢ thay thé).

(2) Ghi dia danh 03 cdp hanh chinh hoic tén co s y t& (néu sinh & Viét Nam)
hodc ghi theo tén thanh phd, qudc gia da dang ky khai sinh (néu sinh ra & nudc
ngoai). Vi du: Tram y té xa PhGi Minh, huyén So6c Son, Ha No6i hodc thanh phé
Postdam, CHLB Drc.

(3) Ghi 15 tén cta gidy to. Vi du: Ho chiéu.

(4) Ghi tén co quan dang ky khai sinh theo ba cdp hanh chinh (néu PKKS tai
Viét Nam) hoidc ghi theo tén thanh phé, quic gia di dang ky khai sinh (néu PKKS
tai co quan c6 thim quuyén ctia nude ngoai). Vi du: UBND xi Pién Ngoc, huyén
Pién Ban, tinh Quang Nam hozc Chinh quyén thanh phd Postdam, CHLB Drc.

(5) Qudc tich nudc ngoai (néu c6) duge ghi chinh xé4c theo tén qudc gia mang
quoc tich theo phién am qudc t€ hodc phién am tiéng Viét. Vi du: Malaysia hoac Ma-
lai-xi-a. Truong hop co tir hai quoc tich tro 1én thi ghi rd tirg quoc tich.

(6) Truong hop xuét canh nhiéu lan thi ghi ngay, thang, nam xuét canh va dia
chi cu tra trude khi xuat canh cua lan xuat canh gan nhit.

5. Thi tuc cap Glay xac nhén c¢é qudc tich Viét Nam & trong nudc . Ma 50
TTHC: 1.005136

a) Trinh ty thuc hién

- Budc 1. Khi ¢6 nhu cau xac nhan c6 qudc tich Viét Nam, nguoi yéu cau lap
hé so truc tuyén trén Cong dich vu céng hod gui hd so qua dich vu buu chinh cong
ich hoac ndp hd so truc tiép cho bd phan tiép nhan cia S& Tu phép tai Trung tdm
Phuc vy hanh chinh cong. Dia chi Qudc 16 14, phudng Tan Binh, thanh phd Pong
Xoai, tinh Binh Phudec.

- Buoc 2. Nguoi thy ly h6 so co trach nhiém kiém tra tinh ‘hop 1€ cua gidy
td trong ho so. Truong hop ho so chua day du, hop 1€ thi hudng dan b6 sung, hoan
thién. Néu ho so day du, hop 16 thi nguoi thy 1y hd so ghi vao S6 thu 1y va cap Phiéu
thu 1y ho so theo mau quy dinh cho ngudi ndp hd so.

- DBdi v6i trudong hop o gidy to chimg minh quéc tich Viét Nam:

- Trong thoi han 5 ngay lam viéc, ké tir ngay thu ly hd so, So Tu phap
kiém tra ho so, tryc tiép tra ciru hodc co van ban dé nghi B6 Tu phap tra ctru qudc
tich Viét Nam,;

- Trong thoi han 10 ngay 1am viéc Bo Tu phap tién hanh tra ctru va ¢ vin ban
tra 101 S6 Tu phap. Neu c6 nghi ngo vé tinh xac thyc cua giay to ching minh quoc
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tich Viét Nam thi S& Tu phap yéu cau co quan da cap gidy to d6 xac minh; trong thoi
han 10 ngay, ké tir ngay nhan dugc vin ban dé nghi cia S¢ Tu phép, co quan da cip
gidy to d6 tién hanh xac minh va c6 van ban tra 1oi S& Tu phap.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc két qua tra curu,
x4c minh, néu c6 du can cur dé xac dinh qudc tich Viét Nam va nguoi do khong co
téntrong danh sach dugc thoi qudc tich, bi tudc qudc tich, bi huy bo quyét
dinh cho nhap qudc tich Viét Nam, S& Tu phéap ghi vao S6 cap Gidy xéc nhan c6
qudc tich Viét Nam; nguoi dimg dau co quan ky va cap Gidy xac nhan c6 qudc tich
Viét Nam theo mau quy dinh cho ngudi yéu cau.

Neu khong co co so dé cap G{ay xac nhén co qudc tich Viét Nam, S¢ Tu phap
tra 101 bang van ban cho nguoi yéu cau biét.
- Pbi v0i truong hop khong ¢ gidy to chimg minh qudc tich Viét Nam,

nhung c6 glay to 1am co so dé xac dinh ¢6 quéc tich Viét Nam theo quy dinh tai
khoan 2 Diéu 28 cua Nghi dinh s6 16/2020/ND-CP:

- Trong thoi han 05 ngay 1am viéc, ké tir ngdy thu 1y hd so, S& Tu phap chu
dong tra ctru hoac dé nghi Bo Tu phap tra ctiru qudc tich Viét Nam.

- Trong thoi han 10 ngay lam viéc, BO Tu phép tién hanh tra ctru va c6 vin
ban tra 161 S& Tu phap. Pong thoi, S& Tu phéap cd van ban dé nghi co quan Cong an
cuing cdp xac minh vé nhan than ctia ngudi co yéu cau; trong thoi han 45 ngay lam
viée, ké tir ngay nhan duoc dé nghi cua S& Tu phap, co quan Cong an tién hanh xac
minh va c6 van ban tra 161 So Tu phap.

- Trong thoi han 05 ngay lam viéc, ke tir ngdy nhan duoc két qua tra ci,
x&c minh, néu c6 du cin cir dé xéac dinh qudc tich Viét Nam va nguoi do khong co
téntrong danh sach dugc thoi qudc tich, bi tudc qubc tich, bi hiy bo quyét
dinh cho nhép qudc tich Viét Nam, S Tu phap ghi vao S6 cap Gidy xac nhan c6
quéc tich Viét Nam; nguoi dimg dau co quan ky va cap Gidy xac nhén c6 qudc tich
Viét Nam theo mau quy dinh cho ngudi yéu cau.

Néu khong co co so dé cap Glay xac nhan c¢6 qudc tich Viét Nam, So Tu phap
tra 101 bang van ban cho nguoi yéu cau biét.

b) Cach thirc thye hién:

- Thyc hién trén Cong Dich vu cong hodc gt hé so qua dich vu buu chinh
cong ich hodc ndp hé so truc tiép. (néu dang cu tra ¢ trong nudc), khong uy
quyén cho ngudi khac nop ho so.

+ Truong hop ho so duoc giri qua hé thong buu chinh thi nguoi thu 1y ho so
gt Phi€u thu 1y cho nguoi ndp ho so qua hé thong buu chinh.

¢) Thanh phén hd so:

+ Trudng hop c6 gidy to chimg minh quéc tich Viét Nam:

- To khai @& nghi cip Gidy xac nhan c6 qudc tich Viét Nam (Mau TP/QT-
2020-TKXNCQTVN) kém 02 anh 4x6 chup chua qua 6 thang ;

- Bén sao giréy td vé nhan than cia nguoi d6 nhu Chimg minh nhén dén, Can
cude cong dan, gidy to cu tra, thé tam tri, gidy thong hanh, gidy to co gia tri di lai
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qudc té hodc gidy to xac nhan vé nhan than c6 dan anh do co quan c6 tham quyén
cap.

- Ban sao giéy to' co gia tri chimg minh qudc tich Viét Nam theo quy dinh tai
Piéu 11 Luat Quoc tich Viét Nam (Gidy khai sinh; truong hop Gidy khai sinh khong
thé hién r6 qudc tich Viét Nam thi phai kém theo gidy t chirng minh quoc tich Viét
Nam ctia cha me; Gidy chirng minh nhan dan; Ho chiéu Viét Nam; Quyét dinh cho
nhap quéc tich Viét Nam, Quyét dinh cho tré lai quéc tich Viét Nam, Quyét dinh
cOng nhan viéc nudi con nudi déi véi tré em 1a ngudi nude ngoai, Quyét dinh cho
nguoi nudc ngoai nhén tré em Viét Nam lam con nu6i) hodc gidy to tuong tu do
chinh quyén cli truge day cap, ké ca Gidy khai sinh trong d6 khong c6 muc quéc tich
hodc muc qudc tich bo trong nhung trén d6 ghi ho tén Viét Nam ciia ngudi yéu cau
va cha, me ctua ngudi do;

~ * Truong hop khong c6 giéy td ching minh quéc tich Viét Nam, nhung co
gidy to lam co so d€ xac dinh c6 quoc tich Viét Nam theo quy dinh tai khoan 2 Diéu
28 Nghi dinh so 16/2020/ND-CP:

- To khai dé nghi cip Gidy x4c nhan c6 qudc tich Viét Nam (Mau TP/QT-
2020-TKXNCQTVN) kém 02 anh 4x6 chup chua qua 6 thang;

- Ban sao gidy tO vé nhéan than ciia nguoi d6 nhu Chig minh nhéan dan, Cin
cude cong dan, gidy to cu tra, thé tam trd, gidy thong hanh, gidy to co gia tri di lai
qudc té hodc gidy to xac nhan vé nhan than c¢6 dan anh do co quan c6 tham quyén
cap.

- Ban khai ly lich kem theo mdt trong cac gidy to dé 1am co sé xac minh vé
qudc tich, gdm: ban sao gidy to vé qudc tich, ho tich, ho khau, cin cude hoic gidy to
khéc do co quan co tham quyén cta Viét Nam cap cho cong dan Viét Nam qua cac
thoi ky tir nam 1945 dén trudc ngay 01 thang 7 nam 2009, trong d6 co ghi quoc tich
Viét Nam hodc thong tin lién quan dén qudc tich, cong dan Viét Nam; ban sao gidy
to Ve qudc tich, ho tich, ho khau, can cudc hodc gidy to khac dO ché do cii &
mién Nam Viét Nam cdp trude ngay 30 thang 4 nam 1975 hodc gidy to do chinh
quyén cii & Ha Noi cdp tir nam 1911 dén nam 1956, trong d6 c6 ghi quéc tich
Viét Nam hozc thong tin lién quan dén quéc tich, cong dan Viét Nam.

+ Truong hop phép ludt quy dinh glay to' phai ndp la ban sao thi nguoi yéu
cau giai quyét cac viéc vé quoc tich c6 thé ndp gidy to 1a Ban sao c¢6 ching thuc dién
tir clia co' quan c6 thim quyén tir ban chinh, ban sao duoc chimg thuc tir ban chinh
hodic ban sao dugc cap tir s6 goc. Néu ndp Ban sao c¢6 chimg thuc dién tir cta co
quan c6 thim quyén tir ban chinh thi phai ¢6 ban chinh dé ddi chiéu; ngudi tiép nhan
ho so kiém tra, d6i chiéu ban sao véi ban chinh va ky xac nhan di ddi chiéu.

Trudong hop hd so duoc gii qua hé thong buu chinh thi ban sao gidy to phai
dugc chung thuc tir ban chinh hodc dugc cép tir 6 géc; Don, T¢ khai, Ban khai ly
lich phai dugc ching thuc chit ky theo quy dinh cua phép luat.

- S0 lwgng ho so: 01 bo

d) Thoi han giai quyét: thoi gian thuc té giai quyét hd so tai cac co quan c6
tham quyén
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- 20 ngay 1am viéc ddi voi trudng hop c6 gidy to chirng minh qudc tich Viét
Nam;
- 55 ngay lam viéc doi voi truong hop khong khong c6 gidy to chimg minh
quoc tich Viét Nam.
d) Poi twong thwe hién thii tuc hanh chinh: C4 nhan
e) Co quan giai quyét thii tuc hanh chinh: So Tu phap
g) Két qua thue hién thii tuc hanh chinh: Gidy xac nhan c6 qudc tich Viét
Nam.
h) Phi, Lé phi: 100.000 dong
Mién phi d6i v&i: nguoi di cu tir Lao duge phep cu tra xin xac nhén co qudc
tich Viét Nam theo quy dinh cua di€u udc quoc t€ ma nudec Cong hQa xa hoi chu
nghia Viét Nam la thanh vién; kiéu bao Viét Nam tai cac nudc lang giéng c6 chung
duong bién gidi dat lién voi Viet Nam, c6 hoan canh kinh t€ kho khan, c6 xac nhén
cta Uy ban nhan déan cap xa.
i) Miu don, to khai hanh chinh dinh kém: To khai dé nghi cAp Gidy xéc
nhan c6 quoc tich Viét Nam (Mau TP/QT-2020-TKXNCQTVN).
k) Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong
I) Can ctt phap ly cua tha tuc hanh chinh:
- Luat Quéc tich Viét Nam nam 2008.
- Nghi dinh s0 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi
tiét mot so di€u va bién phap thi hanh Luat Qudc tich Viét Nam.
- Théng tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu phap
ban hanh, huéng dan str dung, quan Iy mau sé quéc tich va mau gidy to vé qudc tich.
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mtuc thu, ché do thu, ndp, quan ly va st gh,mg phi khai thac, st dung thong tin trong
co s dit liu ho tich, phi xac nhan c6 quodc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 1€ phi qudc tich
MAu don, to khai hanh chinh dinh kém
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CONG HOA XA HQI CHU NGHIA VIET NAM

Anh 4 x 6 (chyp A ia ,
khong qua 6 Doc lap — Tuw do — Hanh phuc
thang)
v, REAY thang... .... nam..........
TO KHAI

PE NGHI CAP GIAY XAC NHAN CO QUOC TICH VIET NAM

Kinh guei (1): .coonnoiii i
Ho, chirdém, t€n (2): ..o Gidi tinh:.............
Ngay, thang, nam sinh: ...
NOTSINN (3 ot
Noidang ky khai sinh (4) t....ooeii e
10 T 5
Ngay, thang, nim xuit canh (néu c0) (5): .../...... [oi....
Noi cu tr tai Viét Nam trude khi xudt canh (néu c0) (5):e..veveeeeeeeenneenn.
QUOC HCR (6):. e,
Ho chiéu/Giay to ¢o6 gia tri thay theé (7):.......coooeeivenenn..n. SOI it
dOoiuei , cap ngay.......... thang......... nam.........

Giéy to chirng minh c6 quéc tich Viét Nam hoac giéy tor dé phuc vu viéc xac
minh vé quoc tich kém theo:

..........................................................................................

tich Viét Nam.
To1 xin cam doan nhitng 101 khai trén day la ding su that va xin chiu trach
nhiém trudc phép luat Viét Nam vé 101 khai ciia minh./.

Nguwoi khai
(Ky va ghi 16 ho, chir dém, tén)
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IL. LINH VUC LY LICH TU PHAP

1. Thi tuc cip Phiéu Iy lich tu phap cho cong dan Viét Nam, ngudi nude
ngoai dang cu tru tai Viét Nam. Ma so TTHC 2.000488

a) Trinh ty thyce hién:

- Budc 1. (T6 chiic, ca nhan) c6 yéu cau cip Phiéu 1y lich tu phap ndp ho so
truc tiép trén Céng dich vu cong hodc gui qua dich vu buu chinh cong ich hodc ndp
hd so truc tiép cho bd phén tiép nhan cua So Tu phap (Cong dan Viét Nam ndp tai
S¢ Tu phap noi nguoi do thuong tra; trudng hop khong c¢o6 noi thuong tra thi ndop
tai S& Tu phap noi nguoi dé tam tri; trudng hop cu tri & nudc ngoai thi ndp tai So
Tu phép noi cu tra trude khi xudt canh ; Ngudi nude ngoai cu tra tai Viét Nam thi
nop tai S& Tu phap noi nguoil dé cu tra) tai Trung tAm phuc vu hanh chinh cong.
Dia chi S6 727, Quéc 16 14, phuong Tan Binh, thanh phé Pdng Xoai, tinh Binh
Phudc.

- Budc 2. Cong chtrc tai b phan tiép nhan hd so tham dinh dung thanh phan
ho so theo quy dinh thi 1ap phiéu tiép nhan hd so c6 ngay nhan va hen ngay tra két
qua trao cho ngudi ndp hd so va thong bao khoan 1¢ phi phai dong theo quy dinh, lap
danh sach va chuyén toan bo hd so vé S¢ Tu phap dé thu 1y.

- Cong dan Viét Nam ndp tai noi nguoi do thuong tru; truong hop khong cod
noi thuong tra thi ndp tai noi nguoi d6 tam trh; truong hop cu tru ¢ nude ngoai thi
nop tai noi cu tra trude khi xuat canh.

- Ngudi nudce ngoai cu tru tai Viét Nam thi ndp tai noi nguoi do cu tra.

- Budce 3. So Tu phap guri toan bo hd so cho Trung tam 1y lich tu phap quéc
gia dé tra ctru thong tin vé tinh trang 4n tich cta duong sy va gii lai cho S& Tu phap
két qua tra ctru .

- Budce 4. Nhéan két qua tai noi nop ho so hodc qua hé théng buu chinh vién
thong (trir Phiéu 1y lich tu phap s6 2).

b) Cach thirc thwe hién: Nop hd so tai S6 Tu phap.
¢) Thanh phén hd so:

- T khai yéu cau 9ép Phiéu 1y lich tu phap theo mau quy dinh (Mau sb
03/2013/TT-LLTP; Mau s6 04/2013/TT-LLTP).

- Ban chup Chung minh nhéan dan hodc thé Can cudc cong dan hodc ho chiéu
ctia ngudi dugc cip Phiéu 1y lich tu phap (Trudng hop ndp ban chup thi phai xuat
trinh ban chinh dé dbi chiéu. Truong hop khong c6 ban chinh dé d6i chiéu thi nop
ban sao c6 ching thuc theo quy dinh cua phép luét).

- Van ban uy quyén trong truong hop uy quyén cho nguoi khac lam thu tuc
yéu cau cap Phiéu 1y lich tu phap s0 1 (truong hop nguoi duge uy quyen la cha,
me, Vo, chong, con ctia ngudi Gy quyén thi khong can van ban Gy quyén). Vin ban
y quyén phai duoc cong ching, ching thuc theo quy dinh cta phap luat Viét
Nam.

Cé nhén yéu cau cép Phié}l Iy lich tu phap s6 2 khong duogc uy quyén cho
nguoi khac lam thu tuc yéu cau cap Phiéu 1y lich tu phép.
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Ngoai ra, ngudi yéu cau cip Phiéu 1y lich tu phap thudc d6i twong dugc
mién hodc giam phi phai xuat trinh cac gidy to dé ching minh.

d) S6 lwong hd so: 01 bo.
d) Thoi han gidi quyét ho so"
- Trong thoi han 10 ngay, ké tir ngay nhan duoc yéu cau hop 16.

- Trudng hop ngudi duge yéu cau cap Phiéu 1y lich tu phép 1a cong dan Viét
Nam d3 cu trG ¢ nhiéu noi hodc co thdi gian cu tri ¢ nudc ngoai, nguodi nude
ngoai, trudng hop phai xac minh vé diéu kién dwong nhién dugc xoa an tich thi thoi
han khong qua 15 ngay.

e) Co quan truec tiép giai quyét thi tuc hanh chinh: S¢ Tu phép.
g) Co quan phdi hop:

- Co quan cong an: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan duoc
Phiéu x4c minh 1y lich tu phap, co quan Cong an cap tinh thyc hién tra ctru thong
tin vé tinh trang 4n tich ctia duong su va gui cho S& Tu phap két qua tra cuu.
Trudng hop phai tra ctru thong tin trong hé théng hd so, tang thu cia B6 Cong an
thi tho1 han khong qua 09 ngay lam viéc.

- Co quan Toa an: Truong hop sau khi tra ciru thong tin 1y lich tu phap tai co
quan Cong an ma van chua di can ctr dé két luan hodc nodi dung vé tinh trang 4n
tich ctia dwong su c6 diém chua rd rang, day du dé khang dinh duong su ¢6 an tich
hay khong c6 an tich.

- Co quan ¢6 tham quyén thudoc Bo Quédc phong: Trudng hop cap Phiéu Iy
lich tu phdp cho nguoi dé tung 1a si quan, ha si quan, binh si, quan nhan chuyén
nghiép, cong nhan vién quoc phong.

- Trung tam Ly lich tu phap quéc gia: Trudng hop cong dan Viét Nam da
thuong tra tai nhi€u tinh, thanh pho truc thudc Trung wong; c6 thoi gian cu tra ¢
nudc ngoai; ngudi nudc ngoai cu tra tai Viét Nam tir ngay 01/7/2010.

- ij ban nhan dan xa, phuong, thi tran; co quan, t6 chuc khac, co quan tién
hanh t6 tung c6 lién quan: truong hop xac minh veé dicu kién duong nhién dugc xda
an tich.

h) Pdi twong thue hién thii tuc hanh chinh: Cé nhan.

i) Tén méu don, mau to khai:

- To khai yéu cau cép Phiéu 1y lich tu phap (MAu s6 03/2013/TT-LLTP);

- To khai yéu cau cap Phiéu 1y lich tu phap (dung cho ca nhén trong truong

hop Gy quyén yéu cau cap Phleu Iy lich tu phap s6 1 va ca nhan la cha, me cua

ngudi chua thanh nién yéu cau cap Phiéu 1y lich tu phap sd 2) (Mau s
04/2013/TT-LLTP).

k) Phi:
- Phi cung cép thong tin 1y lich tu phap: 200.000 dong/lan/nguoi.

- Phi cung cép thong tin ly lich tu phap cua sinh vién, nguoi c6 cong voi
cach mang, than nhan liét s§ (gom cha dé, me d¢, vo (hoac chong), con (con dé,
con nudi), ngudi co cong nudi dudng liét s§): 100.000 ddng/lan/ngudi.
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Céc truong hop mién phi cung cip thong tin 1y lich tu phap gom: Tré em
theo quy dinh tai Luat bao v¢, cham soc va gido duc tré em; Ngudi cao tudi theo
quy dinh tai Luat ngudi cao tudi; Nguoi khuyét tat theo quy dinh tai Luat nguoi
khuyet tat; Nguoi thuoc ho nghéo va Nguoi cu tra tai cac xa dac biet kho khan,
d6ng bao dan tdc thiéu sb ¢ cac xd c6 diéu kién kinh té - xa hoi dic biét kho khan,
xa bién gid1, xa an toan khu theo quy dinh cua phap luat.

Truong hop nguoi dugce cap Phiéu 1y lich tu phap de nghi cap trén 2 Phiéu
trong mot 1an yéu cau, thi ké tir phleu thir 3 tr¢ di co quan cap phleu 1y lich tu phap
thu thém 5.000d/phiéu, dé bu dap chi phi can thiét cho viéc in miu Phiéu Iy lich tu

phap.

1) Két qua thure hién thii tuc hanh chinh: Phiéu 1y lich tu phap so 1, s6 2.

m) Yéu cau diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong.

n) Can cw phap ly:

- Luat Ly lich tu phap s6 28/2009/QH12.

- Luat Nhap canh, xuét canh, qué canh, cu tra cua ngudi nudc ngoai tai Vit
Nam s6 51/2019/QH14.

- Ludt Can cude cong dan nam 2014.

- Luat Cu tra s6 68/2020/QH 14 ngay 13/11/2020.

- Nghi dinh s6 111/2010/ND-CP ngay 23 thang 11 nam 2010 cua Chinh phu
quy dinh chi tiét va hu’orng dan thi hanh mot s6 diéu ctia Luat Ly lich tu phap.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cua Bo Tu phap
vé viéc ban hanh va hudng dan st dung biéu mau va mau s6 1y lich tu phap.

- Théng tu lién tich s6 04/2012/TTLT-BTP-TANDTC- VKSNDTC-BCA-
BQP ngay 10 thang 5 ndm 2012 cua B¢ Tu phap, Toa an nhén dén t6i cao, Vién
kiém sat nhan dan t6i cao, Bo Cong an, Bo Qudc phong huéng dan trinh tu, thu tuc
tra ctru, x4¢ minh, trao doi, cung cap thong tin 1y lich tu phép.

- Thong tu 5O 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cua Bo Tu phap
stra d6i, bo sung mot s6 diéu cua Thong tu s6 13/2011/TT-BTP ngay 27 thang 6
nam 2011 vé viéc ban hanh va huéng dan str dung biéu mau va mau sb 1y lich tu

phap.

- Thong tur s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B¢ Tai
chinh quy dinh mtrc thu, ché d¢ thu, np, quan 1y va st dung phi cung cap thong tin
1y lich tu phap

Méu don, to khai dinh kém
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Mau s 03/2013/TT-LLTP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ca nhan c6 yéu cau cap Phiéu ly lich tu phap)

Kinh @li: coveeeeeieececeee e
L TN 01 JALi. e
2. Tén g0i Khac (DU CO):uennrreereeeeeeeeeeeeeeeen. 3. Gidi tinh.................
4. Ngay, thang, nam sinh: ....../ ......../0 ...,
5. NOLSINNZ: . L,
6. QUOC TICR: et ee e e e e ee e see e e e nennenens
7. DAN EOC: i eiiesiieeie et ettt te ettt bbb
8. NOT thUONZ tT i1
9 N01 tam tru .................................................................................................
10. Glay CMND/HO CHAGU o ST F
(015 W ngay......thang......... nam............. Tali
11.Hoténcha:...............oooiiiini. Ngay/thang/mam sinh ...............
12.Hoténme:..........oooviiinnnnnn... Ngay/thang/mam sinh ...............
13.Ho tén vo/chdng. ............c.cc ... Ngay/thang/mam sinh ................
11. SO dien thOai/e-MAI ...t

QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi dit 14 tudi)

Tu thang,
nim dén Noi thuong trt/ Tam tr Nghé nghiép, noi 1am viéc®
thang, ndm

Phan khai vé an tich, noi dung bi cAm dam nhiém chtic vu, thanh lap, quan 1y
doanh nghiép, hop tac xa (NEU CO): e,

Yéu cau cap Phiéu Iy lich tu phap”: S6 10 S62 0

Yéu cau xac nhan vé noi dung cam dam nhiém chirc vy, thanh lap, quan ly
doanh nghiép, hop tac xa theo quyét dinh tuyén bd pha san (trong truong hop yéu
cau cap Phiéu 1y lich tu ' phap 50 1): C6 o Khong o

Muc dich y8u cau cap Phiéu 1y lich tu phép:

S6 luong Phiéu Iy lich tu phap yéu cAu cap:..........coeeevveneee... Phiéu.

T61 xin cam doan nhiing 161 khai trén 14 dung su that va chiu trach nhi¢m vé
161 khai cia minh.
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.......... ,ngay ......... thang ...... ndm
Nguoi khai
(Ky, ghi 1o ho tén)

Ghi chu:

! Viét bang chit in hoa, du dau.

2 Ghi rd xa/phuodng, huyén/quan, tinh/ thanh phé truc thudc Trung uong.

34 Trudng hop c6 noi thudng trii va noi tam tri thi ghi ca hai noi.

5Ghi 6 1a chtimg minh nhan dan hay ho chiéu.

6 Pbi v6i nguoi da timg 14 quan nhan tai ngii, cong chirc, cong nhan qudc
phong, quan nhan dy bi, dan quan ty v¢ thi ghi 16 chuc vu trong thoi gian phuc vu
trong quan doi.

7 Phiéu 1y lich tu phap s 1 1a Phiéu ghi cac an tich chwa dugc x6a va khong
ghi cac an tich da duogc x06a; thong tin vé cAm dam nhiém churc vu, thanh 1ap, quan ly
doanh nghiép, hop tac xa chi ghi vao Phiéu 1y lich tu phap s6 1 khi c4 nhén, co quan,
t6 chtc co yéu cau.

Phiéu 1y lich tu phap s6 2 1a Phiéu ghi day du cac an tich, bao gdm an tich da
dugc xda va an tich chua dugc x6a va thong tin vé cAm dam nhiém chirc vu, thanh
1ap, quan ly doanh nghiép, hop tac
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Mau s6 04/2013/TT-LLTP
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho ca nhén trong truong hop uy quyén yéu cau cap Phiéu ly lich
tu phap s6 1 va ca nhan la cha, me cua nguoi chua thanh nién yéu cau
cap Phiéu 1y lich tu phép s6 2)

Kinh gui: c..oooviiiiiieieie,
L TEN 0T LAk et
2. T8N 201 KNAC (18U €O
3. GIOT NN s
4. Ngay, thang, nam sinh: ..../..../........
B.NOT SINNZ .ottt vt ettt es bbbt r e e,
6. DA ChIZ: e s
.............................................. S6 G180 thO@i......cveeeeeeeeeeeee e,
7. Giay CMND/HO chiéu: ..............o.oooeee. S T
Cép ngay......... thang........... nam............. ALl
8. PUQC SU UY QUYCI..cueiiiiiiiiieiiiieiesee e
8.1. Mbi quan hé voi nguoi uy quyen ................................................................
8.2. Theo van ban uy quyén ky ngay .............. thang.......... NAM....ccverrirreririnnn

T6i lam To khai nay dé nghi cap Phiéu Iy lich tu phap cho nguoi co tén dudi
day:

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH
NIEN

1§ (0 IR2: 1 1<)« Lo

2. T8N 201 KNAC (18U COY:vrrveveeeeeeeeeeeeeeeeee e ens e

3. GIOT NN

4. Ngay, thang, nam sinh: ..../ ..../ ....

SNOT SINNZ .ottt ettt ettt ettt eae e

6. QUOC TICR: ettt e e en e ee s e neeneeeon

T DAN LOC: ... tiee ettt

8. NOT thuONG trl®: ....vvieiiec s o

Cap ngay....... thang ......... nam........... Tl
11. SO AIEN thOAI/E-MNAIL ... et ee e ee et eee e eee e eeeeseeeenenenes
PHAN KHAI VE CHA, ME, VO/ CHONG CUA NGUOI UY QUYEN

HOAC CHA, ME CUA NGUGI CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh
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~ QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA
THANH NIEN®

Tir thang, nam Noi thuong trii/ Tam tra Nghé nghiép, noi lam
dén thang, viéct?
nam

Phan khai vé an tich, vé ndi dung cdm dam nhiém chirc vy, thanh lap, quan ly
doanh nghi¢p, hop tac xa (neu co) ...........................................................................

Yéu cau xac nhan vé ndi dung cdm dam nhiém chuc vu, thanh lap, quan 1y
doanh nghiép, hop tac xa theo quyet dinh tuyén bd phd san: Coo  Khong O

Muc dich yéu cau cap Phiéu 1y lich turphap:.. ...

S6 1u’0’ng Phiéu 1y lich tu phap yéu cAu cap:..............ccceeee.... Phiéu

T61 xin cam doan nhiing 101 khai trén 1a dung su that va chiu trach nhi¢m vé
161 khai cua minh.

(Ky, ghi 16 ho tén)

Ghi chu:

! Ho va tén ngudi duoc ty quyén hodc ciia cha/me ngudi chwa thanh nién; ghi
bang chit in hoa, di dau.

> Ghi r6 xa/phuong, huyén/quan, tinh/ thanh phé truc thude Trung wong.

3Ghi rd dia chi dé lién lac khi can thiét.

4Ghird 1a ching minh nhén dan hay ho chiéu.

% Ghi 16 mdi quan hé trong truong hop nguoi duge uy quyen la cha, me, vo,
chong, concua ngudi Uy quyen; trong truong hop nay khong can cé van ban uy
quyén.

6 Ghi 6 trong trudng hop ¢ van ban ty quyén.

7 Ghi bang chit in hoa, du d4u.

89 Truong hop ¢ noi thudng tra va noi tam tru thi ghi cé hai noi.

10 Truong hop 14 ngudi chua thanh nién dudi 14 tudi thi khéng phai ghi noi
dung nay.

11 K¢ khai qua trinh cu trt, nghé nghiép, noi lam viéc tir khi tir 14 tudi tré 1én.

12 p6i v6i nguodi da timg 13 quan nhan tai ngii, cong chirc, cong nhan qudc
phong, quan nhan dy bi, dan quan ty v¢ thi ghi 16 chuc vu trong thoi gian phuc vu
trong quan doi.
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2. Cép Phiéu ly lich tw phap cho co' quan nha nwérc, t6 chirc chinh tri, to
chire chinh tri - xa hi (doi twgng la cong dan Viét Nam, nguoi nudc ngoai dang
cw tru tai Viét Nam). Ma so TTHC. 2.001417

a) Trinh ty thuc hién:

- Budc 1. (T6 chirc, ca nhan) c6 yéu cau cip Phiéu 1y lich tu phaplap ho so
tryc tuyén trén Cong dich vu céng hodc guri qua dich vu buu chinh cong ich hodc nop
hé so truc tiép cho BO phan tiép nhan cia S& Tu phép tai Trung tim phuc vu hanh
chinh cong, dia chi: s6 727, Qudc 16 14, phuong Tan Binh, thanh phé Pong Xoai,
tinh Binh Phudc

+ Pbi véi cong dan Viét Nam ndp tai noi nguoi d6 thuong tri; truong hop
khong c6 noi thuong trh thi ndp tai noi nguodi do tam tri; truong hop cu trdt & nudce
ngoai thi ndp tai noi cu tra trude khi xuat canh.

- P6i v6i ngudi nude ngodi cu tra tai Viét Nam thi ndp tai noi ngudi d6 cu
tra.

- Budc 2. S¢ Tu phap g toan bd hd so cho Trung tim 1y lich tu phap qudc
gia dé tra ctru thong tin vé tinh trang an tich ctia duong su va gui lai cho So Tu phéap
két qua tra ciru .

- Bué6c 3. Nhan két qua tai noi ndp hd so hodc qua h¢ théng buu chinh vién
thong.

b) Cach thire thue hién: Thyc hién trén Cong Dich vu cong hodc gti hd so
qua dich vu buu chinh c6ng ich hodc nop hd so truc tiép. (néu dang cu tra & trong
nuéc), khong ty quyén cho ngudi khac ndp hd so. Dia chi Qubc 16 14, phudong Tan
Binh, thanh phd Pong Xoai, tinh Binh Phudc

¢)Thanh phan, s6 hrong hd so:

- Thanh phin hé so:

- Vian ban yéu cau cap Phiéu 1y lich tu phap s6 1 danh cho co quan, to chirc
(Méu s6 05a/2013/TT-LLTP).

-Sb luong ho so: 01 bo.

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan dugc yéu cau hop
16. Trudong hop nguoi dugc yéu cau cap Phiéu 1y lich tu phap 1a cong dan Viét Nam
dd cu trG & nhiéu noi hodc c6 thoi gian cu trd & nudc ngoai, ngudi nudc ngoai,
truong hop phai xac minh vé diéu kién duong nhién dugc x6a an tich thi thoi han
khong qué 15 ngay.

d) Poi twong thue hién TTHC: Co quan nha nudc, to chirc chinh tri, t6 chirc
chinh tr1 - xa hoi.

e) Co quan thyc hién TTHC:

- Co quan c6 tham quyén quyét dinh: S¢ Tu phap

- Co quan thyc hién thu tyc hanh chinh: S& Tu phép
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- Co quan phoi hop:

+ Co quan cOng an

+ Co quan Toa an: Truong hop sau khi tra ctru thong tin 1y lich tu phap tai co
quan Céng an ma van chua du cin cur dé két luan hodc noi dung vé tinh trang an tich
ctia duong sy co diém chua 1 rang, day du dé khang dinh duong sy ¢ an tich hay
khdng co an tich.

+ Co quan c6 tham quyén thudc Bo Qudc phong: Trudng hop cap Phiéu 1y
lich tu phép cho nguodi ting 1a s quan, ha si quan, binh si, quan nhan chuyén nghiép,
cong nhan vién qudc phong.

+ Trung tdm Ly lich tu phap qudc gia: Truong hop cong dan Viét Nam da
thuong tra tai nhiéu tinh, thanh phd truc thudc Trung wong, cd thoi gian cu tra &
nudc ngoai; nguol nudc ngoai cu tra tai Viét Nam tur ngay 01/7/2010.

+ Uy ban nhan dan x4, phuong, thi tran; co quan, t6 chirc, co quan tién hanh
t6 tung c6 lién quan: trudng hop phdi hop xac minh vé diéu kién dwong nhién dugc
X0a an tich.

g) Két qua thue hién TTHC: Phiéu Iy lich tu phép s6 1.

h) Phi: Khong

i) MAu don, miu to khai hanh chinh: Vian ban yéu cau cip Phiéu 1y lich tu
phap s6 1 danh cho co quan, t6 chirc (Mau s6 05a/2013/TT-LLTP).

K) Yéu cau, diéu kién thue hién TTHC: Khong

I) Can cir phap ly cua TTHC:

- Luat Ly lich tu phap nam 2009;

- Nghi dinh s 111/2010/ND-CP ngay 23/11/2010 ctia Chinh pht quy dinh chi
tiét va hudng dan thi hanh mot sb diéu ctia Luat Ly lich tu phap;

- Thong tu s6 13/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va hudng
dan sir dung biéu mau va mau so 1y lich tu phap;

- Théng tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cia Bo Tai
chinh vé viéc quy dinh mirc thu ché do thu, ndp, quan 1y va sir dung 18 phi cung cap
thong tin 1y lich tu phap;

- Théng tu lién tich sé 04/2012/TTLT-BTP-BPC-TANDTC-VKSNDTC-
BCA-BQP ngay 10 thang 5 nim 2012 hudng dan trinh ty, thu tyc tra ctru, xac minh,
trao d6i, cung cip thong tin 1y lich tu phép;

- Théong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cia Bo truong Bo
Tu phap sira d6i, bo sung mot sé diéu cua Thong tu sé 13/2011/TT-BTP ngay 26
thang 7 ndm 2011vé viéc ban hanh va huéng dan sir dung biéu mau va miu sb 1y lich
tu phap.

- Théng tu s6 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cia Bo Tai
chinh quy dinh mc thu, ché do thu, ndp, quan ly va st dung phi cung cép thong tin
ly lich tu phéap.

Mau don, to khai dinh kém
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Mau s6 05a/2013/TT- LLTP
(Phiéu LLTP s6 1 dung cho co quan nha nudc, to chirc chinh tri, to chitc CT-XH)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

.................................... 2d8 nghi «..ovevv..... .........1cép Phiéu 1y lich
tu phap s6 1 ciia nguoi 6 tén dudi day:

L HO VA TNttt st

2. Tén goi KhAc (N8U COY:vurvrveeeeeeeeeeeeeeeeeeeeeeeeee e

3. Gi6i tinh.................

4. Ngay, thang, nam sinh: ..../...../ ...... 5. N1 SINN

6. QUAC tHCH: e, 7. DANOC....ueieeecieeeieeeeeeeereeee e

8. Noi thu:(‘mg 13 40 P ST PP TP

10. Gidy CMND/HO chibU:......o.veeeeveeeeeeeeeen SO e,

Cép ngay......thang......... nam.............. Tl

11. Yéu cau xac nhan vé noi dung cam dam nhiém chiic vy, thanh 1ap, quan 1y
doanh nghi¢p, hop tac xa theo quyet dinh tuyén b pha san: C6 o Khoéng o

12.Muyc dich sir dung Phiéu 1y lich tu phap: ... S
13. S6 lugng Phiéu 1y lich tu php yéu cau cap:..........oeevvennen... Phicu
Noinhan: .
- Nhu trén; (Ky, ghi r0 ho tén, dong dau)
Ghi chu:

(1) Trung tam Ly lich tu phap qudc gia hodc S Tu phap.
(2) Ghi 13 tén co quan, to chtic yéu cau cap Phiéu 1y lich tu phap.
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3. Cép Phiéu Iy lich tw phap cho co quan tién hanh té tung (d6i twong la
cong dan Viét Nam, ngwoi nwéc ngoai dang cw trua tai Viét Nam). Ma so TTHC:
2.000505

a) Trinh ty thuc hién:

- Buée 1. Lap hd so truc tuyén trén Céng dich vu cong hoac gui qua dich vu
buu chinh cong ich hodc ndp ho so truc tiép cho Bo phén tiép nhan cta Sé Tu phap
tai Trung tAm phuc vu hanh chinh cong, dia chi: s6 727, Qudc 16 14, phuong Tan
Binh, thanh phd Pong Xoai, tinh Binh Phudc

Dbi voi cong dan Viét Nam thudng tra hodc tam tra & trong nude; Cong dan
Viét Nam dang cu tra & nude ngoai; Nguoi nude ngoai dang cu tra tai Viét Nam.

- Bude 2. S& Tu phap gui toan bd hd so cho Trung tam 1y lich tu phap qudc
gia dé tra ctru thong tin vé tinh trang 4n tich ctia dwong su va gui lai cho S& Tu phép
két qua tra ciru .

- Budc 3. Nhan két qua tai noi nop hd so hodc qua hé théng buu chinh vién
thong.

b) Cach thire thue hién: Thyc hién trén Cong Dich vu cong hodc gui hd so
qua dich vu buu chinh cong ich hodc nop hd so truc tiép. (néu dang cu tra & trong
nuée), khong uy quyén cho ngudi khac nop hd so. Dia chi: s6 727, Quéc 16 14,
phudng Tan Binh, thanh phd Ddng Xoai, tinh Binh Phudc

Truong hop khan cap, nguoi c6 tham quyén cua co quan tién hanh t6 tung c6
thé yéu cau cdp Phiéu Iy lich tu phép qua dién thoai, fax hodc bang cac hinh thirc
khac va c6 trach nhiém giri van ban yéu cau trong thdi han 02 ngay lam viéc, ké tir
ngdy ¢ yéu cau cap Phiéu 1y lich tu phap.

¢) Thanh phan, so lwgng ho so:

- Vin ban yéu cau cdp Phiéu Iy lich tu phap s6 2 danh cho co quan tién hanh
t6 tung (MAu s6 05b/2013/TT-LLTP).

- S luong hd so: 01 bo.

d) Thoi han gidi quyét: Trong thoi han 10 ngay, ké tir ngdy nhan duoc yéu
cau hop 18. Trudng hop ngudi duoc yéu cau cip Phiéu Iy lich tu phap 1a cong dan
Viét Nam d4 cu tri & nhiéu noi hodc ¢ thdi gian cu tri & nudc ngoai, nguoi nudc
ngoai, trudng hop phai xac minh vé diéu kién duong nhién duoc xo6a an tich thi thoi
han khong qua 15 ngay.

Truong hop khan cap thi thoi han khong quéa 24 gio, ké tir thoi diém nhan
dugc yéu cau.

d) Péi twong thue hién TTHC: Co quan tién hanh t6 tung.

e) Co quan thyc hién TTHC:

- Co quan c6 tham quyén quyét dinh: S¢ Tu phap

- Co quan thyc hién thu tuc hanh chinh: S& Tu phap
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- Co quan phoi hop:

+ Co quan cong an

+ Co quan Toa an: Truong hop sau khi tra ctru thong tin 1y lich tu phap tai co
quan Céng an ma van chua du cin ctr dé két luan hodc noi dung vé tinh trang an tich
ctia duong sy c6 diém chua 10 rang, day du dé khang dinh duong sy c6 4n tich hay
khdng co an tich.

+ Co quan c6 tham quyén thudc Bo Qudc phong: Trudng hop cap Phiéu 1y
lich tu phap cho nguoi da tung la si quan, ha si quan, binh si, quan nhan chuyén
nghiép, cong nhan vién qudc phong.

+ Trung tdm Ly lich tu phap qudc gia: Truong hop cong dan Viét Nam da
thuong tra tai nhiéu tinh, thanh phé truc thuoc Trung wong, c6 thoi gian cu tra &
nudc ngoai; ngudi nudc ngoai cu tru tai Viét Nam tir ngay 01/7/2010.

+ Uy ban nhan dan x4, phudng, thi tran; co quan, t6 chirc, co quan tién hanh
t6 tung c6 lién quan: trudng hop phdi hop xac minh vé diéu kién dwong nhién dugc
X0a an tich.

g) Két qua thue hién TTHC: Phiéu 1y lich tu phap s6 2.

h) Lé phi: Khong

i) MAu don, miu to khai hanh chinh: Vian ban yéu cau cip Phiéu 1y lich tu
phap s6 2 danh cho co quan tién hanh t6 tung (MAu s6 05b/2013/TT-LLTP).

K) Yéu cAu, diéu ki¢n thye hi¢gn TTHC: Khong

) Can cur phap ly cia TTHC:

- Nghi dinh s 111/2010/ND-CP ngay 23/11/2010 ctia Chinh pht quy dinh chi
tiét va huéng dan thi hanh mot sb diéu ciia Luat Ly lich tu phap;

- Thong tu s6 13/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va huéng
dan sir dung biéu mau va mau so 1y lich tu phap;

- Théng tu s6 244/2016/TT-BTC ngay 11 thang 11 nim 2016 cia Bo Tai
chinh vé viéc quy dinh murc thu ché do thu, ndp, quan 1y va str dung 18 phi cung cip
thong tin 1y lich tu phap;

- Théng tu lién tich sé 04/2012/TTLT-BTP-BPC-TANDTC-VKSNDTC-
BCA-BQP ngay 10 thang 5 nim 2012 hudng dan trinh ty, thu tyc tra ctru, xac minh,
trao d6i, cung cap thong tin 1y lich tu phap;

- Thong tu s6 16/2013/TT-BTP ngay 11 thang 11 nam 2013 cta Bo truong Bo
Tu phap sira d6i, bo sung mot sd diéu cua Thong tu sé 13/2011/TT-BTP ngay 26
thang 7 ndm 2011vé viéc ban hanh va huéng dan sir dung biéu mau va miu sb 1y lich
tu phap.

- Thong tu sd 244/2016/TT-BTC ngay 11 thang 11 nam 2016 cua Bo Tai
chinh quy dinh mic thu, ché d6 thu, ndp, quan 1y va str dung phi cung cap thong tin
ly lich tu phap.
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Mau don, to khai hanh chinh:
Mau s6 05b/2013/TT-LLTP
(MAu vin ban yéu cau cap Phiéu LLTP s6 2 dung cho co quan tién hanh t6 tung)
........................... CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Kinh gUils ..o
Can cur Luat Ly lich tu phap ngay 17 thang 6 nam 2009, dé phuc vu cong tic dleu
tra, truy £, Xt XU, ©.eeeeeeeeeeee e 288 nghi «oovvieiiee e
cap Phiéu 1y lich tu phap s 2 cua ngudi c6 tén dudi day:
L HO VAN o
2. Tén 201 Khac (N8U COY:nvnreaeereeeeeeeeereeee e, 3. Gidi tinh.........ccuveuneeees
4. Ngay, thang, nam sinh: ./ ..../ ...... 5. NoO1 SINN oo
6. QUOC R e T.DANOC. ...t
8. NOTthUONG trll: . ..eeee e

Cap ngay....... thang ......... nam.............. Tl

11. Ho va t&n vo (NOAC ChONE) ... .oevee et
I12. HOo Vaten cha:. ...
13, HO VAt NG, .ttt et e e e e e

Noinhdn: e ————
- Nhu trén; (Ky, ghi r0 ho tén, dong dau)

Ghi chu:
! Trung tdm Ly lich tu phap quoc gia hodc S¢ Tu phap.
2-Ghi 13 tén co quan tién hanh t6 tung yéu cau cap Phiéu 1y lich tu phap.
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I11. LINH VU'C NUOI CON NUOI

1.Thi tuc Gii quyét viéc nudi con nudi c6 yéu t6 nwéc ngoai ddi voi tré
em song & co’ s¢ nudi dwong. Ma so TTHC: 1.003976

a) Trinh ty thuc hién:
* Lap ho so tré em dwoc nhan lam con nudi

Co s6 nudi dudng danh gia viéc tré em can duoc nhan lam con nudi, 1ap ho
so tré em, xin y kién co quan chi quan (13 co quan tryc tiép quan 1y co s¢ nudi
dudng, tuy timg truong hop, co quan chu quan co thé 1a S& Lao dong — Thuong binh
va X4 hoi, Uy ban nhén dan cap huyén, Hoi chit thap do, Hoi bao trg nguoi khuyet
tat va tré em mo c6i...). Co quan chil quan cho ¥ kién giri S& Tu phap kém theo hd
SO tré em.

* Tim ngwoi nhan tré em lam con nuoi

- Khi tiép nhan hd so tré em, néu c6 cong dan Viét Nam thuong tra trén dia
ban tinh ding ky nhu cau nhan con nuéi thi S Tu phap giao 01 bd hd so tré em cho
ngudi nhan con nudi va ¢ van ban gidi thiéu nguoi nhan con nudi dén Uy ban nhan
dan cp xi noi co tru sé cta co s nudi dudng dé xem xét, giai quyét theo quy dinh
phép luat.

- Néu khong c6 cong dan Viét Nam thuong tra ¢ trong nudc dang ky nhu cau
nhan tré em lam con nuoi:

+) Pdi v6i tré em khuyét tat, tre em méc bénh hiém nghéo thudc dién quy
dinh tai khoan 1 Diéu 3 Nghi dinh s6 19/2011/NB-CP (d4 dugc sira d6i, b6 sung theo
Nghi dinh sO 24/2019/ND- -CP) duoc nhén dich danh lam con nu6i, S& Tu phap xac
nhén tré em du diéu kién lam con nudi va gti Cuc Con nuoi hd so tré em dé tim
nguoi nhan con nudi dich danh.

Cuc Con nudi dé nghi cdc Van phong con nudi nudc ngoai tim ngudi nhan
con nudi dich danh c6 di€u kién phu hop véi viée cham soc va nudi dudng tré em.

+) D v6i tré em khong thude dién quy dinh tai khoan 1 Bicu 3 Nghi dinh s
19/2011/ND-CP (da dugc sua doi, bo sung theo Nghi dinh s6 24/2019/ND-CP):

S& Tu phép thong béo tim ngudi trong nudce nhan tré em lam con nudi. Néu
khong c6 cong dan Vi¢t Nam thuong tri & trong nudce nhan tré em lam con nudi thi
S¢ Tu phap gtri hd so tré em cho Cuc Con nudi dé thong bao tim ngudi nhan con
nudi ¢ cap Trung uong.

Cuc Con nudi théng béo tim ngudi trong nude nhan tré em lam con nudi. Néu
c6 nguoi trong nudce nhan tré em lam con nuoi thi nguoi do lién hé voi Uy ban nhan
dan cip x3 noi co tru s& cua co so nudi dudng dé duoc xem xét, giai quyét. Truong
hop khong c6 nguodi Viét Nam thuong trii ¢ trong nude nhan tré em lam con nudi,
Cuc Con nudi thong béo lai cho S& Tu phap.

* X4ac nhan tré em dua dieu kién dé cho lam con nuéi nwéc ngoai

S& Tu phap tham dinh ho so cua tré em va doi chiéu voi cac quy dinh vé doi
tuong, dd tudi cua tré em dugc nhan lam con nuoi, trudng hop duge nhan dich danh,
truong hop phai thong qua thu tuc gidi thi€u; ho so phai co du céac giay to hop 1€.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=5694&qdcbid=26790&r_url=tra_cuu_tthc_bg
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Doi voi truong hop tré em bi bo roi, S& Tu phap dé nghi co quan cong an cap
tinh x4c minh nguon goc tré em. Co quan cong an c6 van ban xac minh va két luan
r0 rang v€ ngudn goc tré em bi bo roi, khong xac dinh dugc cha me dé.

Truong hop Cong an cip tinh xac minh dugc thong tin vé cha, me dé va So
Tu phap lién hé duoc voi cha, me dé thi S& Tu phap tién hanh 14y ¥ kién cta cha, me
dé trude khi xéc nhan tré em du diéu kién lam con nudi.

Trudng hop khong thé lién hé duoc véi cha, me dé, So Tu phap niém yét tai
tru s0 SO Tu phap trong thot han 60 ngay ké tir ngay nhan dugc ket qua xac minh,
déng thoi co van ban dé nghi Uy ban nhan dan cap xa noi cu tra cudi cling cia cha,
me dé niém yét tai try so Uy ban nhan dan cip xa vé viéc cho tré em lam con nuo6i.
Thoi han niém yét 1a 60 ngay ké tir ngay Uy ban nhan dan cap xi nhan dugc vin ban
dé nghi caa S& Tu phap.

S¢ Tu phap lay y kién ddng y cta cha me dé; néu cha dé hoic me dé da chét,
mat tich, mat ning luc hanh vi dan sy hodc khong xac dinh dugc thi phai duoc su
déng v ctia ngudi con lai; néu ca cha me dé déu da chét, mat tich, mat ning luc hanh
vi dan sy hodc khong x4c dinh dugc thi phai duoc sy dong ¥ ciia ngudi giam ho;
truong hop nhan tré em tir du 09 tudi trd 1én 1dm con nudi thi con phai duoc sy dong
¥ cla tré em d6; trudng hop tré em dang song tai co s¢ nuodi dudng thi phai co van
ban lay ¥ kién ctia Giam dbc co s& nudi dudng vé viée cho tré em 1am con nudi.

Khi lay y kién cua nhitng nguoi lién quan, céng chirc phai:

+) Tu van dé tré em tiép tuc dugc cham soc, nudi dudng, gido duc phu hop
véi diéu kién va kha nang thuc té cua gia dinh;

+) Tu van dy du cho cha me dé hodc nguoi giam hd vé muc dich nudi con
nudi; quyén va nghia vy phat sinh gitra cha me nu6i va con nu6i sau khi dang ky nuéi
con nuot; vé viéc cha me dé sé& khong con cac quyén, nghia vu chim soc, nudi
dudng, cap dudng, dai dién theo phap luat, boi thuong thiét hai, quan 1y, dinh doat tai
san riéng ddi v6i con da cho 1am con nudi néu cha me dé va cha me nudi khong co
thda thuan khac;

+) Giai thich cho nhimg ngudi lién quan vé quyén thay d6i y kién dong y
trong thoi han 30 ngay ké tir ngdy duogc lay v kién dong y: Trong thoi han nay,
nhimg ngudi lién quan (trir trudng hop nguoi dugce 13y ¥ kién 1a Giam ddc co so nudi
dudng) do chua nhén thirc day du, chua hiéu rd nhing vén dé duoc tw van hoc bi
anh huong, tac dong boi yeu t6 tam 1y, strc khoé di déng ¥ cho tré em lam con nudi
sau d6 muodn thay d6i y kién thi phai thong bao bang vin ban cho S& Tu phép noi
dang giai quyét hd so nudi con nudi. Hét thoi han nay, nhitng nguoi lién quan khong
dugc thay dbi y kién vé viée cho tré em 1am con nuoi.

S& Tu phap xac nhan tré em du diéu kién 1am con nudi nudc ngoai, giri Cuc
Con nudi van ban xac nhén tré em du diéu kién duogc cho lam con nudi, vin ban xac
minh ctia Cong an cap tinh d6i véi trudng hop tré em bi bo roi, van ban lay y kién
cua cha, me dé hoac nguoi giam ho va y kién cua tré em tir d4 chin tudi tré 1én vé
viéc dong y cho tré em lam con nudi; trudng hop tré em dang séng tai co s nudi
dudng thi phai c6 vin ban iy ¥ kién cua Giam ddc co s nudi dudng vé viée cho tré
em lam con nuoi.

* Nop ho so, kiém tra va tham dinh hd so ciia ngudi nhin con nudi



164

- Van phong con nu6i nudc ngoai ndp ho so cua ngudi nhan con nudi cho Cuc
Con nudi, nguoi nudc ngoai dang lam viée, hoc tdp ¢ Viét Nam it nhat 1a 01 nam
ndp hod so cua minh va ho so cua tré em cho Cuc Con nudi.

- Can cu vao s6 lugng tré em du di€u kién 1am con nuodi nudc ngoai, Cuc Con
nuoi tiép nhan ho so ctia ngudi nhan con nudi.

- Cuc Con nuoi kiém tra, tham dinh hé so cia nguoi nhan con nudi. Trudong
hop chap thuan ho so, Cuc Con nuéi ti€én hanh céc thu tuc tiép theo. Truong hop
khong chap thuan ho so, Cuc Con nudi trd lai hd so va néu ro 1y do bang van ban.

* Gioi thi¢u tré em

- Cuc Con nudi chuyén ho so cia nguoi nhan con nudi thong qua thu tuc gidi
thi€u cho S& Tu phap can ctr vao s6 luong tré em co6 du di€u kién lam con nuo6i nudc
ngoai va so lugng hd so ciia ngudi nhan con nudi da dugc chap thuan.

- S& Tu phép gidi thiéu tré em va bao cao UBND cap tinh cho ¥ kién.

- Trude khi xem xét, gidi thidu tré em 1am con nudi nudc ngoai, néu cd ngudi
trong nudc nhén tré em lam con nudi thi S6 Tu phap gioi thi€u nguoi do lién hé vai
UBND cép x3 noi ¢ try so cua co 80 nudi dudng dé duoc xem xét, giai quyet Néu
viéc nhin con nudi da hoan tit thi UBND cép xi bao cdo S& Tu phap dé cham duat
viéc gidi thi¢u tré em lam con nudi nude ngoai.

- Truong hop UBND cép tinh chip thuan, S¢ Tu phap bao cao Cuc Con nu6i
keém theo van ban dong y cua UBND cép tinh. Truong hop khong chdp thuan,
UBND cip tinh thong bao 13 1y do bang vin ban dé S¢ Tu phap tién hanh gi6i thiéu
lai. Truong hop S& Tu phéap khong gidi thiéu duoc thi gui tra lai hod so cliia nguoi
nhan con nudi cho Cuc Con nuoi kém theo van ban néu ro 1y do.

* Kiém tra va thong bao két qua giai quyét viéc nudi con nudi nwéc ngoai

- Cuc Con nudi kiém tra két qua giai quyét viéc nuodi con nudi nude ngoai theo
quy dinh tai diém d va diém @ khoan 2 Piéu 28, khoan 3 Diéu 36 Luat Nudi con
nudi, Diéu 20 Nghi dinh sé 19/2011/ND-CP sira doi, b sung bdi Nghi dinh sb
24/2019/NP-CP. Néu can thiét, Cyc Con nudi tham véan ¥ kién cta cac chuyén gia
trong linh vyc tam 1y, y t&, gia dinh, x4 hoi.

- Néu tré em co6 du diéu kién dé cho 1am con nudi & nudc ngoai, viéc giai
quyét cho tré em 1am con nudi bao dam diang trinh tu, thu tyc quy dinh va dap ung
loi ich ot nhét cta tré em, thi Cuc Con nudi thong bao bé‘mg van ban cho ngudi nhan
con nudi, Co quan Trung uong vé nudi con nudi ctia nudc ngoai hitu quan kém theo
bao cao danh gia vé tré em du dicu kién cho 1am con nudi & nudc ngoai va van ban
lay v y] kién cua cha, me dé hodc nguoi giam ho va y kién ciia tré em tir du chin tudi tre
lén vé viéc dong ¥ cho tré em lam con nudi; vin ban liy y kién cta Giam dbc co so
nudi dudng vé viée cho tré em 1am con nudi. Trudng hop tré em khong di diéu kién
dé cho lam con nudi, viéc giai quyét cho tré em lam con nudi khéng bao dam dung
trinh ty, thu tuc quy dinh va khong dap tng loi ich tdt nht cta tré em, thi Cuc Con
nudi thong bao cho S& Tu phap.

- Vian phong con nudi nude ngoai/Co quan Trung uong vé nudi con nudi cta
nudce ngoai hitu quan/nguoi nhan con nuéi gui Cuc Con nudi van ban dong ¥ cua
nguoi nhan con nudi vé tré em duogc gidi thiéu va van ban doéng ¥ cua co quan cd
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thim quyén cta nudc ngoai hitu quan xac nhén tré em duoc nhap canh va thudng tra
tai nudc ma tré em dugce nhan lam con nudi.

- Cuc Con nu6i th6ng béo cho S& Tu phap vé ¥ kién déng ¥ cua co quan co
thim quyén cua nudc ngoai, y kién cua nguoi nhan con nuoi. Dbi véi hd so nhan
dich danh tré em khuyét tat, tré em méc bénh hiém nghéo, Cuc Con nuéi théng bao
va chuyén hd so ciia ngudi nhan con nudi.

* Quyét dinh cho tré em lam con nudi nuéc ngodi va té chirc 1€ giao nhén
con nuoi

- S& Tu phép trinh Uy ban nhéan dén cdp tinh ra Quyét dinh nudi con nudi c¢6
yéu to nudc ngoai.

- Uy ban nhan dan cip tinh ra quyét dinh cho tré em lam con nudi ngudi nude
ngoai.

- Sau khi c6 quyét dinh ctia Uy ban nhan dan cép tinh, S& Tu phap thong béo
cho nguo1 nhan con nuodi dén Viét Nam dé nhan con nudi.

- SO Tu phap ding ky viéc nudi con nudi va td chire 18 giao nhan con nudi. Tai
1€ giao nhan con nudi, S6 Tu phap giao cho cha, me nu6i 01 bo ho so tré em gom cac
gidy to quy dinh tai khoan 1 Diéu 32 ctia Luat nudi con nudi va van ban lay y klen
ctia cha, me d¢é hodc ngudi giam ho va y kién cua tré em tir du chin tudi trd 16n veé
viéc ddng ¥ cho tré em 1am con nudi; truong hop tré em dang song tai co s¢ nudi
dudng thi phai c¢6 van ban lay y kién cia Gidm doc co sé nudi dudng vé vi¢e cho tré
em lam con nuoi.

- Bo Tu phap cap Gidy chimg nhan viéc nudi con nudi c6 yéu té nudc ngoai
phu hgp Cong udc La Hay (néu co6 yéu cau).

b) Cach thire thuc hién:

- Ho so cua ngudi duoc nhin 1am con nudi: Co s¢ nudi dudng 1ap, chuyén Co
quan chu quan cho y kién, Co quan chu quan cta co sé nudi dudng giri S& Tu phap
kem theo van ban cho y kién.

- H so ctia ngudi nhan con nudi:

Nop truc tiép tai Cyc Con nuoi hodc gtri hd so nguoi nhan con nudi cho Cuc
Con nudi qua buu dién thong qua hinh thirc bao dam.

Trudng hop nhan con nu6i khong dich danh, thi ngudi nhan con nudi thuong
trl tai nude 1a thanh vién cua di€éu ude quoc t€ vé hop tac nudi con nudi véi Vit
Nam nop ho so cho Cuc Con nudi thong qua to6 chirc con nu6i ciia nude d6 dugce cap
phép hoat dong tai Viét Nam; néu nudc dé khong co to chirc con nudi dugce cap phép
hoat dong tai Viét Nam, thi nguoi nhan con nudi ndp ho so cho Cuc Con nudi thong
qua Co quan dai di¢n Ngoai giao hoac Co quan Lanh sy cia nude do tai Viét Nam.

¢) Thanh phén hd so:

* Ho so ciia nguwoi nhin con nudi gom co:

- Bon xin nhan tré em Viét Nam lam con nudi (str dung cho truong hop nhan
tré em & co s& nuoi dudng);

- Ban sao Ho chiéu hoidc gidy to ¢6 gia tri thay thé;
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- Van ban cho phép dugc nhan con nudi ¢ Vi¢t Nam,;

- Ban diéu tra vé tam 1y, gia dinh;

- Van ban xac nhan tinh trang strc khoe;

- Van ban xac nhan thu nhap va tai san;

- Phiéu 1y lich tu phép;

- Van ban xac nhan tinh trang hon nhan:

+ Truong hop nguoi nhan con nudi 14 cip vo chong nhan con nudi: Gidy
chung nhan két hon.

+ Truong hop ngudi nhan con nudi 1a ngudi doc than nhan con nudi: Gidy xac
nhan tinh trang hon nhan.

- Giéy xac nhan cua Uy ban nhan dan hoac Cong an ca?ip X4 noi cu tra tai Viét
Nam va gidy to, tai liéu khac dé chiing minh ngudi nhén con nudi 1a ngudi nude
ngoai dang lam viéc, hoc tap lién tuc tai Viét Nam trong thoi gian it nhat 1a 01 nam,
tinh dén ngay ndp ho so tai Cuc Con nudi (doi voi truong hop ngudi nudc ngoai
dang lam viéc, hoc tap ¢ Viét Nam trong thoi gian it nhat 1a 01 nam).

Luu y: Céc gidy to do co quan cé thdm quyén ciia nudc ngoai lap, cap phai
duoc:

* Hop phép hoé 1anh sy tai Cuc Lanh sy, BO Ngoai giao Viét Nam, Co quan
dai dién Ngoai giao hodac Co quan Lanh su cua Viét Nam ¢ nudc ngoai, trir trudng
hop dugc mien hop phap hoa lanh sy theo Biéu udc quoc té¢ ma Cong hoa xa hoi cha
nghia Viét Nam la thanh vién hoac theo nguyén tac co di co lai.

* Dich ra tiéng Viét va ban dich phai dugc ching thuc chit ky nguoi dich theo
quy dinh cta phap luat Vi¢t Nam vé chung thuc chir ky.

* HO so clia nguwdi dwge nhan lam con nudi gom:

- Gidy khai sinh;

- Gidy kham strc khoe do co quan y té cAp huyén trd 1én cap;

- Hai anh toan than, nhin thang chup khéng qué 06 thang;

- Bién ban x4c nhan do Uy ban nhan dan cdp xa hodc Cong an cip x4 noi phat
hién tré bi bo roi lap do1 vai tré em bi bo roi; gidy chung tir ciia cha dé, me dé hodc
quyét dinh ctia Toa an tuyén bo cha d¢, me dé cua tré em da chét doi voi tré em mo
co1; quyét dinh cua Toa an tuyén bo cha dé, me dé cua nguoi dugc gioi thi¢u lam con
nuoi mat tich do1 voi ngudi dugce gidi thi€u 1am con nudi ma cha dé, me dé mat tich;
quyét dinh cua Toa an tuyén bod cha dé, me dé cua nguoi dugc gidi thi€u lam con
nudi mat nang lyc hanh vi dan sy d61 vé1 nguot duge gidi thiéu lam con nudi ma cha
dé, me dé mat nang lyc hanh vi dan sy;

- Quyét dinh tiép nhén tré em vao co s¢ nudi dudng;

- Vin ban vé diac diém, so thich, théi quen déng luu y cia tré em;

- Tai liéu chimg minh da thuc hién viéc tim gia dinh thay thé trong nudc cho
tré em theo quy dinh nhung khong thanh doi véi tré em thudc dién thong qua thu tuc
gidi thigu.
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Truong hop nhén dich danh tré¢ em la anh, chi, em rudt ctia con nudi trude do:
Ban sao quyét dinh cta co quan c6 tham quyen Vi¢t Nam cho ngudi nhan con nudi
nhan con nudi trudc d6 va gidy to, tai liéu dé ching minh ngudi con nudi d6 véi tré
em duoc nhan lam con nudi l1a anh, chi em rudt.

* S0 lwgng ho so ngwoi nhan con nudi np cho Cuc Con nudi:
Ho so cia ngudi nhan con nudi: 02 bo.

HO so cia tré em dugc nhan 1am con nudi: 03 bd hd so ndp cho S& Tu phap
va 01 Ban sao c6 ching thyuc dién tir ciia co quan c6 tham quyén bd hd so khi nop hd
so ngudi nhan con nudi tai Cuc Con nudi (di véi truong hop ngudi nude ngoai dang
lam viéc, hoc tap ¢ Viét Nam it nhét 12 01 ndm nhan tré em Viét Nam lam con nuoi).

d) Thoi han gidi quyét:

7 - Thot gian co quan chu quan cho y kién giri S& Tu phap: 05 ngay lam viéc,
ké tir ngay nhan duoc ho so day du, hop 1€.

- Thoi gian S¢ Tu phép kiém tra hé 50, tién hanh ldy ¥ kién nhiing nguoi c6
lién quan: 20 ngay, ké tir ngay nhan du ho so hop I¢.

- Thoi gian nhimg nguoi lién quan thay ﬁéi y kién dong ¥ vé viéc cho tré em
lam con nuoi: 30 ngay ké tr ngay dugc lay y kién.

- Thoi gian co quan cong an cap tinh xac minh ngudn gdc tré em ddi véi tré
em bi bo roi: 30 ngay ké tir ngay nhan duoc dé€ nghi ctia S6 Tu phap.

Trudng hop Cong an cép tinh di xac minh duoc thong tin vé cha me dé cia
tré em bi bo roi nhung khong lién hé duoc, thoi gian S& Tu phap va Uy ban nhan déan
cap x4 noi cu tra cudi cing ciia cha me dé tré em thyc hién niém yét théng bio vé
viéc cho tré em bi bo roi 1am con nudi tai tru s& co quan: 60 ngay, ké tir ngdy nhan
duoc két qua xac minh (ddi véi So Tu phap) va 60 ngay, ké tir ngdy nhan duoc van
ban d& nghi ctia S& Tu phép (ddi v6i Uy ban nhan dan cép xa noi cu tra cudi cling
cua cha me dé tré em).

- Thoi gian Cuc Con nudi kiém tra, thAm dinh hd so ciia ngudi nudc ngoai
nhan tré em Viét Nam lam con nuoi: 15 ngay, ké tir ngay nhan dugc ho so day du,
hop 1€, ho so da dugc ndp 1€ phi.

- Thoi gian S6 Tu phap gidi thidu tré em 1am con nudi: 30 ngay, ké tir ngay
nhan dugc ho so ciia ngudi nhan con nuoi.

- Thoi gian Uy ban nhan dan cép tinh ¢ y kién ddi véi viée gi6i thiéu tré em
lam con nudi (d6i vai tré em thude dién thong qua thu tuc gidi thiéu): 10 ngay, ké tir
ngay nhan dugc ho so do S& Tu phap trinh.

- Thoi gian Cuc Con nudi kiém tra két qua giai quyét viéc nudi con nudi theo
quy dinh tai diém d va diém & khoan 2 Piéu 28 va khoan 3 Diéu 36 Luat nudi con
nudi: 30 ngay, ké tir ngdy nhan dugc bao cao két qua giai quyét viéc nudi con nudi
cua So Tu phap.

- Thoi gian Cyc Con nu6i théng bao cho S¢ Tu phap: 15 ngay, ké tir ngay
nhén dugc van ban cua co quan co thAm quyén ctia nudc noi ngudi nhan con nudi
thuong tra thong bao vé sy déng ¥ clia ngudi nhan con nudi dbi véi tré em duoc giai
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quyét cho lam con nuoi, xac nhan tré em dugc nhdp canh va thuong tra tai nudc ma
tré em dugc nhan lam con nuoi.

- Thoi gian Uy ban nhan dan cap tinh ra quyét dinh cho tré em lam con nui
nguoi nude ngoai: 15 ngay, ké tir ngay nhan dugc ho so do S¢ Tu phap trinh.

- Thot giap nguoi nhan con nudi ¢ mat & Viét Nam dé truc tiép nhan con
nudi: 60 ngay, ké tu ngay nhan dugc thong bao cua S¢ Tu phap hodc khong qua 90
ngay, trong truong hop cé 1y do chinh dang khong thé ¢ mat tai 1€ giao nhan con
nudi dang thoi han 60 ngay.

d) Pdi twong thue hién thi tuc hanh chinh:

Van phong con nudi nudc ngoai, nguoi nudc ngoai thuong tra & nudc ngoai,
nguoi Viét Nam dinh cu ¢ nude ngoai va nguoi nudc ngoai dang lam viée, hoc tap
tai Viét Nam trong thoi gian it nhat 1a 01 ndm ndp hd so ctia ngudi nhan con nuoi, 1€
phi va chi phi (néu co) khi thuc hién thu tuc hanh chinh.

Co s& nudi dudng tré em ndp ho so cua tré em duoc gidi thiéu lam con nudi.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: UBND cép tinh noi thuong tra cua
nguoi dugc nhan lam con nuoi.
v - Co quan tryc tiép thuc hién thu tuc TTHC: Cuc Con nu6i thuoc B Tu phap;
Uy ban nhan dan cap tinh; S& Tu phap.

- Co quan phéi hop: Co quan cha quan cta co s nudi dudng (tuy timg truong
hop, co quan chu quan c6 thé 1a S¢ Lao dong — Thuong binh va X4 hoi, Uy ban nhén
dan cip huyén, Ho1i chir thap do, Hoi bao trg nguoi khuyét tat va tré em mo coi...);
Co quan cong an cap tinh; Uy ban nhan dan cap xa noi cha me dé cua tré em cu tra
cudi cing dbi véi truong hop tré em bi bo roi Cong an cap tinh da xac xac minh
dugc thong tin cua cha me dé nhung khong lién h¢ dugc.

’ g) Két qua thyc hién thii tuc hanh chinh: Quyét dinh nudi con nudi c¢6 yéu
t0 nudc ngoai.

h) L¢ phi, chi phi:

- Hinh thtrc ndp 1€ phi: chuyén khoan hodc ndp truc tiép tai Kho bac nha nudc
Ba Dinh.

Truong hop nguoi nude ngoai thuong tru & nude ngoai, nguoi Viét Nam dinh
cu ¢ nude ngoai ndp ho so nhan tré em Viét Nam lam con nudi thong qua Van phong
con nudi nudc ngoai thi ndp 1€ phi, chi phi thong qua Van phong con nuéi nudc
ngoai.

- Murc thu 1€ phi va chi phi:

+ L& phi : 9.000.000 dong/trudng hop

Truong hop nhan hai tré em trd 1€n 1a anh chi em rudt lam con nudi thi tur tré
em thir hai tr¢ di dugc giam 50% mirc 1€ phi dang ky nudi con nudi nudc ngoai.

+ Chi phi: 50.000.000 déng/truong hop

Truong hop nhan tré em bi khuyét tat, méc bénh hiém ngheo thi duoc mién
ndp chi phi.
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- Thoi diém ndp 1€ phi va chi phi:

+ D01 voi 1€ phi: Nguoi nudc ngoai thuong tra ¢ nude ngoai, ngudi Viét Nam
dinh cu ¢ nudc ngoai va nguoi nudc ngoai dang lam vi¢e, hoc tap tai Viét Nam trong
thoi gian it nhat 1a 01 nam ndp sau khi Cuc Con nudi ti€p nhan va cap ma sé ho so
ctia nguoi nhan con nudi.

+ D61 véi chi phi: Nguoi nudc ngoai thuong tri & nudc ngoai, nguoi Vigt
Nam dinh cu & nudc ngoai va nguoi nude ngoai dang lam viée, hoc tap tai Viét Nam
trong thoi gian it nhat 1a 01 nam ndp sau khi nguoi nhan con nuéi dong y voi két qua
gidi thiéu tré em.

i) Tén mau don, miu to khai:

- Pon xin nhan tré em Viét Nam lam con nudi nudc ngoai (st dung cho
truong hop nhan tré em song ¢ co sé nuodi dudng).

- Vin ban vé dic diém, so thich, thoi quen dang luu ¥ cta tré em dugc nhan
lam con nuoi.

k) Yéu cau, diéu kién thure hién thi tuc hanh chinh:
k.1) Nguoinhin con nudi cé dit cac diéu kién sau:

- Pap ung du cac didu kién theo quy dinh phép luat ciia nudc noi ngudi nhan
con nuoi thuong tru;

- Bap ung cac diéu kién theo quy dinh tai Diéu 14 cta Luat Nudi con nudi,
gom:

i) C6 nang luc hanh vi dan sy day du;

ii) Hon con nudi tir 20 tudi tro 1én;

iii) C6 diéu kién vé strc khoe, kinh té, chd & bao dam viéc chim soc, nudi
dudng, gido duc con nuoi;

iv) C6 tu cach dao durc tot;

v) Khong thugc mét trong céc truong hop khong duge nhan con nudi sau day:

- Pang bi han ché mot sd quyén ctia cha, me d6i vé6i con chua thanh nién;

- Pang chép hanh quyét dinh xtr Iy hanh chinh tai co so gido duc, co s& chita
bénh,;

- Pang chap hanh hinh phat tu;

- Chua dugc x6a an tich vé mot trong cac t01 c6 y xadm pham tinh mang, suc
khoe, nhan phrflm, danh dy cua nguoi khéc; nguoc dai hoac hanh ha 6ng ba, cha me,
% chéng, con, chau, ngudi c6 cong nudi dudng minh; du db, ép budc hodc chua
chép nguoi chua thanh nién vi pham phép ludt, mua ban, danh tréo, chiém doat tré
em.

k.2) Ngudi dwgee nhan lam con nuéi c¢6 da dieu kién:

- Duéi 16 tuoi;

- La tré em bi bo roi, tré em mo coi, tré em c6 hoan canh dac bi¢t khac dang
song tai co s nudi dudng;
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- Mc}t nguoi chi duge lam con ciia mot ngudi ddc than hodc ctia ca hai nguoi
la vg chong.

I) Can cir phap ly thwe hién thia tuc hanh chinh:

- Luat Nuoi con nuoi;

- Nghi dinh sO 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cia Luat Nudi con nuoi;

- Nghidinh §6 24/2019/ND-CP ngay 05 thang 3 nam 2019 cua Chinh phu stra
do1, bo sung mot s6 di€u cua Nghi dinh 19/2011/ND-CP ngay 21 thang 3 nam 2011
ctia Chinh phu quy dinh chi ti€t thi hanh mot s6 di€u ctia Luat Nudi con nudi;

- Nghj dinh s6 114/2016/ND-CP ngay 8 thang 7 nam 2016 cua Chinh phu quy

dinh 1€ phi dang ky nudi con nudi, 1& phi cp gidy phép hoat dong ciia to chiic con
nuoi nude ngoai;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B9 truong Bo
Tu phap ve viéc ban hanh, hu’O'ng dan viéc ghi chép, sir dung, quan 1y va luu trit so,
mau gidy to, hd so nudi con nudi.

- Thong tu lién tich s6 146/2012/TTLT-BTC-BTP ngay 7 thang 9 nim
2012 gitra Bo Tai Chinh va B Tu phap quy dinh viéc 1ap du toan, quan ly, s
dung va quyét toan kinh phi hoat dong chuyén mén, nghiép vu trong linh vue nuoi
con nuoi tur ngudn thu 18 ph1 dang ky nudi con nuo6i, 1¢ phi cap, gia han, stra d6i glay
phép ciia to chirc con nudi nude ngoai, chi phi giai quyét nudi con nudi nude ngoai;

‘ - Théng tur s6 21/2011/TT-BTP ngay 21 thang 11 nam 2011 ctia B6 Tu phép
ve€ vi¢c quan 1y van phong con nudi nudc ngoai tai Viét Nam,;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua B truong
B6 Tai chinh huéng dan lap dy toan, quan ly, st dung va quyet toan kinh phi ngén
sach nha nude bao dam cho cong tac nudi con nudi va cap, gia han, sta do6i gidy
phép hoat dong cua t6 chtrc con nudi nude ngoai tai Viét Nam.

Miu don, to khai hanh chinh dinh kém
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CONG HOA XA HQI CHU NGHIA VIET NAM

Anh chan dung
cua nguoi nhan
con nudi
(kich c& 4x6 cm)
Adoptive
parent’s photo
(4 x6cm)

Doc lap - Tu do - Hanh phic

SOCIALIST REPUBLIC OF VIETNAM
Independence-Freedom-Happiness

PON XIN NHAN TRE EM VIET NAM
LAM CON NUOI NUOC NGOAI

Anh chan dung
cua nguoi nhin
con nudi
(kich c& 4x6 cm)
Adoptive
parent’s photo
(4 x6 cm)

(Str dung cho truong hop nhdn tré em song ¢ co s6 nudi duwéng)
APPLICATION FOR VIETNAMESE CHILD INTERCOUNTRY

ADOPTION

(Used for adoption of a child living in institution)

Kinh gtri: Cuc Con nuéi, Bo Tu phap
To: Department of Adoption, Ministry of Justice

1. Phan khai vé nguoi nhin con nudi/Information of adoptive parent(s)

Thoéng tin/Information Ong/Mr

Ba/Mrs

Ho, chir dém,
name

tén /Full

Ngay, thang, ndm sinh/Date

of birth

Qudc tich/Nationality

Gidy to tiy than/ldentity

document®!

Noi cu tra/Place of

residence

Dién thoai/ thu dién
tir/Phone number/email

2. Nguyén vong vé tré em dwgc nhin lam con nuéi/Desire for an adoptive

child

DO TUOT/AGE: oottt es s se s er et s s en s
GIOT tINN/SEX: 1t
Tinh trang sttc khoé/Health Status: ...,

Céc dic diém khac (néu co)/other characteristics (if any): .......c.coeeveeevverrennenne,

8 Ghi 10 tén loai gidly 0, s, co quan cip, ngdy cap gidy to do/Specify type of document, number, issuing authority, and date.
Vi du: H¢ chicu so 1089123 do B9 Ngoai giao va Hop tac quoc te Italia cap ngay 02/02/2015.
For example: Passport No. 1089123, issued by the Ministry of Foreign Affair and International Cooperation of Italia, on

2/2/2015



3. Phin cam doan/Declaration

Chung t61/t61 cam doan nhiing 101 khai trén day la dang su that, vi¢c nhan con
nudi 1a tu nguyén, nham xac 1ap quan h¢ cha, me¢ va con lau dai, bén ving, vi loi ich
t6t nhat ctia con nudi. Ching t0i/téi cam két s& cham soc, nudi dudng, gido duc chau
nhu con dé cua minh va thuc hién moi nghia vu cua cha me ddi véi con theo quy
dinh phép luat. Chiing t6i/tdi cam két trong thoi han 03 nam, ké tir ngdy giao nhan
con nudi, dinh ky 06 thang mot lan, giri bio cao vé tinh hinh phat trién cua con nudi
(c6 kém theo anh) cho Cuc Con nuéi - B Tu phép va Co quan dai dién Viét Nam &
nudc noi ching t61/t61 thuong tra.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the adoption is
voluntary, for the purpose of establishing a long-term, sustainable parent-child
relationship in the best interest of the adoptive child. We/l commit to take care,
nurture and educate the child like our/my biological child, and fulfill all parental
obligations of toward the child in accordance with the law. We/l commit, within 03
years from the date of entrusment, every 6 months, to send reports on the
development of the adoptive child (with photos) to the Department of Adoption,
Ministry of Justice, and Representative Authority of Vietnam in the country where
we/l permanently reside.

We/l would like to submit to the esteemed Department for consideration and
approval of application.

Lam tai ............ , Ngay......... thang ...... AAM...oveeen.
Doneat............,on........ day.......... month......... year............
ONG /Mr BA/Mrs
(Ky, ghi 16 ho, chir dém, tén) (Ky, ghi r6 ho, chir dém, tén)
(Signature, full name) (Signature, full name)
VAN BAN VE PAC PIEM,

SO THICH, THOI QUEN PANG LUU Y CUA TRE EM PUQC NHAN
LAM CON NUOI

I. THONG TIN VE TRE EM:

1. Ho, chit @&m, te€N:.....cueeiiiieiiec e Nam [ N Ll

2. Ngay, thang, nam SINN: ........ccceviiirrii s

3. INOT SINN s

N[0 I g3 g ST TUPRRRRRS

5. Hoan céanh gia dinh:

[1Bi bo roi

[ Mo i ca cha va me

[J Hoan canh dac biét khac (néu 18): ..o, s

II. PAC PIEM VE THE CHAT, PHAT TRIEN VAN PONG, TAM LY:

1. Tién sir ca nhan (sinh thwong/sinh non, tuin sinh, cin ning lic sinh, c6
mic bénh gi
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IUC SINN KNONQ): .o

2. Tién sir gia dinh (cha, me dé c6 mic bénh thim thin, truyén nhiém
hoic cac bénh hiém ngheo Khac KhONg): ..........cc.ccooovvveverrvnveiriineieieesesies s essesnens

3. Phét trién thé chat, tim than van dong:

Chiéu cao ....... Cannang ..........

Strc khoe hién tai:

[ Binh thuong

[ Khuyét tat hodc méc bénh hiém nghéo

Néu bi khuyét tat hodic mac bénh hiém nghéo thi néu rd:

[ Loai khuyét tat, bénh hidm NZhE0:..........cveeverveeereieseeeessieessseessesssesesssssenees

C6 dang dugc diéu tri khong?

1 Khéng

L1Cé

Néu “c6”, néu thudc dang ding va cAch GIBU trT: ..ovvvveeveeeeeeieereer e

4. Kha nang van djng, twong tac, ngon ngir:
Van dong (néu rd kha nang truon, bo, di, dimg, ngoi, cam nam do6 vét... clia
tré em nho tudi, do tudi cua tré em khi dat dugc nhiing kha nang do): ........cccccvvvrnne,

Tuwong tac (néu r6 kha nang tlep xuc cua tré em voi nhitng tré khac, c6 trong
tré, nguoi la; dé tiép xuc hay kho gan; kha nang chu y, tp trung cua tré em,
thich/khong thich duoc dm be an Ui, so tiéng dong 10n; ¢6 thai do hay lo au, cau gian
khong... Tré em trén 05 tudi thich xem phim/doc truyén/choi thé thao: ......cccveverveeen.

Ngon ngir (Tap noi, biét néi vai tir, cdu day du chwa, phat am d& dang hay kho
khin, ngdn ngit cir chi ddi voi tré em khiém thinh. Déi véi tré em trén 05 tudi can
danh gia kha ning dién dat suy nghi, cdm xuc cua tré, kha ning doc, viét chinh ta,
doc truyén thanh 101, noi lap/hay khong, noi, viét ¢6 rd nghia khong. ...):

Tré em c6 dang phai tri liéu van dé gi khong?
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[1 Khéng
L1C6
Neéu “c6d”, dé nghi néu 10 vi€e tri licu (ngdn ngtr, van dOng...): ...ccoceevvvvreeneen,

I11. SO THICH, THOI QUEN PANG LUU Y CUA TRE EM:
1. S& thich (N€u s¢ thich no6i1 bat ctua tré em vé an uéng, vui choi, am nhac,
van dong...):

2. Théi quen dang lwu y cia tré em (thoi quen vé an uong, loai thire an bi di
ng; thoi quen veé sinh hoat, gio gidc (tu thé ngu, ngn c6 dén hay tat dén, d6 vat cdm
khi ngu; tré em trén 05 tudi co théi quen dac biét nao nhét trong sinh hoat, hoc tap
va giao tiép):

Lam tai................. , gAY............ thang........... nam...........
X4c nhén cia ngwoi dimg dau Ngudi 1ap bao cao
co’ S6 nudi dudng® (Ky, ghi 16 ho, chit dém, tén)

2. Thu tuc Gidi quyet viéc nudi con nuéi c6 yéu to nwdc ngoai doi voi
trwong hop cha duwgng, me ké nhan con riéng cia vg hoac chong; co, cau, di,
chi, bac rugt nhan chau lam con nuéi. Ma THHC: 1.004878

a) Trinh ty thue hién:

- Bude 1. Cha me d¢é hodc ngudi giam ho 1ap ho so cua nguoi duoc nhan lam
con nudi lap hd so truc tuyén trén Cong dich vu cong hodc gui qua dich vu buu chinh
cong ich hodc ndp hd so truc tiép cho B¢ phan tlep nhan cua S& Tu phéap tai Trung
tam phuc vu hanh chinh cong, dia chi: s6 727, Quoc 16 14, phuong Tan Binh, thanh
pho Bong Xoai, tinh Binh Phudc.

- Budc 2. S& Tu phap c6 trach nhiém kiém tra hd so, tién hanh lay ¥ kién cta
nhiing ngudi cé lién quan ké tr ngay nhan da ho so hop I€.

- Bude 3. Sau khi kiém tra, néu thay nguoi duoc nhan 1am con nuéi co du didu
kién dé cho l1am con nu6i nudc ngoai thi S& Tu phap xac nhan tré em du di€u kién
cho 1am con nudi nudc ngoai, thong bao cho ngudi ndp hd so va gt Cuc Con nuodi
ho so cua tré em kém theo van ban xac nhan tré em du di€u kién dugc cho lam con
nuoi, van ban 1ay y kién cua cha me dé hodc nguoi giam ho va y kién cua tré em tu
dua chin (09) tudi tré 1€n veé viée dong ¥ cho tré em lam con nuoi.

Nguoi nhin con nudi ndp ho so ciia minh va Ban sao ¢é chirng thwe dién
tir cia co’ quan c6 tham quyén ho so cia nguwdi duwge nhan lam con nuéi cho
Cuc Con nuoi.

- Cuc Con nudi kiém tra, thim dinh hd so cua nguoi nhén con nudi, nguoi
dugc nhan lam con nudi. Truong hop khong chap thuin ho so, trd lai ho so cho
nguoi nhan con nudi, néu 1o 1y do bang van ban.

82 Poi véi tré em song & co sé nudi dudng


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=6816&qdcbid=26790&r_url=tra_cuu_tthc_bg
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Truong hop chép thuan hd so:

+ D01 v0i truong hop nguoi nhan lam con nudi ¢ nhimg nude chua 6 quan hé
hop tac vé nudi con nudi qudc té voi Viét Nam trong khuon khoé Cong udc Lahay:
Cuc Con nudi chuyén hd so cua nguoi nhan con nudi cho S¢ Tu phap noi nguoi
duoc nhan 1am con nudi thudng tra dé trinh Uy ban nhéan dan cap tinh xem xét, quyét
dinh viéc nudi con nudi nude ngoai.

+ Pdi véi truong hop ngudi nhén lam con nudi ¢ nhitng nude c6 quan hé hop
tac vé nudi con nudi quoc té v&i Viét Nam trong khudn khé Cong udc Lahay: Cuc
Con nudi théng bao bang vin ban cho nguodi nhan con nudi va Co quan Trung wong
vé nudi con nudi cua nudc ngoai hiru quan, kém theo bao cao danh gia vé tré em du
diéu kién cho lam con nudi & nudc ngoai va van ban lay ¥ klen cua cha, me dé hoac
ngudi gidm ho va y kién cua tré em tir du 09 tudi tro 1én vé viée dong ¥ cho tré em
lam con nudi.

Sau khi nhan dugc van ban cia Co quan Trung wong vé nudi con nudi ciia
nudc ngoai hiru quan xac nhan tré em s€ dugc nhap canh va thuong tra tai nudc ma
tré em duoc nhan lam con nudi, Cuc Con nudi chuyén hd so cua nguoi nhan con
nudi vé S¢ Tu phap, d& nghi So Tu phép trinh Uy ban nhan dén cap tinh xem xét,
quyét dinh viéc nudi con nudi nudc ngoai.

Trudong hop Co quan Trung wong v€ nudi con nudi ciia nudc ngoai hitu quan
khong chap thudn, Cuc Con nu6i tra lai ho so va néu ro 1y do bang van ban cho
ngudi nhan con nudi va thong bao cho S& Tu phap.

- Sau khi cé quyét dinh ctia Uy ban nhan dan cap tinh, S& Tu phap thong bao
cho ngudi nhan con nudi dén Viét Nam dé nhan con nudi.

- S& Tu phap dang ky viéc nudi con nudi va to chirc 1¢ giao nhan con nuéi. Tai
1€ giao nhén con nudi, S6 Tu phap giao cho cha, me nudi 01 b ho so tré em, van ban

lay y \a kién cua cha, me dé hodc nguoi giam ho va y kién cta tré em tir du chin tudi tro
1én vé viéc ddng ¥ cho tré em lam con nudi.

- Bo Tu phap cap Giay chimg nhén viéc nudi con nudi c6 yéu to nudc ngoai
pht hop véi Cong ude La Hay (néu c6 yéu ciu).

b) Cach thirc thyce hién:

- H6 so ctia ngudi duge nhan 1am con nudi: 1ap hd so tryc tuyén trén Cong
dich vu cong hodc gui qua dich vy buu chinh cong ich hodc nop h6 so tryc tiép cho
B phan tiép nhan cua S¢ Tu phép tai Trung tim phuc vu hanh chinh cong.

- Ho so cua nguoi nhan con nudi: ndp tai Cuc Con nudi thong qua cac hinh
thuc: ndp ho so truc tiép tai Cuc Con nuoi; iy quyén bang van ban cho nguoi co
quan hé ho hang, than thich thuong tri tai Viét Nam ndp ho so tai Cuc Con nuoi
hodc ndp qua duong buu dién theo hinh thirc bao dam cho Cyc Con nudi.

c) Thanh phén hd so

* Ho so ciia ngwoi nhin con nudi:

- Bon xin nhan tré em Viét Nam lam con nu6i (st dung cho truong hop nhan
con riéng, chau rudt);

- Ban sao Ho chiéu hodc gidy to c6 gi tri thay thé;
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- Van ban cho phép dugc nhan con nudi ¢ Vi¢t Nam,;

- Ban diéu tra vé tam 1y, gia dinh;

- Vin ban x4c nhan vé tinh trang suc khoe;

- Vin ban xac nhan vé thu nhép va tai san;

- Phiéu 1y lich tu phép;

- Van ban xac nhan tinh trang hon nhan:

+ Truong hop nguoi nhan con nudi la cap vo chong nhan con nudi: Gidy
chung nhan két hon.

+ Truong hop ngudi nhan con nudi 1a ngudi doc than nhan con nudi: Gidy xac
nhan tinh trang hon nhan.

- Tai liéu chimg minh thudc truong hop duge xin dich danh, bao gom:

+ Ban sao giéy ching nhan két hon cua cha duong hodc me ké v6i me dé hoic
cha dé cua nguoi duge nhan lIam con nudi.

+ Giéy to, tai lieu dé chirng minh ngudi nhan con nudi 1a ¢, cau, di, chi, bac
rudt cia nguoi dugc nhan lam con nuoi.

Luwu y: Cac gidy to do co quan c6 thim quyén ctia nudc ngoai 1ap, cap phai
duoc:

Hop phéap hoa lanh sy tai Cuc Lanh sy, B Ngoai giao Viét Nam, Co quan dai
dién Ngoai giao hoac Co quan Lanh sy cta Viét Nam & nudc ngoai, trir truong hop
duoc mien hop phap hoéa lanh sy theo Dicu wdc quoc t€ ma Cong hoa xa hoi cha
nghia Viét Nam la thanh vién hoac theo nguyén tac co di co lai.

Dich ra tiéng Viét va ban dich phai dugc chimg thuc chir ky nguoi dich theo
quy dinh cta phap luat Viét Nam vé chimg thuc chir ky.

* Ho so clia nguoi dwgec nhan lam con nuoi:

- Gidy khai sinh;

- Gidy kham strc khoe do co quan y té cip huyén trd 1én cap;

- Hai anh toan than, nhin thang chup khong qua 06 thang;

- Gidy chung tir cta cha dé, me dé hoic quyet dinh cua Toa an tuyén bb cha
dé, me dé cua tré em 1a da chét dbi véi tré em md coi; quyét dinh cua Toa an tuyén
bd cha dé, me dé cua nguoi duoc gidi thi€u lam con nudi mét tich ddi véi nguoi
dugc gidi thiu lam con nudi ma cha dé, me dé mat tich; quyét dinh ctia Toa &n tuyén
bd cha d¢, me dé cua nguodi dugce gidi thi€u lam con nudi mat nang lyc hanh vi dan
su doi voi1 nguoi dugce gioi thiéu lam con nudi ma cha dé, me dé mat nang lyc hanh
vi dan su;

-